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WEARING IS

Everyone is REQUIRED to wear a face cover and an ID badge
on NPC property while in indoor & outdoor community spaces.
Face coverings and ID badges are available at the

campus/center front office.
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SELF SCREENING

BEFORE you leave your house,
answer the following questions:

Do you have any of the Have you had prolonged contact
following symptoms? (15 min.) or contact (6 ft.) with
someone who is known or sus-
¢ © Cough pected to have COVID 19 in the
a9 ®*”_ e Runny nose D)
P ‘ y e Shortness of breath past 14 days? ”S o“gv\
e Sore throat
e Chills
e Muscle pain
e New loss of taste
or smell
e fatigue n
e Nausea, vomiting
or diarrhea
Do you have Have you tested positive for
a fever? COVID 19 within the past
((( 14 days?

9.4

)

If you answered YES to any of these questions please STAY HOME

and contact your supervisor or instructor.
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Congratulations on making the decision to transform your life! By enrolling

at Northland Pioneer, you have chosen a college recognized both within the
state and nationally as a leader in academic excellence, career preparation, and
instructional technology.

Over 45 years ago, the citizens of our beautiful corner of Arizona decided that

a college education should be available to everyone. They insisted that the new
college called Northland Pioneer should strive to bring education to as many local
communities as possible. We continue to pursue that mission today. NPC maintains
nine locations in Navajo and Apache counties, and new partnerships with area
school districts have added course availability to students in 16 high schools. We are
implementing cutting edge video conference technology in campus classrooms, and
piloting new course and student support options designed with your needs in mind.

Students arrive at NPC with many different goals and dreams. You have a specific purpose for choosing to invest
your time and resources in an NPC education. You may be here to begin a university education, taking advantage
of a high-quality, low-cost degree whose courses are guaranteed to transfer to Arizona’s state universities. You

may be here to prepare yourself for tomorrow’s marketplace, in programs ranging from nursing and surgical
technology to cybersecurity or welding. You may need to brush up some outdated skills, master a new hobby, or
just learn for the love of learning.

No matter what your reason for coming to NPC, we stand ready to help you reach your goal. Take advantage
of the support systems we have in place for you. Visit your faculty and talk with them in their office hours. Get
to know your academic adviser and identify what services you need - career coaching, accommodations for
disabilities, tutoring, or support for veterans, to name just a few.

As president of Northland Pioneer College, I have the privilege of leading the most dedicated, caring, and
motivated group of individuals with whom I have ever worked. Our greatest priority is YOU. If you leave NPC
with the knowledge and skills you required, with the support you needed, and with the next step in your path
firmly in front of you, we will have done our job for you.

We are proud you have selected Northland Pioneer to help you achieve your goals. You have made a
commitment to yourself and taken the first step on a journey filled with opportunity. We look forward to being
an important part of your education!

With deepest appreciation,

Mark Vest
President, Northland Pioneer College

Northland Pioneer College 2020 — 2021 Catalog
6 Who We Are... Also available online at www.npc.edu/college-catalog
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The College District

Established in 1972, Navajo County Community College
District, or Northland Pioneer College (NPC), is a publicly
tax-supported community college located in Navajo County,
Arizona. The college’s first students enrolled for the fall semester

of 1974.

The Navajo County Community College District serves Navajo
and Apache counties, an area of 21,158 square miles with a 2017
U.S. Census Bureau permanent population estimate of 180,562.
The Navajo, Hopi, White Mountain Apache and Zuni Indian
Reservations occupy more than 68.34 percent of the total land in
the College service area and account for 57.8 percent of the area’s
estimated population.

Campuses are located within four of the largest Navajo County
communities of Holbrook, Show Low, Snowflake/Taylor and
Winslow. Centers are located in Hopi, Kayenta and Whiteriver.
Through an intergovernmental agreement with Apache County,
NPC has centers in St. Johns and Springerville. Additional
educational sites are established as educational needs and
opportunities arise.

Accreditation

In order to have the right to award college degrees and
certificates, institutions of higher education must be evaluated by
a nationally recognized accrediting agency. The Higher Learning
Commission (HLC) is charged with evaluating Northland
Pioneer College. NPC is proud to report having passed the most
recent (2020) evaluation with accrediation reaffirmed through

2030.

The HLC currently has revised its 10-year evaluation schedule to
one that continuously monitors excellence of operational and
educational standards. This new model ensures NPC students
of an up-to-date, nationally recognized and accredited
educational experience.

To view the criteria and standards set by the Higher Learning
Commission, contact them at 230 South LaSalle St.,

Suite 7-500, Chicago, IL 60604, (800) 621-7440 or online at
www.hlcommission.org/.

Mission
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College Visitation

The public is always welcome to visit NPC campuses and

centers. Visitors are asked to check in at the campus or center
office. Visitors will be held to the same standards of conduct as

NPC students.

Normally the student lounges, campus/center offices, art
galleries, academic advising offices, libraries, parking lots and
hallways are open to the public. Classrooms, and faculty offices
are reserved for registered students.

While classes are in session, visitors should be considerate of
students and not bring small children into classroom, laboratory
or library areas.

Soliciting is prohibited on all campuses and centers.

For your safety, please keep out of construction areas. In
many instances there will be public open houses when buildings
are completed.

Members of the public, age 18 and over, are welcome to use

the NPC libraries.* A wide selection of resources are available,
including books, eBooks, eAudiobooks, DVDs, newspapers,
magazines and more. Computer, internet and wifi access are
available to the public for a fee (there is no additional charge for
students). (See also page 9).

For assistance, call your nearest NPC Library or

Center. Our phone numbers are listed on our website
(www.npc.edu/library). You may also use the “Ask a
Librarian” link on the library’s website, or use your cell phone to
“Text a Librarian” at (928) 351-4204.

* Services for community members are limited and may be subject to a fee.

Mascot and Colors

In 1976, Northland Pioneer College students selected the golden
eagle as the college’s mascot, and gold, sky blue and red as the
college colors. The red was later dropped. Royal blue and gold
are now used as the college’s official colors.

Ernie Eagle (photo on page 5) represents the college at
community and college events and on social media websites.
Be sure to join over 1,500 of Ernie’s friends on Facebook. Ellie
Eaglet is the spokeseagle for the Kids College program.

Northland Pioneer College provides, supports and promotes lifelong learning.

Our Shared Vision

Northland Pioneer College provides a learner-centered
environment, responds to community needs through effective
and innovative service to our students, and fosters professional
growth and collegial collaboration.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

Our Shared Values

NPC upholds the following values:
¢ A quality learning environment
¢ Diversity and accessibility

¢ Integrity and accountability

¢ Collaboration toward success

Who We Are... 7
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Business and Community Services

Community and Corporate Learning

The Community and Corporate Learning Department (CCL)
promotes occupational skills and encourages an awareness of
social, cultural, intellectual and artistic endeavors — two key
missions for Northland Pioneer College. This is accomplished
through four targeted areas: corporate education, non-credit

classes, Kids College, and excursions.

Within corporate education, NPC can tap its own resources

or bring in outside trainers to provide any training that might

be needed. By coordinating these efforts, in many cases, the
training can be offered at a lower cost. This department provides
quality training and workforce development workshops that

are customized to meet the needs of business and industry
communities NPC’s CCL department guarantees satisfaction for
training services. If the services NPC provides do not meet your
requirements, staff will redo them at no charge.

Training to meet state or federally required certifications is
already offered by NPC in our service area, saving businesses
the time and financial cost of sending employees to large metro
areas. NPC has the educational resources to provide training in
a variety of areas, such as computer software implementation,
CPR certification, business training, as well as stress or time
management skills.

The community services provides non-credit lifelong learning
opportunities and support for community and cultural activities
to the residents of NPC district communities. Classes and
workshops are offered as noncredit opportunities in home
crafts and technology, dance, health and wellness, computer
applications, cooking specialties, sustainable living strategies
and other areas. Classes are added throughout the year to cover
a variety of topics and workshops. Local newspaper advertising,
Emails, and mailings notify communities of all courses
scheduled. You can also view a current list of personal interest
classes by visiting www.npc.edu/noncredit-classes.

Suggestions for future course offerings or topics are welcomed.
If you are interested in teaching with us, please contact the

community and corporate learning specialists.

NPC offers a Kids College to provide young people, ages 6-14,
with a fun, secure, structured enrichment programs. These
exciting learning opportunities are designed to allow them to
explore areas of interest, develop academic skills, develop and
make new friends, while introducing them to college programs
available at NPC. Classes include a variety of topics including
theater arts, STEM, cosmetology, baking, art, and more. This

8 Who We Are...

program runs June 1 - July 31.

Visit

www.npc.edu/kids-college

for registration and course

listings.

For adults, 21 and over,

check out our new Learning

Adventure Excursions

program, providing a hands-on

continuing education experience. You'll explore, experience and
relax as NPC transports you to different locations in Northern
Arizona to learn about local art, history, culture and scenic
sights. Excursions are offered May through October and have
included locations such as Rock Art Ranch, Starry Night at the
Petrified Forest, and Petroglyph Park in Holbrook. Seating is

limited, so sign up early for these memorable experiences.

Visit www.npc.edu/learning-adventure-excursions for a
current schedule and more information.

To request to be on the contact list of course offerings, please
contact the community and corporate learning specialists, (800)

266-7845, ext. 6244, or email ccl@npc.edu.

Talon Gallery

The Talon Gallery, located in the Aspen Center on the Show
Low - White Mountain Campus exhibits work by students,
regional and nationally-recognized artists. When classes are
in session, the gallery is open to the public, Monday through
Thursday, 7:30 a.m. to 7:30 p.m.; Fridays, 7:30 a.m. to 4
p.m. For information on current or upcoming exhibits visit
www.npc.edu/TalonGallery.

NPC'’s permanent art collection and other exhibits are displayed
in the lobby of the Performing Arts Center on the Snowflake/
Taylor - Silver Creek Campus, and other campus or center
public areas.

Northland Pioneer College 2020 — 2021 Catalog
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Small Business Development Center

The Small Business

Development Center (SBDC)

was established in 1989 by

Northland Pioneer College

and the Small Business

Administration to help

increase the number of

successful small businesses in Northeastern Arizona. The SBDC
joins 11 Service Centers and 15 satellite and/or meeting sites
in Arizona providing access to professional business counselors,
analysts and technology specialists all dedicated to help you
succeed.

Our partnerships with the Small Business Administration (SBA)
and the Association of Small Business Development Centers
puts nationwide resources within your reach.

Northland’s center serves Navajo and Apache counties. Its
programs, resources and services focus on a broad range of
business issues. The SBDC small business advisors work with
determined clients who want to start, grow or sustain a successful
business. The SBDC provides quality educational programs,
access to resources and one-on-one counseling to small business
owners throughout the region.

The SBDC offers confidential, no cost advising services to small
business owners. Counseling is offered in various locations
throughout the region, usually in facilities operated by Northland
or other participating agencies, or remotely via computer

and internet. The no cost counseling is offered in Winslow,
Holbrook, Snowflake/Taylor, Show Low, Pinetop/Lakeside, St.
Johns, Springerville/Eagar, and on the Navajo, Hopi and Apache
reservations.

The SBDC hosts and co-sponsors seminars and noncredit
workshops for small businesses, covering topics such as starting
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a new business, writing a business plan, financing, accounting

and bookkeeping, marketing, management and doing business
with the government workshops on topics like exporting,
clean technology, hubzone, women-owned business, SBA

loan programs and veteran’s services. The Small Business
Development Center’s services are normally accessed first
through a call to the SBDC main office in Show Low at (800)
266-7845, ext. 6170.

Workshops and seminars are promoted at campuses and other
sites with posters and fliers. To attend a session, phone the
number listed on the poster, flier or newspaper press release or
visit www.npc.edu/sbdc.

The SBDC updates the media regularly with press releases and
articles concerning small business topics and events. Referrals
from banking institutions, cities, chambers of commerce,
economic development organizations, SBA and other clients are
often the best sources of new clients for the counseling program.
Access these services online by visiting the SBDC website at
www.npc.edu/sbdc to either complete a Request for Counseling
form or by using email and other communication links.

The Small Business Development Centers are partially funded
by the Small Business Administration. The support given by the
U.S. SBA through such funding does not constitute an express
or implied endorsement of any of the co-sponsor(s) opinions,
products or services.

For more information or assistance, call SBDC Director
Richard Chanick, (800) 266-7845, ext. 6706 or email
richard.chanick@npc.edu.

Public Access to NPC Computers & Internet Services

Non-students wishing to use Northland Pioneer College’s
computers or wireless internet access may purchase a $2 single
day-pass or a $47 semester-long pass from the campus/center
office. This fee is used to help offset the cost of media services
for all community members and students. Please note that
this fee is also charged to NPC students, in addition to tuition
and specific course fees.

Northland Pioneer College 2020 — 2021 Catalog
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NPC students have priority over the
use of any computers.

Users must be 18 years or older and
comply with all federal and state laws
and with college policies governing
conduct and the viewing of images in

public areas.
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Helpful Telephone Numbers

Dial tollfree (800) 266-7845

Then, at the prompt, enter the last four digits as the extension number.
You can also call direct, using the local number. NPC’s Area Code is (928)

Online, find maps and office hours for NPC locations at www.npc.edu/locations;
and college closures and other important dates at wawaw.npc.edu/calendar

Extension Extension
Holbrook— Painted Desert Campus Other Contacts
Campus Office....ccererereererrrreiererenen. (local 524-7311) ......7311 Apache County Programs Coordinator
Michael Saline, Academic AdVISET . .....vvvvereereereerererenn 7342 Nicole ULDartic.vvereveeeieieriiererieieieieeieresseressesesenreens 7637
Show Low— White Mountain Campus NPC Online Bookstore.............. General Questions ..... 7480
Campus OFFICe e (local 532-6111) .....6111  Dusiness Office v General Questions ..... 7480
Donna Krieser, Academic Adviset/GED oo 6142 Third-Party Billing........ccooevevvevrerennnne. Olivia Jaquez ......7485
Snowflake/Tavlor—Silver Creek C Student Billing......c.cccevveveriereriennns Business Office ..... 7480
nowtiake/laylor-oliver Lreek Lampus
y b Career Services .....oeverververervennan Benjamin Sandoval ..... 6246
Campus Office...coomvrevieierierireinnns (local 536-6211) ...... 6211 } )
Community and Corporate Learning
Winslow- Little Colorado Campus Wes WIIGht . iveviriiesiieiiieieeieete e 6244
Campus Office....ooovvrvvvvviviviiiinns (local 289-6511) ......6511 Katie MAtOtt......vcvereveriieriiererieiesesieiesseiessesesssssesesssenas 6544
Dawn Palen, Academic AdViser .......ccoevvvevveeivvvieieennnnn. 6541 Disability Resource and Access Coordinator
Hopi Center Sandy Manor .....cceeeucecieieieieininieiieccicieieieeeeeccieienen 6246
Center OffiCe..onuemuemneeeeeeeeeeeeeene (local 738-2265) ..... 7605 Early College Coordinator
Cara]oe—Dukepoo, Center Manager .............................. 7602 Aprll Horne .................................................................... 6272
Janalda Nash, Center Technician/Adviser ...........c......... 7604 Early College Advisor
RYan OFT weeveieeiieieiecieieiecteteieeteteeeiee e 892.3116
Kayenta Center Karen Zimmerman......ocecveeeeverienieneerveneereenueneenne 8929102
Center Office..ovenuemneeeeeeeeeceeeens (local 697-8333) ..... 7649 Early College Advisor (vacant)..........c.ccoeurveiennnns 536-6272
Myrtle Dayzie-Grey, Center Manager .......ccccvvveeiieseee 7648 Financial Aid .c..ooovviviiiiiicicie General Questions 7318
Chantal Kescoli, Center Technician/Adviser................. 7649 GED® Testing - Holbrook and Show LOW w...cccvvvvvrrrrrnn. 6127
Springerville/Eagar Center Human Resources Office ........o.ovvorvererreroresreresnnnes 7473
Center Office..c.cvvvverererccrerneeeenenen (local 333-2498) ......7639 Records and Registration
Tamara Osborne, Center Manager ..........cccveeovevrneen 7638 General QUESHIONS.....oviivierieriiiirieeeeeereere et 7459
Michael Colwell, Academic Adviser ........covvevvvvvvvevneeennnn 7635 NPC Academic Transcripts ........... Celia Iguado ..... 7465
1 St. Johns Center Graduation, Degrees,
Center OFfice ..evmmeeeeeeeeeeeeenene, (local 337-4768) ......7616 Transfer Credit Evaluations.......... Deena Gillespie ..... 7365
Nicole Ulibarri, Center Manager ... 7637 ReCTUItING 1ovvevievieviveiereereeveeee e Rebecca Hunt ......6271
Michael Colwell, Academic Adviser ........covvevvvvvvvevrveennnn 7635 Small Business Development Richard Chanick ..... 6706
Whiteriver Center Student Government/Activities................ Ryan Orr ......6241
Center Office....ooviivrieieieiierienienns (local 338-5185) ...... 7661 Support Center (NPC online course access problems)....7447
Ricardo Aguilar, Center Manager.........cccovevevevereereenennnn 7664 Veteran Certifying Official ............... Chelsea Hager ..... 7469

Monique Fowler-Pacheco, Center Technician/Adviser .. 7663
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Admission

Welcome to NPC!

Prospective students must complete an Admissions Application
to take courses at Northland Pioneer College, but the student
only needs to submit the form once. Admissions Applications
are available at each NPC campus or center location, online at
www.npc.edu or by contacting the Records and Registration
Office. Northland Pioneer College welcomes all individuals

to apply for admission. Inquiries regarding admission should
be directed to any campus/center office or the Records and
Registration Office, Painted Desert Campus Tawa Center,
Northland Pioneer College, P.O. Box 610, Holbrook, AZ 86025-
0610, (800) 266-7845, ext. 7459.

Admission Classification

Any person meeting one of the following criteria may be granted
admission to NPC:

Admission of Regular Students

1. Graduate of a high school that is accredited by a regional
accrediting association as defined by the United States Office
of Education or approved by a state board of education or
other appropriate state educational agency.

2. Recipient of a high school certificate of equivalency (GED).

3. 18 years of age or older and demonstrates evidence of
potential success in the community college.

4. Transfer student in good standing from another college
or university.

Admission of Students Under 18 Years of Age

1. Any applicant who is under age 18 and has achieved the
following test score:

a.  SAT (Scholastic Aptitude Test) composite (verbal and
math) score of 930; or

a.  ACT (American College Test) composite score of 22; or

a.  Satisfactory college placement, per Placement Handbook
guidelines; or

a. A passing score on the relevant portions of the high
school AZ Merit test.

2. No student under age 18 with a satisfactory SAT or ACT
score shall be denied admission because of age, lack of a high
school diploma or high school certificate of equivalency,
grade in school, lack of permission of school officials or lack
of concurrent enrollment in a public or private school.

3. High school students who have not taken the ACT or SAT

may enroll in NPC classes with the permission of college
officials. High school students are subject to the course entry
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requirements in the Northland Pioneer College Catalog.

4. Applicants only enrolling in Career and Technical Education
courses are exempt from providing the required scores listed

in 1 (a), (b), (¢), or (d).

Admission of Students in Special Status

Applicants who are younger than high school age will only be
admitted under the provisions set forth in the section Admission
of Students Under 18 Years of Age, number 1, paragraph (a),

(b), (c), or (d), or by special permission of the Vice President for
Learning and Student Services.

No applicant is automatically guaranteed admission to a specific
degree program or to all courses offered by NPC. NPC may
limit the number of semester credit hours in which a student
may enroll.

Federal and Arizona laws, and the policies of the Navajo County
Community College District Governing Board govern admission.

Residency Requirements

United States Residency Verification

Pursuant to compliance with Arizona law, NPC must verify the
U.S. residency status of all students. The verification process
must be completed at time of registration and may involve
student documentation of residency status. The most commonly
used documents to verify U.S. residency are:

* Current valid Arizona Motor Vehicle Department Driver’s
License/Instruction Permit/ID card (issued October 1, 1996
or later).

e Driver’s license issued in another state, territory or possession
of the U.S., except per Arizona law for the following states
that do not verify lawful presence in the U.S.: Hawaii,
Maryland, Massachusetts, Michigan, New Mexico, North
Carolina, Oregon, Texas, Utah and Washington.

* Confirmation of citizenship through the Free Application for
Federal Student Aid (FAFSA) process.

e BIA or tribal ID card, certificate of birth or certificate of
Indian blood.

* Birth certificate showing birth in the United States, which
includes Puerto Rico (on or after January 13, 1941), Guam,
the U.S. Virgin Islands (on or after January 17, 1917),
American Samoa, Swains Island or the Northern Mariana
Islands, unless the person was born to foreign diplomats
residing in the U.S.

If a student cannot or will not verify their U.S. residency status,
they will be charged out-ofstate tuition and denied access to all
state funds.

Note: Although some documents may instruct the holder not

Northland Pioneer College 2020 — 2021 Catalog
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to photocopy them, the USCIS has advised the Department of
Education that these documents and others may be photocopied
if done for lawful purposes, such as documenting citizenship for
the purpose of determining eligibility.

Students registering for noncredit classes will not be required

to submit residency verification. Current high school students
will not be required to submit residency verification because it is
already a requirement of our high school partners.

For other acceptable documents or the latest information
on the U.S. residency verification process at NPC, please
visit the NPC Records and Registration Office webpage at
www.npc.edu/records-registration

and view the Residency tab.

In-State Residency
Requirements

Classification of Students for Tuition Purposes
Students that have not established residency in Arizona by
residing here for at least one year, will be charged out-of-state
resident rates. Students that would like to be considered for
in-state tuition, may choose to fill out the Domicile Affidavit.
Please be aware that in order to approve or deny a domicile,
the Records and Registration Office may require and request
additional documentation to prove residency. A student must
file a Domicile Affidavit every semester if there is an in-state
residency question.

Arizona Revised Statute: §15-1801

Definitions
In this article, unless the context otherwise requires:

1. “Armed forces of the United States” means the Army, the
Navy, the Air Force, the Marine Corps, the Coast Guard,
the commissioned corps of the United States Public Health
Services, the National Oceanographic and Atmospheric
Administration, the National Guard and any military reserve
unit of any branch of the armed forces of the United States.

2. “Continuous attendance” means enrollment at an
educational institution in this state as a fulltime student, as
such term is defined by the governing body of the educational
institution, for a normal academic year since the beginning
of the period for which continuous attendance is claimed.
Such person need not attend summer sessions or any other
intersession beyond the normal academic year in order to
maintain continuous attendance.

3. “Domicile” means a person’s true, fixed and permanent
home and place of habitation. It is the place where he intends
to remain and to which he expects to return when he leaves
without intending to establish a new domicile elsewhere.

Northland Pioneer College 2020 — 2021 Catalog
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4. “Emancipated person” means a person who is neither under
a legal duty of service to his parent nor entitled to the support
of such parent under the laws of this state.

5. “Parent” means a person’s father or mother, or if one parent
has custody, that parent, or if there is no surviving parent or
the whereabouts of the parents are unknown, then a guardian
of an unemancipated person if there are not circumstances
indicating that such guardianship was created primarily for
the purpose of conferring the status of an in-state student on
such unemancipated person.

Arizona Revised Statute: §15-1802
In-state Student Status

A. Except as otherwise provided in this article, no person
having a domicile elsewhere than in this state is eligible for
classification as an in-state student for tuition purposes.

B. A person is not entitled to classification as an in-state student
until the person is domiciled in this state for one year, except
that a person whose domicile is in this state is entitled to
classification as an in-state student if the person meets one of
the following requirements:

1. The domicile of the person’s parent is in this state
and the parent is entitled to claim the person as an
exemption for state and federal tax purposes.

2. The person is an employee of an employer that trans-
ferred the person to this state for employment purposes
or the person is the spouse of such an employee.

3. The person is an employee of a school district in
this state and is under contract to teach on a full-
time basis or is employed as a full-time noncertified
classroom aide at a school within that school district.
For purposes of this paragraph, the person is eligible
for classification as an in-state student only for courses
necessary to complete the requirements for certification
by the state board of education to teach in a school
district in this state. No member of the person’s family
is eligible for classification as an in-state student if the
person is eligible for classification as an in-state student
pursuant to this paragraph, unless the family member
is otherwise eligible for classification as an in-state
student pursuant to this section.

4. The person’s spouse has established domicile in this
state for at least one year and has demonstrated intent
and financial independence and is entitled to claim
the student as an exemption for state and federal tax
purposes or the person’s spouse was temporarily out
of state for educational purposes, but maintained a
domicile in this state. If the person is a noncitizen,
the person must be in an eligible visa status pursuant
to federal law to classify as an in-state student for
tuition purposes.

Admission Information 13
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A.R.S. §15-1802 Continued

C. The domicile of an unemancipated person is that of the
person’s parent.

D. Any unemancipated person who remains in this state when
the person’s parent, who had been domiciled in this state,
removes from this state is entitled to classification as an
in-state student until attainment of the degree for which the
person is currently enrolled, as long as the person maintains
continuous attendance.

E. A person who is a member of the armed forces of the United
States and who is stationed in this state pursuant to military
orders or who is the spouse or a dependent child as defined
in section 43-1001 of a person who is a member of the armed
forces of the United States and who is stationed in this state
pursuant to military orders is entitled to classification as an
in-state student. A spouse or a dependent child does not
lose in-state student classification under this subsection if
the spouse or dependent child qualifies for in-state tuition
classification at the time the spouse or dependent child is
accepted for admission to a community college under the
jurisdiction of a community college district governing board
or a university under the jurisdiction of the Arizona Board of
Regents. The student, while in continuous attendance toward
the degree for which currently enrolled, does not lose in-state
student classification.

F. A person who is a member of the armed forces of the United
States or the spouse or a dependent as defined in section 43-
1001 of a member of the armed forces of the United States is
entitled to classification as an in-state student if the member
of the armed forces has claimed this state as the person’s
state of legal residence for at least twelve (12) consecutive
months before the member of the armed forces, spouse or
dependent enrolls in a university under the jurisdiction of
the Arizona Board of Regents or a community college under
the jurisdiction of a community college district governing
board. For purposes of this subsection, the requirement
that a person be domiciled in this state for one year before
enrollment to qualify for in-state student classification does
not apply.

G. A person holding an honorable discharge from the uniformed
services of the United States from either active duty or
reserve or national guard status, or who has retired from
active duty or reserve or national guard status, shall be
granted immediate classification as an in-state student and,
while continuously enrolled, does not lose in-state student
classification if the person has demonstrated objective
evidence of intent to be a resident of Arizona that, for the
purposes of this section, includes at least one of the following:

14 Admission Information

Registration to vote in this state.
An Arizona driver’s license.
Arizona motor vehicle registration.
Employment history in Arizona.

Transfer of major banking services to Arizona.

AN A T

Change of permanent address on all
pertinent records.

7. Other materials of whatever kind or source relevant to
domicile or residency status.

H. A person who, while using educational assistance under 38

United States Code chapter 30 or 33, enrolls in a university
under the jurisdiction of the Arizona Board of Regents or a
community college under the jurisdiction of a community
college district governing board within three (3) years after
the veteran’s discharge from active duty service of ninety

(90) or more days or within three (3) years after the service
member’s death in the line of duty following a period of
active duty service of ninety (90) or more days or who remains
continuously enrolled beyond the three-year period following
the discharge of the veteran or the service member’s death
shall be granted immediate classification as an in-state student
and does not lose in-state student classification if the person
has demonstrated objective evidence of intent to be a resident
of this state that, for the purposes of this section, includes at
least one of the following:

1. Registration to vote in this state.
An Arizona driver’s license.
Arizona motor vehicle registration.
Employment history in Arizona.

Transfer of major banking services to Arizona.

A

Change of permanent address on all
pertinent records.

7. Other materials of whatever kind or source relevant to
domicile or residency status.

A person who is a member of an Indian tribe recognized
by the United States Department of the Interior whose
reservation land lies in this state and extends into another
state and who is a resident of the reservation is entitled to
classification as an in-state student.

A person who has participated in the AmeriCorps program or
the Volunteers in Service to America program for at least one
year in this state is entitled to classification as an

in-state student.
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Admission Requirements

New Students

All students must be admitted to Northland Pioneer College

to enroll in courses at the college. Admission is made by fully
completing all the required information on an NPC Admissions
Application. All applicants will be issued an official letter
confirming their admission to NPC. The acceptance letter

will contain very important information about decisions and
deadlines, and the student must comply with these deadlines.

All new students must submit their high school transcript with
a graduation date or GED test scores for placement purposes.
New students who have transferred from another college need
to submit official transcripts from their prior college.

Former and Continuing Students

Students should only be admitted once to Northland Pioneer
College. All former and continuing students, however, should
fully complete the biographical information on the Registration
Form. Fully completing this form will ensure that the college has
a student’s most recent personal and contact information.

Transfer Students

Degree-seeking transfer students should submit official copies of
all previous college transcripts to the Records and Registration
Office. Evaluated credits will aid advisement prior to enrolling in

classes at NPC.

International Students

International students interested in attending Northland Pioneer
College should request an International Student Admission
Application packet from the Records and Registration Office.

International students must meet college admission
standards and certify other requirements before registering.
International students should apply for admission to NPC
at least 90 days prior to the beginning of the term they
wish to attend. For questions concerning student rights
and obligations, contact the United States Department of
Citizenship and Immigration Services. The Citizenship and
Immigration Services website is uscis.gov.

Northland Pioneer College does not serve as legal adviser
or representative in lieu of the United States Department
of Citizenship and Immigration Services, and cannot be
responsible for addressing requests for advice concerning
government policy or government policy interpretation.
Questions governing visa application and Citizenship and
Immigration Services requirements are to be directed to the
appropriate governing entity.
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Students with Disabilities

Students requiring accommodations may contact the Disability
Resource and Access Coordinator, White Mountain Campus,
Northland Pioneer College, P.O. Box 610, Holbrook, AZ, 86025,
or by calling (800) 266-7845, ext. 6178. (See page 28.)

Acceptance

Prior to the registration period, a Letter of Admission can be sent
upon completion of an Enrollment and Admission Verification
Request Form. Admission may be denied or revoked and
registration canceled if it appears that a student’s attendance
would not be mutually beneficial to the student and NPC.

Incoming Credit
Acceptance Policy

Regionally Accredited Institutions

College credits earned at regionally accredited institutions

of higher learning are accepted. Credits are not awarded for
sectarian courses. Transfer credits are posted to the Northland
Pioneer College transcript after an official evaluation is made of
each transcript received by the Records and Registration Office.
The transfer credits will NOT be applied toward the NPC Grade-
Point Average (GPA). Credits and degrees over eight years of age
(except when program accreditation agencies limit the life of the
course work to less than eight years) are subject to review prior to
acceptance toward prerequisites and/or degree requirements in
some program areas.

Students must earn credits in residency at NPC to complete any
degree or certificate program. For more information, see Degree
and Certification Graduation Requirements, page 57.

In most cases, transfer credit will be awarded for each course
level 100 or above in which the student received a grade of ‘C’
or higher.

Other Credit Sources

Students may receive credit through a variety of other means
than regionally accredited institution transferred coursework.
The institution to which a student transfers may treat acceptance
of such credits upon transfer differently. Details on the district
policy for granting such credit is given in this catalog under the
heading Alternative Education Services, subheading Alternative
Learning, page 26.

NPC can also evaluate your prior learning certified through
military, industry, business or trade school training programs
to assess if this education is applicable toward an NPC
degree program.

For more information, contact your academic adviser.

Note: Additional fees may apply for credit by evaluation.

Admission Information 15
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Registration Information

Registration Dates

Dates for registration are published in the Academic Calendar,
both online (www.npc.edu/academic-calendar) and

on page 23 of this catalog. Please note that early registration

is encouraged for students and that courses lacking sufficient
enrollment may be canceled.

In addition to campus and center registration, returning students

may register online at https://mynpc.npc.edu/ics. Students
cannot register online if class prerequisites have not been met

or the student’s account has been placed on “hold.” Academic
advisers are available to assist students in planning their program
of study.

All college tuition and fees must be paid by the dates listed

at wwaw.npc.edu/tuition-fees/payment-due-dates. A
student is not officially registered until all applicable tuition
and fees are paid or payment arrangements have been made. A
student who has a delinquent account with the college will not
be allowed to register until all prior school obligations are met.

Placement Testing

NPC is dedicated to student success. To ensure that students
select courses appropriate for their skill level, many students
are required to participate in the course placement process.
The following conditions define who must take part in the
placement process:

* Students enrolling in courses with placement prerequisites
who have not previously taken a placement test. Courses that
require placement testing include all mathematics, English,
and general education courses, as well as some program-
specific courses, such as ATO courses, NAT 101 and EMT
131 or EMT 246.

 Students pursuing an NPC associate degree of any type, a
Certificate of Applied Science of any type, or the Arizona
General Education Curriculum (AGEC).

There are three avenues for placement into NPC courses:

* Avenue 1 - For high school or charter school students and

recent graduates or students with some college.

¢ High school transcript with GPA of 2.6 or above
(within 5 years) AND for Math courses refer to adviser
for placement.

O And/Or college transcript with GPA of 2.0 or above in
applicable general education or developmental education
courses (within 5 years).

O And/Or ACT/SAT scores (within 5 years)

Admission Information

Avenue 2 - For students with a recent accredited High School
Equivalency transcript.

O Completed GED® transcript dated after 1/1/14
Avenue 3 - For students who do not meet above criteria

or who are applying to programs that require standardized
reading and math competency scores.

¢ Use ACCUPLACER computerized test (within 5 years)

Students may be exempt from the placement process if they meet
one of the following criteria:

Students providing proof of an accredited associates
degree or higher, unless the degree includes no
college-level mathematics.

Students providing ACCUPLACER placement scores less

than five years old from another institution.

Students providing official transcripts listing a grade of

“C” or better for College Composition I (reading/writing
requirement) and/or college-level mathematics (mathematics
requirement).

Students providing ACT or SAT scores that meet NPC

placement minimum standards.

Students taking courses for “Audit” grade only. The Audit
grade exemption applies only to courses with a placement
prerequisite. Course prerequisites may not be waived by
this exemption.

General guidelines for the placement process are as follows:

1.

Students should contact the campus or center academic
adviser to begin the placement process. NPC uses the
ACCUPLACER computer-based placement test as its primary
placement tool. If technical difficulties prevent the use of the
ACCUPLACER test, students will need to schedule a time to
return and complete the ACCUPLACER test;

A complete battery of ACCUPLACER assessments typically
takes three hours. Depending upon the ACCUPLACER
results, some students may need additional placement testing
in one or more areas;

. At the conclusion of the ACCUPLACER test, the

academic adviser will meet with the student to discuss the
placement results;

Students needing placement testing pay a $20 annual fee.
This fee allows up to three tests within the academic year.

Placement test scores, whether from NPC or another
institution, are effective for a maximum of five years. If more
than five years have elapsed since the testing date, the student
must re-test before enrolling in a class.

Placement results will be used to make initial placement for
students in mathematics and English courses. Depending upon
their placement results, some students may need to enroll in
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College and Career Preparation (CCP) courses to develop the
skills needed to succeed in college-level courses.

Placement results are also used to determine eligibility for general
education courses. Depending upon their placement results,
some students wishing to take general education courses may
need to co-enroll in a pertinent CCP course.

Certain program-specific courses, such as NAT 101 and EMT 131
or 246, also have required placement minimums. Please contact
your academic adviser for more information regarding required
placement scores for NPC courses.

Placement testing is available at all campuses and centers during
advising office hours. Consult with the campus or center
academic adviser to schedule a placement session. Students are
strongly encouraged to complete testing prior to the registration
period. Early placement testing gives students the opportunity

to retest if needed and gives the academic adviser more time to
discuss placement results with the student. Placement testing may
be done during registration. Testing is typically available during
registration hours, though students should plan to start testing
no later than two hours prior to the end of the registration day.

College Success
Strategies Course

The College Success Strategies Course (CSSC) is a six-week
course intended to introduce students to college. Students will
learn to access various college resources, guidance and support
from faculty, staff and peers to fully develop academic and life
skills. Emphasis is placed on increasing student success through
personal growth, study skills development and educational
planning. The topics studied promote learning, understanding,
critical thinking and perseverance in college. First-time NPC
students and returning or transfer students with 12 or fewer
credits are required to complete the CSSC. Students taking only
noncredit and online POS NPC classes are exempt.

The CSSC is designed to address student questions and concerns
about NPC registration, services and educational planning. The
CSSC is provided at no cost to students.

Courses are scheduled at various times at each campus and center
during the fall and spring semester registration periods through
the second week of classes. To register for a CSSC, contact your
campus/center office or the NPC Records & Registration Office.
A complete listing of CSSC locations and times can be found at
www.npc.edu/college-success-strategies.

Note: Students who do not complete the CSSC during their first
semester at NPC (or returning students with 12 or fewer credit
hours) will be blocked from registering for any more classes until
they have completed an orientation session.

Your academic adviser can answer questions about CSSC.

Northland Pioneer College 2020 — 2021 Catalog
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Proof of Computer
Competency

NPC has implemented a program to improve student
learning in internet-based classes. Students enrolled in
NPC internet classes* for the first time are required to
demonstrate or develop basic skills necessary for online

learning. You need to complete the online readiness course
(hetp://bit.ly/npcreadiness) by the end of the first week
of class. You may be restricted from registering for additional
online courses if you do not complete the course. Visit the [CT
website (http://eresource.npc.edu/readiness)** for more
information about the procedure and requirements.

*(POS 221 & 222 are exempt: These two classes are considered
Open Entry, but must be completed within one (1) year of the
date of enrollment. See page 18.)

**The ICT website will provide detailed information on how to
log into Moodle and access the readiness module, and how to
sign up for face-to-face ICT 095 classes if needed.

Load Classification
Full-Time Student

A student enrolled for 12 or more credits per semester is

considered full-time. Students planning to graduate with an
associate degree in two years must entoll in, at least, 16 credits
per semester.

Part-Time Student

A student enrolled for fewer than 12 credits per semester:
e ¥ time: 9 to 11.9 credit hour load
e Y time: 6 to 8.9 credit hour load

¢ Less than %2 time: 5.9 or fewer credit hour load

Excess Course Load

Students may not carry course loads greater than 18.75 credits
during the fall or spring semesters without special permission
from an academic adviser. Students wishing to carry excess
course loads must have attained at least a “B” average in the
previous semester while completing a minimum of 12 credits

in that semester. Students wishing to carry 24 or more credits
during the fall or spring semesters or more than 12 credits
during a summer session must send a written request to the Vice
President for Learning and Student Services, who has the sole
authority to approve or deny the request.

This restriction does not apply to special contract programs or
other concentrated or extended training programs in which the
course structure and load requirements are prescribed in advance
and worked out for student and client benefit. Admission to
these special programs will constitute prior approval.
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Registration Information

Short-term Credit,
and Noncredit Classes

Various classes are offered on a shortterm schedule. Some are
targeted to specific student populations.

The Community Learning Department is responsible for
offering avocational classes and workshops and short-term
workshops, seminars or classes as noncredit opportunities. Dates
are published in special booklets, in news releases to the public
and on their web page, www.npc.edu/noncredit-classes.
Registration can take place online, during regular registration
periods or any time prior to the start of the classes. You should
register at least three (3) days prior to the start of the class to
ensure it is not canceled due to insufficient enrollment.

Contact your local campus or center or Community and
Corporate Learning, (800) 266-7845, ext. 6244 for more
information about short-term or noncredit courses.

The Corporate Learning Department and the Small Business
Development Center offer specialized training for the needs of
the business and industry sector. (see page 8)

Open Entry Classes (POS 221 & P0S 222)

These two classes - AZ Constitution (POS 221) and U.S.
Constitution (POS 222) - are considered Open Entry. The
student must complete the class by the end of one (1) year of first
enrolling The student will receive an “I” grade (incomplete) at
the end of the first semester enrolled. If not completed by then,
the student will receive an “F” grade if they do not fully complete
the class. The Arizona Department of Education utilizes these
two classes for teacher certification.

Course Changes

If after completing your class registration you want to change

to another section (you must officially drop the old section),
add another course, or drop a class, you must complete a
Course Change Form, available at all campus or center offices,
academic advisers or the Records and Registration Office. NPC
highly recommends you see an academic adviser to ensure your

educational goals are met. A Late Registration fee may be charged.

Adding a Course

Anytime a course you wish to add is full, you will need both the
instructor’s and dean’s approval to add the class.

Fall and Spring Semesters: From the first day through the end of
the first week of regular classes, students do not need permission
to add open courses. Anytime during the second week of classes,
the instructor’s signature is needed to add an open course.

To add an open course on or after the third week of classes,
signatures are required from both the instructor and the dean.

Eight-Week and Summer Sessions: To add a course on the
second day of the session, instructor's permission is required.
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Beginning the second week of the session, both instructor and
dean permission is required. A late registration fee may apply.

Short Term Classes (less than 8 weeks): To add a course on the
second day, instructor's permission is required. Beginning the
third day, both instructor and dean permission is required. A late
registration fee may apply.

Dropping a Course

"When dropping a course after the first week of Fall, Spring,
Summer or other eightweek sessions, instructor permission
and a Last Day of Attendance (LDA) are required." See “Last
Day to withdraw without ‘W’ on Transcript” on the “Academic
Calendar” on page 23. For refund information, refer to page 21.

Withdrawing from a Course

Before withdrawing from class, you should speak with your
instructor. If you feel overwhelmed by class work, don’t wait until
you fall too far behind and there are fewer options available.
NPC staff members want you to succeed and will work with you
to arrange tutoring or other assistance.

To avoid having a “W” (withdrawal) on your transcript, you need
to complete the withdrawal process BEFORE the Withdrawal
Deadline, usually the second week of the semester, or the first
week of an eight-week or summer session, or after the first day of
a short-term class (less than eight weeks). It is the STUDENT’S
RESPONSIBILITY TO OFFICIALLY WITHDRAW FROM
CLASS IF THEY ARE NO LONGER ATTENDING CLASS.
Not doing so may result in getting a failing grade for the class.
Your Last Date of Attendance (LDA) must be noted on your
withdrawal form. An NPC academic adviser can help you.

Updating Contact
[nformation

It is very important for students to maintain current contact
information while enrolled at NPC. Your contact information

is used by NPC to send important student information, such

as registration information, refund checks, billing statements,
financial aid information, transcripts, faculty communication,
mid-term grading, college closures and emergency communication.

NPC requires students to update their address and telephone
number at any local campus or center within ten (10) business
days of moving. It is the student’s responsibility to provide NPC
with the most up-to-date contact information. If the student fails
to keep their contact information current, the college has no
responsibility for any issues resulting from lack of communication.

Students can also update their address and telephone number
on MyNPC.npc.edu.ics from the Personal Info options. Use
the Biographical Info feature to verify and update your postal
address and telephone information. Updates submitted are not
immediate. Changes will be reviewed through the Records and
Registration Office and will appear online within a few days.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Tuition, Fees and Payments

All fees are approved and subject to change by the Navajo
County Community College District Governing Board.

A form of personal identification (ID), such as an Arizona
Driver’s License, Arizona ID card, check guarantee card or
military ID card is required when paying by personal check.

Tuition
Textbooks are not included in tuition. Tuition rates are set

annually by the Navajo County Community College District
Governing Board.

In-State $40/credit *$79/ credit base tuition

rate reduced to help students who
are negatively impacted by the
economic downturn associated with

COVID-19."

$380/credit

50% of the Base Tuition Rate
50% of the Base Tuition Rate
50% of the Base Tuition Rate
150% of the Base Tuition Rate

Non-Resident

2020 Summer Session

CCP Classes

Senior Citizens

WICHE

In-State Resident Base Tuition

The base tuition rate charged to students meeting the
qualifications of an Arizona resident (see Residency
Requirements, page 12) and supplying verification of United
States residency.

Non-resident Base Tuition

Students who do not qualify as an Arizona or United States
resident for tuition purposes are assessed the Non-Resident base
tuition rate.

Apache County

Fees for Apache County are determined by intergovernmental
agreement and may vary.

New Mexico Residents

Outofstate tuition and fees are waived for New Mexico residents
taking one or more credit hours via a reciprocal agreement with
the New Mexico Commission of Higher Education. Application
for tuition waivers must be submitted to the Records and
Registration Office during registration for the student to qualify
for in-state base tuition. Waivers are limited. Reapplication is
required each semester.
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Summer Session

Tuition for Summer classes will be 50 percent of the base Fall or
Spring session tuition rate. Only one discount can be applied.

College and Career Preparation (CCP) Classes

Adult Basic Education (ABE) classes offered through College and
Career Preparation (CCP) will be charged 50 percent of the base
tuition rate. Only one discount can be applied.

Senior Citizens

Students 60 years of age and older, regardless of residency,

may qualify for a reduced tuition rate at 50 percent of the base
tuition rate. This reduced tuition rate may not be combined
with any other tuition reductions available in a given semester.
All other fees will be assessed at the full rate for seniors. The
tuition reduction is NOT applicable for enrollment in noncredit
seminars, classes or programs.

To qualify, a student must meet the appropriate age qualification
by the dates listed prior to enrolling:

June 1 for Summer session enrollment.
January 1 for Spring semester. enrollment.

August 1 for Fall semester enrollment.

WICHE/WUE

Students enrolling under the Western Interstate Commission for
Higher Education (WICHE) Western Undergraduate Exchange
(WUE) are charged 150 percent of In-State Base Resident

Tuition.

Late Registration Fee

Students registering for classes on or after the first day of the
semester (August 24 for Fall 2020, January 19 for Spring 2021,
June 1 for Summer 2021) will be charged a $30 Late Registration
Fee, which is non-refundable.

Overview

A $30.00 late registration fee is charged to all students

who register on or after the first day of the semester. Short
term classes will also have a late fee assessed according

to the start date. For more information, see our website:
www.npc.edu/late-registration-fee under the Fees tab.

Exceptions

There are a few exceptions in which the late registration fee will
not be applied. Students who meet the following criteria will not
be assessed a late registration fee during any point of the semester:

1. Registering only for courses listed on the webpage above.
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Tuition, Fees and Payments

2. Registering only for noncredit courses.

3. Registration(s) is to replace a canceled class.

4. Registration if the student is exchanging one previous course
registration for another.

5. Registering only for dual enrollment courses.

Petition to Waive Late Registration Fee

Northland Pioneer College’s Director of Enrollment Services
reserves the right to extend the registration period or waive

the late registration fee if circumstances reasonably beyond the
student’s control caused the student to be unable to finalize their
schedule. All waiver requests must be timely and not more than
10 business days after the start of a semester. Documentation to
support the student’s claim is required.

Procedure

1. The Petition to Waive Late Registration Fee is completed by
the student.

2. The form will include (but is not limited to) an
explanation for the request and the name of the person
requesting the waiver as well as the student’s name and
identification number.

3. Waivers may be issued when:

a.  The late registration was the result of an institutional
error or;

b. A student was actively engaged in Military Service,
Firefighting, Law Enforcement, or other similar public
service duties during the registration period and such
duties precluded registration; or

c.  An unusual circumstance beyond the control of the
student caused the student to be unable to finalize
registration before the first day of class. (Additional
Documentation should be provided, i.e. supporting
documentation of the circumstance, etc.)

4. The completed Petition to Waive Late Registration Fee form
will be turned in at the campus/center front office and sent
to the Records and Registration Office.

5. Director of Enrollment Services will review the petition and
accompanying documents. A decision will be made to approve
or deny the student’s petition based upon the facts presented.

6. If approved, the Business Office will waive the late registration
fee by crediting the petitioning student’s account.

7. The approval form and related documents will be filed in
Business Office. A copy will be kept in the Records Office
and a copy will be sent to the student.

Admission Information

Estimated Student Costs

The Financial Aid Office develops estimated budgets for students
attending NPC. Based on the projected figures, a full-time
student (enrolled in 12+ credits per semester) living off-campus
would need to budget the following amounts for the regular fall/
spring academic year:

TUITON ceee e eeaes *$1,948
S oottt $480
Books & SUPPLES ....vvevereevreriieieirieicieiiieinnas $1,400
Off-campus Housing & Meals ......ccovvrverierenins $8,076
Personal/miscellaneous ..........eeeeveveveeevererennene. $3,490
TranSPOTLALION vevvrvvverereirivererrerereeieseseserseienenens $2,010
TOAL cvoeeeee e $17,404

*NOTE: *with the 2020-2021 tuition waiver for in-state
students, the effective tuition costs will be $960.

Students living with parents, are from out-ofstate, or who need
other budget information may contact the Financial Aid Office

at (800) 266-7845, ext. 7318.

Media Fee

All students enrolling in 3 or more credits are assessed a $47 per

semester Media Fee.

This fee is used to help offset the cost of media services that are
available to ALL NPC students such as computers, audio and
video equipment, electronic library resources and Internet. Please
note this is a general fee and additional fees may apply to specific
courses offered at NPC.

*Summer will be charged as one semester even if more than one
session is offered.

Instructional Course Fees

Some classes have an additional charge, shown in the course
listings as FEES, to cover special supplies, materials or equipment
used for instruction. The typical fee is $10 to $35. Other courses
require special insurance, national exams, materials, private
instruction or travel expenses. A full list of all course fees is
available online at waww.npc.edu/tuition-fees. Students may
still be responsible for providing other supplies or tools.

All fees are reviewed annually and set by the Navajo County
Community College District Governing Board.

Special Fees
Late Registration Fee

Replacement Diploma or Certificate........covvreiererererenanas $15

Northland Pioneer College 2020 — 2021 Catalog
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Transcript (Unofficial) ........covveee. available Free on MyNPC
Transcript Online Order (each) ........cocoveveveiiirieiriiieinn, $10
Transcript Online On Demand (each) ......ccccovvvrvrvevernnnee. $15
Transcript Paper Order (€ach) ......ocovevvevevereieieieiriiieinns $15
Transcript Paper Order On Demand (each).........cevvu.... $20
Transcript Priority Delivery (€ach) .......ccocoviveviveiivriennas $20*
Not Sufficient Funds (NSF) Check Collection** ............. $35
Replacement “Money Card” ............ (Active or Inactive) $10
Nursing Program Admission Test (HESI)........ccccevevvnnne. $44
ACCUPLACER Testing (with two Retests) .........ccovvvev.. $20
Credit by EXam....coooeveveveiieieieriienns 50% In-State Tuition
Credit by Evaluation®**........cccccevvunnee 50% In-State Tuition
Credit by Evaluation Fee (non-refundable) ...........cc........ $15
Student ID Replacement Fee ......cocccovveriveiieiieieiiens $5

* Plus current USPS Priority Shipping Rate

** NSF checks may be turned over to the Navajo County
Attorney for prosecution. State law prescribes a punishment
including: $2,500 fine and a six-month imprisonment.

*** Evaluation of Learning Certificates from business,
industry, government and non-regionally accredited
institutions without waiver agreement. No charge for
evaluation of military training.

NOTE: NPC works closely with local agencies and industries in
tailoring training projects to meet local needs. For these special
and unique programs, there may be special instructional fees
assessed.

Student Payments

Student payments, third-party payments and/or scholarships will
be applied first to amounts owed the college.

Student Responsibilities for Debt

The tuition and fees charged for the course(s) for which a student

registers represent a valid educational debt that the student owes
to Navajo County Community College District, doing business
as Northland Pioneer College (NPC).

The student agrees to pay any amounts remaining unpaid after
the application of financial aid, third-party payments, and/or
scholarships. Return of financial aid awards and/or scholarships
resulting from the student’s withdrawal from one or more
courses also represent a valid educational debt the student owes
to NPC and agrees to pay.

Non-Payment

A student who fails to pay his or her outstanding obligations to
the college may be denied future enrollment until the account is
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Also available online at www.npc.edu/college-catalog

settled in full. Transcripts and grades will not be released until all

financial obligations to the college have been met.

Collection Fees

Should action be necessary to collect a delinquent account, the
student agrees to pay the collection fees, attorney fees and court
costs incurred for collection. The student also understands that
information regarding a delinquency may be disclosed to credit
bureaus and may affect his or her credit rating.

REGISTRATION FOR FUTURE CLASSES WILL
NOT BE ALLOWED UNTIL ALL PRIOR FINANCIAL
OBLIGATIONS ARE MET.

Northland Pioneer College may charge a collection fee to any
student having a delinquent account. The collection fee will
equal NPC'’s cost of collection, which is 23 percent of the
balance owed and collected in the first year of collection and
28.5 percent of the balance owed and collected in the second
year of collection. The fees were effective as of July 1, 2013 and

apply to student accounts placed with a collection agent after the
Fall 2013 semester.

Students who provide Northland Pioneer College with their
cell phone number are agreeing that NPC or its agents may

contact them at the current or any future number provided using

automated telephone dialing equipment or artificial or pre-
recorded voice or text messages.

The student’s signature on the Registration Form represents
understanding and agreement to all of NPC’s payment and
collection fee terms.

Payment Plan
All college tuition and fees must be paid by the dates listed

online at www.npc.edu/payment-due-dates. Students may
take advantage of the e-Cashier Payment Plan online via the NPC

website. A fee or down payment may be required.

Refunds

NPC processes student financial aid and other student refunds
on a weekly basis during the semesters.

Financial Aid Refunds

A student’s financial aid refund is paid through BankMobile,
using the option selected in the Refund Selection Kit you
received when you applied for financial aid at NPC.

Other Refunds

All other student refunds are paid by check through NPC.
Refunds to students of amounts paid by check will not be
processed until the student’s check has cleared the bank.

Tuition and Fees

College refund policies vary based on the type of course for
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Tuition, Fees and Payments

which a refund is requested. Course refund policies for
courses are as follows and online at
www.npc.edu/tuition-refund-policy.

Regular Semester Course

Tuition and fees are 100 percent refundable prior to the first day
of the semester; 50 percent during the first and second weeks of
the semester. No refunds after the end of the second week

of the semester.

Eight-Week and Summer Sessions

100 percent prior to the first day of the session; 50 percent
through first week of the session. No refund after first week.

Short Term (less than eight weeks)

100 percent prior to the first class; 50 percent through the second
class. No refund after second class session.

One- and Two-Day Workshops

100 percent prior to first day of classes; 50 percent first day of
two-day workshop of classes. No refunds on or after second day of
two-day workshop. No refunds on or after first day of

one-day workshop.

Online Course Refund

To receive a 100 percent refund for an online course, a student
must cancel his or her class participation within one week of
registration and not have initiated any online course work. A
50 percent refund is provided if a student cancels his or her
class participation within two weeks of registration and has not
initiated any online course work.

Media Fee Refund

Students enrolled in three or more credits, who have been
charged the Media Fee and who subsequently drop credits and
fall below a three credit total for a given semester will have the
Media Fee refunded, provided they qualify for a tuition refund
under the normal college refund process or receive an exception
to the refund process from the Vice President for Learning and
Student Services.

Course Change Refund

NPC strives to be fair in the processing of Course Change Forms
to determine possible tuition and fees refunds. If a student
registers in a course he or she no longer wishes to take, or the
schedule changes after the student has enrolled in a course,
Student Services must determine if a 100 percent or 50 percent
tuition and fee refund is warranted to students dropping a class
within the first two weeks of the semester.

A 100 percent refund is given only under certain circumstances -
such as when the college must change an initial course schedule.
Therefore, students should be aware that the amount refunded
varies. Refund cases will be reviewed on an individual basis.

Admission Information

Students dropping a course from their class schedule after the
first two weeks of the semester will be held responsible for full
payment of tuition and fees.

Cancellations

A student whose class(es) are canceled by the college will receive a
full refund of all tuition and fees for the canceled class(es).

Exception Refunds

Students who wish to request an exception to the regular refund
policy may do so in writing by completing an Exception Refund
Request Form. Approval must be obtained from the Vice
President for Learning and Student Services, or designee, for one
of the following reasons:

1. Serious illness or injury of the student, verifiable by a doctor’s
written statement that the illness prevents the student from
attending all classes for the semester. The student must submit
documentation prior to the end of the semester for which they
are requesting the refund.

oo

. Death of a student or an immediate family member, if the
request is made prior to the end of the semester in which
the death occurs. The student or the student’s survivor must
provide death certificate or newspaper obituary notice and
proof of relationship (birth certificate, marriage license).

3. Military service of a student in the Armed Forces or Arizona
National Guard who is called to active duty and assigned to a
duty station, verified by a copy of the orders, will be allowed to
withdraw and receive a 100 percent refund of tuition, provided
courses have not been completed.

4. Requests for refund due to an institutional error will be
evaluated on a case-by-case basis.

Any refund that may be due to a student will first be applied to
any outstanding debts owed to the college. If a student received
federal financial aid, grants or scholarships, funds will be returned
to the applicable federal financial aid program/grantor(s).

Examples of ineligible requests include: academic issues, financial
issues, transportation issues, child care issues, course too easy,
course too difficult, time conflict, faculty member conflict, never
attending. All decisions made by the college are final.

BankMobhile refund options

NPC processes student financial aid refunds through the
BankMobile system. Students have the option of receiving these
refunds through several options, including a BankMobile VIBE
checking account, by direct deposit into their existing bank
account or by check. Students who chose to receive their refund
via BankMobile VIBE are establishing a bank account through
BankMobile, a division of Customers Bank.

Questions! Call the Business Office, (800) 266-7845, ext.
7480. For more information about your refund options, visit
www.npc.edu/financial-aid-disbursement.
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Academic Calendar

For updates, www.npc.edu/academic-calendar. For Financial Aid dates, see the Calendar on page 28.

Fall Semester 2020

Veterans Priority Registration Day .....cc.ccceecvcenenenne. May 29
Fall Registration Begins .......ccccoeeeivierinierenieieiriereiennn June 1
NO T€ZISTrATION «vevrevieerierieiierieerrerreieereeerereeseennes August 3 & 4
Most NAVIT classes begin ........ccoovevveveerierieieierieninns August 4

(Note: NAVIT will notify you if there are schedule changes.
The Fall 2020 schedule is subject to change)

Convocation (College Closed).......c.oevrveverereieinnns August 17
Class cancellations for insufficient enrollment....... August 20
Last day to register online

for regular semester classes ........ocevvevverieeerervennnne August 23
Last day to request 100% refund

for regular semester classes ........ocevververieirrerrennne August 23
Fall Semester classes begin........ccocvevvveieieeerernennane. August 24
Late Registration Fee applies after.......c.ccevevevennnn. August 24
Students must get instructor permission to register for

or drop classes™ (LDA required) ......ccooveverierennnan August 31
Last day for students to withdraw from classes

without a “W” on transcript.......cccceeveverenenen September 4
Last day to request 50% refund

for regular semester classes .........ccoceieieeierennne September 4
Labor Day (College Closed/No Classes)............. September 7
Dean and instructor approval required

for course adds......coevevieieierieieieieeeiee s September 7
Last day to file for December graduation................ October 23
Veterans Day (College Closed/No Classes)........ November 11
Thanksgiving Recess .......ccvveveevievivierieninnns November 26 - 27

(College Closed/No Classes)
Last day of Fall Semester........cccevevierieveeereeninnns December 11
Students' Winter Break................. December 13 - January 19

Winter Break (College Closed/No Classes)
.......................................................... December 24 - January 1

Spring Semester 2021

Veterans Priority Registration Day .......ccoeue... November 23

Spring registration begins ........ccevveververiererennnne. November 30
Cosmetology and Most NAVIT classes begin......... January 21

(Note: NAVIT will notify you if there are schedule changes.
The Spring 2021 schedule is subject to change)

NO TEZISTIATION «evevrevereeiereeieveerieieeierereetereneeeneas January 4 & 5
Last day to register online
Convocation (College Closed).......cooveveriereverienenn. January 11

Class cancellations for insufficient enrollment...... January 14
for regular semester classes ........cocevveriererrenennn. January 18

Last day to request 100% refund
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for regular semester classes .........ccecvevevverierierinns January 18
Martin Luther King, Jr. Civil Rights Day............... January 18

(College Closed/No Classes)
Spring Semester classes begin ........ccoevevverieeerenienns January 19
Late Registration Fee applies on or after................ January 19
Students must get instructor permission to register for

or drop classes* (LDA required) .......ccooveverrvnee. January 26
Last day for students to withdraw from classes

without a “W” on transcript........ocevevevevevererenene. February 1
Last day to request 50% refund

for regular semester classes ........ocvevevververiererrennns February 1
Dean and instructor approval required

for course adds......ceereieirieiieieiieee e February 2
Presidents’ Day (College OPEN).......ccccovvevinnnnn. February 17
Spring Break.......coeveeivivieieieiieeeceeeen, March 15 - 19

(Most College Offices Closed/No Classes)
Veterans Priority Registration Day for Fall............... March 22
Last day of Spring Semester.........ccceevevererereirerenienenns May 15
46th Annual Commencement Ceremony ................... May 15

Summer Session 2021

Veterans Priority Registration Day ......ccocovvevvveennnnee. March 22
Summer registration begins .....c.coccccovveriniirincennne. March 29
NO Te@iStration c.vevvevreveveeieriereereereieeereereesessesnenns May 24 & 25
Class cancellations for insufficient enrollment............ May 27
Memorial Day (College Closed/No Classes)................ May 31

Last day to register online for regular summer classes ...May 31
Last day to request 100% refund for summer classes...May 31

Summer Session bDegins ....oceeveveveeverierierinierieieeereienne June 1
Late Registration Fee applies after.......ccocevvevverreverveiennnn June 1
Instructor approval required for course adds..........oeu..... June 2

Last day to request 50% refund for summer classes......June 7

Last day for students to withdraw from classes
without a “W” on transcripte.....ccveveeeverereerererrerenene June 7

Dean and Instructor approval required for course adds....June 8
Students must get instructor permission

to drop classes* (LDA required) ......ccccevvereevecvevenenne. June 8
Independence Day (College Closed/No Classes) .......... July 5
Last day of Summer Session ..........cceeeveevereereereevenennnn July 23

* Includes internet courses, but excludes "Open Entry/Exit" and
noncredit courses. Drops require Last Date of Attendance (LDA).
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Turning dreams into reality sometimes requires a little assistance.

That’s where a federal Pell Grant and scholarships can help, by providing funds to help you meet
educational and other expenses.

Start by applying for the Free Application for Federal Student Aid (FAFSA) at

studentaid.ed.gov/sa/fafsa

Many scholarships, including those offered by NPC, require completion of the FAFSA.

You should start the process at least 4-6 weeks before the Priority Deadlines (Fall: April 15; Spring:
October 15; Summer: March 15) to ensure all of your paperwork is completed prior to registration for the
upcoming semester. For important Financial Aid dates, see the Financial Aid Calendar on page 28.

After you complete your FAFSA, check out

www.npc.edu/scholarships
for additional scholarships, including NPC's Friends &

Family Scholarships, Finish Line and other institutional
and private awards, scholarships and grants.

Northland Pioneer College 2020 — 2021 Catalog
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2 6 Academic Advising, 4 1 Records & Registration
Alternative Education Transcripts
2 8 Career Services 42 Student Housing
College & Career Student Writing Centers
Preparation
2 9 Financial Aid 43 Textbook Information
Calendar and Scholarships

3 7 GED® / HS Equivalency 44 Tutoring,

Diploma Veteran Services
Library Services 4 9 NPC Alert System
MERIT Text Messages and Closures

3 9 Student Organizations

and Activities

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog Student Services 25



(%]
—
c
o
®
S
~
[7d
©
e
=
o
o
(7]

111 uoi}d3s

26

Student Services

Northland Pioneer College offers a variety of student-support
services designed to assist you in the pursuit of your educational
and life goals.

Academic Advising

Advisers Contact Information/Phone Numbers Adviser’s
schedules vary by location to accommodate meeting with
students during day and evening hours. For a list of adviser’s
phone numbers, visit www.npc.edu/advising, or refer to page
10.

Academic advisers are available at every campus and center to
provide valuable guidance on how prospective, current and
former students can reach educational and career goals. Advisers
can then help you match those goals with program offerings for
various career fields or university transfer and develop a degree
plan.

Advisers can provide assistance in a variety of areas, including:
 Educational planning, including degree or certificate plans;

* Evaluating results of placement testing;

¢ Selecting and registering for classes;

* Obtaining forms, including transcript requests and graduation
application;

 University transfer assistance;

* Processing petitions and appeals;

e Ultilizing alternative learning options;

* Receiving VA benefits;

e Providing information about financial aid, scholarships and
work study opportunities;

e Adult education and GED testing;
¢ Information about student activities.

Prior to registering for classes, a student should meet with an
academic adviser to discuss career and educational goals. Together
you'll develop a Degree Plan, which lists the courses needed to
reach those goals.

A Degree Plan is also required for federal financial aid and most
scholarship applications.

You Must Declare a Degree/Major

Registration will be blocked for students who have earned 12 or
more credit hours and have not declared a degree or major. The
“advisement hold” gives students an opportunity to plan classes,
ensuring they are on the right path toward a major(s) and allows
the adviser to check student academic progress. Only after the
student has met with their academic adviser will the hold be
removed to register for classes.

Students are strongly encouraged to meet with an adviser at the
earliest opportunity to avoid registration concerns.

Student Services

Advisers Contact Information/Phone Numbers

Adviser’s schedules vary by location to accommodate meeting
with students during day and evening hours. For a list of adviser’s
phone numbers, visit www.npc.edu/advising,

or refer to page 10.

Alternative Education
Services

Northland Pioneer College seeks to expand the access of its
students to a broad array of educational opportunities via the
following specialized programs and services.

Alternative Learning Students may receive credit through a
variety of means other than in-district course completion or
transfer of credits from a regionally accredited institution. Those
other means include the following, as permitted by the NPC
District Governing Board:

e Credit by Evaluation

* National Standardized Examinations

* Departmental Credit by Examination

e Departmental Credit by Evaluation

e Transfer Courses (Nonaccredited Institution)
¢ Articulated Equivalent Course(s)

Once awarded, the institution to which a student transfers may
handle acceptance of such credits upon transfer differently.

Students desiring to use such credits at other institutions are
advised to check the policies of each institution. Normally a fee is
charged for posting credits earned through Alternative Learning.

The following describes details on obtaining credit by these other
means, through NPC’s Alternative Learning Program:

1. Evaluation of Prior Learning/Assessed Credits

To receive credit for prior learning, the student must provide
evidence of the quantity and quality of the learning that has been
achieved. The nature of this documentation varies depending on
the topic or skill, but generally includes certificates of completion
for noncollege courses in the private, government or military
sectors. Additionally, the student must provide documentation of
course content and classroom hours.

Students interested in the evaluation of their prior learning
should first meet with an NPC academic adviser. This is
necessary to receive a general overview of the options and
processes that may need to be followed for any individual
student’s situation. Students pay half base tuition rate for credits
accepted for approved assessed credit evaluation. Assessed credits
need to be paid for/applied for within the academic year they are
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Student Services

requested to be evaluated by NPC. Students seeking evaluation
of prior military training do not pay tuition charges for their
assessed credits.

2. Credit By National Examination

Credits awarded through the following national examinations:
College Level Examination Program (CLEP), Advanced
Placement (AP), Cambridge International Exams (CIE), DANTES
Standardized Tests (DSST) and International Baccalaureate

(IB) may be used at NPC to count toward the student’s degree
program, including general education, major and elective
requirements. The student does not have to take additional
courses to replace the credits for which s/he qualified by national
examination in order to accumulate 64 hours for graduation.

NPC establishes acceptable test scores for the awarding of credits
based on recommendations from the state articulation task force
for each discipline. Please see an academic adviser for minimum
scores.

The national examination credits are not used in computing
the student’s subsequent grade-point average. Credits are posted
on the student’s transcript. A maximum of 30 semester hours
of national examination credit may be used at NPC toward the
associate degree requirements.

Specific information concerning test subjects, including general
exams, equivalent NPC courses, acceptable scores and the
number of credits that NPC awards for each test is available from
the Records and Registration Office or academic advisers.

Credit will not be awarded twice in the event a student has met a
specific NPC graduation requirement through NPC course credit
or another institution’s transferable credit and the student is also
eligible for the same credit through national examination test
scores.

Students desiring to use national examination scores for satisfying
requirements at institutions other than NPC are advised to check
the policies of those specific institutions. The acceptance of prior
learning credits or national examination credits may be handled
differently by another institution upon transfer. Each institution
reserves the right to set scores for passing, as well as which tests
they accept as testing over the equivalents of their courses. It

is possible that passing scores may be higher or lower at other
institutions. National examination test scores, not necessarily
courses, transfer for use between institutions and may be treated
differently by the receiving institution.

3. Credit By Examination

Credit by examination through NPC Departmental
Examination will only be available in subjects for which CLEP
is not available and for which testing arrangements can be
made. Credit by Departmental Examination testing may not be
available for all subjects.

An appropriate fee must be paid for the type of credit by
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examination selected as stated in the fees schedule, listed on
page 19, and www.npc.edu/tuition-fees.

Credit will not be awarded both for credit by examination and
equivalent courses taken. In the cases where credit is available
for the same course from multiple sources, NPC reserves the
right to determine which of the credits will be used toward NPC
graduation requirements.

Notification of credit award (or nonaward) by examination will
be sent to the student and the Records and Registration Office.

4. Non-accredited Transfer Credit

Transfer credit from nonaccredited postsecondary institutions
may also be awarded if NPC is satisfied that such credits
represent equivalent or higher-level work and other measures of
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the quality of the work completed are evident. This provision

applies to official transcripts from private-for-profit postsecondary
institutions and postsecondary institutions operated under the
auspices of an Indian tribe. Transcripts received from institutions
for students who have not enrolled at NPC will only be kept on
file for four (4) academic years, then destroyed if student has not
enrolled at NPC. Transfer credits will NOT be applied toward
the NPC Grade-Point Average.

5. Individualized Learning Contracts

The Individualized Learning Contract provides a method of
independent study through learning objectives, individualized
activities and appropriate methods of evaluation to verify the
objectives have been achieved.

A student completes a Learning Contract Application in
consultation with an academic adviser. If approved by the
appropriate division dean, the division dean will develop the
course, and arrange for a NPC faculty member to act as a
resource person and evaluator, while the student completes the
contract.

Credit is awarded for the completion of learning contracts
when the instructor has received evidence from the student that
learning objectives have been achieved.

Students assigned the ‘T, or “Incomplete,” grade at the end of a
semester for a learning contract enrollment must complete the
learning contract within the initial grade policy time limit. After
that time, any ‘I’ grade will be converted to an ‘F.

6. Dual Enrollment

Many area high schools offer dual enrollment classes to their
students through an agreement with NPC. Dual enrollment
classes allow students to earn college credits for certain classes
offered at the high school before they graduate from high

school. Students can get a head start on college through dual
enrollment. Occupational classes are accepted for credit at all
state community colleges. Academic courses are accepted for
credit by all state community colleges and state universities. For
further information about dual enrollment, contact NPC’s Early

College Coordinator at (800) 266-7845, ext. 6272.
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7. Vocational High School Districts

NPC partners with several area vocational high school districts,
including Northern Arizona Vocational Institute of Technology
(NAVIT) and Northeast Arizona Technological Institute of
Vocational Education (NATIVE) to provide career-training
courses. Students earn both high school and community college
credits. Contact an NPC academic adviser or area high school
counselor for enrollment requirements.

8. Experiential Education

Experiential Education may occur via different methodologies,
including those defined by the Association of Experiential
Education: “Non-formal education, Place-based education,
Project based education, Global education, Environmental
education, Student-centered education, Informal education,
Active learning, Service learning, Cooperative learning and
Expeditionary learning.”

Northland Pioneer College offers a variety of Experiential
Education opportunities, which include Clinicals, Internships
and Practicums in various departments throughout the college.
Students interested in pursuing Experiential Education should
speak with an academic adviser.

Career Services

Career Services is your path to employment success! Career Services
helps connect students and alumni with employment opportunities.
Whether you need assistance discovering possible career paths,
developing effective job search strategies, finding internships, or
networking opportunities, Career Services is here to help. More
information can be found at

www.npc.edu/career-services .

You can also email careerservices@npc.edu. Career Services can
also be contacted for the following additional services:

transition-seeking students

Central
‘ @3 Network:
allows students to explore

career options, interests, values and skills. Individual assessment,
resume writing, interview preparation, and jobs search skills
assistance are available through workshops, online webinars,
individual appointments, and on the Career Services website at
wwaw.npc.edu/career-services

NPC Jobs Connection

Career Services provides job seekers access to NPC Jobs
Connection to post resumes and search career opportunities with
public, private and nonprofit organizations. Local and national
employers post job, internship, and volunteer opportunities.
These opportunities are posted on NPC’s campus/center
bulletin boards, Career Services Facebook page, and on NPC
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Jobs Connection. Students, alumni, and community members
can register for a free account and access NPC Jobs Connection
at wwaw.collegecentral.com/npc/Student.cfm

Internships

“Internships give students the opportunity to gain valuable
applied experience and make connections in a professional field
they are considering for a career path; and give employers the
opportunity to guide and evaluate talent.” - National Association

of Colleges and Employers (NACE).

Career Services helps coordinate the Internship Program.
Internships require the cooperation of the student, and
employer, and a faculty member. Career Services can help
make the necessary introductions. All internships must follow
the requirements specified in the Internship Manual. The
Internship Manual can be requested from Career Services at
careerservices@npc.edu or downloaded at

www.npc.edu/file/download/30996

College and Career
Preparation

The College and Career Preparation Department allows for the
appropriate match between students and the courses that best fit his
or her learning needs and goals. Courses are offered at a variety of
instructional levels from basic literacy to high school equivalency to
prerequisites for college-level classes.

In each course, reading, writing, math, science, social studies and
workforce skills are integrated to provide meaningful application.
College and Career Preparation provides students with a variety of
support services: placement testing, small class size, tutoring (see
page 44) and the use of the Student Writing Center (see page 42).
Your first steps to academic success begin here.

To assist you with these steps, an Adult Basic Education Program
(ABE) Tuition Scholarship is available to students who are seeking
a high school equivalency diploma. The scholarship is designed to
provide public access to adult basic education through College and
Career Preparation (CCP) courses. ABE scholarships pay for tuition
and fees for qualifying courses and are offered to students meeting
eligibility criteria on a firstcome, firstserved basis.

For more information, please contact College and Career
Preparation Department, Northland Pioneer College, P.O. Box 610,
Holbrook, AZ 86025; (800) 266-7845, ext. 6536.

Disability Resource

and Access

Northland Pioneer College is committed to ensure all of
its students are provided equal access to a quality education
that complies with all federal regulations with regard to

Northland Pioneer College 2020 — 2021 Catalog
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nondiscrimination of persons with disabilities. Eligible
students with properly documented disabilities will be
provided reasonable and appropriate accommodations to
instruction and services.

Students seeking accommodations are required to contact the
Disability Resource and Access (DRA) office as early in the
registration process as possible. Failure to do so may result in a
delay or limitation of services. All accommodations considered
will be based upon the documentation provided to the DRA
office by the student and will be implemented after consultation
with the student on a case-by-case basis. In all cases, it remains
the responsibility of the student to provide the DRA office with
all necessary and required documentation.

Disclosure of Required Documentation

Students seeking accommodations must provide the Disability
Resource and Access (DRA) office with the following:

1. Completed IA Application which can be found online at
www.npc.edu/dra.

2. Proof of Disability

a.  Provide an evaluative report describing functional
limitations or medical information certifying a
qualifying disability.

b. Include evidence that the evaluator has the professional
credentials and/or specialized
training, which qualifies him or her to offer a
diagnostic determination.

In accordance with the Americans with Disabilities Act,

the accommodations made for the benefit of students with

disabilities must, at all times, be reasonable. A “reasonable

accommodation” is one which enables access to students with

disabilities under the following circumstances:

¢ The accommodation will not fundamentally alter the program
in terms of its educational standards and expectations; and,

¢ The accommodation will not result in undue instructional,
financial or administrative burdens on other students or on
the college as a whole.

Disability Grievance Process
1. Contact DRA Coordinator at (800) 266-7845 ext. 6246 to try

to resolve the concern.

2. Contact the Dean of Instructional Innovation at (800) 266-
7845 ext. 6164 if concern persists.

3. Request a review by the Disability Access Board through the
DRA Coordinator.

*Please note: decisions of Disability Access Board are final and
cannot be appealed further.

DRA service application forms are available on
www.npc.edu/dra.
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The Disability Resource and Access office serves the entire
college district from an office on the Silver Creek Campus in
Snowflake. The telephone number is (800) 266-7845, ext. 6246;
Fax: (928) 532-6199.

Financial Aid Information

NPC offers a range of federal, institutional and private financial
aid for students who need assistance in meeting the costs
associated with a college education. Financial aid is provided in
the form of scholarships, grants and employment.

NPC’s Financial Aid Procedure Manual serves as the guiding
document for the administration of aid. A student has the right
to know the information provided in the manual that is available

at the Financial Aid Office.

The purpose of financial aid is to assist students and their
families who have documented need with educational expenses,
such as tuition and fees, books and supplies, room and board
and transportation when their own resources are inadequate

to cover such costs. However, the primary responsibility for
financing a college education lies with the student and his or
her family.

Students are encouraged to apply EARLY for financial

aid assistance as it generally takes several weeks to review

and process financial aid requests during peak times. Late
applicants are required to make payment arrangements at the
time of registration.

What is a “Priority Deadline”?

A priority deadline is the date by which students need to have
submitted their online FAFSA application AND provide any
other required documents to the NPC Financial Aid Office. This
allows sufficient time to determine your award. Priority deadlines
are set for every semester. The submission of a financial aid
application does not guarantee the award of financial aid money.

Priority Deadline

Fall April 15
Spring October 15
Summer March 15

Inquiries regarding financial aid should be directed to the
Financial Aid Office, Tawa Center, Painted Desert Campus, 2251
E. Navajo Blvd. in Holbrook or by mail to Northland Pioneer
College, P.O. Box 610, Holbrook, AZ 86025, phone (800) 266-
7845, ext. 7318 or email financialaid@npc.edu.

Student Services
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Financial Aid Information Continued
Steps to Apply Online for Federal Student Aid
at fafsa.ed.gov

Step 1: Create your FSA ID:

Go to studentaid.ed.gov/sa/fafsa or download the
myStudentAid app for iOS or Android. Select “Start Here,” “I
am the student,” and “Create FSA ID,” if you do not yet have

a FSA ID. The FSA ID is a username and password that you

are required to use to log in to complete your Free Application
for Federal Student Aid (FAFSA) and access certain U.S.
Department of Education (ED) websites. If you are a parent of a
dependent student, you will need to create your own FSA ID to
electronically sign your dependent’s FAFSA. If you are a parent
with more than one dependent attending college, you can use
the same FSA ID to electronically sign all applications. Each FSA

Financial Aid Calendar

ID user, including parent, must have their own email address.

Step 2: Gather the following information:

Your (and spouse’s) social security number and your parents’
social security numbers (if you are providing your parent
information); Alien Registration Number if you are not a U.S.
citizen; you and your spouse’s (parents’ if you are providing your
parents’ information) most recent Federal Tax Return Transcript
(available at wawaw.irs.gov or by calling (800) 908-9946), and

all W-2s, untaxed income, such as untaxed portion of individual
retirement account (IRA) distributions, untaxed portions of
pensions, tax exempt interest income, child support received,
housing, food allowances paid to members of the military, clergy
and others (including cash payments and cash value of benefits),
Veteran’s Non-educational Benefits, etc.; information on savings,
investments and business and farm assets.

Also see, 2020-21 Academic Calendar on page 21
For updates to Financial Aid dates, click
www.npc.edu/academic-calendar

Fall Semester 2020

Priority deadline for application for Fall 2020........... April 15
NO Fe@ISTrAtiON cevevvevreveeveererierrereereieaesreseeseseseens August 3 & 4
Financial Aid disbursement begins ..........ccccvevvevennenn. August 4
Business Office processing

Financial Aid Refunds.......ccccceeveverieveieninen. August 5 & 6
Financial aid refunds available to students ............... August 7
Last day to request 100% refund

for regular semester classes .........ccocveveeverieienennnn. August 23
Fall Semester classes begin........ccoveveveeierereienennnn. August 24
Late Registration Fee applies on or after................. August 24

Last day to request 50% refund

for regular semester classes ......c..ccovvevevievienennnn September 4
Last day to make course schedule changes

for financial aid purposes - no award adjustment

after this date ..c.covveeeieiiciiieeecee e September 4
Last day of Fall Semester.........ccoevveveveeerierinannnn December 11
Spring Semester 2021
Priority deadline for application for Spring 2021 ....... Oct. 15
Financial Aid disbursement begins ..........cccvevvevennene January 3
NoO RegiStration....ecveevecveereeeerienieeeerienieeeennenns January 4 & 5
Business Office processing

Financial Aid Refunds.......cccceevvvieviviiiennnens January 5 & 7
Financial aid refunds available to students.................. January 8
Last day to register online.........cceveveveeiivererenninenns January 18
Late Registration Fee applies on or after........c.......... January 19
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Last day to request 100% refund

for regular semester classes .........ocevveerieieniiennnne. January 18
Spring Semester classes begin .......cccoccovvieinincennee. January 19
Last day to request 50% refund

for regular semester classes .......cooevvererverierrerenns February 1
Last day to make course schedule changes for financial aid
purposes -
no award adjustment after this date .........c..cocveu... February 1
Last day of Spring Semester .........ocvvveveievererrererererennnns May 15

Summer Session 2021

Priority deadline for application for Summer 2021 .March 15

Financial Aid disbursement begins ..........ccccvevvevievennnne May 23
NO T€ZISTrATION weeuveveeiieieiieiieierieeteiesieeieereniene May 24 & 25
Business Office processing
Financial aid refunds .......ccoccovveieieieriieierinnne May 26 & 27
Financial aid refunds available to students ................. May 28
Last day to register online......c..cevvevevveeeriereerireneereenen. May 31
Last day to request 100% refund

for regular semester classes ....ooevverrereererrerierieeerennns May 31
Summer Session begins ......ovevevevereererierieiereereieserenes June 1
Late Registration Fee applies on or after........cccccevenenne. June 1
Last day to request 50% refund

for regular semester classes ......ooevevveveeeererierieierennn June 7

Last day to make course schedule changes
for financial aid purposes - no award adjustment
after this date ...civvevveieiciereeeceeeeee e June 7

Last day of Summer Session ..........cevvevereererveeeeerenenn July 23

Northland Pioneer College 2020 — 2021 Catalog
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Financial Aid Information Continued

Students are now able to file a FAFSA starting October 1 for
the following academic year. This pushed the application date
up by several months from the previous January 1 opening
date. Students are also able to use tax information from two
years earlier.

Why is this important?

Filling out a FAFSA is the first step in getting federal money,
including Pell Grants and a worksstudy job at NPC. The
information on your FAFSA is also used by colleges, state
governments and private scholarship programs to determine if
you qualify for some other types of financial aid or scholarships.

Nearly 20 million FAFSA filers get access to federal grants and
loans each year - the vast majority of American college students.

Yeah, it’s kind of a big deal.

The biggest mistake you can make with federal aid is
assuming you don’t qualify, so even if you don’t think
you'll be eligible, you should apply.

According to education advising site Edvisors.com, two million
students who would have qualified for the Pell Grant in a single
school year missed out because they didn’t fill out a FAFSA.

More time to weigh options

By applying in October instead of January, students will find out
earlier if they are eligible for aid, giving them time to consider
college costs and weigh their options.

The convenience of using so-called “prior-prioryear” tax data also
makes it easier for students to get college applications in before
many scholarship deadlines, which are frequently set in January
and February.

This widened window of time will enable families to determine
the true costs of going to school once financial aid is factored in.

Streamlined process
The changes simplify the FAFSA a great deal. Students who

apply eatly can expect to have their financial aid released to
them before classes start and before the initial drop date per
semester.

Students who choose to have federal tax information transferred
from the IRS into their FAFSA application can potentially
decrease processing time if selected for verification.

The FAFSA is far less of a headache than it used to be. Once
upon a time (not so long ago), filing for financial aid involved

a 10-page workbook and pouring over your family’s paper
documents. Today, less than one-half of one percent of applicants
fill out the paper version.

Now through an online form at studentaid.ed.gov/sa/fafsa,
or an iOS and Android app called myStudentAid, many of the
application’s 108 questions will be auto-populated using data
already on file with the government through the IRS.

Northland Pioneer College 2020 — 2021 Catalog
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According to the U.S. Department of Education, this will cut
the filing time down to about 20 minutes on average.

How do I know if I'm an independent student?
If you answer Yes to any of the following questions:
e Will you be age 24 before January of the year you will enroll?

¢ As of today, are you married? (Also answer “Yes” if you are
separated but not divorced.)

¢ At the beginning of the school year, will you be working on
a master’s or doctorate program (such as an MA, MBA, MD,
JD, PhD, EdD, graduate certificate, etc.)?

e Are you currently serving on active duty in the U.S. Armed
Forces for purposes other than training?
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* Are you a veteran of the U.S. Armed Forces!

¢ Do you have children who will receive more than half of
their support from you between this July and next June of
the fiscal year??

¢ Do you have dependents (other than your children or
spouse) who live with you and who receive more than half of
their support from you, now and through next June of this
fiscal year?

e At any time since you turned age 13, were both your parents
deceased, were you in foster care or were you a dependent or
ward of the court?

e As determined by a court in your state of legal residence, are
you or were you an emancipated minor?

e Does someone other than your parent or stepparent have
legal guardianship of you, as determined by a court in your
state of legal residence?

e At any time did your high school or school district homeless
liaison determine that you were an unaccompanied youth
who was homeless or were selfsupporting and at risk of
being homeless?

e Atany time did the director of an emergency shelter
or transitional housing program funded by the U.S.
Department of Housing and Urban Development
determine that you were an unaccompanied youth who
was homeless or were self-supporting and at risk of being
homeless?

¢ Atany time did the director of a runaway or homeless youth
basic center or transitional living program determine that
you were an unaccompanied youth who was homeless or
were self-supporting and at risk of being homeless?

Step 3: Begin filling out your FAFSA:

The Free Application for Federal Student Aid (FAFSA)

or a Renewal FAFSA (for continuing students), must be
completed each school year at studentaid.ed.gov/sa/fafsa
or through the myStudentAid app. NPC’s school year is Fall
2020, Spring 2021 and Summer session 2021. NPC’s Federal
School Code is 011862.

Student Services 31
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Financial Aid Information Continued

When will I receive the FAFSA results?

Results are received in the form of a Student Aid Report (SAR).
If you applied online, you should receive this in approximately
one week. Keep the SAR for your records and review the
information carefully. The Financial Aid office will receive the
information electronically at about the same time you receive

your SAR.

Step 4: Check your FAFSA status online:

You may check your status of a submitted FAFSA, make
corrections to your FAFSA if needed, or print a signature page if
you did not use your FSA ID. All unsigned FAFSA applications
are held by the Federal Processor for 14 days; after 14 days the
Financial Aid Office will be notified. An unsigned FAFSA will

delay the student’s financial aid process.

Assistance with Financial Aid Application

Assistance in completing the FAFSA form is available from an
academic adviser located at each campus/center, or by contacting

the Financial Aid Office.

Financial aid forms are available at the Financial Aid Student
Portal, if selected for verification or requesting a review of
income or dependency status for financial aid due to an
extenuating circumstance. Forms available online are limited to
the FAFSA signature page and the 4506T to request federal tax
record information visit wwaw.npc.edu/
financial-aid-scholarships/forms-worksheets.

Federal Student Aid Programs

NPC participates in the following federal financial aid programs
as authorized under Title IV of the Higher Education Act of
1965 as amended:

1. The Federal Pell Grant is the foundation of all aid
consideration. The grant is designed to assist students with
documented need who have not earned a bachelor’s degree. If
the student is eligible for a Federal Pell Grant and meets the
priority deadline, he or she will be considered for other types
of financial assistance.

Limit on Federal Pell Grant Eligibility. Students are limited
to 12 full-time semesters (or 600 percent) of Federal Pell
Grant eligibility during their lifetime. This change affects
all students regardless of when or where a student received
their first Federal Pell Grant. Students who have received
600 percent Federal Pell Grant eligibility will no longer be
eligible to receive a Federal Pell Grant. You may view your

percentage of Federal Pell Grant used by logging into “My
Aid” using your FSA ID at
https://studentaid.gov/fsa-id/.

The Department of Education keeps track of your Federal
Pell Grant Lifetime Eligibility Used by adding together
the percentages of the Federal Pell Grant awards that you

32

Student Services

received for each award year. Your “Lifetime Eligibility
Used” percentage will be displayed in the “Grants.”
Additional information is available online at

https://studentaid.gov/fsa-id/

2. A Federal Supplemental Educational Opportunity Grant
(FSEOGQ) is an award designed to assist exceptionally needy
students with college education costs. FSEOG recipients are
Pell-eligible students who demonstrate exceptional financial
need and complete their financial aid files early.

3. The Federal Work Study (FWS) program offers students with
financial need an opportunity to earn money working on
a job at the college or at certain off-campus agencies while
attending classes. In addition to earning funds for college
costs, FWS offers students the opportunity to gain experience
and develop references for future employment.

Please note that NPC does not participate in any Federal
student loan programs, including Stafford, PLUS, FFELP,
Perkins and Direct loans.

4. The Arizona Leveraging Educational Assistance Partnership
(AzLEAP) establishes a state and institutional partnership to
provide student financial assistance in the form of need-based
grants to low-income Arizona resident students who are
entolled at halftime (6) or more credit hours. [Contingent
upon Arizona State funding.]

Student Financial Aid Eligibility

Requests for financial assistance will be based on the following

selection criteria:

1. A student must be degree-seeking in an eligible NPC degree
or certificate program. Lists of eligible degree and certificate
programs approved by the U.S. Department of Education are
available from academic advisers, the Financial Aid Office, or
by viewing the eligible program list at
www.npc.edu/financial-aid-status-degree-programs.

2. Federal methodology calculations and the FAFSA form
determine need-based financial aid. Students must have
documented financial need as prescribed for federal
aid programs;

3. Preference will be given to applicants whose financial aid file
is completed by the priority deadline;

4. Students must possess a high school diploma that is
accredited by a regional accrediting association as defined by
the United States Office of Education or approved by a state
board of education or appropriate state educational agency or
certificate of equivalency (GED®). Home school students may
be required to submit their official home school transcript to

the Financial Aid Office.

5. For students in an “eligible career pathway program,”
documentation that they passed an approved ATB test or
successfully completed at least 6 credit hours or 225 clock
hours that are applicable toward a degree or certificate

offered by NPC. College and Career Preparation (CCP),

Northland Pioneer College 2020 — 2021 Catalog
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Financial Aid Information Continued

including formerly BSK and TLC coursework, do not count
toward this requirement.

6. A student must make Satisfactory Academic Progress (SAP)
toward the completion of an NPC degree or certificate;

7. An individual must meet the appropriate citizenship
requirements as defined by federal regulations; and

8. Must be registered with Selective Service, if required.

Verification Proces

The Financial Aid Office is required to verify that information
provided by the student, spouse (and/or parents) on the FAFSA
form is complete and accurate, under the Federal Financial Aid
Program rules (34 CFR, Part 668). Applicants are required to
verify household size, number in college, high school diploma,
official high school transcript with graduation date, certificate of
equivalency (GED®) or home school requirement as well as the
following income: tax income, certain types of untaxed income
and benefits, such as Social Security benefits, child support,
IRA/Keogh deductions, foreign income credit, earned income
credit, interest on tax-free bonds.

Students are required to provide all requested documentation

to the Financial Aid Office to be considered for financial aid
assistance. All requests for information should be supplied before
the priority deadline to ensure prompt completion and review

of the student’s request for assistance. Individuals who neglect

to comply with requests for information will not be considered
for financial aid until their file is complete. Students should
periodically check with the Financial Aid Office or MyNPC to
verify completion of their file and to ensure timely processing of
financial aid.

Students are now able to log in to npc.verifymyfafsa.com,
a new Financial Aid Student Portal, to upload documents and
track their verification status

NPC Scholarships

NPC offers scholarships to help qualified students with college
costs. NPC attempts to assist both the academically talented and
students emphasizing a particular program.

Scholarship Search Website

NPC scholarships, local and national, including merit and
non-need-based scholarships, are listed at the NPC website

at www.npc.edu/scholarships. Students should review
the application process - including deadlines and scholarship
requirements before applying. Incomplete applications are
not accepted.

Other Scholarship Award Criteria

Most NPC private scholarships have specific award amounts
stipulated in writing. If not, NPC’s Scholarship Committee will
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distribute the money in a fair and equitable manner that assists
the most students based on limited funds.

Financial Aid Dishursement

The disbursement of financial aid is approximately two weeks
before the first day of classes each semester. Check the Financial
Aid Calendar (see page 30) for finalizing your registration

for financial aid disbursement, disbursement date(s) for Fall,
Spring and Summer sessions and last date to make changes to
your class schedule for financial aid purposes. Financial aid
disbursement will be delayed for late applicants and students
who register late. Adding a course after last date to make changes
to your class schedule does not increase your financial aid award.
Disbursements are made through BankMobile, a financial
services company. Students may choose to have the disbursement
made to their BankMobile card, (see page 21), direct-deposited to
their bank account, or paid to them by check.

Satisfactory Academic Progress

All students who receive federal financial aid, are required to
maintain certain standards of academic performance called
Satisfactory Academic Progress (SAP). A student must make
satisfactory academic progress toward the completion of his or
her degree or certificate program. Academic progress toward the
degree/certificate program will be measured at the end of each
semester.
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NPC has a qualitative, quantitative, and maximum credit hour

measure of academic progress:

1. Qualitative Requirement: Maintain a minimum cumulative
grade-point average (GPA) of 2.0 or above;

2. Quantitative Requirements: Satisfactorily complete at least
67 percent (rounded up) of the cumulative credits in which
the student is enrolled. Satisfactory completion means
earning a passing grade of A, B, C, D, or P. Grades of W or
F are not considered passing grades;

3. Maximum credit hour allowance for completion (max
timeframe): Students may receive financial aid funding for
up to 150 percent of the published credit hours for a degree
or certificate program.

The quantitative and maximum credit hour measures include

all attempted NPC credits, as well as all accepted transfer and
assessed credits. In addition, this includes all semesters with or
without financial aid assistance. For example, an associate degree
that requires 64 credit hours to complete will have a maximum
credit hour allowance of 96 credits.

Transfer students applying for financial aid may submit official
transcripts of all previous college work to the Records and
Registration Office. Evaluated credits will assist advisement
prior to enrolling in classes at NPC. Transferred credit hours
will be counted as both attempted and completed hours for the
quantitative measure.
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Satisfactory Academic Progress Continued

1. Astudent may repeat a previously passed course one time
only (with a prior passing grade). A student may repeat
a class four times (if a passing grade is not received) and
receive financial aid funding provided all academic progress
requirements are met. Also, students may receive funding
for a maximum of six repeatable special projects or special
classes. For courses that are repeated, SAP calculations will
only consider the GPA of the class with the highest grade.

2. Eligibility for federal financial aid is limited for students
required to take “pre-college” remedial work at NPC.
Students are limited to the equivalent of one year or 30
credit hours of CCP courses. Ineligible CCP (formerly BSK
and TLC) courses will not be funded and will be counted
toward the 30-credit-hour limit.

The following CCP courses are eligible for funding:

Prefix # Course Title

ccp 072 Reading & Writing Applications III Science
CCP 074 Reading & Writing Applications 111
Social Science
ccp 078 Math Applications 111
CCP 082 Reading & Writing Applications IV
CCP 088 Beginning Algebra with Applications
CCP 103 Workforce Skills
CCP 104 Workforce Skills 1T

The list of eligible CCP courses is also available online at
www.npc.edu/college-preparation-adult-basic-education.
Incomplete Grades

Incomplete grades will not be factored into a student’s SAP
calculation until a final grade has been posted to the student’s
transcript. Changes to prior semester grades, including
incomplete grades will be taken into account during the next
SAP calculation following a completed semester. SAP calculations
for incomplete grades may be made earlier upon request by the
student.

Failure to Meet Satisfactory Academic Progress
Requirements

If a student fails to meet Satisfactory Academic Progress
requirements:

1. The first time, the student is placed on Financial Aid
Warning.

2. The second time, the student is placed on Financial Aid
Probation.

* An appeal is required.

* The student must submit a petition for reinstatement.

Financial Aid Warning

Recipients of Student Financial Aid Assistance will receive a
Warning notification either by mail or email after any semester

34

Student Services

in which their cumulative grade point average falls below 2.0 or
they fail to satisfactorily complete 67 percent of the cumulative
credit hours in which they are enrolled. The Warning letter
serves as a caution to the student that he or she did not maintain
satisfactory academic progress during the last semester of
attendance at NPC. Students are eligible to continue to receive
financial aid assistance while on warning status if all other
eligibility requirements are met.

Students will be removed from the warning status once they meet
the cumulative 2.0 GPA and 67 percent completion percentage
requirements.

Financial Aid Probation

Recipients of financial aid assistance will be suspended

from aid if they fail to meet the 2.0 minimum cumulative
gradepoint average, or satisfactorily complete 67 percent of
their cumulative enrollment for two consecutive semesters of
academic work. Students that are not able to finish a certificate
or degree program within the maximum credit hour allowance
for completion are put on probation from the time that it is
mathematically impossible for them to complete the program
within the maximum credit allowance. A student who has been
suspended from financial aid assistance may continue to enroll
in classes at NPC without receiving financial aid assistance.

Appeal is Required if Placed
on Financial Aid Probation

Students who are placed on Probation status are required to
appeal their eligibility status to the Financial Aid Office and
further to the Satisfactory Academic Progress Committee by
filing a Petition for Reinstatement. A student may submit a
Petition for Reinstatement form for each appeal and should
be based on extenuating circumstances as documented by

the student. The student must complete the Petition for
Reinstatement form, submit in writing the reason(s) the student
did not meet Satisfactory Academic Progress, including how
the condition or situation has been resolved, thus allowing
the student the ability to meet Satisfactory Academic Progress.
Students must submit a full degree audit and supporting
documentation with their request. Petition for Reinstatement
forms are available through the new Financial Aid Student
Portal at npc.verifymyfafsa.com. The outcome for a petition
for reinstatement may include approval in a restricted status
(approved academic plan) or denied.

There are no further appeals for students who have met their

Federal Pell Grant Lifetime Eligibility Used (LEU).

A student placed on “restricted status” will be placed on

an academic plan toward the successful completion of the
degree program. The student will be reviewed at the end of
each semester for satisfactory academic progress towards their
academic plan and completion of their degree program. The
student making progress and meeting satisfactory academic
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progress will be considered an eligible student. A student may
continue to receive financial aid assistance only as the result of a
successful appeal.

Schedule Changes on Financial Aid

Students who alter their enrollment (drop/add courses) during
the course of a semester are subject to having their eligibility for
financial assistance reviewed, may require recalculation and could
be required to return some, if not all, of their financial assistance.

A student must consult with his or her instructor(s) and / or
an NPC academic adviser and the Financial Aid Office before
making any enrollment changes. Please note that students
who receive financial assistance are subject to Satisfactory
Academic Progress.

The Financial Aid Office is required to perform enrollment
verification before the disbursement of financial aid. Financial
aid may be reduced or canceled due to changes in a student’s
enrollment status. Adding a course after the Census Date does
not increase your financial aid award.

NOTE: Students must start attending classes to establish
eligibility for federal financial assistance.

When Dropping and Adding a Course

Students who plan to drop and add a course as an even exchange
are allowed to do so under the following conditions:

e During the first week of class students may only exchange
a course for the same course (for example ENL101 for

ENL101%).

e During the second week of class students may only exchange
a course for the same course AND the same instructor (for

example MAT152 for MAT152* both taught by Dr. Brown).

*If the same course is not available, students should meet with an
academic adviser to identify an appropriate alternative.”

Students adding additional courses after the financial aid
disbursement date and during the semester are responsible for
payment of tuition, fees and late registration fee.

Withdrawal Before the First Day of Classes

Students who have received their financial aid refund and
withdraw from all courses before the first day of classes are
responsible for the return of all “over-awarded funds.”

Non-Attendance or No Show

If a student fails to attend some or all of their courses, their
eligibility for federal assistance will be recalculated to exclude any
non-attended courses. Students who accept federal funds and
never attend any class sessions are responsible for the return of
all “over-awarded funds” for any courses not attended.

Canceled Course

Students who register for courses canceled by NPC are required
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to return all “overawarded funds.” A student may register for
another eligible course with equal credits to replace the canceled
course to avoid a return of “over-awarded funds.”

Withdrawing Without “W” on Transcript

Students who withdraw on or before the last day

to withdraw without a “W” on their transcript (see
“Academic Calendar” page 23 in this catalog or online at
www.npc.edu/academic-calendar) may register for
another course with equal credits to avoid return of “over-
awarded funds.”

Noncredit and Audit Courses

The Financial Aid Office will not fund noncredit and audit
courses at NPC.,

Complete Withdrawal From All Classes

Students who completely unofficially withdraw and/or officially
withdraw from NPC will have their federal financial aid
recalculated by using the Federal Return of Title IV calculation
prescribed by federal law. The Federal Return of Title IV

calculation applies only to federal aid and will be returned to the
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appropriate Federal program(s) in the following order:
1. Federal Pell Grant
2. Federal SEOG

NPC does NOT participate in the following: National
SMART Grant, TEACH Grant or Federal Student Loans.

Federal Work-study Program and Arizona Leveraging
Educational Assistance Partnership (AZ LEAP) are excluded

from calculation.

Federal Return of Title IV calculation consists of the following:

a.  Title IV Aid Disbursed.

b. Institutional Charges: tuition, fees, etc.

c.  Percentage of Title IV Aid Earned: the withdrawal
date is the completed days divided by total days in the
semester. Excluding scheduled breaks of five or more
days and approved leave of absence.

d.  Amount of Title IV Earned by Student:

Multiply (a) by (c).

e.  Amount of Title IV to be Disbursed or Returned:
(a) minus (d).

f.  Amount of Unearned Title IV Aid for Institution
to Return: (b) multiplied by (1)

1 Equals Percentage of Unearned Title [V Aid:
100 percent minus (c)

g.  Initial amount of Unearned Title IV Aid Due from
Student: (e) minus (f).

h. Title IV Aid for Student to Return: (f) minus (2)
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Complete Withdrawal Continued

2 Equals Amount of Title IV Grant protection:
(a) multiplied by 50 percent.

If amount for student to return is $50.00 or less, the student is
not responsible for repayment.

Students may request a copy of their Federal Return of Title [V
calculations from the Financial Aid Office.

The number of days completed is determined by the withdrawal
date from one of the following:

Withdrawal date provided by NPC’s faculty:
¢ Attendance record
e Class record

If unable to provide withdrawal date from the above
documentation, then the following:

¢ Date of student’s last attendance at documented
academically-related activity, such as attending class, taking
an exam, completing tutorial, taking computer-assisted
instruction or turning in an assignment.

¢ Date of student’s official notification to
the institution.

e If student did not begin the withdrawal process or official
notification, the midpoint of the enrollment period for
which federal financial aid was disbursed or later date
documented by NPC. Student would earn 50 percent of
federal financial aid.

¢ If student did not begin the withdrawal process or official
notification due to illness, accident, grievous personal loss
or other such circumstances beyond the student’s control,
NPC may determine the appropriate withdrawal date.

Students who withdraw after completing at least 60 percent of
the semester will be considered to have earned 100 percent of
their federal assistance.

It is the student’s responsibility to contact NPC’s Business
Office to make payment arrangements and to continue to make
satisfactory payments. You may make your payment at your NPC
campus/center or payment arrangements can also be made

at wwaw.npc.edu/e-cashier. If a student neglects to pay or
no satisfactory payments are made after 45 days for the “over-
awarded funds,” the student will be reported to the Department
of Education, which will prevent the student from receiving
federal financial aid from any institution.

Students are required to contact the Financial Aid Office
once funds are repaid. The Financial Aid Office will notify
the Department of Education to update the student’s status
to “Repaid” to continue to receive federal financial aid if all
requirements are met.

Student Services

Student Financial Aid Rights and Responsibhilities

1.

Students are required to read materials, follow instructions
and call the Financial Aid Office regarding their financial aid
status. Your status may also be viewed at MyNPC or the new
Financial Aid Student Portal at npc.verifymyfafsa.com.

The Family Educational Rights and Privacy Act of 1974
prohibits the release of financial aid information without the
student’s written consent. All information provided will be
kept confidential.

. The financial aid award year for NPC includes fall semester,

spring semester and summer session(s).

A student must file a new Free Application for Federal
Student Aid (FAFSA) each financial aid award year. The
FAFSA is available October 1 for the following academic year.

A student may only receive Title [V Aid from one institution
per semester.

The Financial Aid Office must receive a valid Student Aid
Report (SAR) or Institutional Student Information Record
(ISIR) by the student’s last date of attendance for the semester
entolled for financial aid consideration.

If a student’s cost of attendance exceeds NPC’s standardized
budget, he or she may request a budget review with
supporting documentation.

Students are required to review the accuracy of information
and notify the Financial Aid Office with changes in their
financial, academic or personal situation that affects their
eligibility. This includes information not reported on the
original FAFSA form.

. If a student is selected for “verification,” he or she must

provide all requested documentation, including a Federal
Tax Return Transcript and all W-2’s, report all untaxed
income and complete a verification worksheet to the
Financial Aid Office at npcverifymyfafsa.com.

10.Students are required to pursue an approved degree or

certificate program in order to be eligible for Title IV
Aid. Lists of eligible degree and certificate programs are
available from academic advisers, Financial Aid Office or
www.npc.edu/financial-aid-status-
degree-programs.

11. Students who withdraw from courses are responsible for

understanding NPC’s Institutional Refund Policy. For
additional information, students may contact the NPC
Business Office. A student has the right to know the types
of aid available at NPC, the method and frequency of
disbursement, and the terms and conditions of receiving
financial aid.

12.The NPC Payroll Office mails checks or makes direct deposit

to Federal Work-Study (FWS) students on the 15th and last

day of each month. Students are encouraged to sign up for
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electronic deposit through direct deposit or Brink’s money

paycard with the NPC Payroll Office.

13.A student is required to register for and attend all classes for
which he or she is awarded aid. Any changes in enrollment
or a withdrawal from NPC must be reported to the
Financial Aid Office. A student must consult with his or
her instructor(s) and an academic adviser before making

enrollment changes.

14. Financial aid recipients have the right to know the Federal
Return of Title IV Aid procedure at NPC. Aid recipients
withdrawing from all classes may be required to return a
portion of the funds disbursed to them for the semester
enrolled. A copy of the Return of Title IV Funds calculation
is available upon request from the Financial Aid Office.

15.Courses added after the student has received his or her
financial aid “refund” may not result in an increase to his or
her award for the semester.

16.A student must verify all tuition and fees, if entitled to a
“refund.” Students should contact the NPC Business Office
regarding discrepancies in their billing charges.

17. A student has a right to know the standards of Satisfactory
Academic Progress (SAP), the criteria for continued eligibility
and the criteria for reestablishing eligibility.

18.A student must maintain SAP standards to be eligible for
financial assistance. Students with academic problems are
encouraged to seek tutoring assistance, available for free.

19.A payment arrangement through e-Cashier Payment Plan
is not intended to allow financial aid applicants to defer all
payments until financial aid is approved. Students who have
applied for financial aid, but have not been awarded financial
aid, must make the scheduled payments. The student’s
signature on, or approval of a payment arrangement, is an
agreement to make payments.

20.NPC does not participate in any Federal Student Loan
Programs - including Stafford, PLUS, FFELP, Perkins and

Direct loans.

21.1f a student has received a student loan from another
institution, the student is required to keep the lending agency
informed of any change in address, change in enrollment
status, withdrawal from school or graduation.

22.Financial aid recipient must be in good standing and
not in “default of student loans” and not owing an
“overpayment of federal financial aid” to any college/
university. Student may call (800) 433-3243 or log on to
studentaid.ed.gov/sa/repay-loans.

23.A student may submit a Federal Student Loan Deferment
form to the Records and Registration Office for processing
while enrolled at NPC.

24.A student may submit a Consortium Agreement form
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from their parent school to the Financial Aid Office. A
Consortium Agreement will not be completed unless the
student is enrolled at NPC. Student must pay or make
payment arrangements for tuition, fees and book charges at
the time of registration. A Consortium Agreement does NOT
defer payments and is not considered a third-party payment.

Additional Information

Requests for additional information regarding financial aid may
be directed to the Financial Aid Office, (800) 266-7845, ext.
7318, during normal business hours:

8 a.m. to 5 p.m., Monday through Thursday;

8 a.m. to 4 p.m., Friday.

GED®/High School
Equivalency Diploma
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For adults who did not receive a high school diploma, College
and Career Preparation (CCP) offers an orientation designed
to improve their chances of successfully completing the High
School Equivalency (HSE) diploma or General Education
Diploma (GED®) exams. The “Opportunities Through
Education (OTE),” CCP 055%, orientation introduces students
to the advantages of education while providing learning tips to
success, how to set and achieve goals, and how to discover and
utilize services to support their learning. During the two-day,ten-
hour orientation, students will complete the Test of Adult Basic
Education (TABE) and prepare a writing sample. At the end of
the orientation, instructors will recommend signing up for the
HSE/GED® test or taking additional preparation courses.

These orientation sessions will be offered several times a semester
at NPC campuses and periodically at NPC centers to meet

local demand. For available session dates and locations, contact
College and Career Preparation (CCP) at any NPC location, or
check the online Class Schedule for CCP 055x at
www.npc.edu/class-schedule.

Scholarships may be available for HSE/GED® preparation
courses. The OTE is mandatory to receive continued financial
assistance and is required for Adult Basic Education students.
The orientation program is supported by a grant from the
Arizona Department of Education, Adult Education Services.
The program’s purpose is to increase the HSE/GED® pass rate
and to assure that candidates are well informed about the High
School Equivalency options.

Disability-related accommodations for taking the “Opportunities
Through Education” orientation class can be initiated by
completing the Disability Resource and Access (DRA) Office
application online at www.npc.edu/dra.

Disability-related accommodations for taking the online GED®

Student Services 37
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GED® Continued

test must be requested four (4) weeks in advance of registering to
take the GED® test. Accommodation information and forms are
only available at www.ged.com.

Northland Pioneer College administers GED® exams at
computer testing sites located at the Show Low - White
Mountain Campus and Holbrook - Painted Desert Campus.
All GED® candidates must sign-up at wwaw.ged.com for test
information, scheduling and registration for the GED® test.
PearsonVue maintains the computer-based testing schedule. At
this time payment and test scheduling must be made through
PearsonVue at wwaw.ged.com or call (877) 392-6433.

For information on HES/GED® orientation and preparation
courses contact CCP staff at your campus or center or contact
Gail Campbell, Associate Dean of Education and College and
Career Preparation, (800) 266-7845, ext. 6536. For information
regarding the GED® test, you must sign up at www.ged.com
or contact NPC’s Computer-Based Test Administrator at (800)
266-7845, ext. 6142.

Requirements for Testing

Please contact College and Career Preparation for
the current Opportunities Through Education policy.

Sign up at www.ged.com for test information, scheduling, and
registration for the GED® test. At this time, payment and test
scheduling must be made through PearsonVue at www.ged.com
or call (877) 392-6433.

Meet the minimum age requirement of 16. (16- and 17-year-olds
must create an account at www.ged.com before submitting to
the NPC campus/center office both a NOTARIZED parental
consent form AND an official withdrawal form from the last
school attended).

GED® candidates are required to present a photo identification
before admission to the exam room. The ID must satisfy all
GEDTS requirements of identity, which include current name,
address, date of birth, and signature. For a list of acceptable
forms of 1D visit
npc.edu/ged-high-school-equivalency-diploma. ID must be
current and not expired. No refunds are given if the test taker is
turned away for improper identification or if testing reservation
is not canceled 24 hours in advance.

Non-citizens Note: Non-citizens, including refugees, legal and
illegal immigrants, resident and nonresident aliens, and other
foreign nationals, are eligible to take the GED® test if they
meet ALL of the requirements for identification and eligibility
established by GEDTS and the Arizona Department of
Education.
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Library Services

Library services and resources for students, faculty, staff and the

community* are available at the four campuses and five centers.
Here are some of the services and resources we provide:
e Library catalog of books, videos and more.

e On-and off-campus access to databases for scholatly journals,
articles and popular magazines.

¢ Full-text access to e-Books and eAudiobooks.
* Research and writing resources and websites.
 Citation assistance and plagiarism avoidance strategies.

e Reference and research help (face-2face and online via “Ask a
Librarian”).

o “Text a Librarian” service.

* Information literacy instruction (ask your instructor to
arrange class instruction.)

e Comfortable spaces to study or relax.
e Test monitoring for distance courses.

e Courier delivery of student assignments to instructors from
all NPC locations.

e Computers and wireless access for research and writing.
¢ Interlibrary loan for materials not owned by NPC.

Students must bring their NPC identification card to the library
to register for services.

Visit the Library website at www.npc.edu/library.

*Services for community members are limited and may be subject to a fee.

@ Merit Student

Achievements

NPC is recognizing and celebrating student accomplishments
through Merit! Merit pages allow NPC to publicize YOUR
achievements, such as making the president’s or dean’s list,
earning a certificate or degree, participating in a club or event
and more! Merit pages assist NPC in sending press releases about
a student’s accomplishments to their hometown newspaper, as

well as publish these news stories on the web.

How does Merit work?

¢ Students participate in events and activities at NPC.

e The NPC Marketing Department gets a list of students who
participated and writes a short article about the event.

e An article is published to NPC’s Merit webpage
(npc.meritpages.com) and the local newspaper of each
student is notified.
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e Students involved receive an email to their NPC student
email account informing them they were awarded a
merit badge. To view your award, click on the “view my
achievement” link in your student email.

¢ Students can share their achievements with family and friends
on Facebook or Tweet them!

¢ Students can customize their Merit pages by adding photos,
additional activities and work experience.

Organizations
and Activities

NPC supports a variety of student activities and organizations.
All student activities are sponsored by the college and are
subject to district-approved policies and procedures. As a
result, the college reserves the right to approve or disapprove
any student activity.

NPC’s student activities program invites involvement across a
broad spectrum of sponsored programs to offer opportunities
for cultural, social and educational enrichment for students.
Awailable programs include college governance, special events,
educational trips, recreational opportunities, intercollegiate
activities, performing arts, publications and special interest clubs.

For information on student activity policies and procedures
contact the student activities coordinator at (800) 266-7845.

Cosmetology Club

The Cosmetology Club provides an outlet for cosmetology
students to interact with other cosmetology students and licensed
professionals in the trade. Students plan events that showcase
their hairstyling, haircutting, and hair coloring skills through
arts, debate and any other media they chose, utilizing their skills
within the community.

Students interested in learning more about the Cosmetology
Club should contact their cosmetology instructor or Chloe
Fagotti, Cosmetology faculty adviser, at (800) 266-7845, ext. 6702
or email chloe.fagotti@npc.edu.

Eagle Club

The Eagle Club is a student organization that promotes
awareness of multiculturalism at NPC by promoting academic
field trips, student socials, fundraisers and other activities that
celebrate cultural awareness. Learn more at
npc.edu/activities-clubs/eagle-club

Students interested in learning more should contact Eagle Club
adviser Shandiin Deputee at (800) 266-7845, , ext. 7343, email
shandiin.deputee@npc.edu.
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Somos Enlace Education Club

The Somos Enlace Club is open to any NPC student. We
support the professional development of the early childhood
workforce in our community, and provide opportunities

to share, network and raise awareness of the field of Early
Childhood Education. See Facebook page for meeting and events
information or visit https://www.somosenlace.org

or npc.edu/activities-clubs/somos-enlace-education-club

For additional information, call (800) 266-7845 ext. 7335
Dr. Allison Landy, ECD faculty chair, email
allison.landy@npc.edu.

Ham Radio Club

NPC’s very own Ham Radio club invites all students, staff, and
their families to join in this fascinating, socially interactive, and
low-cost hobby. The NPC Ham Radio Club is ready to assist in
acquiring FCC licensing, training on equipment, and putting
these new-found skills to practical use.
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Amateur operators today communicate via Morse code, voice,
pictures, video, and even digital data. Ham operators can
communicate with other hams around the world and even off

it - many astronauts are also hams and have been known to
communicate with the more Earth-bound of us fairly often. Let’s
get started!

Learn more at npc.edu/student-clubs/ham-radio-club

Contact faculty advisers Kevin Jones, 532-6168, or Brian Burson,

532-6167.
Music/Theatre/Speech

Students with vocal or instrumental music interests may find
a forum to develop their talents by joining the NPC Master
Chorale, White Mountain Symphony Orchestra or High
Country Barbershop Chorus. The groups perform at many
college and community functions throughout the year.

The Theatre Program sponsors productions for students and
the community. Auditions for the shows are conducted at the
beginning of each semester.

A schedule of major productions is announced at the beginning
of each semester. Posters advertising events are posted at all
locations and announced in local media and posted at the NPC
website at www.npc.edu/pac-shows. To request a calendar
brochure of Performing Arts events, please contact the PAC Box

Office, at (800) 266-7845, ext. 6250.

Student-produced plays and other smaller productions may be
offered throughout the year.

Outdoor Club

The Outdoor Club coordinates group events for current NPC
students, i.e. day trips include hiking and snowshoeing.
Learn more at npc.edu/student-clubs/outdoor-club
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Organizations and Activities Continued

Interested students should contact the student activities
coordinator Ryan Orr at (800) 266-7845, ext. 6241 or email
ryan.orr@npc.edu.

Phi Theta Kappa

Phi Theta Kappa is the international honor society of two-

year colleges. PTK inducts students who are committed to
scholarship, leadership, fellowship, and service. Eligible students
are invited each semester by meeting the following criteria:

have at least a 3.5 GPA, have completed at least 12 NPC credits
towards a set degree intent, and are currently enrolled in at least
6.0 credits. Learn more at
npc.edu/activities-clubs/phi-theta-kappa-ptk

Students interested in joining Phi Theta Kappa should reach out
to the PTK Advisors at

ptkadvisors@npc.edu.

President’s Scholars Program

The President’s Scholars Program provides educational enrich-
ment opportunities and scholarship incentives for academically
advanced students. This excellent opportunity includes a
one-credit colloquium each semester. Scholars participate in
activities to broaden intellectual horizons, to become more aware
of Southwest history and culture and to explore communications
skills through interaction with other students.

Participants will travel to off-campus locations throughout
the Southwest to study subjects of interest and concern.
Scholarships, which include tuition, books and travel, are
awarded for those who are admitted.

Learn more at npc.edu/presidents-scholars-program

Students may obtain an application packet for the President’s
Scholars program from the Recruiting Office, (800) 226-7845,
ext. 6271, or by calling faculty adviser Andrew Hassard, ext. 6213,
or email andrew.hassard@npc.edu.

Student Ambassador Program

The NPC Student Ambassador Program is a group of
outstanding students who are selected to represent the college to
prospective students, their families and the community at large
both on- and off-campus. They provide campus tours, assist new
students transition to NPC, promote opportunities to be actively
involved on campus and advance the ideals of higher education.
Ambassadors develop valuable leadership and communication
skills; make meaningful connections with prospective and new
students by sharing their experience and knowledge of NPC;
work closely with NPC faculty, staff and administration; enhance
their personal résumé; receive ambassador attire; and receive a
scholarship ($500 stipend during regular semesters).

Interested students should contact Student Ambassador
coordinator at (800) 266-7845, ext. 6271, or email
admissions@npc.edu.
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For additional information and application forms, log-
in to https://mynpc.npc.edu/ics and click on
NPC_Life/Student_Ambassador_Program.jnz

or go to npc.edu/student-ambassadors

Student Government Association

The Student Government Association (SGA) is both the voice of
the student body at NPC and the coordinating organization for
student clubs and activities. SGA members participate in college
governance activities, serve on critical college committees and
control funding for student organizations and activities.

SGA conducts elections each year. All students are encouraged
to participate in SGA and participate in the future of Northland
Pioneer College.

Learn more at npc.edu/student-government-association

Students interested in the SGA should contact the student
activities coordinator Ryan Orr at (800) 266-7845, ext. 6241 or
email ryan.orr@npc.edu.

Study Abroad Opportunity

Spend four weeks immersed in the culture of Costa Rica during
the summer, studying Spanish in a study abroad program spon-
sored by NPC’s Student Government Association (SGA). Open
to the general public, the Study Abroad Program offers begin-
ning and advanced Spanish language studies at the University of
San José in Costa Rica.

Students will earn six credits while attending weekday classes for
four weeks. Participants are responsible for obtaining their own
passports and the purchase of textbooks.

The SGA Study Abroad Scholarships are designed to recognize
students with a desire to travel abroad while taking courses in a
foreign language. SGA wants to support and encourage continu-
ing education by providing scholarships to those students who
have proven their ability to excel in their studies. Scholarship
applicants must be current NPC students, including NAVIT and
dual enrollment high school students, enrolled in at least six
credits for the spring semester, with a cumulative 3.0 grade-point
average.

Interested participants by March 1, 2020 should complete the
“Interest Form” npc.edu/study-spanish-costa-rica

or contact the Study Abroad coordinator Richard Harris at (800)
266-1845, ext. 6145 or email richard.harris@npc.edu.

Northland Pioneer College 2020 — 2021 Catalog
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Records and Registration

The Records and Registration Office staff members are
responsible for final grade rosters. After instructors post grades,
students may view their grades on MyNPC, utilizing their
student log-in (excluding those on financial hold).

Any changes to existing grades (see Appeal of Grade, page
180) are initiated by contacting your instructor. The instructor
then submits the change through their division dean, who
then forwards the change to the Records and Registration
Office. Once received and updated, the semester transcript
shows the change.

Any student who has attended an accredited college may request
an official transcript be sent from that college to the NPC
Records and Registration Office. Once the evaluation of transfer
credit is completed, the accepted transfer credits are posted to
the student’s transcript and can be used toward an NPC degree/
certificate where applicable.

Students pursuing a certificate or degree need to declare a degree
plan with an academic adviser. The declared degree plan is

then posted to the student’s file. When the student is ready to
graduate, he or she submits an application for graduation. After
graduation requirements have been met, please allow three to six
weeks after the semester ends for diplomas to be mailed. Note:
Diplomas are only ordered three times a year.

The Records and Registration Office is responsible for the
following areas:

¢ Admission and Enrollment Verification Letters

e New Mexico Waivers

¢ Domicile Verification

* Veterans Certification

¢ Student Records, including transcripts and grades

¢ Graduation Certification

e Western Undergraduate Exchange (WUE)

¢ International Students

Transcripts

No transcript will be released until all financial obligations have
been satisfied with the college.

The Records and Registration Office accepts orders for Official
NPC transcripts through the National Student Clearinghouse
(visit www.npc.edu/records-registration for more
information). The following information is needed when
requesting a transcript: name, student ID (or Social Security
Number), date of birth, student’s mailing address, complete
mailing address where transcript is to be sent, contact phone
number, signature, date and payment - $10 per transcript (online
ordering).

Northland Pioneer College 2020 — 2021 Catalog
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Students may request priority transcript delivery. Priority delivery
requests must be received by 10 a.m. to be processed that day.
Additional fees apply for rush processing and delivery charges.
(See Special Fees, page 20 and 21)

Payment by major credit card (Discover, MasterCard or Visa)
or debit card is required when ordering through the National
Student Clearinghouse.

Unofficial transcripts are available at campus and center
locations and the Records and Registration Office. Unofficial
transcripts are not mailed or faxed; the transcript must be picked
up in person. Returning students may access, and print, their
unofficial transcripts online using the Student Records login
found at https://mynpc.npc.edu/ics. Students on financial
hold will not be able to access their transcript.
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The Records and Registration Office should be contacted if there

are questions regarding NPC transcript requests, (800) 266-7845,
ext. 7459, P.O. Box 610, Holbrook, AZ 86025-0610.

Recruiting Office

All new students must submit an NPC Admissions
Application which is available on the homepage of
www.npc.edu. Click the “apply now” button on the right
hand side. If you have previously attended the college, but
never completed an NPC Admissions Application, you are
asked to do so to verify your student information. NPC has
an open admission policy (see page 12). High-school-age
students, 14 and above, may enroll in NPC classes. Contact
NPC’s Early College Program office for more information.
The college also works closely with local businesses to
inform adult students and the community about educational
opportunities. Interested adult students and businesses
should contact the Community Recruitment Office. Both
of these offices have district-wide duties. Contact the
corresponding office (high school/adult) for:

e Requests for program and admissions information
e College events/open houses
e Coordination of onsite visits/NPC campus tours

e Community/group presentations

Student Email

All students enrolled since the fall 2009 semester have been
issued an NPC email address. NPC uses this address to deliver
official notices, such as closures and alerts and important date
reminders. Your instructors may require you to use this address.

Log in to MyNPC and go to the MyEmail tab. Follow the links
on the left side of the MyEmail page for instructions and FAQs.
You must be logged in to see the page and the instructions. It can
take as many as two business days for your NPC email account to

be established.

Student Services 41
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Your MyNPC and email username are typically your first initial

and last name, plus a sequence number if needed to prevent
duplicates. Your NPC email address is your username@mail.
npc.edu. You can also forward your NPC email to another email

system of your choice.

How do I get My Username?

You can obtain your user name from campus or center office

personnel or through the Support Center toll-free (800) 266-
7845, ext. 7447. You will need to provide your student ID#

and answer some questions to confirm your identity. Also your
username is on your admissions letter and on your Student Data
Sheet given to you at registration.

Student Health Insurance

47

Many programs at Northland Pioneer College require students to
carry health insurance. As a college student, you may be eligible
to stay on your parent or guardian’s healthcare plan if you are
under the age of 26. If this does not apply to you, NPC has a
referral to a major insurance company that has designed plans
specifically for community colleges. For an application or more
information, contact the company directly through our website
www.npc.edu/student-insurance, stop by an academic
advising office for a brochure or the office of the Vice President
for Learning and Student Services.

Student Housing

Northland Pioneer College offers financial assistance through

the Student Housing Scholarship program to students who
must relocate to an NPC campus or center community

so you can pursue your educational dreams. Scholarship
amounts are limited and vary based on availability and
student need, to a maximum of $1,000 per semester. If

you are relocating, check out resources for housing options
at www.npc.edu/student_housing. An adviser can
explain Housing Assistance Scholarships eligibility or visit
www.npc.edu/scholarships/housing-assistance-
scholarship. Apply early through the Financial Aid Office.

Student Writing Centers

Help with college writing assignments is always available free

to NPC students at the Student Writing Center. College and
Career Preparation (CCP) Learning Assistants provide guidance
in research, grammar, spelling and composition. Computers and
printers are available for current students working on college
assignments. Student Writing Centers are located at all NPC
campuses and centers in the CCP.

Note: You must complete a brief orientation to use the resources
of the Student Writing Center.

You've got Gmail! =

NPC STUDENT EMAIL

—the college’s official method of communication

If you're not checking your student email account at least twice a week, you're missing

important information and deadlines from instructors and NPC!

Don't want to look at another email account? Set your student email to forward to ?our
personal email so you don’t miss a thing. It's easy!

1. Log in to your NPC student account and click on email.*
2. Click the sprocket icon in the top left corner and select “settings.”
3. Click on the blue link across the top that says, “Forwarding and POP/IMAP.”

4. Click the “Forward a copy of incoming mail to” button. Then type in

the email address where you want your student messages forwarded.
5. We recommend you select “keep Northland Pioneer College Mail's copy in the Inbox.”
6. Be sure to click the “Save Changes” button at the bottom.

Student Services

Northland
Pioneer
College

EVENTS

DEADLINES

BOOKSTORE

http://web.mail.npc.edu

*Don’t know your username and password? Call the Support Center at x7447.

Northland Pioneer College 2020 — 2021 Catalog
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Textbook Information

Students can obtain information about what textbooks are
required or optional for a specific course by going to
www.npc.ecampus.com.

Make a note of the ISBN numbers to ensure you are purchasing
the correct textbooks.

NPC students can purchase their textbooks online, seven
days a week, 24 hours a day through the NPC Online
Bookstore that offers a variety of purchase options
besides new and used textbooks. Note: Not all textbooks
are available as used, e-Books, rentals or Market Place.
Ordering through NPC Online Bookstore is optional;
students can purchase course items with other vendors.

Electronic Textbooks (e-Books)
The NPC Online Bookstore offers e-Books on selected textbooks.

You can purchase one of two forms of e-Books depending on
availability:
1. Online Version - can be accessed from any computer

or electronic device with internet connection

2. Downloadable Version - can be loaded on to your computer
or electronic device, but only accessed on that device.

Rental Texthooks

Students can rent selected textbooks for a semester or set period
of time. Additional days can be added to the rental period

if needed. After the semester has ended, return the book to
eCampus by printing a free prepaid UPS shipping label.

Market Place

Students can purchase like-new and used textbooks from third-
party individuals and volume sellers at a discounted price when
available. Market Place textbooks are not eligible for free shipping
promotions.

How to Order Texthooks

1. After registering for classes, students can go to the NPC
website, www.npc.edu/textbooks for a step-by-step
instruction sheet.

2. Other ways to place an NPC Online Bookstore order:

e Use an NPC computer at any NPC location during
normal business hours.

e Submit your order via email to
bookstore@ecampus.com.

¢ Call the NPC Online Bookstore (859) 209-6958.

Northland Pioneer College 2020 — 2021 Catalog
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Payment Options

There are several payment options to choose from:

¢ Credit/Debit Cards: Visa, Master Card, Discover or
American Express;

e Prepaid credit cards CAN be used as payment for orders;

e PayPal or PayPal Credit: May be subject to credit approval and
a minimum purchase may be required;

¢ e-Cashier Payment Plan: Students can use an installment
payment option. Go to the NPC website for a step-by-step
instruction sheet.

NOTE: Rental orders CANNOT be paid for using Prepaid
Credit/Debit Cards, PayPal, PayPal Credit, Check or Money
Order. If you wish to rent your books, you may use e-Cashier or
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a credit/debit card. If you use e-Cashier, you must still provide
valid credit card information at checkout.

Shipping Options

Textbooks are shipped through United States Postal Service
(USPS) or United Parcel Service (UPS). Shipping will take
between 2 and 14 days. In stock orders are processed for shipping
in 1 to 2 business days.

NOTE: Only USPS will ship to PO boxes. NPC students receive
free shipping on all orders over $35, excludes Market Place
orders.

Remember: To ensure you have your textbooks on the first day
of class you will need to order your textbooks at least 3-4 weeks
before classes start!

For questions contact the NPC Bookstore at (800) 266-7845, ext.
7480.

Selling Back Texthooks (Buy Back)

Through the NPC Online Bookstore, students can sell back their
textbooks 24 hours a day, seven days a week, on the website.
Click the “Sell Textbooks” button, enter the ISBN number
(13-digit numerical code below the bar code), from the back of
the textbook and an instant quote for the textbook will appear.

e Buy back shipping is FREE! Print a prepaid shipping label,
send your textbooks to NPC Online Bookstore and receive a
check in the mail or have money directly deposited to
your account.

¢ Students who sell back books will receive premium buy back
prices for any textbook being reused by NPC the following
semester.

¢ Students can also return rentals online! For more
information, visit: www.npc.edu/textbooks.

IMPORTANT: Students are NOT required to purchase their
textbooks from the NPC Online Bookstore and can chose

to purchase textbooks from another vendor. The directions
provided are in relation to the NPC Online Bookstore only.
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Students should be aware of any vendor’s return policy, as NPC
classes can be canceled. Students assume all liability for the cost
of purchased textbooks and the ability to return those textbooks
should their classes be canceled.

Transfer Assistance

For students interested in transferring their credits to another

Arizona public university, NPC offers online access to the

Arizona Course Equivalency Guide (CEG). This system offers a

number of helpful features that allow you to:

* See how previous courses will transfer to public universities
in Arizona

e Learn what community college courses transfer as specific
university equivalents

* View transfer guides that outline university academic
programs for community college students

e Research lists of community college courses that apply to
university general education equivalents

To access the Arizona Course Equivalency Guide, visit their
website at www.AZTransfer.com.

NPC partners with other regionally-accredited colleges and
universities through articulation agreements to assist students in
making a smooth transition from NPC to a participating four-
year institution. See University Transfer Agreements, page 63 or
www.npc.edu/transfer-agreements if you have any questions
or need more information, contact your academic adviser. If you
do not have an academic adviser, call the campus or center where
you plan to attend and ask to speak with the adviser.

Tutoring

NPC Tutoring is available in most NPC academic areas and is
provided FREE of charge to current students. NPC offers FREE
online tutoring, on-demand, through Tutor.com, F2F tutoring at
many locations, and tutoring via the distance system.

Students may benefit from these services if they need help in any
of the following areas:

*  Completing assignments,

e Understanding concepts and ideas,

* Preparing for tests and general studying skills, or
* Keeping pace with your class.

Learn more about NPC tutoring service options online at
wwaw.npc.edu/tutoring.

If a student is having difficulties in a particular course, he or she
should complete the online Request for a Tutor form
(www.npc.edu/request-tutoring), or contact the Coordinator
of Tutoring Services, (800) 266-7845, ext. 7367. You will be

44

Student Services

contacted with a schedule of group tutoring sessions.

EARN MONEY BY TUTORING - If you would like to
be a tutor, complete the online I Want to be a Tutor

form (www.npc.edu/tutor_application).

Veterans Services

Northland Pioneer College provides assistance to eligible
students applying for educational benefits under the U.S.
Department of Veteran Affairs (VA). Veterans, survivors and
dependents may utilize educational benefits under Title 38 of the
U.S. Code and selected reservist under Title 10 of the U.S. Code.
The Veterans Certifying Official is responsible for certifying the
enrollment status and reporting changes in enrollment to VA.

All VA students receiving educational benefits are required to
complete a VA Orientation. VA students that fail to complete
this orientation will have their account placed on hold until
they have completed the orientation. VA students will receive an
email with instructions for completing the VA Orientation after
they have registered for classes.

For questions about NPC Veterans Setvices, visit our website,
www.npc.edu/veterans-services, or contact the Veterans
Certifying Official, (800) 266-7845, ext. 7469, or ext. 7365, or
email veterans@npc.edu.

Educational Benefit Eligibilit

NPC’s VA Certifying Official doesn’t determine student
eligibility for VA Educational Benefits. Only the VA is authorized
to determine a student’s eligibility and will ultimately make the
final decision.

VA Eligibility is based on a student’s application with the VA and
what the VA approves them for. Students that have not applied
for VA Educational Benefits will need to apply with the VA at
www.benefits.va.gov/gibill/apply.asp.

The VA will determine a student’s payment rate based

on the type of benefit for which they are eligible and the
number of hours in which they are enrolled. Students can
check the VA website to find out the basic payment rates:
www.benefits.va.gov/gibill/comparison_tool.asp.

Under the Post 9/11 GI Bill®, students may receive: tuition &
fees (paid directly to the school) not to exceed the tuition & fees
at the most expensive state Institution of Higher Learning (IHL).
For a listing of the maximum tuition & fees for each state visit:
www.benefits.va.gov/gibill/post911_gibill.asp.

GI Bill® is a registered trademark of the U.S. Department of
Veterans Affairs (VA). More information about education
benefits offered by VA is available at the official U.S.
government website at www.benefits.va.gov/gibill.

A monthly housing allowance based on the Basic Allowance
for Housing (BAH) for an E-5 with dependents. This amount is

Northland Pioneer College 2020 — 2021 Catalog
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Veterans Services Continued

based on the ZIP code of the location of the campus/center the
student is attending. To determine the BAH for your ZIP code
visit: www.defensetravel.dod.mil/site/bahCalc.cfm. An
annual book stipend of $1,000 is paid proportionately based

on enrollment.

For more information on benefit comparisons go to
www.benefits.va.gov/gibill/comparison_tool.asp.

A member of the Arizona National Guard who received a Purple
Heart citation on or after September 11, 2001 or a former
member of the Arizona National Guard who was medically
discharged from the Arizona National Guard due to an injury or
disability suffered under conditions listed in A.R.S. §15-1808
may have tuition and media fee waived for courses taken at
Northland Pioneer College.

A member or former member of the United States armed forces
who received a purple heart citation, who was a resident of the
state of Arizona or was stationed in Arizona at the time of the
injury and whose disability rating is fifty per cent or more as
described in A.R.S. §15-1808 may have tuition and the media
fee waived for courses taken at Northland Pioneer College.

A surviving spouse or child of a peace officer, correctional officer,
fire fighter, emergency paramedic, National Guard member, or
member of the United States Armed Forces who was a resident
of the state of Arizona or stationed in Arizona and who was
killed in the line of duty or who died from injuries suffered in
the line of duty while traveling to or from duty may have tuition
and the media fee waived for courses taken at Northland

Pioneer College.

VA Educational Programs
Chapter 30: Montgomery GI Bill® - Active Duty

(MGIB-AD)
The MGIB-AD program provides up to 36 months of
educational benefits. This benefit may be used for degree and
certificate programs, flight training, apprenticeship/on-the-job
training and correspondence courses. Remedial, deficiency and
refresher courses may be approved under certain circumstances.
Students must verify their enrollment monthly using the Web
Automated Verification of Enrollment (WAVE) or by calling
the tollfree Interactive Voice Response (IVR) telephone. To be
eligible, students must have:

¢ Entered active duty on or after July 1, 1985.

¢ Contributed $100.00 a month and have an

honorable discharge.

Chapter 31: VA Vocational Rehabilitation

Students must have a service connected disability and applied
for vocational rehabilitation services through the Department of

Veterans Affairs at (800) 827-1000.

Northland Pioneer College 2020 — 2021 Catalog
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Chapter 33: Post-9/11 GI Bill®
The Post-9/11 GI Bill® is for individuals with at least 90

days of aggregate service on or after September 11, 2001, or
individuals discharged with a service-connected disability after
30 days. Students must have received an honorable discharge
to be eligible for the Post-9/11 GI Bill®. The Post9/11 GI Bill®

willbecome effective for training on or after August 1, 2009.

Tuition and Fees: If you qualify for the maximum benefit,
the VA will cover the full cost of public, in-state tuition
and fees. Rates are updated annually. To view current rates,
visit www.npc.edu/veteran-services/veteran-faqs.

Money for Housing: If you are enrolled more than half-time, the
VA bases your monthly housing allowance on the cost of living
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where your school is located.

Money for Books and Supplies: You can receive up to $1000 per
academic year.

How VA Calculates Your Benefits: The specific amount will
depend on how much active service you've had since September
10, 2001. VA calculates this amount based on a percentage of the
maximum benefit.

If you had 90 days of active service, you would qualify for 40%
of the maximum amount. If you served for 3 years, you would
receive 100% of the maximum benefit. Note: this will change

August 1, 2020 to 90 days of service will receive 50% of the
maximum benefit.

Chapter 35: Survivors’ and Dependents’ Educational
Assistance (DEA)

Dependents’ Educational Assistance provides education and
training opportunities to eligible dependents of certain veterans.
The program offers up to 45 months of education benefits.
These benefits may be used for degree and certificate programs,
apprenticeship and on-the-job training. If you are a spouse, you
may take a correspondence course. Remedial, deficiency and
refresher courses may be approved under certain circumstances.

Eligibility: You must be the son, daughter, or spouse of:

O A veteran who died or is permanently and totally disabled
as the result of a service-connected disability. The disability
must arise out of active service in the Armed Forces.

O A veteran who died from any cause while such service-
connected disability was in existence.

O A service member missing in action or captured in the line

of duty by a hostile force.

O A service member forcibly detained or interned in the line
of duty by a foreign government or power.

O A service member who is hospitalized or receiving
outpatient treatment for a service connected permanent
and total disability and is likely to be discharged for that
disability. This change was effective December 23, 2006.
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Chapter 33 Benefits Continued

Chapter 1606: Montgomery G.I. Bill® - Selected Remedial, deficiency and refresher courses may be approved

Reserve (MGIB-SR) under certain circumstances.

Students must verify their enrollment monthly using the Web
Automated Verification of Enrollment (WAVE) or by calling
the toll-free Interactive Voice Response (IVR) telephone. To be
eligible, a selected reservist must:

The MGIB-SR program may be available to you if you are a
member of the Selected Reserve. The Selected Reserve includes
the Army Reserve, Navy Reserve, Air Force Reserve, Marine
Corps Reserve and Coast Guard Reserve, and the Army

National Guard and the Air National Guard. This benefit may O Be enlisted, reenlisted or extend an enlistment obligation
be used for degree and certificate programs, flight training, in the selected reserve so that the reservist has/had an
apprenticeship/on-the-job training and correspondence courses. enlistment obligation to serve for a period of not less than
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Veterans Priority Registration Day

Check the Academic Calendar on page 23 for dates each semester

In appreciation for your service and sacrifice, vet-
erans (using their educational benefits or not),
their spouses and dependents are all granted
priority registration, allowing you to register early
for classes!

You must make sure these things are done prior
to registering at a campus/center or by phone:
You must have an NPC ID#.

Any prerequisite overrides must be completed
for all classes you want to take.

Placement testing must be complete.

There are no “holds” on your account.
U.S. Residency Form (Prop. 300) must be verified for in-state tuition rates.
To register in person at a campus or center:

Veterans must show proof of having been in the military (DD214 or Military ID).

Eligible spouses must have Spouses DD214 or Military ID. If last name is different, a marriage
license is also needed.

Dependents must have DD214 or Military ID from their parent, and a birth certificate showing
veteran is parent.

Take your military documents, and your registration form to the campus/center office and you can

register early!

Any veteran using VA Educational Benefits must also submit the Continuing Enrollment Status Report

form and Promissory Note when they register.

To register, bring copies of your or your spouse’s/dependents’ military documents and registration

form to the campus/center office to register early!

Northland Pioneer College 2020 — 2021 Catalog
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Chapter 33 Benefits Continued

6 years, following the date of such action and this must be
completed on or after July 1, 1985.

¢ Have completed secondary school diploma requirements.
¢ Have completed IDAT.

The WAVE and IVR System

Chapter 30, and 1606 students must verify their enrollment
monthly by Web Automated Verification of Enrollment (WAVE)
or by Interactive Voice Response (IVR) (877) 823-2378. Your
enrollment can be verified on the last calendar day of the month
using the Web Automated Verification of Enrollment (WAVE) a
https://www.gibill.va.gov/wave or by calling the toll-free
Interactive Voice Response (IVR) telephone line at (877) 823-
2318.

Assessment of Military Training

The Records and Registration Office evaluates all military
training and/or coursework and transcripts from JST - Joint
Service Transcripts and/or Community College of the Air Force.
Official transcripts from JST or Community College of the Air
Force must be submitted to the Records and Registration Office
for assessment. Please see an academic adviser or the Veterans
Certifying Official for assistance.

Prior Credit Evaluation

The VA administration requires NPC to evaluate prior credit.
This includes military transcripts and official transcripts from
any other College/University attended. VA students have until
the end of their second semester to submit them.

Army, Coast Guard, Marine Corp, and Navy transcripts
can be ordered from the Joint Service Transcripts website:
https://jst.doded.mil/smart/signln.do.

Air Force transcripts, can be ordered from the Air University
website: www.airuniversity.af.mil/Barnes/CCAF/.

Roles & Responsibhilities of VA Students

¢ Check in with the Veterans Certifying Official at least once
every semester

e Meet with an Academic Adviser to declare a Program of Study
(major), file a Degree Intent and complete
additional paperwork

e Complete the VA Orientation module in Moodle by the end
of the first semester

* Follow Title IV policies as outlined in the Financial Aid
section of this catalog

¢ Attend classes pursuant to the college attendance policy

e Inform the Veterans Certifying Official of changes in
enrollment, Program of Study, changes of address, phone
number, email, or other changes which may affect VA
Educational Benefits.

Northland Pioneer College 2020 — 2021 Catalog

* Formally withdraw from classes when necessary, providing
any documentation (i.e. a statement of “mitigating
circumstances”) to the Veterans Certifying Official within one
week of withdrawal

Enrollment Status & Payment
Chapter 30, 35 and 1606 VA Educational Benefits are paid

based on training time. The number of credits enrolled

in determines the amount of benefits the VA student will
receive. Classification of enrollment includes: full time, 3/4
time, 1/2 time and less than 1/2 time, corresponding to Title
IV definitions. Students enrolled in less than 1/2 time will
be reimbursed for tuition and fees only. Summer sessions are
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calculated on an accelerated basis and training time will depend
on the number of credit hours taken and the number of weeks of

the class.

Chapter 31 and 33 VA Educational Benefits are paid directly to
the school.

Chapter 30, 35 and 1606 VA Educational Benefits are paid
directly to the student and the student is responsible for paying
any outstanding balances to the school. It is the student’s
responsibility to contact NPC’s Business Office to make payment
arrangements and to continue to make satisfactory payments.

The processing of benefits for first-time VA students can take 8 to
10 weeks in some cases. VA students may utilize a VA Promissory
Note during registration to defer tuition and fees until benefits
come in. The student will clear those charges when they receive
their first monthly benefit check.

If the VA recipient withdraws from their class(es), the student
will receive a “W” on their transcript and may have to repay any
monies they have received.

If the student is dropped from the 45th day attendance FTSE
roster, the student will receive a “W” on their transcript and
may owe back any monies they received. A student receiving VA
benefits may not receive a “W” grade from their instructor; they
will receive an “F” grade at the end of the term.

Satisfactory Academic Progress

All students, including those who receive federal financial
aid, are required to maintain certain standards of academic
performance called Satisfactory Academic Progress. A student
must make Satisfactory Academic Progress toward the
completion of his or her degree or certificate program. VA
students are required to:

¢ Maintain a semester and cumulative gradepoint average

(GPA) of 2.0 or higher. “

e Complete at least 67 percent of the courses for which they
are enrolled. D” grades are not considered passing for VA
students when calculating the quantitative requirement. (See
Satisfactory Academic Progress, page 33, 63.)

Also available online at www.npc.edu/college-catalog
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Chapter 33 Benetits Continued
VA Academic Warning, Suspension &

Restricted Status

The Department of Veterans Affairs requires all persons using
VA Educational Benefits follow Title IV policies, including
making Satisfactory Academic Progress. A student who does
not meet the required minimum standards will receive written
notification and will be placed on Academic Warning the first
semester and Academic Suspension the second continuous
semester. At the end of the second unsuccessful semester, if
Satisfactory Academic Progress has not been demonstrated,
VA Educational Benefits will be terminated. Benefits may

be reinstated once the student begins meeting the required
minimum standards.

VA students that fail to meet Satisfactory Academic Progress
requirements will be asked to meet with an academic adviser to
develop an academic success plan, which may include seeking
tutoring assistance, enrolling in HDE 105 Success Strategies for
College, or adjusting their course load.

VA Academic Warning: VA students are eligible to continue to
receive VA Educational Benefits while on warning status if all
other eligibility requirements are met.

VA Academic Suspension: VA Educational Benefits will

be discontinued for students that fail to meet the required
minimum standards for two continuous semesters. A VA student
who has been suspended from VA Educational Benefits may
continue to enroll in classes at NPC without receiving benefits.

VA Restricted Status: Recipients of VA Educational Benefits
will be placed on restricted status if all required documentation
has not been submitted to the VA Certifying Official and/or

if the VA Orientation module has not been complete through
Moodle. VA students placed on VA Restricted Status will be
asked to follow an academic success plan toward successful
completion of a degree program. The VA student making
progress and meeting Satisfactory Academic Progress will be
considered an eligible student.

VA Appeal Process and Reinstatement: VA students who are
placed on Suspension may appeal their eligibility status to the
Satisfactory Academic Progress Appeal Committee by filing

a Petition for Reinstatement with the VA Certifying Official.
Appeals should be based on extenuating circumstances as
documented by the VA student. Petition for Reinstatement forms
are available online, by contacting an academic adviser or the VA
Certifying Official. The outcome for a petition for reinstatement
may include approval, warning status, restricted status or denial.

A VA student may continue to receive VA Educational Benefits
only at the result of a successful appeal.

A VA student who attends NPC for one semester, successfully
completes six (6) credit hours at their own expense and meets
all Satisfactory Academic Progress requirements, could be
considered an eligible student.

Title 38 United States Code Section 3679(e) School
Compliance s

As part of the Veterans Benefits and Transition Act of 2018,
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section 3679 of title 38, United States Code was amended,
and each educational institution will be required to sign
this compliance form to confirm your compliance with the
requirements as outlined.

Effective August 1, 2019, the State approving agency, or the
Secretary when acting in the role of the State approving
agency, shall disapprove a course of education provided by
an educational institution that has in effect a policy that is
inconsistent with the areas below:

NOTE: A Covered Individual is any individual who is entitled to
educational assistance under chapter 31, Vocational Rehabilitation
and Employment, or chapter 33, Post9/11 GI Bill® benefits.

* Your policy must permit any covered individual to attend or
participate in the course of education during the period beginning
on the date on which the individual provides to the educational
institution a certificate of eligibility for entitlement to educational
assistance under chapter 31 or 33 (a “certificate of eligibility” can
also include a “Statement of Benefits” obtained from the
Department of Veterans Affairs’ (VA) website - eBenefits, or a
VAF 28-1905 form for chapter 31 authorization purposes) and
ending on the earlier of the following dates:

1. The date on which payment from VA is made to the
institution.
2. 90 days after the date the institution certified tuition and

fees following the receipt of the certificate of eligibility.

Your policy must ensure that your educational institution will

not impose any penalty, including the assessment of late fees, the
denial of access to classes, libraries, or other institutional facilities,
or the requirement that a covered individual borrow additional
funds, on any covered individual because of the individual’s
inability to meet his or her financial obligations to the institution
due to the delayed disbursement funding from VA under chapter
31 or 33.

Your signature on this document attests that your facility currently
complies with the requirements of 38 USC 3679(e), or will comply
by the effective date of August 1, 2019.

Please ensure that policies in the next publication of your catalog,
bulletin, or addendum align with all of the above requirements.

In addition, statute allows your policy to require the covered
individual to take the following additional actions:

1. Submit a certificate of eligibility for entitlement to educational
assistance no later than the first day of a course of education
2. Submit a written request to use such entitlement.

3. Provide additional information necessary to the proper
certification of enrollment by the educational institution.

4. Your policy may also require additional payment or impose a fee
for the amount that is the difference between the amount of the
student’s financial obligation and the amount of the VA education
benefit disbursement.

If your educational institution will be requiring any of these
additional actions by students, please submit your policy update

to the SAA by July 30, 2019. You should also ensure that these
policies are part of the next publication of your catalog, bulletin,
or addendum.

Waivers of this requirement may be granted by VA. The VA will
send communication about obtaining waivers at a later date. If
and when you receive a waiver, please send that documentation to
the SAA so we may correctly document your compliance.

Northland Pioneer College 2020 — 2021 Catalog
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How to Keep
Informed

If an emergency occurs on campus, you want to know about

it right away. Northland Pioneer College employs the RAVE
Emergency Text Messaging System to send text or voice messages
to subscriber’s phones and/or email addresses.

This system may be activated when:

¢ asevere weather warning is issued for the immediate area
surrounding any of the campuses/centers.

* a major chemical spill occurs on or near campus.

e amajor criminal event resulting in, or having potential to
result in, widespread personal injury occurs on campus.

e a NPC campus/center will be closed due to a weather-
related or other emergency.

e a Campus/Center Crime Alert is issued.
* occasions are deemed appropriate by college officials.

An “All Clear” text message will be sent (if required) when the
situation has been resolved.

Any faculty member, staff member or NPC student can sign up
for this service by logging onto “MyNPC” and signing into the
RAVE portlet. More than one phone number may be added
by the user, to provide NPC emergency notifications to family
members or other interested parties.

Check your RAVE information

Make sure your NPC RAVE Notification information

is current. To check on the status of your RAVE

account, log in to “MyNPC” and then on the bottom
right section of the welcome (home) page you will

see a box labeled “RAVE User Portlet,” or directly to
“https://mynpc.npc.edu/ICS/Welcome_Back.jnz?
portlet=Rave_User_Portlet.”

Within the box, you will see a
subsection with email, mobile
phones and voice only line contacts
(home phone). If there is nothing
in the box, that means you are

not signed up for the NPC RAVE

Notification system and you will

need to do so if you want to be

on the RAVE notification system. If your listed information is
wrong, just go to the update tab located at the bottom of the
RAVE box and it will enable you to update your information.

It is recommended students enter at least a cell phone number

as NPC will use text messages for emergency notifications. If
something were to happen on campus while you were there, it
wouldn’t be of much help to call your home phone. If you receive
email on your cellphone on another account instead of your
NPC email account then list that email also.
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Know Where To Find Emergency Information

The NPC homepage, www.npc.edu, will have the most current
information in an emergency.

You can access NPC’s Emergency Operations Plan from the

home page on https://mynpc.npc.edu/ICS.

Crisis Manager App

Download the FREE Crisis Manager - Education App from your
App Store for specific information about what to do in a variety
of emergency situations.

Further information about downloading this free app for your
smart phone is posted on the Emergency Operations Plan tab on

https://mynpc.npc.edu/ICS.

Area Emergency Information

For information regarding area-wide emergencies in southern
Navajo and Apache counties, you can call 311 from any Frontier
landline phone. From a CellularOne of Northeastern Arizona
phone, dial *311 (star) when in the home coverage area. Verizon
customers can dial #311 (pound). From other cell or non-Frontier

-

Non-Emergency Student Text Messages

\_

NPC sends important college information via text message to current students’ cell phone numbers.
Messages will include registration dates, class schedule availability, financial aid deadlines, scholarship
opportunities, graduation information, college events and more. Students can sign-up to receive these
text messages by providing their cell phone number on NPC’s course registration form (and not checking the opt-out box) or by
sending a text from their phone to an official NPC texting phone number and completing the sign-up process.

Students can opt-out of receiving text messages at any time by replying “STOP” to any non-emergency NPC text message. This will
permanently remove the student from the non-emergency text list. Students should note that once they use the “STOP” opt-out
option, the only way to start receiving NPC student texts again is to re-sign-up by sending a new text message to an official NPC
texting phone number. Signing up by providing a cell phone number through the course registration process is no longer an
option. Students who have never signed-up for non-emergency text messages can opt-out of receiving them by checking the opt-out
box on the NPC course registration form. See waww.npc.edu/student-texts for more information.

~
é NPC

J
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How to Keep Informed

system phones, call (928) 333-3412. Long distance charges may
apply.

You'll receive information about prescribed burns, smoke
conditions and other emergencies. DO NOT CALL 9-1-1 unless
you have an actual emergency.

You can also get updated information on the web at:
e www.31linfo.net

e www.facebook.com/311linfo.net

o https://twitter.com/Az311info

¢ inciweb.nwcg.org

¢ Ready Navajo County Alert System —
https://member.everbridge.net/index/
453003085612436#/login

¢ Ready Apache County Alert System —

https://member.everbridge.net/
index/453003085613269#/login

* www.ein.az.gov (for statewide reports)

¢ Arizona road conditions www.az511.com or call 511

Campus/Center Closings and Class Cancellations

If weather conditions or other emergencies force the closure of
an NPC campus or center, an announcement will be made over
radio stations serving the affected area. The notice will also be
posted on the college’s website, www.npc.edu, and the RAVE
alert system, which can send notifications to students and staff
via land line, cell phone, email or text message.

The decision to close an NPC facility while classes are in session
will be made by the Vice President for Learning and Student
Services, based on information from local law enforcement

and NPC personnel. Instructors may cancel individual classes
with the permission of the department dean. When time
permits, students will be notified by phone of individual class
cancellations. Students are responsible for making up any
missed work.

General Principles

1. Short of a two-county disaster area being declared, the college
as a whole rarely closes because of weather. If such a disaster
occurs, the decision to close will be made by the College
President.

2. In the event of a very severe weather or other emergency
situation, an individual campus or center might be closed
for a period of time. If such a situation occurs, a decision to
close a campus or center while classes are in session will be
made by the Vice President for Learning and Student Services
(VPLSS). If the VPLSS is not available, or if classes are not in

session, the Chief Operations Officer will make the decision.

3. As a general rule, classes will not be canceled, so faculty
and students need to exercise judgment regarding travel to
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campuses and centers for classes in severe weather conditions.

4. If a class is missed because of weather conditions, it needs to
be made up. If a faculty member is unable to teach a class,
he or she must call the appropriate academic dean/director
and the campus/center office as soon as possible to let
them know. If possible, the campus/center office will notify
students of the faculty member’s class cancellation to forestall
an unnecessary trip to the campus/center by the students.

Reporting Emergencies

Call 9-1-1 or 9-9-1-1 from any college phone.

Get the appropriate first responders coming to handle the
emergency situation. Give the dispatcher as many details as
possible, and be specific about which NPC location, building,
room or parking area. Your call from a college phone also alerts
the campus office of an emergency. College personnel will be
responding to help as well.

Once the “emergency” nature of the situation is resolved, or for
“ . . ”» .

non-emergency incidents,” the reporting person should contact
the designated campus/center managers (listed at each location)
who handle emergencies, and collect and distribute the following
information:

1. Who made the call: name, classification (student,
townsperson, faculty, etc.)

What is the nature of the call: report of theft, fire, etc.
Where did it happen: in the building, if so which one, etc.
When did it happen: date and time, if known.

When were local fire/police or medical personnel advised?

A

When was president or member of president’s staff advised of
the situation?

Other pertinent information such as witnesses of the event, etc.
and action taken if any, should be noted. The reporting party
needs to sign the report.

[NPC Procedure #2510, based on Policy #1310]

Campus/Center Security Information, Policies

In accordance with the Jeanne Clery Disclosure of Campus
Security Policy and Campus Crime Statistics Act, 20 U.S.C.
102, the Northland Pioneer College provides an annual security
report, posted online at www.npc.edu/crime-statistics.

In addition to annual crime statistics, links are provided to the
college’s security plan, alcohol and drug policy, and procedure
for reporting crimes on college facilities.

Written copies of the annual report are available from the office
of the Vice President for Learning and Student Services, (800)
266-7845, ext. 6141.

Northland Pioneer College 2020 — 2021 Catalog
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Communication

Y /C@y at NPC

FORWARD NPC student

email messages to your
preferred email account

Instructions:
1. Login to your NPC student email
account.

2. Click on email.

3. Click on the sprocket icon () in
the top right and select “Settings.”

4. Click on the link that says,
“Forwarding and POP/IMAP.” Under
“forwarding,” click on the button
that says “Add a forwarding address”
and then type in the email address to
which you want to forward your NPC
student email.

5. Be sure to click SAVE CHANGES at the
bottom of the page.

Note: We recommend that you select
“keep Northland Pioneer College
Mail’s copy in the Inbox” so you will
have duplicate copies of your student
mail in your student account.

Receive text messages
from instructors/
advisErs in regard to your
success at NPC

Instructions:
1. Login to your Starfish account.

2. Click on the menu in the top left
corner; then click on your name; then
click on institutional profile.

3. Enter cellphone number with
@cellphoneprovider in this format:
9281234567 @vtext.com for Verizon users or
928123456@c1sms.com for CellOne users.
For other cell providers you have to
hover over the little cell phone to the
right of the “alternate email” box.

Note:

Starfish doesn’t have a list of all
providers. If you use a provider other
than Verizon or CellOne, please con-
tact your provider to ask if they have
an address “@cellphoneprovider.com”
that works for their services.

Update your contact in-
formation on MyNPC

Instructions:
1. Go to www.npc.edu, click on the

hamburger menu () at the top right.

Click on the MyNPC link.

2. Login to your MyNPC account by
entering your username and password
in the boxes on the top right.

3. Click on the person icon or photo
in the top right corner.

4. Click on My profile & settings.

5. Click on Contact information on
the left hand side of the screen.

6. Update your addresses (including

email address)

Note:

It is imperative that NPC has your
most recent contact information so
that we are able to contact you when
needed.

YOUR USER NAME & PASSWORD: Your user name will be in the format of 1st initial, last name and a possible number (Example: JDoe?2). Your initial
password, based on your birthdate, will be dd-Mmm-yy (Example: January 11, 1988 will be 11-Jan-88 — Remember to Capitalize the first letter of

the month.) If you call the support center to have your password reset, it will be reset in this new format. If you have a problem logging into MyNPC,
please call the Support Center at 1-800-266-7845 ext. 7447.

Northland Pioneer College 2020 — 2021 Catalog
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Earn your last
12 credits of a degree

tuition FREE!

Funds are limited so apply today.

THIS IS A SCHOLARSHIP

B Finish Line Scholarship covers the last 12 credits required for a degree. Repeat courses are not covered.

B Credits covered by this scholarship must meet associate degree completion requirements.
Scholarship does not cover certificates.

B This scholarship is a tuition waiver, not a cash award. Does not cover books or fees, only tuition.

B Scholarship covers one academic year. Students who need longer to complete their last 12 credits
can file a petition for continuation of this scholarship with the NPC financial aid office.

B Student must be an Arizona resident.

HOW TO APPLY

B Student must FIRST meet with an NPC academic adviser to see if they qualify.

B Student must complete the NPC financial aid process including the FAFSA as well as the Finish Line
Scholarship application. Application is available online at www.npc.edu/FinishLine.

B Student must have an up-to-date degree AUDIT attached to their Finish Line application. Degree
audits are available through an NPC academic adviser.

B Recipients to be selected by the NPC award committee.

APPLICATION DEADLINE

Fall Semester: June 1st
Spring Semester: November 15th

Northland Pioneer College 2020 — 2021 Catalog
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Programs and Degrees

WHAT AREAS INTEREST YOU?

Open doors and propel your career. Select an area of interest
for program descriptions, requirements and career opportunities.

ol
29
o6
o/

60

Check out these and other options at:

www.npc.edu/areas-of-interest

Instructional Divisions
and Programs

General Education Values
Assessment

Degrees and Certificates
Summary

What degrees are offered
Graduation
Requirements

Grades
Grade Key

Northland Pioneer College 2020 — 2021 Catalog
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Scholastic Honors
Transfer Agreements

Transfer Agreements, SUN
Numbers, Electives

AGEC - Arizona General

Education Curriculum

General Education Course
Options

Specific Degree and
Certificate Requirements

Programs and Degrees
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Instructional Divisions and Programs

Dr. Jessica Clark, Vice President for Learning and Student Services

Arts and Sciences

Rickey Jackson, Dean

Anthropology Honors Colloquia
Art Human Services
Biology Humanities
Chemistry Languages

Child and Family Studies Mathematics 125 and higher
Early Childhood Studies Music

Economics Philosophy
English Physics

Film and Digital Video Political Science
Geography Psychology
Geology Sociology

History Speech/Theatre

Career and Technical Education

Peggy Belknap, Dean

Automotive Technology Dept. of Corrections

Business Energy & Industrial
Technician

Community and Corporate

Learning Fire Science
Computer Information Health and Physical
Systems Education

Construction Technology Industrial Arts Technology

Drafting Law Enforcement Academy
Masonry Welding

Cosmetology Carl Perkins Vocational
Cosmetology Instructor Funding

Hairstyling

Nail Technician

Education and
College and Career Preparation

Gail Campbell, Associate Dean
College and Career Preparation
Education

Human Development

Mathematics - BUS 133, HES 101, MAT 101 - 112

Apache County Programs

Nicole Ulibarri, Coordinator
Center Programming (Apache County)
Springerville/Eagar

St. Johns

o4

Programs and Degrees

Nursing and Allied Health

Peggy Belknap, Dean
Ruth Zimmerman, Director of Nursing

and Allied Health
Allied Health - Health Sciences
CNA to Direct Care Worker
Pharmacy Technician
Phlebotomy
Medical Assistant
Nursing Assistant Training (NAT)
Nursing Program
LNA to RN
LPN to RN
Paramedic to RN
Continuing Nursing Education
Paramedicine (EMT)
Pharmacy Technology
Surgical Technology (SGT)
Therapeutic Massage (TMP)

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



General Education Values

Northland Pioneer College places general education at the center
of its mission. More than a perfunctory set of courses, general
education serves as an important foundation for lifelong learners.
Critical thinking and effective communication are the backbone
to general education, and these skills serve as an important
bridge to a plethora of different fields of study. The purpose

of general education is to give each student the fundamental
skills associated with higher education and the cultivation for a
lifetime of learning, problem solving, and responsibly informed
decision making. Specifically, Northland Pioneer College,
through its general education program, aims to:

e offer a comprehensive set of foundational skills so students
can fully engage their educational intent;

e offer an integrated curriculum that will set the stage for
lifelong learning;

e represent a wide crosssection of the arts, humanities
and sciences;
require students to engage in thoughtful and precise
writing and critical thinking; quantitative, qualitative, and
informational literacies;

¢ introduce students to the diversity of the natural and
social worlds;

e promote academic curiosity;

e offer university transferable courses articulated through the
general education Articulation Task Force (ATF).

Assessment at NPC:

Northland Pioneer College agrees with the Association for the
Assessment of Learning in Higher Education’s mission statement
that assessment is “...a tool to improve student learning and
institutional effectiveness in fostering student success” (2016).

The college uses a continuous assessment process that is outlined
in the diagram at the right.

Planning Day is where departments and programs examine their
assessment procedures, consider tools and review data collected
from previous cycles. Departments and programs are encouraged
to align their outcomes and process with one or more of

the topic areas addressed in the college’s general education
outcomes, which include:

e NPC 1: Critical Thinking/Critical Inquiry
e NPC 2: Effective Communication

e NPC 3: Quantitative Reasoning

e NPC 4: Scientific Inquiry

¢ NPC 5: Information Literacy

¢ NPC 6: Diversity

After making any needed adjustments to their assessment

plan, the department implements the process. Reading Day

is conducted near February when departments and programs
analyze data. Following this analysis, the department or

program modifies curriculum as needed and submits a report
detailing their process to the Assessment of Student Knowledge
Committee (ASK). In April, the college faculty gather to
participate in Dialogue Day, when departmental/program results
are shared with the college as a means of promoting a college-
wide discussion on best practices and insights gained through the

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

current year’s process.

Following Dialogue Day, departments and programs may adjust
curriculum, instruction or program design based on the results of
the data collected.

1.
Departments Develop
Assessment Plan
PLANNING DAY
October

2,

Department Implements
Assessment Procedures

3.
READING DAY
February
Department Analyzes
Data Collected

7.

Department Evaluates

and Revises Assessment
Processes

4,

Department Determines Results
and Makes Modifications

6.

Department Implements

Results/Curricular
Changes

5.
DIALOGUE DAY
April
Departmental Faculty
Share Results
Across All College
Divisions

Programs and Degrees

99

=
c
.2
=
3]
@
(72]

(%]
£
[
o
80
o
S
o




ny
=)
@
g
o
=i
(%)

Al UoRI3s

Degrees & Certificates Offered

DEGREES: AA - Associate of Arts ¢ AAEC — Associate of Arts in Early Childhood (AAEC)
AAEE - Associate of Arts Elementary Education ® ABus — Associate of Business ® AS — Associate of Science
AAS - Associate of Applied Science ® AGS — Associate of General Studies

1 indicates degrees guaranteed to transfer to the state’s three public universities

CERTIFICATES: CAS - Certificate of Applied Science e CP — Certificate of Proficiency

AGEC - Arizona General Education Curriculum

Program Awards  Program Awards
ASSOCIAte Of AItS! ....eeeeerririrneeerrrssssnnneerressssnnnees AA  Energy and Industrial Technician (EIT)
. ; EIBCEACAL oo AAS/CAS/CP
Associate of General Studies ............oocreunenee. AGS Electrical and INStrUmMENtation............................oo.o ANS/CAS/CP
. . Industrial Electrical, Motors and PLC'S.............ooevveererrreernnriennns AAS/CAS/CP
ASSOC|ate Of SC|encei ........................................ AS Industrial Mechanics and Fluid POWer ..., AAS/CAS/CP
Industrial Plant Operations ..........ccc..coeevvvervveeciiesersesrissesies AAS/CAS/CP
Automotive Technology (ATO)..........ccerneen. AAS/CAS INSEUMENTEALION. ... AAS/CAS/CP
Automotive Service Operations Mechanical Maintenance ..........ccocveveecveevvreevecreereeeee oo AAS/CAS/CP
Electrical SyStems and ENGINES .......oovvvveeeereeesrscerereeeseessssssseneeseneesssssns CP Operations/Maintenance ............coc.eeeeecveeervreerrecrereriesees e AAS/CAS/CP
Business (BUS) Film and Digital Video (FDV) ................ AAS/CAS/CP
11 LT AAS/CAS Visual Communications Fundamentals..........ccooovvvmvveerrimrrieresreerneinnens CP
Accounting FUNdamentals..............ooooocovvvvvvvcessssssssinissssecesssssn, cp . .
Associatge of Businesst... ..ABus Fire Science (FRS).....cccuservsmrsersumsnssenianne AAS/CAS
ENtreprenBUISHID ...t AAS/CAS DIIVEI/OPEIATON ...t CP
Entrepreneurship Fundamentals.............ooo.oovvveerveeereeesneessseesseesseeiinnns CP FITEHIGITET coooeeee st CP
Management and Leadership LEAAEISHIP. ... cpP
Management and Leadership Fundamentals . .
Medical Office AdMINISEEAtION ......ovoeeeeeeeeeeeeerereeesseeeeses e Medical Assistant (MDA) .......ccccceeernnnen AAS/CAS/CP
Medical Office Administration Fundamentals
Modern Office TechNOIOZIES ....vvevevrreerreerrssnn Nursing (NUR)
Modern Office Technologies Fundamentals............cccoc.oeevvnervinrriieerinees LNA to RN
. LPN to RN
Computer Information Systems (CIS) PTAMELIC 0 RN.vos s AAS
Computer Information Systems AAS/CAS/CP Practical NUISING.........ovveeerecvecieeee e CAS
Cybersecurity.......coovvvrrerrreennes AAS/CAS/CP
Software and Web Development msicasice Nursing Assistant (NAT) ......eevvcervcerrcensssersssennns CcP
Construction Technology (CON)............ AAS/CAS/CP  Paramedicine (EMT).....ccevcrmeeracnnnnnns AAS/CAS/CP
Drafting (DRF)
MBSONIY s Pharmacy Technology.........cccceeeemrrrceersscneensnanes cP
Cosmetology (COS)......ocurvureureureueaenns AAS/CAS/CP  surgical Technology (SGT)......ceceeeececeesesnenn. AAS
CosmEtology INSEIUCTON.......vveeeeee s CP
Hairstyling Therapeutic Massage Program (TMP)... AAS/CAS/CP
Nail Technician
. . Welding (WLD) ......cevverrrerrrerrrnerssneessnens AAS/CAS
Early Childhood Studies (ECD) Welding Level | — Entry Level Welder.............coevveeveeceeeeececeeeeeeee e CP
Associate of Arts in Early Childhood* .......ccovevvveeeeeenns AAEC Weldlng Level Il = Intermediate Weldel e o CP
Early Childhood STUGIES ...veveveccceveveeeeee e AAS/CAS/CP Welding Level Ill — Advanced Welder ... CP
Education (EDU)
Associate of Arts in Elementary Education’ ................ AAEE
Education ProfESSIONS ........cvveeevvereceierecsieee et CP
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What Degree Programs are Available?

Northland Pioneer College offers an Associate of Arts (AA),
Associate of Arts in Early Childhood (AAEC), Associate of Arts
in Elementary Education (AAEE), Associate of Business (ABus),
and Associate of Science (AS) degrees designed for students
transferring into four-year college or university programs. The
general education requirements (see AGEC, page 65) for these
degrees are specifically designed to transfer to Arizona’s public
universities, fulfilling their lower division general education
requirements.

All courses included in these degrees must transfer to the three
Arizona public universities as direct equivalents, departmental
elective credits or general elective credits. Students should work
with their NPC academic adviser to facilitate a smooth and
efficient transfer to a fouryear college or university.

The Associate of Applied Science (AAS) Degree and the
Certificate of Applied Science (CAS) are awarded at the
completion of programs designed to prepare graduates for
employment. Public universities in Arizona now offer many

AAS to BAS pathways. Visit wwaw.agtransfer.com for more
information or speak to your academic adviser. Certificate of
Proficiency (CP) and Certificate of Completion (CRT) are also
awarded in certain occupation-specific programs. Not all degree
programs are offered at every NPC location. Consult with an
academic adviser for offerings at your campus or center, or
information about a housing assistance scholarship if you need
to re-locate to attend specific classes.

The Associate of General Studies (AGS) Degree is intended for

nonmajors seeking greater flexibility in planning their education.

Although many courses within this degree program may transfer
to a fouryear college or university, students should not assume
that all courses will transfer.

Information about degrees and pathways, common courses,
Course Equivalency Guides, transfer guides and Arizona college
and university catalogs is available through an NPC academic
adviser or at www.AZ Transfer.com.

Graduation Requirements

Degrees and Certificates

Associate Degrees

® Associate of Arts (AA)

o Associate of Arts in Early Childhood (AAEC)

¢ Associate of Arts in Elementary Education (AAEE)
* Associate of Business (ABus)

» Associate of Science (AS)

¢ Associate of General Studies (AGS)

¢ Associate of Applied Science (AAS)

A student pursuing a certificate or degree needs to declare a
degree plan with an academic adviser. The declared degree plan

is then posted to the student’s file. Degrees and certificates will
be posted to transcripts three to six weeks after each semester.

A student who files an Application for Graduation by the
appropriate deadline and is approved for graduation will

be invited to participate in the Commencement Ceremony

in May. A student who is late in filing an Application for
Graduation may participate in the Commencement Ceremony

Northland Pioneer College 2020 — 2021 Catalog
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the following year by sending a notification to the Records and
Registration Office by the following spring deadline (email:
evaluations@npc.edu).

A student who will complete their degree or certificate in
the upcoming summer semester may also participate in the
Commencement Ceremony by submitting their summer
graduation application by the spring deadline.

A student must complete an Application for Graduation
with their academic adviser and have their application
submitted to the Records and Registration Office during
the semester in which the student expects to complete
requirements for their degree or certificate:

e October 23, 2020 for Fall graduation

e February 19, 2021 for Spring graduation

e July 2, 2021 for Summer graduation

A student must remove any indebtedness to the college and
resolve any outstanding holds on their account prior to the
Application for Graduation deadline. Upon verification

of completed degree or certificate requirements, NPC may

automatically award degrees or certificates for students
without a graduation application.

Programs and Degrees
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Graduation Requirements

Graduation Requirements Continued

To obtain the Associate of Arts, Associate of Arts in Early
Childhood, Associate of Arts in Elementary Education,
Associate of Business, Associate of Science, Associate of General
Studies or Associate of Applied Science degrees from NPC, the
candidate must:

1. Satisfy the degree requirements as published in the applicable
NPC catalog prior to the date of graduation on which the
degree is to be awarded. All petitions for degree requirement
waivers must be submitted and approved prior to the
Application for Graduation deadline listed on page 57.

2. File an Application for Graduation with the Records and
Registration Office by the deadline listed on page 57.

3. Be credited with not less than 64 applicable semester credits
in the Records and Registration Office (except for the AAS
Paramedicine degree where 63 credits are required and the
AAS LPN to RN degree where 57 credits are required). No
course numbered below the 100 level can be used to satisfy
the requirements for any degree.

4. Have a cumulative grade-point average of 2.0 or better in
courses taken at NPC. No ‘D’ credit will be allowed in the
AA, AAEC, AAEE, ABus or AS degrees. For AGS or AAS
degrees, (except for degrees with explicit requirements - refer
to specific degree and certificate requirements for more
details) no more than nine units of ‘D’ credit will be allowed
and only in unrestricted electives.

5. Have no more than 12 credits of ‘P’ grade applied toward
graduation credit for the AAS and AGS degree requirements.
No ‘P’ credit will be allowed in the AA, AAEC, AAEE, ABus
or AS degrees. Additional ‘P’ grades may only be applied
toward a degree as allowed by the college for extenuating
circumstances.

6. Have a minimum of 16 semester credits in residence at
NPC that apply toward the degree being pursued and
meet the requirements for the applicable NPC catalog
(see “Applicable Catalog” for additional details). Credits
obtained by assessment may not be used toward the residency
requirement.

Certificate of Applied Science (CAS)

A Certificate of Applied Science will be awarded to students who
have completed an approved vocational program with all courses
successfully completed with a grade of ‘C’ or better to indicate
the achievement of technical skills and competence in a specific
area of endeavor.

The candidate for the Certificate of Applied Science must:

1. Satisfy the certificate requirements as published in the
applicable NPC catalog prior to the date of graduation at
which the certificate is to be awarded. All petitions for degree
requirement waivers must be submitted and approved prior to
the Application for Graduation deadline listed on page 57.
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2. File an Application for Graduation with the Records and
Registration Office by the deadline listed on page 57;

3. Have a minimum of 12 semester credits in residence at
NPC that apply toward the certificate being pursued and
meet the requirements for the applicable NPC Catalog
(see “Applicable Catalog” for additional details). Credits
obtained by assessment may not be used toward the residency
requirement.

Certificate of Proficiency (CP)

Certificates of Proficiency are approved programs that indicate
specific vocational competencies. Any number of certificates

may be awarded to a student who completes the requirements.

A formal certificate will be sent to the applicant once the
completion of requirements is certified. Normally these students
do not attend commencement ceremonies. An exception is made
for those students who complete a Certificate of Proficiency of
32 credits or more in two semesters.

Certificates of Proficiency will be awarded when the student:

1. Satisfies the requirements for the certificate as published in
the applicable NPC catalog;

2. Files an Application for Graduation with the Records and
Registration Office by the deadline listed on page 57;

3. Completes successfully, with a grade of ‘C’ or better, all
courses to indicate the achievement of technical skills and
competence in a specific area of endeavor;

4. Has a minimum of 75 percent of the credits required
for the certificate in residence at NPC. Credits obtained
by assessment cannot be used toward the residency
requirement.

Applicable Catalog

Students maintaining continuous enrollment at any public
Arizona community college or university may graduate according
to the requirements of the catalog in effect at the time of initial
entollment or according to the requirements of any single catalog
in effect during subsequent terms of continuous enrollment. A
student may maintain continuous enrollment whether attending
a single public community college or university in Arizona or
transferring among public institutions in Arizona while pursuing
his or her degrees.

Students transferring among Arizona public higher education
institutions must meet the admission, residency and all
curricular and academic requirements of the degree-

granting institution.

1. A semester in which a student earns course credit is counted
toward continuous enrollment. Noncredit courses, audited
courses, failed courses or courses from which the student
withdraws do not count toward the determination of
continuous enrollment for catalog purposes.

Northland Pioneer College 2020 — 2021 Catalog
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Graduation Requirements

2. Students who do not meet the minimum enrollment standard
stipulated in number 1 during three consecutive semesters
(fall/spring/fall or spring/fall/spring) and the intervening
summer term* at any public Arizona community college or
university are no longer considered continuously enrolled.
These students must meet requirements of the public Arizona
community college or university catalog in effect at the
time they are readmitted or of any single catalog in effect
during subsequent terms of continuous enrollment after
readmission.

*Students are not obligated to enroll and earn course credit
during summer terms, but summer enrollment may be used
to maintain continuous enrollment status.

3. Students admitted or readmitted to a public Arizona
community college or university during a summer term must
follow the degree or certificate requirements of the catalog
in effect the following fall semester or of any single catalog in
effect during subsequent terms of continuous enrollment.

4. In areas of study in which the subject matter changes rapidly,
material in courses taken long before graduation may become
obsolete or irrelevant. Course work that is more than eight
years old is applicable to completion of degree requirements
at the discretion of the student’s major department.
Departments may accept such course work, reject it or request
that the student revalidate its substance. The eightyear limit
on course work applies except when program accreditation
agencies limit the life of course work to less than eight years.
Departments may also require students to satisfy current
major requirements rather than major requirements in earlier
catalogs, when completing earlier requirements is no longer
possible or educationally sound.

5. Enrollment by Arizona community college students in
nontransferable courses still constitutes enrollment for
purposes of determining whether the student has been
continuously enrolled. For example, if a student takes two
semesters of cooperative education classes, which are not
transferable to the university but constitute continuous
enrollment at the community college, the university should
consider it continuous enrollment.

6. Exceptions made by an institution apply only to the
institution that made the exception. For example, if the
community college departments accepted credit which was
more than eight years old, the university department to which
the student transfers has the right and the obligation to
reevaluate any credit which is more than eight years old.

7. Inquiries about these guidelines should be directed to the
student’s academic adviser.
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Degree Exclusions and Exceptions

Students who have completed an Associate of Arts, Associate
of Arts in Early Childhood, Associate of Arts in Elementary

Education, Associate of Business or Associate of Science degrees
or higher degree (BS, BA, etc.), will not be awarded an Associate
of General Studies, or a second degree of the same type. Students
completing the aforementioned degrees may complete a different
transfer degree providing they complete the appropriate Arizona

General Education Curriculum (AGEC) courses, the common
courses identified for the major they will be pursuing at the
university, and applicable language requirements.

1. Students who complete an AAS degree offered by NPC
may complete an AA, AAEC, AAEE, AS, ABus or AGS
degree. For each degree students must complete 12
additional credits transferable to all three Arizona state
universities. Students must meet all requirements specific
to the degree they wish to earn.

2. A student may earn any number of CAS or AAS degrees;
however, students must earn a minimum of nine additional
credits that apply to each new area of specialization.

Due to Arizona State Board of Nursing requirements, nursing
students must complete all general education requirements for
the Certificate of Applied Science Practical Nursing and the
Associate of Applied Science Registered Nursing.

Credits and degrees over eight years in age are subject to review
prior to acceptance toward the prerequisites and/or degree
requirements in some NPC programs, except when program
accreditation agencies limit the life of course work to less than
eight years.

Petitions for Exceptions

Students seeking exceptions to degree requirements should
meet with an academic adviser for assistance in completing
the petition forms. These forms, accompanied by supporting
information such as copies of transcripts, course descriptions,
and articulation rules, are forwarded to the Dean responsible
for the degree program being petitioned. The Dean makes a
recommendation and forwards the paperwork to the Director
of Enrollment Services for review, then to the Vice President
for Learning and Student Services for a final decision and
distribution of the copies of the petition form. For acceptance
of courses over eight years old, students should work with

an academic adviser to follow the petition process. Courses
petitioned based solely on the age of the course, require only
adviser and dean approval before being sent to the Director of
Enrollment Services for processing.

Programs and Degrees 59
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Grades

Student Appeal of Grade, see page 180

Grade System

Grade | Points | Explanation

A 4.0 Excellent

B 3.0 Good

C 2.0 Average

D 1.0 Below Average

F 0.0 Failing

I 0.0 Incomplete, not computed in GPA
P 0.0 Pass, not computed in GPA

A% 0.0 Withdrawal, not computed in GPA
AU 0.0 Audit, not computed in GPA

AS 0.0 Assessed Credit, not computed in GPA
1P 0.0 In Progress, not computed in GPA

National Exams (carry O points, not computed in GPA)

AP Advanced Placement Exam

CI Cambridge International Exam

CL CLEP - College Level Exam Program

DS DSST - DANTES Subject Standardized Tests

IB International Baccalaureate

A student with a grade of less than ‘C’ in any subject should not
expect to continue advanced work in that field unless there is
other evidence indicating possible success.

* Veteran benefit recipients are not eligible for a ‘W’

or ‘AU’ grade unless they officially withdraw from a

class using a Course Change Form. This form must

be signed by the instructor indicating the last day of
attendance. (This procedure complies with the guidelines
recommended by the federal Veterans’ Administration.)

Audit (‘AU’) Grades

A student may choose to enroll in a course for an Audit grade
which allows a student to fully participate in all aspects of the
course, without graded assignments, without affecting the
student’s grade-point average.

The Audit grade does not count for credit and does not count as
successful completion of the course for prerequisite purposes nor
for any degree or certificate program requirements. Students may
not switch from a letter grade (including ‘P’) to an Audit grade
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for a course once they have registered for a letter grade. Students
registering for an Audit grade may not file for a change of grade
to a letter grade at the end of the course.

When a student registers for an Audit, Records and Registration
assigns the final grade as ‘AU.” Courses taken for an Audit grade
do not appear on official transcripts. Students are cautioned that
courses taken for an Audit grade will not be accepted for transfer
at other postsecondary institutions. Students taking courses for
Audit grades pay regular tuition and fees for audited courses.

The Audit grade option is not available for one-day workshops,
dual or concurrent enrollment or College and Career
Preparation (CCP) courses and all courses offered through
Community Services (typically courses with a 099x designation).

To register for an Audit grade for a course, a student must take
the following steps:

1. Beginning with the first day of the semester or summer
session, a student must obtain a course Registration Form
and an Audit Request Form from an academic adviser who
can determine whether there is available space in the course.
The student signs the Audit Request Form indicating that the
student understands the limitations of auditing a course.

2. The student then checks with the instructor to see if the
instructor will allow the student into the course as an auditing
student. If so, the instructor signs the Registration Form and
the Audit Request Form.

3. The student then takes the forms to the campus/center office
to complete the registration process. The student receives a
copy of the completed Audit Request Form. A copy of the
Audit Request Form is attached to the Registration Form and
sent to the Records and Registration Office.

Pass (‘P’) Grades

In certain classes it is possible to obtain a ‘P’ or Passing grade.
The following information should help the student decide when
considering the ‘P’ option:

e AP’ grade is NOT available in any course designated as

general education courses.

o All ‘P’ grades taken in the core requirement area of a degree
must be approved by the appropriate dean.

e AP’ grade MAY not be accepted for transfer credit to a
postsecondary institution, and NPC only accepts ‘P’ grades in
special circumstances as approved by the college.

e No ‘P’ credits are allowed for the following degrees: AA,
AAEC, AAEE, ABUS or AS.

e For AGS or AAS degrees, the maximum number of ‘P’ credits
allowed by NPC is 12.

e Because ‘P’ grades will satisfy course prerequisites as a ““C’ or
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Grades

better,” the minimum requirements for a ‘P’ grade are those
regularly required for a ‘C’ grade in any class in which the ‘P’
grade option is allowed.

e A ‘P’ grade cannot be later changed to a letter grade, nor can
a letter grade be later changed to a ‘P’ grade.

Process

If a student wishes the ‘P’ grade option in a class where the
option is available, the student must make a written request
to the instructor to take the course on the “pass/fail” basis
prior to the second class meeting of the semester. If the
instructor agrees to the request, s/he shall sign and date the
request and forward to the Records and Registration Office.
All ‘P’ grades taken in core requirement area of a degree
must be approved by the appropriate dean. The request may
not later be rescinded.

Grades of ‘P’ earned in Spring 2020 only will be allowed
to count toward a degree or certificate requirement as

an exception to the general rules and will be accepted in
transfer by Arizona universities. However, a grade of ‘P’
will not satisfy a course or program prerequisite where the
requirement is a grade of ‘B’ or higher. The college reserves
the right to change the terms and program applicability of
courses with ‘P’ grades.

Incomplete (‘') Grades

An incomplete grade may be given to support student success
when extenuating circumstance exists (but not to delay a final
grade when a student is performing poorly). To award an
incomplete grade of ‘I,” the student must be passing the course
with at least a ‘C’ or otherwise demonstrating satisfactory
performance as determined by the instructor. A student receiving
an incomplete grade has the responsibility of completing all work
as outlined in an Incomplete Grade Agreement for removal of
the incomplete grade.

Once all work is completed and graded, the instructor will
submit a Change of Grade form with a copy of the Incomplete
Grade Agreement. If an incomplete is not removed within one
semester (Fall or Spring) from the end of the semester in which it
was awarded, it is automatically converted to a grade of ‘F.’

Withdrawal (‘W’) Grades

A student or an instructor can initiate a grade of ‘W.’
Withdrawal from classes during the first two weeks of the
semester (for semester length classes) will not be reflected on

the student’s transcript. The grade of “W’ will appear on the
student’s transcript for each class withdrawn from after the end
of the second week of the semester. Students withdrawing from
8-week sessions have one week to withdraw without receiving

a ‘W’ on their transcripts. All other nonsemester-length classes
(usually identified as short-term classes) will show a “W’ regardless
of when the withdrawal occurs after the class begins.

The course instructor may initiate an administrative withdrawal
for a student after the 45th day of the semester and up to the
final day of the semester by submitting a course change form
Northland Pioneer College 2020 — 2021 Catalog
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or assigning a ‘W,” which will be reflected on the student’s
transcript at the end of the semester, with the exception of
veteran benefits recipients. Once an instructor assigns a ‘W’
grade, the student will be withdrawn from the course by the
Records and Registration office within one week of the assigned
grade.

Whether initiated by the student or instructor, the last date of
attendance (LDA) must be included with the withdrawal request.

Withdrawal from Class(es)

Any student wishing to withdraw from class(es) on or after the
first day of class must contact an academic adviser in order to
complete the process.

SPECIAL NOTE: Students who completely unofficially
withdraw and/or officially withdraw from NPC will have their
federal financial aid recalculated by using the Federal Return of
Title IV calculation prescribed by federal law. See page 35.

Grading Procedure

The instructor is responsible for assigning grades. Grades

are based on academic performance, class participation and
attendance. Academic dishonesty will not be tolerated. An
instructor may lower a grade based on academic dishonesty or
other forms of student misconduct. Academic dishonesty or
other forms of student misconduct may also be referred to the
Vice President for Learning and Student Services for further
action. (See Student Conduct Code, Procedure 2625, on page
182) Grade changes can be made only by the instructor with
approval of the Dean and/or the Vice President for Learning
and Student Services. Changes must be submitted within one
semester from the end of the semester in which the grade was
awarded. After that time, the student must follow the Appeal
of Grade process. Students who disagree with a grade may file
a grade appeal as outlined in the Appeal of Grade section (See
page 180).

Raising Grades

A student may repeat a course to raise a grade. The higher grade
will be credited and counted in computing the student’s grade-
point average. The lower grade will not be used, but will still
appear on any transcript.

SPECIAL NOTE: Students receiving financial aid are limited to
the number of times a class may be repeated for benefit purposes.
See page 34, note 1. Transfer credits cannot be used to raise a
grade. See page 15 under Regionally Accredited Institutions.

Repeating Courses

You can repeat a course as many times as you wish.* Each
instance will show up on your transcript along with the grade you
received, but only the highest grade will be counted toward your
grade-point average and toward fulfilling credit requirements for

bl

a degree or certificate.
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Grades, Scholastic Honors and Satisfactory Academic Progress

SPECIAL NOTE: Students receiving financial aid are limited to

the number of times a class may be repeated for benefit purposes.

See page 34, note 1.

*EXCEPTION: Some music performance, art studio or
Health and Physical Education courses can only be repeated
up to four times for degree or certificate credit. See an
academic adviser for specific courses.

Reporting of Grades

Instructors post final grades after each semester. Students can
view their grades and obtain unofficial transcripts by logging in
to MyNPC. Transcripts and grades will not be released until all
financial obligations to the college have been met.

Scholastic Honors -
Graduation

The notation “Graduate with Distinction” or “Graduate with
High Distinction” will be placed on the transcript of students
who have completed in residence at NPC at least 30 units which
are used toward the degree (AA, AAEC, AAEE, ABus, AS, AGS
or AAS) and meet the cumulative grade-point average (GPA)
criteria of 3.5 - 3.89 for Distinction and 3.9 - 4.0 for High
Distinction. Students who receive additional degrees or emphasis
areas will be required to complete, in residence, a minimum of
16 additional credits toward the subsequent degree or emphasis
area in order to have this honor noted on the transcript. (GPA
standards remain the same.)

Students who are receiving a Certificate of Applied Science must
complete in residence at NPC at least 16 credits which apply to
the certificate in order to have “Certificate with Distinction” or
“Certificate with High Distinction” noted on the transcript. The
cumulative GPA standards outlined above will be used for the
Certificate of Applied Science.

Outstanding Graduates

Each year, NPC selects five (5) students, one (1) from each degree
area (AA, ABus, AS, AGS and AAS) as Outstanding Graduates.
The Outstanding Graduates are chosen based on the highest
cumulative GPA from students who attended classes that are
open to the general student population eligible to receive a

given degree. In the case of a tie in GPAs, the student with

the most credits earned at NPC is awarded the recognition.
Students who utilize any transfer credits from other colleges to
meet the degree requirements at NPC are not eligible for this
recognition. Students must have all degree requirements either
completed or in progress to be eligible for Outstanding Graduate
consideration. Students must not have any documented current
or prior disciplinary infractions.
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Scholastic Honors — President’s & Dean’s Lists

The President’s List recognizes students who achieved a perfect
4.0 grade-point average during a specific semester. The Dean’s
List honors those with a 3.5 to 3.99 grade-point average during
a specific semester. To be eligible for these distinctions, students
must have completed 12 or more credits in 100-level or above
courses. Students will receive letters of
recognition, and the honor will be noted
on their transcripts.

Scholastic Honors — All-USA &

All-Arizona Academic Team

Each year, Northland Pioneer College
can nominate up to two outstanding students from each

campus and center location for the AILUSA / All-Arizona
Academic Team. Phi Theta Kappa, the American Association

of Community Colleges, Arizona Board of Regents, Follet
Higher Education Group and USA Today help these exceptional
students reach their educational goals by awards of scholarships
and tuition waivers (starting in the fall semester) to any of
Arizona’s three public universities: Arizona State University,
University of Arizona or Northern Arizona University. Students
also receive an NPC scholarship.

Criteria for selection:
e Cumulative GPA of 3.50 or higher (4.0 scale);

¢ Good academic standing and working toward an associate
degree by the end of the current academic year; and

* Involvement in campus and community volunteerism.

Membership in Phi Theta Kappa is not required. Fliers
announcing the application process are posted at all
campus and center locations and on www.NPC.edu
/all-arizona-academic-team in early October.

Satisfactory Academic
Progress

All students are required to maintain certain standards of
academic performance called Satisfactory Academic Progress
(SAP). A student must make satisfactory academic progress toward
the completion of his or her degree or certificate program.

The measure of satisfactory academic progress is the maintenance
of a minimum cumulative grade point average of 2.0 or above.
Failure to Meet Satisfactory Academic Progress
Requirements

1. After the first semester in which the student earns a
cumulative grade point average that falls below 2.0, the
student is placed on Academic Warning.

2. After the second semester in which the student earns a
cumulative grade point average that falls below 2.0, the
student is placed on Academic Probation.
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Transfer Agreements, Elective Courses and SUN

Academic Warning

Any student who fails to meet a minimum cumulative grade
point average of 2.0 or above will receive an Academic Warning.
The Academic Warning serves as a caution to the student that
he or she did not maintain satisfactory academic progress during
their last semester of attendance at NPC.

Students will be removed from Academic Warning status after
completing the next semester in which they are enrolled in good
academic standing: the cumulative GPA must be 2.0 or above.

Academic Probation

Any student on Academic Warning who fails to meet a
minimum cumulative grade point average of 2.0 or above in
any subsequent semester will be placed on Academic Probation.
Academic Probation status is a point at which the student,
working with an academic advisor, should reconsider academic
strategies that are not working.

Students will be removed from Academic Probation status
only after completing a subsequent semester in good academic
standing: the cumulative GPA must be 2.0 or above.

Removal from Probation — The Academic Plan

An academic plan is a formal process by which a student, in
consultation with an academic advisor, maps out a strategy for
success in subsequent college classes. The student, working with
an academic advisor, must decide on a strategy to bring the
cumulative grade point average above 2.0 in future semesters.
That strategy must be documented on the Academic Plan
Agreement form. The student will remain on Academic
Probation status until they have completed a subsequent semester
in good academic standing: the cumulative GPA must be 2.0 or
above.

Students on Academic Probation will not be allowed to enroll
in classes without an approved Academic Plan in place. The
Academic Plan must be reviewed, re-written, and signed for each
semester in which a student remains on Academic Probation.

Students will be removed from Academic Probation status after
completing a subsequent semester in good academic standing:
the cumulative GPA must be 2.0 or above.

University Transfer
Agreements

NPC partners with other regionally-accredited colleges and
universities, both within and outside of Arizona, through
articulation agreements that assist students make a smooth
transition from NPC to a participating four-year institution
without having to duplicate coursework. NPC students
participating in transfer agreements are able to fulfill the four-
year college’s requirements by completing articulated courses

at NPC.
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Students interested in learning more about transfer
opportunities should contact an NPC academic adviser for
more information regarding the partnerships available to NPC
students. A listing of current transfer agreements can be found at
www.npc.edu/transfer-agreements.

Please note that articulation agreements are subject to change
without notice. Students are encouraged to meet as early as
possible and periodically with an academic adviser both at NPC
and at the transfer institution to confirm choice of classes and to
develop an education plan for transfer.

It is the final responsibility of the student to successfully meet all
transfer requirements.

Elective Courses

Choose carefully based on lower division and common course
requirements for majors at the college or university to which you
see your academic adviser. The

electives component must consist f

of credits that transfer to all three I ! ra ns er
defined in the Course Equivalency

Guide for the year in which the course is completed. Access

to information about degrees and pathways, common courses,
catalogs is available through an academic adviser or directly on
the internet at www.AZTransfer.com.

plan to transfer. To ensure you are selecting appropriate courses,
public Arizona universities as

Course Equivalency Guides and Arizona college and university
NPC courses that transfer directly to other Arizona public

community colleges and three state universities now have an
additional notation in the NPC College Catalog: the Shared
Unique Number (SUN).

The SUN number consists of the SN symbol followed by

a unique threeletter prefix and four-digit course number. For
example, NPC offers its transfer course General Biology I with
the designation BIO 181. Now the listing also includes its SUN
number, SVINEE BIO 1181.

Watch for SUN numbers. When you enroll in an NPC course
having this unique identifier, you know those class credits

will be accepted by the three Arizona state universities and
community colleges.

For additional information about the SUN System, visit
wwaw.aztransfer.com/sun.

SUN course numbers are included on your college transcript for
courses completed after January 2012.
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Course Delivery Methods

Northland Pioneer College uses multiple methods for delivering
classes at its campus and center locations, educational sites and
area high schools through dual enrollment programs. Some
courses are also offered online via the internet.

Stand Alone Learning Environment (SA)

Stand-alone courses with the instructor present in the classroom
for traditional lecture, discussion, and/or hands-on laboratory
or studio.

Connected Course Learning Environment (CC)

NPC expands course offerings by using interactive instructional
video and multimedia technologies linking all of our locations.

In CC courses, the instructor may or may not be in your actual

classroom. Many instructors do travel during the semester to be
present with students at distance locations.

Multi-Course Learning Environment (MC)

This type of nontraditional instruction allows a single teacher
to instruct 16 to 18 students in several classes at once. In these
classes, students work at their own pace with individualized
instruction materials. The teacher becomes a facilitator working
with each student, one-on-one, as the need arises.

MC classes allow the teaching of subjects where there are often
only one or two students at any given time. At NPC, “MCs” are
used in studio art, business, computer science, film and digital

video and several other subjects.

Online Courses (OL)

A variety of internet courses are available through NPC. In these
classes, students learn course material presented via the internet.
These courses are great for those who have busy schedules or
difficulty commuting to an NPC campus or center.

Requirement: NPC has implemented a program to

improve student learning in internet-based classes.

Students enrolled in NPC internet classes for the first

time are required to demonstrate or develop basic skills
necessary for online learning. Please complete the online
readiness module (http://bit.ly/npcreadiness) by

the end of the first week of class. Visit the ICT website
(http://eresource.npc.edu/readiness)* for more
information about the procedure and requirements. (POS 221
& 222 are exempt: These two classes are considered Open
Entry, but must be completed within one (1) year of the date of
enrollment. See page 17.)

*The ICT website provides detailed information on how to
log into Moodle and access the readiness module, and how to
sign up for face-to-face ICT 095 classes if needed. See Proof of
Computer Competency on page 17.

For information on online classes, including prerequisites and
registration instructions, visit wwaw.npc.edu/online-classes.

Hybrid Courses (HY)

NPC also offers some blended courses that take advantage of
the best aspects of stand-alone and online learning. A hybrid
course is designed to integrate face-to-face and online activities,
reinforce, complement and develop upon one another.

Alternative Learning (AL) (See also, page 26)

NPC offers alternative learning methods that allow students
to earn course credit. A dean-approved individual learning
contract negotiated with faculty can meet your specific degree
completion requirements.

NPC can also evaluate your prior learning certified through
military, industry, business or trade school training programs

to assess if this education is applicable toward an NPC degree
program. Students seeking evaluation of prior military training
do not pay tuition charges for their assessed credits. For more
information, contact your academic adviser. If you do not have
an academic adviser, call the campus or center where you plan to
attend and ask to speak with the adviser.

Note: Additional fees may apply for credit by evaluation. Ask
your academic adviser for details. Students seeking evaluation
of prior military training do not pay tuition charges for their
assessed credits.

Course Offering Limitations

NPC offers courses at a number of locations throughout the
district utilizing college-owned or leased facilities. Through its
regular offerings and alternative study programs, NPC attempts
to provide as many courses as possible for completion of degrees
and certificates at each learning site. However, many vocational
programs require specific tools and equipment that may not be
available at all locations. Prospective students should check with
the academic adviser at the NPC location they plan to attend

to determine which programs are available. Housing assistance
scholarships may be available for students needing to relocate for
a specific vocational degree program.

Students/Advisors are encouraged to use the checkboxes[] on the course
pages provided to track academic progress toward programs and degrees.

Programs and Degrees
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What is AGEC?

Guaranteed Transferabhility

AGEC stands for Arizona General Education Curriculum,
a statewide 35- or 36-credit block of lower division courses What happens if you don’t complete an AGEC hlock?
that fulfill general education requirements at Arizona’s public o
community colleges, Northern Arizona University (NAU),

Arizona State University (ASU), and the University of Arizona
(U of A). ¢ You will need to complete university requirements, which

may or may not be the same as Northland Pioneer College’s
General Education requirements.

may also apply for an AGEC Award of Completion. Your
academic adviser can help you apply for an AGEC.

You will need to meet ALL standard university
admission requirements.

In most cases, all courses used to satisfy the AGEC will apply
toward graduation requirements of the university major for
which the AGEC was designed. AGEC is the best way to make * Your General Education courses will be evaluated on a course-
your credits count for most transfer degrees. by-course basis using the Course Equivalency Guide (CEG)
and may not meet the specific general education requirements

¢ AGECA satisfies ALL lower-division requirements in many o
at the university.

liberal arts majors, as well as other majors that articulate
with the Associate of Arts, (e.g., social sciences, fine arts,

humanities) at all Arizona public universities. AG E C Re qu ire ments

o AGECSB satisfies ALL lower division business studies E g
requirements at all Arizona public universities. To fulfill AGEC General Education requirements, you must '% g"
¢ AGECS satisfies ALL lower division general education complete 35-36 credits from the list on page 66: » a
requirements in mathematics and math-intensive science
programs at all Arizona public universities. AGEC-A 35 credits See AA Degree, page 68
1 Communications 6 credits
Why complete an AGEC? L0 MAthmMatiCS......cvvervseersereesesseressssssssssssssssssssssssssssssssanas 3 credits
* When you complete an AGEC, all admission requirements L Arts ant HUMANIHES .........cvveevererseresesssssessanssnesasesnesneas 9 credits
are waived at all Arizona public universities. This means [ Physical and Biological SCIeNCes...........cocveveevevrevsessnas 8 credits
that you are unconditionally admitted to any Arizona public [ Social and Behavioral SCINCes ...........oeeveevreeesreesseneans 9 credits

university of your choice after completing an AGEC. Arizona

residents need to have a minimum AGEC GPA of 2.5. This AGEC-B ¢ 36 credits See ABus Degree, page 72

does not mean that the college or university will accept ALL

COMMUNICALIONS ...eevvveerssersssnrsssnssssnsssnssssssssnssssnsssanesss 6 credits
transferable courses. Please see an adviser to discuss which - Mathemati 4 credit
courses will be counted toward the university's graduation [ Mathematics..... e cre l 'S
requirements. [ Arts and Humanities 6 credits

[ Physical and Biological Sciences 8 credits

¢ Save money by completing your lower-division requirements

at NPC. On average, Northland Pioneer College tuition rates [ Social and Bt.ehawaral SCIENCES ...evvseerrserrsserrssensssenssans 6 credl.ts
are about onethird of the Arizona public universities’ tuition. 1 Computer Scn.ance .......................................................... 3 credl.ts
. ql 11 ler th versity fresh d [0 GEneral EIECHVES. ......coecuecrseaerseacsseasssessssssseassseassseans 3 credits
asses are generally smaller than university freshman an An unduplicated course from either the Arts and
sophomore liberal studies classes. Humanities or Social and Behavioral Sciences lists.

¢ Ifyou have high school concurrent enrollment credits,

AGEC-S » 36 credits See AS Degree, page 70

transfer credits from another accredited college or university

and/or CLEP credits that satisfy our General Education 1 Communications 6 credits
requirements, these credits may be counted toward an AGEC. ] MAtHEMACS......vvevvereeeeeereeseeresssesesrasssneses 4 credits
An academic adviser can assist in determining whether those  [] Arts a0 HUMANIGIES .......ocveoneeeeenrseressseersssseressssersnn 6 credits
credits can be applied toward AGEC requirements. [ Physical and Biological SCIENCES..........ceveeeeeereeeseserenne 8 credits

¢ Students transferring from other institutions must complete a Two courses from the SAME discipline.
minimum of 15 credits of AGEC courses at NPC. [ Social and Behavioral Sciences 6 credits
[ Science/Mathematics Option .............cccveeeeeversevsnsnsanns 6 credits

AGEC Completlon Select two courses not taken to satisfy Physical and Biological Sciences requirements.
Students who satisfactorily complete ALL AGEC courses will
have the AGEC designation noted on their transcripts. Students

Northland Pioneer College 2020 — 2021 Catalog
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General Education Course Options

Completion of the required general education course credits fulfills requirements
for the Arizona General Education Curriculum (AGEC) for the Associate of
Arts (AA), Associate of Arts in Early Childhood (AAEC), Associate of Arts in
Elementary Education (AAEE), Associate of Business (ABus) and Associate of

Science (AS) degrees. (see What is AGEC? - page 65]_]  Check off as completed

COMMUIMICALIONS .....eveeseeesesereserssenssesssnssssssnsssessnsssneses 6 credits
[JENL 101 College CompoSItion L...........c..cvervveerrreriernerierenseiieneeiens 3 credits
UNLESS OTHERWISE NOTED IN A SPECIFIC CERTIFICATE OR DEGREE PROGRAM,
completion of any one of the following courses fulfills the Communications
requirement for the second communications course for the Associate of Applied

Science (AAS) degree.
[JENL 102 College Composition Il (required for AGEC)...............cocc.ee.... 3 credits
CIENL 109 Technical WHtIng.........ceeeeeeeeeeeeeeeeevee e 3 credits
[ISPT 110 Fundamentals of Oral Communications .................ccccooe.. 3 credits
CISPT 120 PUDBIIC SPRAKING...vvvvereeeoeerrreeeeeeessssseneeeseesssssss e 3 credits
MatheMALICS.......eeccereeeeeeseeecsercnsseesseessessnssenssessnnennas 3-4 credits

UNLESS OTHERWISE NOTED IN A SPECIFIC CERTIFICATE OR DEGREE PROGRAM,
completion of any one of the following courses fulfills the Mathematics requirement for
any Certificate of Applied Science (CAS) or Associate of Applied Science (AAS) degree:

14 BUS 133 Business Mathematics 3 credits

14 HES 101 Basic Technical Mathematics.... 3 credits
1% MAT 101 Basic Technical Mathematics ............ouevevvrerreeernecerennnne 3 credits
1+ MAT 103 Business Mathematics ..........ccooovvvvveeeoeerrreeeeessseeeereoeeas 3 credits
14 MAT 109 Algebra I: Introductory ...... 3 credits
14 MAT 112 Algebra II: Intermediate..... 3 credits
CIMAT 125 Introduction to SEatistics .............oveeveereeeereeeeeseseessseeesseee 3 credits
CIMAT 142 College Mathematics with Contemporary Applications..... 3 credits
CIMAT 152 Advanced AIZEDIa ......cccccvvoceeeeeseeeee e 3 credits
[IMAT 161 Algebra-based Mathematics

for Elementary School TEAChErS | .......evveervveereeeieeeiver e 3 credits
[IVAT 162 Algebra-based Mathematics

for Elementary School Teachers Il ..........ovveevvevveeeerierieerererionns 3 credits
[IMAT 189 Pre-Calculus Algebra/Trigonometry..........oovveeevvvvevveeeerennnns 3 credits
[IMAT 211 Technical CalCulUs...........ovvveeeeeeeeeeeeeeeeeee e 4 credits
IMAT 221 Calculus I............... 4 credits

[IMAT 231 Calculus Il 4 credits
CIMAT 241 CAICUIUS 1evrrvoeeeeveeeeeeeeeeeeeeeeseeeeessssseenseeseesssssss e 4 credits

T These courses are NOT accepted for transfer credit by all three Arizona state
public universities.

Discipline Studies

Arts and HUMANIIES .........cceeevseesreersressnscessessessessnnsenas 6-9 credits
Select courses from at least two different disciplines, as listed under a specific degree.
CIART 101 Understanding Art..........coeevvevvveeeeeeeessssseeeeeeeesseeseeeeessennns 3 credits
CJART 115 Art HISEOMY L..ovoveveveeesceessssesessnenns 3 credits
[JART 116 Art History Il 3 credits

[JART 215 Native American Art 3 credits
[IENL 220 World LItErature l............evveeeeveeeseeeeseeesecsseeeeseeeeseseeseeees 3 credits
JENL 221 World Literature I1.... 3 credits
[JENL 224 English LIterature l.......oevveereeoeeeeeeesseeseissesiseceeneens 3 credits
CJENL 225 English Literature Il..............oovveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeee 3 credits
[JENL 230 American Literature ... 3 credits
[CIENL 231 American Literature Il.........ooo..ooeeceeeeeeereeeeeeeeeceseeeeeerene 3 credits
[JENL 234 Native-American LIterature ...........oooovveeoecvveceovveecrseserns 3 credits
[JENL 238 Women's Literature 3 credits
IFDV 220 Film ABStRELICS .....vveeoeeeeeeeseee s seeneen 3 credits
[IHUM 150 Humanities in the Western World | .........orvveeeeeeceenn. 3 credits

Programs and Degrees

[JHUM 151 Humanities in the Western World Il ............ooorevvveeen. 3 credits
[IMUS 150 Music Appreciation 3 credits
CIMUS 250 WOrld MUSIC ..o 3 credits
[JPHL 101 Introduction to PhiloSOPhY........ceerveereereeeeceeeer e 3 credits
[JPHL 103 Introduction to Logic and Critical Thinking ..........cccc........ 3 credits

[JPHL 105 Introduction t0 EERICS ..coovveevmurerereiicercrieeeeseesii 3 credits
[JPHL 150 Comparative World Religions ..........coo.eevverrereveereerrrennenn. 3 credits

[ISPT 130 Introduction t0 TREATrE ........vverrrreeeeeeriereesseeceiienens 3 credits
[ISPT 140 Principles of Drama.........ccooccoeeeeeeeneeineeeeseeeesesieonne 3 credits
ISPT 150 Introduction to Film ..o 3 credits

[ISPT 155 History of TRIBVISION ....vvveveeeeeeeeeeeseee et 3 credits
Computer Science
[ICIS 105 Computer Applications and Information Technology.......... 3 credits
Physical and Biological Science
Select courses, as listed under a specific degree. Students may transfer either CHM
130 or CHM 151, BUT NOT BOTH; therefore, taking CHM 130 and CHM 151 will not
satisfy the 8-credit requirement.

[JANT 104 Biological Anthropology and Human Origins ............ccoeeee.s 4 credits
[1BI0 100 Biology CONCEPLS .....vvevereeeeeereeeieeseeseessee e 4 credits
[1BI0 105 Environmental Biology 4 credits

[1BI0 160 Introduction to Human Anatomy and Physiology................ 4 credits
18I0 181 General Biology | 4 credits

[1BIO 182 General Biology Il 4 credits
[ICHM 130 Fundamental Chemistry........ccvvvveeeeeeevvvveressseerssserse, 4 credits
[ICHM 151 General ChemiStry L........cvveeevveeeeeceeeesee s 4 credits
[ICHM 152 General Chemistry I1.... 4 credits
[IGEOQ 111 Physical GEOZraphy........cevvvevveeeriecriecsisesisessiessiiens 4 credits
[1GLG 101 Introduction to Geology | - Physical Geology..........cco......... 4 credits
[JGLG 102 Introduction to Geology Il - Historical Geology. 4 credits
[IPHY 113 General PRYSICS |.....cvoeeveeeeeeeeeceeee e 4 credits
[IPHY 114 General PhySiCs Il ... 4 credits

Social and Behavioral SCI€NCEs ...........cceceveveveveiennen. 6-9 credits

Select courses from at least two different disciplines, as listed under a specific degree.
(This applies to all transfer degrees, select at least one asterisk (*) course to meet
requirements for Contemporary Global, International or Historical Awareness.)

[1*ANT 102 Cultural Anthropology.........ceeeevveeeenveereressieeiesseeeeieeenns 3 credits
1 ANT 120 Buried Cities and LoSt THDES ....ceoouveeerrereerrereerrsereeenns 3 credits
[ ECN 211 Principles of Macroeconomics ............cc.cereermereermmnnens 3 credits
[ ECN 212 Principles of MiCrOECONOMICS .....ooouuvvvvermecrrernmererernceneens 3 credits
[J1*GEO 110 World Regional Geography ...........coecveeevvevecrvenerireneieens 3 credits
[ GEO 120 Human GEOEraphy ........c.evveeeveerveereesieessveeesessessssnnenns 3 credits
[ HIS 101 World History: Prehistory to 1450 CE...........ovvvevvererernnee. 3 credits
1 HIS 102 World History: 1450 CE to Present..........ccooc.covvvvevevveeerreenn. 3 credits
[3*HIS 105 U.S. History to 1877 3 credits
[3*HIS 106 U.S. History Since 1877 ......ceeevevmrreeeeeerirnecsesiseeenenns 3 credits
C3*HIS 155 Western Civilization t0 1700 .........oovvvveeeeeereeeevccsseereneees 3 credits
[2*HIS 156 Western Civilization Since 1700.... 3 credits

[ HIS 201 History of Women in AMEiCa .........cooveevverrvernreeriererennenn. 3 credits
[ POS 110 United States Government

[ PSY 101 Introduction to Psychology 3 credits
[ PSY 240 Developmental Psychology 3 credits
[T PSY 250 Social PSYChOI0gY..........evveereeeeeeesesee s 3 credits
[ S0C 101 Introduction to Sociology .... 3 credits
[T SOC 121 Social ProbIEmS.........cccerrereereeeveeecereeesssssseeseeeesssesseeeees 3 credits
[ SOC 212 Sex and Gender in SOCIEtY.........ovverveereeemrerereerrererienenne 3 credits
1 SOC 215 Ethnicity and RACE ......vevveerveeereeeeeee e 3 credits

1 SOC 225 Sociology of the Family...........ccocverereeerreiecreeeeeceneis 3 credits
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Definitions

The terms below are used in the degree and certificate program
and course descriptions throughout this catalog:

Associate of Applied Science (AAS) degrees are awarded at the
completion of programs designed to prepare the graduate for
employment. Public universities in Arizona now offer many
AAS to BAS pathways. Visit www.aztransfer.com for more
information or speak to your academic adviser.

Certificates of Applied Science (CAS) are awarded upon
completion of specific program courses designed for employment

skills.

Certificates of Proficiency (CP) are awarded for some shorter
programs with a narrow focus to prepare students for specific
employmentrelated skills.

Certificates of Completion are awarded to students in some
courses for successfully satisfying class requirements.

General Education Requirements: Courses, typically
mathematics, English and others, from a predetermined list of
discipline studies (see page 65) that provide students with a broad
knowledge base. If specific courses are required, those are listed
in the degree or program description.

Core Requirements: Courses specifically selected to educate the
student in the essential knowledge of the individual program.
Additional Requirements: Non-disciplinary courses specifically

selected to enlarge and enhance student’s essential knowledge.

Required Electives: Courses specifically selected to supplement
and expand the student’s knowledge base in the individual
program.

Unrestricted Electives or Electives: Any unduplicated course(s) at
the 100-level or higher that the student may wish to select.

Transferable Electives: Courses that transfer to all three public
Arizona universities as defined in the Course Equivalency Guide
for the year in which the course is completed.

You can access the Course Equivalency Guide here:

http://aztransmac2.asu.edu/cgi-bin/WebObjects/CEG.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

Prerequisite: Course that must be completed or satisfactory
placement score achieved prior to enrolling in the course.

Co-requisite: Indicates a course that can be taken prior to or at
the same time as the listed course.

Concurrent Requisite: Concurrent courses must be taken during
the same semester.

Internship: Work opportunities in which students fulfill limited-
term positions within a company or organization in order to gain
experience and develop career-specific skills.

Lecture: A formal sharing of knowledge in a learning
environment, either in person or via technology in connected
classrooms, engaging the audience through exposition and
activelearning methods (demonstrations and questions) while
encouraging critical thinking and personal introspection.

Lab: A hands-on learning environment including synchronous
access to the instructor (either face-to-face or virtually) applying
scientific methods, practical skills and/or creativity in the
acquisition of knowledge. Some examples: painting, pipetting,
tying knots, curling hair, sawing lumber, and computer
programming.

Practicum: Field experiences in which students apply their
learning in real-life situations and events. The purpose of
practicum is to assist in the development of the essential skills,
knowledge and dispositions of a profession through exposure
to practical experiences in the field. Practicum includes both
engagement in professional practice and reflective supervision
with a college instructor to meet specified outcomes. The
required number of hours and levels of supervision on site vary
by program of study.

Clinical: An onssite work experience supervised by faculty
allowing students to practice and demonstrate their developing
client care skills and competencies. Students also participate in
preceptorships when faculty assign them to a professional who
instructs, supervises, and evaluates the students.
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Transfer Degree ﬂ?
Associate of Arts (AA) Degree » a-:g%‘

The Associate of Arts (AA) transfer

degree offers foundational education that
enhances good communications skills

and provides wide general knowledge.
This degree is the basis for a wide range of
bachelor degree programs and careers in
fields such as languages, literature, political
science and more.

The AA degree is designed for students
planning to continue their education by
transferring to one of the three Arizona
public universities. The general education
component of our AA degree fulfills the
requirements of the Arizona General
Education Curriculum (AGEC-A), which
when completed, will transfer to any of the
three public Arizona state universities as

a block meeting all lower division general
education requirements. (see What is

AGEC? - page 66)

NPC Requirements
e The Associate of Arts (AA) degree

requires a minimum of 64 hours of
course credits with a grade of “C”

or better in all courses and a minimum
cumulative grade-point average of 2.0
on a 4.0 scale.

* Some courses have placement
requirements or prerequisites that may
result in coursework beyond 64 credits.
These courses, too, require a grade of
“C”or better. For information about
prerequisites, see an academic adviser.

* In most general education courses,
special emphasis is placed on
developing written communication
skills with intensive writing
requirements. Race and ethnic
issue awareness is embedded
throughout the general education
requirements. Specific courses, as
noted, meet the requirement for
Contemporary Global/International or
Historical Awareness.

Programs and Degrees

Associate of Arts (AA) ® 64 credits

Completion of the 35 general education and discipline studies course credits fulfills
requirements for the Arizona General Education Curriculum (AGEC-A) for the
Associate of Arts degree. (see What is AGEC! - page 65)

General Education Courses

COMMUMICALIONS .....eceeeeereeereesnnsesssnssnsanssnssnssessnssnsssssnsssssnssnsssssssssssssssssssnssessns 6 credits
[JENL 101 College Composition | 3 credits
[JENL 102 College Composition |l 3 credits

MAtNEMALICS.......eecveeereeereissecessrstssnssssnesnssssnsseanssssnssnsnssnssnnssnsesnsssnssssnssnsssnsn 3 credits

Select one of the following:
[CIMAT 142 College Mathematics with Contemporary Applications 3 credits

[CIMAT 152 Advanced AlZEDra........ccoiuieeiiiiiie e 3 credits
Or any mathematics course for which MAT 142 or MAT 152 is a prerequisite.

Discipline Studies

1 Arts and HUMANIEIES .........cecveeerseeesserenesenssesssessnssssssenssesssnsssssssnssssssssssssssnssessns 9 credits
(Select three courses from at least two disciplines from the list on page 66)

[ Physical and Biol0giCal SCIEMCE............eeoveeeseeeerseesiresrssessnssessesssssessessessessensenses 8 credits
(Select two courses from the list on page 66)

[ Social and BeHavioral SCIEMCES ..........veeeevvsreeseresrsrsesesessssssesssssssssssssssssssssssss 9 credits

(Select three courses from at least two disciplines, with at least one asterisk (*) course to meet requirements for
Contemporary Global, International or Historical Awareness, from the list on page 66)

[0 Transferrable EIGCHVES. .........cevveveessesssssesssesssssssssssssssssssssssssssssssssssssasasasaes 29 credits
Successful completion of 29 credits of unduplicated university transferrable electives, as described on page 63.

Northland Pioneer College 2020 — 2021 Catalog
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General Degree

Associate of General Studies (AGS) Degree

The Associate of General Studies (AGS)
Degree is the most flexible of the degrees
offered at NPC. With this degree you
learn the basics of mathematics, English,
science, history and a wide variety of
other subjects, allowing you the chance to
explore many different disciplines while
enhancing your personal development
with the equivalent of two years of post-
high school education.

While an AGS degree does not totally
fulfill all AGEC transfer requirements (see
page 66), many courses transfer directly

to the three Arizona public universities.
Work with your NPC academic adviser to
ensure courses meet your specific goals.

NPC Requirements

¢ The Associate of General Studies
(AGS) degree requires a minimum
of 64 hours of course credits with a
minimum cumulative grade-point
average of 2.0 on a 4.0 scale.

 Students must complete 31 general
education credits, listed at right.

e Some courses have placement
requirements or prerequisites that
may result in coursework beyond the
minimum credits. For information
about prerequisites, see your
academic adviser.

e Students with 12 or more credits must
meet with an NPC academic adviser to
select a program of study to best meet
the student’s goals.

¢ In most general education courses,
special emphasis is placed on
developing written communication
skills with intensive writing
requirements. Race and ethnic
issue awareness is embedded
throughout the general education
requirements. Specific courses, as
noted, meet the requirement for

Contemporary Global/International or

Historical Awareness.

Associate of General Studies (AGS) e 64 credits

Students with an associate or higher degree will not be considered for this degree. The
AGS degree requires completion of these 31 general education and discipline studies
course credits:

General Education Courses

COMIMUIMICAMONS .....vveeereesseenssessssssssssssssssssssssssssnssssssnsssssssssssnssessssssssmssssssssnsnes 6 credits
[JENL 101 College COMPOSIHION | ...eovveeeieeeieeeieeeieceeeeeeee e 3 credits
PLUS ONE of the following:
[JENL 102 College ComPOSItioN 1 ......coveeeeeieeieeieeeeeee e 3 credits
CJENL 109 Technical Writing 3 credits

Mathematics..........ccvevseeveresensun.
[CIMAT 112 Algebra IlI: Intermediate
Or any mathematics course for which MAT 112 is a prerequisite.

3 credits
3 credits

Discipline Studies

[0 ArtS and HUMAMITIES ........ceeeeeveeeeiiiceeeieiiesessssessssssssssssssssssssssssssssssssssssssssssssssnenns 6 credits
(Select two courses from at least two disciplines from the list on page 66)

[ Physical and BiolOZiCal SCIBNCE............eeveeereeerereeesesesesesesesssesesssesssssssssssssssssssens 4 credits
(Select one course from the list on page 66)

[ Social and Behavioral SCIENCES ...........cecuveeeereersersersersersesssnsesssessnssssssssssnssnsnes 6 credits
(Select two courses from at least two disciplines from the list on page 66)

[ Additional DiSCipling SHULIES..........eeereeeseeerseersrerssnscnssersseessssesnssenssesssssssnssnssnens 6 credits

Select a minimum of six additional credits from the Discipline Studies list on page 66, or from these courses:

Foreign Language

I FRE 101 Elementary FIENCh | ..cviviiuiieieieieceececee e, 4 credits
CIFRE 102 Elementary French 1 ...cvovieieeceeeeeeeeeeeee e 4 credits
CIGER 101 Elementary GErMan |.....c.ovoveeeeveeeeeeeeeeeeee e, 4 credits
I GER 102 Elementary German ll..........cccovvvevevereereieecieeieeeeeeereees 4 credits
[ SPA 101 Elementary Spanish |.......cooveoiuiiicieiiie e 4 credits
I SPA 102 Elementary Spanish 1.......ccccoveveeieeceeeeeeeeeee e, 4 credits
Computer Science
[1CIS 105 Computer Applications and Information Technology .................. 3 credits
Verbal Communications
I SPT 120 PubliC SPEAKING ...vvevvvevieiieiieeie et 3 credits
CORequired EIECHVES......cevveerrreerrreerrreerrseeesseeesmeessneessse s ensnes 33 credits

From any unduplicated courses at 100 or higher level.
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Transfer Degree e
Associate of Science (AS) Degree ;éi

Trapstet
The Associate of Sci AS) d F ; F
imrsntsoiasme eI Associate of Science (AS) o 64 credits
and good communications skills, Completion of the 36 general education and discipline studies course credits fulfills
while providing a firm grounding in requirements for the Arizona General Education Curriculum (AGEC-S) for the
mathematics and the natural sciences. An Associate of Science degree. (see What is AGEC? - page 65)
Associate of Science degree is foundational .
for students looking toward biological, General Education Courses
health and medical undergraduate degrees. COMMUMICALIONS ..vvevevevvnerssresersersserssessssssssssssesssessssssssssssssessssssssssssssssssesasesas 6 credits
Students who plan on going into business, [JENL 101 College COmMPOSItION | ....cccuveeereeiieeiiiee et 3 credits
engineering or agriculture may also want [JENL 102 College Composition 1. .....cccvrreiiiieeeiiiiee e 3 credits
to consider this degree. MALHCIMIALICS.c.v.veeeveesseeseseesseesessesseesesssessessessessessessessessssssssesssesssssessessssessssssssene 4 credits
The Associate of Science degree is a [CIMAT 221 Ca}lculus I..... e L P PSSP S PSPPI PSS OIS 4 credits
. Or any mathematics course for which MAT 221 is a prerequisite.
transfer degree designed for students
n planning to continue their education Discipline Studies
2 = by transferring to one of the three o .
5 S Arizona public universities. The electives [ Arts and Humanities................ R 6 credits
= . . (Select two courses from at least two disciplines from the list on page 66)
< component must consist of credits that ) Co ) .
will transfer to all three Arizona public [ Physical and Biological St:lent,_'e R 8 credits
. ities. Check with vour academic (Select two courses from the SAME discipline)
ugl\,]em ) ferabili v [IBIO 181 General Biology l...c.eccveicveiieiiecie e 4 credits
adviser on transterabrity. CIBIO 182 General Biology 11 cv..eeeeeveeeeeeeeereeeeeseeseeeseesseeseeseeseees s 4 credits
; [ICHM 151 General Chemistry | ...civeiieiieiieciieceee e 4 credits
NPC ReqUIrementS CICHM 152 General Chemistry 1l ......ooveiiiiciiceiececie e 4 credits
* The ASSOClaFe F’f Science (AS) degree [1Social and BeRAVIOral SCIENCES .......ceeveeeereeesrsesssesssessssssssssssssssssssssssssssassssansses 6 credits
requires a minimum of 64 hours of (Select two courses from two different disciplines, with at least one asterisk (*) course to meet requirements for
course credits with a grade of “C” Contemporary Global, International or Historical Awareness from the list on page 66)
or better in all courses and a minimum — [] SCieNCE/MAtNEMALICS OPHOM .........vv.reeeeeeeereeeseresersserssesssessesserssesssesasessssssesnsees 6 credits
cumulative grade-point average of 2.0 (Select two courses not taken to satisfy Physical and Biological Sciences requirements listed above.)
on a 4.0 scale. [JANT 104 Biological Anthropology and Human Origins.............ccccceeeennns 4 credits
¢ Some courses have placement [IBIO 105 Environmgntal Biology .....cooevvviiiiiicn, e, 4 credits
requirements or prerequisites that may [IBIO 160 Introductlgn to Human Anatomy and Physiology............ccccvveeee. 4 cred!ts
result in coursework beyond 64 credits. [IBIO 181 General B!ology e 4 cred!ts
These courses, too, require a grade of [IBIO 182 General Biology Il ............ B T 4 cred!ts
“C” or better. For information about [IBIO 201 Human Anatomy and Phys!ology L 4 cred!ts
L . . [IBIO 202 Human Anatomy and Physiology I.........ccccovueeveeieeicciceeenen. 4 credits
prerequisites, see an academic adviser. : , X
) [IBIO 205 MICrobIOlOZY ....c.vveveeeeeieeie ettt 4 credits
* In'most genera? education courses, [CIBIO 241 HUMAN GENELICS .....uvviiiiiii s 3 credits
special emphasis is placed on CICHM 151 General CREMIStrY | .....vvvvveoseesvovooovveveeeessssssssososseneeesns 4 credits
developing written communication CICHM 152 General CREmIStry I1......vceeoooooesoveceeereeeesssssssceessnneees 4 credits
Sklns‘ with intensive writing _ [CIGEO 111 Physical GEOZIaPhY .....c.eeveeeeeeeeeeeeeeeeee e eeeeee e 4 credits
?eqmremem& R_ace and ethnic [JGLG 101 Introduction to Geology | - PhySical......c.ccooveevereeieeieieeeennan 4 credits
issue awareness is embedded [CIGLG 102 Introduction to Geology 11 - Historical ..........cccveeeeveveceveeenanns 4 credits
throughout the general education CIMAT 231 CaICUIUS 1o 4 credits
requirements. Specific courses, as CMAT 241 CalCUIUS H.ooeoioiiiiiieie e 4 credits
noted, meet the requirement for [CIPHY 113 General PhYSICS | c.vviviiiiiiieiie e 4 credits
Contemporary Global/International or CPHY 114 General PRYSICS 11 ..c.vviieeeeeeee e 4 credits
Historical Awareness.
CTransferrable EIGCLIVES ........cccrveersserssnssnsssisnsssnsssesssennns 28 credits

Successful completion of 28 credits of unduplicated university transferrable electives, as described on page 67.
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Automotive Technology (AT0)
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Degree and Certificate Options

This program is for students who are seeking a career in the

automotive repair industry. It offers a combination of self-guided,

computer-aided instruction, guided instruction and hands-on
laboratory learning. Students will perform numerous repairs on
a combination of training modules, practice and live vehicles.
All repairs and tasks will follow ASE guidelines to prepare
students to become ASE certified in eight areas of repair. These
areas are: electronics and electrical systems; engine performance;
suspension and steering; brakes; heating and air-conditioning;
engine repair; manual transmissions and axles; and automatic
transmissions. Students will then be encouraged to participate
in the ASE testing process to obtain certifications in their area
of interest. Additionally, students are required to complete 4
hours of additional documented E-learning per credit hour of
enrollment outside of classroom (in addition to homework,
studying, and other regularly-assigned reading materials).

Upon completion of the program, the student will receive

an Associate of Applied Science (AAS) degree in Automotive
Technology. This degree, coupled with the ASE certifications,
will enhance career opportunities in the automotive industry.

Preceding the AAS degree, students are afforded the
opportunity to obtain a Certificate of Applied Science in
Automotive Technology or Certificates of Proficiency.

Career Opportunities

There will be steady employment in the auto services industry
due to the need for maintenance and repairs as car owners
keep vehicles longer than in the past. Added to this is the
need to replace retiring mechanics, rapidly changing hybrid-
fuel technologies, as well as mandates for improved vehicle
performance standards.

The U.S. Bureau of Labor Statistics reports the median annual

salary for certified mechanics in May 2019 was $37,560 (northern

Arizona non-metropolitan area) with higher pay for specialized
service technicians working for auto dealerships.

Why Study Automotive Technology?

Cars are getting more sophisticated and today’s auto dealerships
and repair facilities want trained workers who can adapt to new
technologies and repair techniques. Individuals without formal

training and national certification will face stiff competition for
entry-level employment opportunities.

Cost & Time for Completion

The U.S. Department of Education requires NPC to annually
publish cost and time for completion data on Career &
Technical Education certificate programs.

The current data is online at www.npc.edu/automotive.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog
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Certificates of Proficiency (CP) 3 check oft as compieted.
Automotive Service Operations (CP) e 24 credits

[ ATO 216 Suspension and StEErNG..............ooereeevvversseneereverisssnennns 4 credits
[ ATO 218 Automatic TranSmisSions .............ccooveeeveeeemsrreereeersssneeenes 4 credits
[ ATO 220 Manual Transmissions and Drive Trains.. ... & credits
1 ATO 222 Brake SYStEMS ..eeeeeeeeeseeeeeeseesrrsceiriis ... b credits
[ ATO 224 HVAC Systems....... ... A credits
[T ATO 226 AULOMOLIVE DIESEl....vevverreeeeeeeeeeeeeees e 4 credits
Electrical Systems and Engines (CP) e 23 credits

[ ATO 116 Introduction to Automotive and Safety ..........coovevevrrvnrenen. 2 credits
3 ATO 118 EIBCHCAl | ..ot 3 credits
[ ATO 120 Electrical Il ... 3 credits
[0 ATO 122 EIECHICEI 1o 3 credits
[T ATO 124 ENGINE REPAIT |.vvvveoeeeeeveeeeeeeeeeeeecseeceeeeenssssssseeseeeeesssnenes 3 credits
[ ATO 126 Engine Repair Il........ ... 3 credits
[ ATO 128 Engine Performance |......cccccvocccceeevescvcceersssceveessene 3 credits
1 ATO 130 Engine Performance Il ......veeeeeeeeeesoocceeeeeeesssessssseeerenneen 3 credits

Certificate of Applied Science (CAS) e 29 credits

[ Complete the Electrical Systems and Engines CP........... 23 credits
[ Communications .............cceeeeeeeeeseeesieessesssesssssssessnns 3 credits

ENL 101 College COMPOSILION L.....ueveeeerreerereeriseres e 3 credits
[0 MathematiCs.........cuveerseeessessrsessnsessnsscsnssssnsssssssnssssnsseaes 3 credits

Select any course under the Mathematics General Education Course Options (for
CAS and AAS Degrees) on page 66.

Automotive Technology (AAS) e 64 credits

Complete the Automotive Service Operations CP............ 24 credits
Complete the Electrical Systems and Engines CAS......... 29 credits
General Education Courses..........ccceceseennne 3 credits
1 COmMUNICALONS ........eeeevrrevnerisnsessnssscnssnsnsesnssnssnes 3 credits

Select any course under the Communications General Education Course Options
(for AAS Degrees) on page 66.

1 Discipline Studies ......cccccveeerecerecerccersennne 7 credits

(Select one course from the Physical and Biological Sciences list and one
course from either the Arts and Humanities or Social and Behavioral
Sciences lists on page 66.)

I Y 3 =2 1 credit
(Choose from any unduplicated courses at the 100-level or above)
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Transfer Degree f?
Associate of Business (ABus) Degree ; ;;%ge‘

No matter what field you may decide

to pursue, it is helpful to begin with

an understanding of business. The
Associate of Business (ABus) degree is the
foundation for many careers and a way to
gain an edge and the critical knowledge

it entails.

The NPC Associate of Business degree is
a transfer degree. The general education
component of the ABus degree fulfills
the Arizona General Education
Curriculum (AGEC-B). When
completed, the AGEC-B will transfer

to the three Arizona public universities
as a block that meets all lower division
general education requirements. (see

What is AGEC? - page 65)

NPC Requirements

e The Associate of Business (ABus)
degree requires a minimum of 64
course credits with a grade of “C”
or better in all courses and a minimum
cumulative grade-point average of 2.0
on a 4.0 scale.

* Graduates must complete CIS 105 and
at least 33 general education credits.

e An 18credithour business core
provides foundational business
knowledge, as recommended by the
Arizona Transfer Committee. This will
ensure that when students transfer to
state universities they have the core
courses that they need to be successful
in their upper level businesses courses.
Additionally, this business core will
ensure that students who graduate
with an ABus, and do not further their
business education, can be successful in
a business environment.

e Some courses have placement
requirements or prerequisites that may
result in coursework beyond 64 credits.
These courses, too, require a grade of
“C” or better.

/2

Programs and Degrees

Associate of Business (ABus) ¢ 64 credits

Completion of the 36 general education course credits fulfills requirements for the
Arizona General Education Curriculum (AGEC-B) for the Associate of Business degree.
(see What is AGEC? - page 65)

General Education Courses

I s T T 6 credits
CJENL 101 College CompPoSition | .....c..eeiueeeiieeiiieiiee e esiee e 3 credits
[JENL 102 College COMPOSItION 1., uieivieivieieieciiecieecie e 3 credits

I Mathematics.........ccevevrveervsvisinenns 4 credits
[ MAT 221 Calculus | 4 credits

Or any mathematics course for which MAT 221 is a prerequisite
Discipline Studies
CJArtS and HUMANIHES .......cueeeeeeeeerssesnssessssssnssnssnssnssmssnsssssmssssssssssnsssssssssssssssssssesnes 6 credits
(Select two courses from at least two disciplines from the list on page 66)
[ Physical and Biol0giCal SCIENCE.............ccceeereeereeeeraesrcesecessnsessnssssnsssnssnsseansns 8 credits
(Select two courses from the list on page 66)
I Social and BeRavioral SCIEINCES .........cceeccvveereeesrsesesesssiesesssssssssssesssssessssssssessens 6 credits

(Select two courses from at least two disciplines from the list on page 66. Make at least one selection an asterisk (*)
course to meet requirements for Contemporary Global, International or Historical Awareness.)

LTI COMPULET SCIEMCE. .....eeveeeeeserrsrsesesrsrsessssssnsessssssessssssssessssssssesessssssssessssassssanas 3 credits
CIS 105 Computer Applications and Information Technology .................. 3 credits
[ General EIECHiVES OPHONS........ccceceveeeesseeesersnssensseessssssnssensssssssssssssenssssssnssnsssensns 3 credits

(Select one additional unduplicated course from either the Arts and Humanities or Social and Behavioral
Sciences lists on page 66 to satisfy the requirements of 36 general education credits.)

CIBUSINESS COIE ...ccueeeereernessessnsssnssnsssssssssssssnsssssssssnsssssssesnes 18 credits
[IBUS 201 Quantitative Methods ........ccovvviiiiiiiiiiiiiiie e, 3 credits
[IBUS 206 Legal, Ethical, Global and Regulatory Environment

OF BUSINESS Furtiieiiiiee ettt ettt 3 credits
[IBUS 217 Principles of Financial Accounting..........ccoooeeiiiiiiiii. 3 credits
[IBUS 218 Principles of Managerial Accounting..........cooeveeiiiiiiiiiiennnenn. 3 credits
[JECN 211 Principles of MaCroeCONOMICS ......cveveiveiveerieieiieireeveereesieenias 3 credits
[JECN 212 Principles of MiCrOBCONOMICS .....veeveeeeeieeieeeeeeeeeee e eneeenes 3 credits

1+ Direct Transfer Course to NAU; Elective Transfer Course to ASU, U of A

CO Transferrahle EIQCHIVES ........eeeeeeeeeerrreererrsssissssssnnnnmnnnssssens 10 credits

Successful completion of 10 credits of unduplicated university transferrable electives, as described on page 67.

Northland Pioneer College 2020 — 2021 Catalog
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Business Studies (BUS)

\cect
W= l

Accounting Specialization

Bookkeeping, accounting and auditing
clerks produce financial records for
organizations. They record financial
transactions, update statements and check
financial records for accuracy. Employment
in these occupations is projected to grow
11 percent through 2024, faster than
average for all occupations. The U.S.
Bureau of Labor Statistics lists the median
annual wage for bookkeeping, accounting
and auditing clerks in non-metropolitan

northern Arizona as $40,770 in May 2019

As the number of organizations increases
and financial regulations become stricter,
there will be greater demand for these
workers to maintain books and provide
accounting services.

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/accounting.

Need help paying for classes?

Many students can qualify for financial
aid if they take the time to submit the
Free Application for Federal Student Aid
(FAFSA), available online at
studentaid.ed.gov/sa/fafsa.

Apply early, as the process can take

4-6 weeks. You should have all of your
paperwork submitted to the Financial Aid
Office by the Priority Deadlines:

O April 15 for Fall Semester
¢ October 15 for Spring
¢ March 15 for Summer

(CP) Certificate of Proficiency
(CAS) Certificate of Applied Science

9
Work

Accounting Fundamentals (CP) ® 18 credits

I BUS 100 Introduction t0 BUSINESS .....vevveeeeeeeeeeeeeeeeeeeeeeeaeeeeeenaenans 3 credits
1 BUS 103 SUCCESS 0N YOUT JOD....vieiieeiiee et 2 credits
[1 BUS 122 Computerized Accounting with QuickBooks™ ..............c.......... 3 credits
[1 BUS 128 Microsoft Excel Applications for Business..........ccccccevveeiveeenee. 3 credits
[1 BUS 202 Professional CUStOMEr SEIVICE.......vvvviieeeiieiiiiiiieeeeeecciieeeeeeen 1 credit
[1 BUS 203 Introduction to Business Communication...............ceeevvvvnnnnn. 3 credits
[1 BUS 217 Principles of Financial Accounting & .......ccoovvvivveieiiiiiiiiineenn. 3 credits

Accounting (CAS) e 30 credits

[ Complete the Accounting FUNAAMENLAIS CP............cceeveerreeersrsessnssssessnsessnssnsnses 18 credits
PLUS

[1 BUS 206 Legal, Ethical, Global and Regulatory Environment

OF BUSINESS £ ...t 3 credits

[1 BUS 218 Principles of Managerial Accounting £ ......ccoovvviieeiiiiiiinnnne.n. 3 credits

COMMUINICAMONS .....c.eeereesseensessnssnssnssnssessnssnssnssnssessssansssesnssnssssssssssssssssssnssnsnes 3 credits

I ENL 101 College COMPOSItION | ...ovviveirieeieicciecieeveeeee e 3 credits

[0 MAtREMALICS.....ccveeveeeereeesesessnssssnssssnssnsssssssnsnsssssssnssssnsssssssnsssssssassssssssnssssssnnsses 3 credits

BUS 133 or select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees)
on page 65 EXCEPT for MAT 101, MAT 109, MAT 112 or MAT 125.

Accounting (AAS) e 64 credits

[ Complete the ACCOUNLING CAS..........coceeeereeeeereerseeesnseessessnssessnssnssessnssssssssnsssssnes 30 credits
PLUS

General Education COUISES ......coevmerrrrrssnnmserrsssssnsessesssssnnnnnnas 3 credits

] COMMURNICALIONS ...eeeeeeeeeeeeeeeeeereesterseeeeeseevseersestsrsesssesesrsesssesesssesssssssssesssesssssens 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66
EXCEPT for SPT 110 and SPT 120.

L DisCipline STULIeS ...vcceevrverrrrerrrerrrerrseerseressnnessseessanssssneeas 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

Core ReqUIremMents ........cceeeeererrersmssersssssssssessessnsssessessnssns 18 credits
I BUS 123 Income Tax ProCedUIeS...........oovevieveeeeeeeeeeeeeeeeees e, 3 credits
[ BUS 125 Payroll ACCOUNTING ...oouveieieeeie et 3 credits
I BUS 185 Ethics in Management.........ceuveeeeeeee oo ee e, 3 credits
I BUS 201 Quantitative Methods T .....cccveveiieiiieieieieccce e, 3 credits
[ BUS 210 Principles of Management ...........cccoceeveeiieiiieeie e e 3 credits
I ECN 212 Principles of MiCroeConomics f ......cveveeveeeveereiveeecireeraveaneans 3 credits

1 Direct Transfer Course to NAU; Elective Transfer Course to ASU, U of A

(AAS) Associate of Applied Science Degree ] Inr@striCtet EIQCHVES....reerersreresssesersssesessssessssssesssassesnsassens 6 credits

Northland Pioneer College 2020 — 2021 Catalog
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Business Studies (BUS)

Entrepreneurship Specialization

Entrepreneurship plays a vital role in
the growth of the U.S. economy. The
number of new business establishments
(establishments that are less than
l-yearold in any given year) tends to rise
and fall with the business cycle of the
overall economy. Entrepreneurs start
new businesses and take on the risks
and rewards of being an owner. Those
who plan ahead and educate themselves
on the range of issues that will impact
their business before they start are the
most successful. Annual salaries vary by
industry and level of success.

Since most entrepreneurs are self-
employed, no median salary statistics are

available from the BLS.

If you are considering starting your own
business, consider contacting NPC’s
Small Business Development Center
for a free consultation and assistance

in contracting with governmental
agencies or preparing Small Business
Administration loan applications.

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/entrepreneurship.

Need help paying for classes?

Many students can qualify for financial
aid if they take the time to submit the
Free Application for Federal Student Aid
(FAFSA), available online at
studentaid.ed.gov/sa/fafsa.

Apply early, as the process can take

4.6 weeks. You should have all of your

paperwork submitted to the Financial Aid
Office by the Priority Deadlines.

Programs and Degrees

Wo}K

Entrepreneurship Fundamentals (CP) @ 21 credits

I BUS 100 Introduction t0 BUSINESS ......cciviveiiieiiieeiieesiie e eiie e 3 credits
I BUS 105 Techniques of SUPEIVISION ....c.vovveveeviieeiereeieireeecee e 3 credits
I BUS 106 Techniques of Personal FiNance ...........ccoeveveeeveeeeerieneenns 3 credits
[CIBUS 110 Small Business Management ..........c.ccueeeeeeeoeeeeeeeseeeeeeeeeeens 3 credits
[1BUS 210 Principles of Management ..........cccovvevveiieiieiieciecieeeveeenens 3 credits
[ BUS 220 Principles of Marketing..........ccovevvvveiieeiieeiiie e 3 credits
[ BUS 231 Microsoft Office — Level 1 ..ouvvieiiiieeiiiiieeiiiiieesicee e 3 credits

Entrepreneurship (CAS) e 33 credits

[ complete the Entrepreneurship FUNOAMENEAIS CP ...........ccveveeeeveeeeeresrisrsreeseanns 21 credits
PLUS
I BUS 203 Business CommUNICAtioN.......ccvvveeeriiireeiiiieeeciieeeseiiee e 3 credits
[ BUS 225 Human Resource Management..........coeecveeiieeiiiecciieecenneene, .3 credits
COMMUIMICALIONS .....eveeeevercerseesnnssnsssssnssnssnssnssnssnsssssnssnsssssnsssssssssssssssssnsssssnsssssns 3 credits
[JENL 101 College CompoSition .. ...uuuueuuueiriiiiiiiiiiiiiisiiniinnnsnneinnnnnns 3 credits
] MAtH@IMALICS........ceeeerereeereserersesesnssssessssssssssssssssssessasssssssssssssssssasassssssssasases 3 credits

BUS 133 or select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees)
on page 66 EXCEPT for MAT 101, MAT 109, MAT 112 or MAT 125.

Entrepreneurship (AAS) e 64 credits

1 Complete the Entrepreneurship CAS ...........veeeeevreeesesessssssnsessssssnsssssssssssssesssnnes 33 credits
PLUS

General Education COUISES ........cceurrrvmrrrssnsrrssnsesssaneesssanns 3 credits

] COMMUMICALIONS ....eeeeeceveveseicissessiisississssssssessssssssssnssssssssssssssssssssssssssanes 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66
EXCEPT for SPT 110 and SPT 120.

L Discipline StUdIes ......cceceeveerrrrrcmrcrreer e e seesneas 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

Core ReqUIreMEeNtS ........ccceeeereerreersnrsserssesssnrssenssnessnnssnnnnns 15 credits
[C1BUS 122 Computerized Accounting with QUICKBOOKS ...........ccceveruvennn. 3 credits
[C1BUS 206 Legal, Ethical, Global and Regulatory Environment

OF BUSINESS F .t e ettt e e e e e eeeeeeaan 3 credits
JECN 211 Principles of Macroeconomics I ......ccevvveevieeeiveeiveeiieeineeans 3 credits
[JECN 212 Principles of Microeconomics .......ccoooeeiiiiiiiiiiiiiiiiin. 3 credits
[1BUS 217 Principles of Financial Accounting ........cccceeeeviiiiiiieeieeniiinn, 3 credits

1 Direct Transfer Course to NAU; Elective Transfer Course to ASU, U of A

CaUNrestricted EIeCHVES...uuuueeeeeeeeeeenessssssssssssesssesssssssnnnnnnnnnnes 6 credits

(Choose from any unduplicated courses at the 100-level or above)

Northland Pioneer College 2020 — 2021 Catalog
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Business Studies (BUS) SNeLt s
Management and Leadership Specialization \
Work
The Management and Leadership area Management and Leadership Fundamentals (CP) e 19 credits
of SpeCi?{hzation prepares.graduates I BUS 105 Techniques of SUPEIVISION ......veveeveveieeeeeeieeeeseeeeees e 3 Credits
for a variety of career options, from I BUS 185 Ethics in Management...........o.ovvveveeveeeeeeeeseenseesenesensenenen 3 Credits
administrative services managers, 1 BUS 202 Professional CUStOMEr SEIVICE.........ccereeeereverereeeeeeenesereieneens 1 credit
human relations managers, sales [ BUS 203 Introduction to Business Communication ........cccceeeeeerevennnnen. 3 credits
managers, marketing specialists, natural [ BUS 210 Principles of Management ..........cccceevveevieeeiiieeiiee e 3 credits
science managers, hospltahty and food D BUS 220 PI’InCIp|ES Of Mal’ketlng ......................................................... 3 Cr’edltS
I BUS 231 Microsoft Office LeVel l.......ccecevvereeeeeeieieccieeieeeeee e 3 credits

service managers or even school or
college administrators.

Career Opportunities

Employment opportunities in the
management area are projected to grow

12 percent per year through 2022. Tasks
such as managing operations, facilities and
people will remain important in a wide
range of industries.

The following, according to the U.S.
Bureau of Labor and Management, are
the annual mean wages in Arizona for
some management and leadership fields:
Food Service Manager, $63,050; First-
line supervisor for retail sales workers,
$34,490; First-line supervisors for office
and administrative support workers,
$58,600; and Medical and Health Services
Managers, $120,310.

(Figures from US BLS May 2019, SOC 11-2022).

Cost & Time for Completion
The U.S. Department of Education

Management and Leadership (CAS) ¢ 34 credits

[ Complete the Management and Leadership Fundamentals CP.............c..c.cevvennns 19 credits
AND
[ BUS 206 Legal, Ethical, Global & Regulatory Environment of Business..3 creditst
[ BUS 217 Principles of Financial AcCounting............uuvvvvvvvvuiniiniiunnnnnnnns 3 creditst
[1 BUS 230 Organizational Leadership.........cccooevvviieeeeieiiiiiiiiiecee e 3 credits
COMMUINICAMONS .....ooeeereesseensessnssnsessnssnssnssnssnesnssessssansssessssnsssssssssnsssssssssssnsnes 3 credits
[JENL 101 College ComposSition | ...cccuueeeeeeeeeieiiiiiiieeee e 3 credits
0 MAEHEIMALICS. ....e.veeeeereerreerseseasssrsesessassssseseasssssssessasssssessasassssssssssssssssssassssesssanas 3 credits

BUS 133 or select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees)
on page 66 EXCEPT for MAT 101, MAT 109, MAT 112 or MAT 125.

Management and Leadership (AAS) e 64 credits

1 Complete the Management and Leadership CAS ...........ccoovevveeeesseseersessesssnsessnns 34 credits
PLUS

General Education COUISES ......coecmrrrrrissannmerrsssssnsessssssssnnnnnnas 3 credits

L COMMURICALIONS .....eveesveeesrseesisseeestsssssnsissssssssssessssssssssssssesssassnsesssanas 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66
EXCEPT for SPT 110 and SPT 120.

requires NPC to annually publish cost and (] DiSCIpliNe StUBIES .cuvrererrerssssscsesesrsessssssssessssssssssssssssssesssssens 7 credits

time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/
ManagementLeadership.

Need help paying for classes?

Many students can qualify for financial
aid if they take the time to submit the

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

Core ReqUIremMents .........ceeerrerrersmsserssssssnssessessnsssessesssnsns 12 credits
[ BUS 218 Principles of Managerial Accounting £ .......cococveviieiiieninennnen. 3 credits
[1BUS 225 Human Resource Management.........ccceevvvveeeiiiieeesiieeee s 3 credits
[JECN 211 Principles of MacroeConomiCS ........cuvvveeeeeeeeeeiiiiieeeee e 3 creditst
[JECN 212 Principles of Microeconomics & ......ccccvveeviivieesiiieeeniiineeiinnns 3 credits

1 Direct Transfer Course to NAU; Elective Transfer Course to ASU, U of A

Free Application for Federal Student Aid I Unrestricted Electives 8 credits

(FAFSA), available online at
studentaid.ed.gov/sa/fafsa.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

(Choose from any unduplicated courses at the 100-level or above)

Programs and Degrees
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Business Studies (BUS)

Medical Office Administration Specialization

Medical office administrative assistants
are multi-skilled individuals essential in
providing clerical support for the running
of an efficient and profitable medical
practice. They ensure quality, accuracy,
accessibility and security in both paper
and electronic systems. Because they
work in the health care field, medical
office administrative assistants also need
specialized knowledge about the types
of various classification systems to code
and categorize patient information for
insurance reimbursement purposes, for
databases and registries and to maintain
patients’ medical histories.

Employment of health information
technicians is projected to grow 15
percent through 2024, much faster than
the average for all occupations. The
demand for health services is expected
to increase as the population ages.

The annual mean salary for northeastern

Arizona is $42,190.
(May 2019, SOC 43-6013)

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/Medical-Office-
Administration.

(CP) Certificate of Proficiency
(CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree

/6

Programs and Degrees

Wo}K

Medical Office Administration Fundamentals (CP) e 22 credits

[IBIO 160 Intro to Human Anatomy and Physiology ........ccccceevveeiiieennnen. 4 credits

or HES 190 Human Body in Health and Disease ..........ccccccoovivvvenen. 4 credits
[CIBUS 105 Techniques of SUPEIVISION ....c..evveveeueeeeeeeeeieeie e 3 credits
[CIBUS 119 Medical Office Administrative Procedures............ccccoveveuvene.n. 3 credits
[CIBUS 183 Electronic Medical RECOIdS.........cveveeriereiieieiecieeveeeeie e, 3 credits
[CIBUS 189 Computerized Medical Billing.......c.ccveevieeieiiecieceieeeeeie e 3 credits
[CIBUS 231 Microsoft Office Level | .....cccveveeeriieeeeeecieeeeeveeeeeenn 3 credits
[CIHES 170 Medical Terminology for Clinical Health Professionals.............. 3 credits

Medical Office Administration (CAS) e 35 credits

1 Complete the Medical Office Administration Fundamentals CP...............ccccvevnas 22 credits
[IBUS 210 Principles of Management .........ccccvvveeieeiiiiiiiiiieeeee e 3 credits
[IBUS 227 Medical CoOiNG.....ccvvvviiiiiiiiiiiiiiiiiiieiiieiiieeeeeveeeveeeveevveeaaaaaaes 4 credits

COMMUINICALIONS .....ceeeveeerecsnnenssesnnsinssnssnssessnssssssssnssssssssnsssssnssnsnssnsssssnsssssns 3 credits
[JENL 101 College COMPOSIHION | ..vviuviiieieieieieciie et 3 credits
] MAtNEIMALICS.........cveeeeeeereeesesesrassseseseasesssseasssssssessasassssssassssssessanassssssasassssssssans 3 credits

BUS 133 or select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees)
on page 66 EXCEPT for MAT 101, MAT 109, MAT 112 or MAT 125.

Medical Office Administration (AAS) e 64 credits

[ Complete the Medical Office Administration CAS ............cccovecveveersensensensenssnsnns 35 credits
PLUS

General Education COUISES ........ccocurriimmrisienerssssnssssssnsssssanens 3 credits

LTI COMMUNICALIONS ....e.eeveeeevrecesisrseeesisssesessssssstsssssssssssssnsssssssssssssssssssssssasans 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66
EXCEPT for SPT 110 and SPT 120.

CODISCIpline STUMIES ....ccerveeerrrerrrerrrserrrsnerssser s e e s sseressnnsnnneas 7 credits

Select one course from the Physical and Biological Sciences and one course from either the Arts and Humanities
or Social and Behavioral Sciences lists on page 66.

Core ReqUIrEMENES .......ccccveereeerserrnrssersersssssessssssessnesssssnnns 12 credits

I BUS 184 MediCal SCHDE «.cvvveiveeeeeeeeceeeeee e 3 credits

[CIBUS 188 Medical Transcription Fundamentals..........cccccoveveveverenennnn. 3 credits

I BUS 230 Organizational Leadership.........ccooveeueeeeoeeeeeeeeee e 3 credits

1 BUS 250 Medical Administration CapStone ...........cceeveeveeeeeieeeeeieenas 3 credits
AND

CIUnrestricted EIGCLIVES........ccceeereercercercer e ses e s 7 credits

(Choose from any unduplicated courses at the 100-level or above)

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Business Studies (BUS) SNeLt s
Modern Office Technologies Specialization \
Work
Secretaries and administrative Modern Office Technologies Fundamentals (CP) ¢ 18 credits
assistants perform routine clerical and I BUS 103 SUCCESS 0N YOUF JOD...viviiieeieeitcieeee et 2 credits
administrative duties. They organize files, I BUS 108 Basic Keyboarding and Document Processing................cc...... 3 credits
draft messages, schedule appointments [ BUS 144 Professional Office SKillS ..........c.ovviiereirereeeeieeisieeceees 3 credits
and support other staff. [ BUS 155 Microsoft Word Level |....cc.uveeeevieeeeeiieeeeeiee e 3 credits
Graduates with basic office and computer [1BUS 182 Records_ Management........ P PP PR 3 credlts
skills usually qualify for entry-level 1 BUS 202 Professional CUStOMEr SEIVICE.......uviiveeiieeeirieeireeeeiieeiree e 1 credit
[1 BUS 203 Introduction to Business Communication ............cocveevrrvrennane. 3 credits

positions. Although most secretaries
learn their job in several weeks, many
legal and medical secretaries require
several months of training to learn
industry-specific terminology. Executive
secretaries usually need several years of
related work experience.

Career Opportunities

Employment of secretaries and
administrative assistants is projected to
grow 3 percent through 2022. Many job
openings will result from the need to
replace workers who leave the occupation.

The U.S. Bureau of Labor Statistics lists
the national median annual wage for
secretaries and administrative assistants is
$34,450 (BLS, May 2019 SOC 43-6014).

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/
Modern-Office-Technologies.

(CP) Certificate of Proficiency

(CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

Modern Office Technologies (CAS) e 27 credits

[ Complete the Modern Office Technologies Fundamentals CP ............c.ccccoevsevennns 18 credits
[ BUS 231 Microsoft Office Level l.......eeicvveeeeciieeeccee e 3 credits
A T O 3 credits
[J ENL 101 College CompPOSItion | .....uuuveerreerieeiiieiiiiiiiiiiirrieseiessressnesnnennnns 3 credits
[0 MAtREMALICS.......veeeseeereeseeesnssssnsseanssesnssnsssssssssssssssssassssssnsssnsssansnssnsssssssssnnsses 3 credits

BUS 133 or select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees)
on page 66 EXCEPT for MAT 101, MAT 109, MAT 112 or MAT 125.

Modern Office Technologies (AAS) e 64 credits

1 Complete the Modern Office TeCHNOIOZIES CAS........cevoveeeevevsrseressesrsnsessesssnsessnns 27 credits
PLUS
General Education COUrSES ........ccverrrmrsnrsmrserssenssesssnnssnas 3 credits

1 communications 3 credits
Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66
EXCEPT for SPT 110 and SPT 120.

O Discipling StUdIeS .....cceeereeerrcerrcerrceer e 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

Core ReqUIremMents .........cceeecereeeerscnerssnerssnersssesssnesssnesssnenas 12 credits
I BUS 105 Techniques of SUPEIVISION ......veveeveeieeeeeeieeeeseeeeees e 3 credits
[ BUS 106 Techniques of Personal FiNance .........ccceooevevieenieeiiienieeenee. 3 credits
[ BUS 122 Computerized Accounting with QuickBooks™ .............cccvveennee. 3 credits
[ BUS 128 Microsoft Excel Applications for Business.........ccceeeeeeeieeenennnn. 3 credits
3 Unrestricted EIECLIVES........cccveeerecerrcerserrseesses s e s e ssesesenans 15 credits

(Choose from any unduplicated courses at the 100-level or above)

Programs and Degrees
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Computer Information Systems (CIS)

Computer Information Systems Specialization

Nearly every kind of %‘\‘ec t ’0
business organization (3)
relies on computing
and computer
technology to operate

efficiently, and those

Work

to adopt increasingly sophisticated

organizations continue

technologies. Employers may train you
in their business, but they expect you
to know your “business” ~ computer
systems and how to develop them

and keep them running smoothly.
Northland’s Computer Information
Systems program provides knowledge
and skills in the areas of computer
programming languages, digital media,
hardware, networks, operating systems,
productivity applications, database
management and information systems.

Career Opportunities

Future job possibilities in Computer
Information Systems will be found in
every area that touches human lives:

the sciences, engineering, business,
entertainment, education and more. And
once established in the computing field,
your training and experience can open
doors to evermore challenging positions
with increasing pay.

Salary ranges widely, based on experience,

education level and national certifications.

The U.S. Bureau of Labor Statistics shows
the median annual wage for computer
occupations was $93,620 in May 2019.

In non-metropolitan northern Arizona,
median salaries for an entry-level help
desk/user support specialist were $44,480,
computer network support specialist was
$57,880 and information security analysts
was $104,210.

Bureau of Labor Statistics, U.S. Department of
Labor, Occupational Masy 2019 SOC 15-1121.

Programs and Degrees

Computer Information Systems (CP) ¢ 18 credits

[JcIS 105 Computer Applications and Information Technology .................. 3 credits
CICIS 111 Introduction to Programming | .........cccveveeeeveueeveeceeeeeeeennns 3 credits
[ICIS 130 Information Security Fundamentals............ccoccovvevveiiveveeenennnn 3 credits
[ICIS 141 A+ Certification Preparation l..........c.cocceeeoeeoeeeeieeeeeeeeeeeee e 3 credits
[ICIS 142 A+ Certification Preparation 1l ..........ccccoveviieevicieieieeeeecie e 3 credits
[ICIS 145 Network+ Certification Preparation............cccceevvcvveiicieieiiennas 3 credits

Computer Information Systems (CAS) @ 45 credits

Complete the Computer Information SYStemS CP............ccceeeeermcersmcersessesessnseeans 18 credits
I CIS 125 Digital MEI@ .ovveeiuveeiiieeciie ettt 3 credits
[JCIS 150 Digital CURUIE.......vviiieeee e, 3 credits
[ICIS 161 Microsoft Operating SYStEMS ........covevveiueereeieieiiecre e 3 credits
CICIS 171 Linux Operating SYStEM .......cveveeeveeieeeeee oo eeeee e 3 credits
CICIS 227 C# Programming ....cveveeeeeeeeeeeeesees e ee e etee e 3 credits
[ICIS 245 Database Management CONCEPLS. .........cvevrvveveeereeriieeeieiennas 3 credits
[ICIS 280 Systems Analysis and DESIZN......c.cecveeeueevueeieeieeeeeeeeeeeeenes 3 credits

PLUS

COMMUNICALIONS .....eeoeeeernssncessnsessnsssssssnssssnssesnssssnssssnssnsssssssnsssssssssnssssnsnssssnsss 3 credits
[JENL 101 College COMPOSITHION | .vcvviieiviieeirearieiieiiesieerieie e 3 credits

0 MAtNEMALICS. ....eueesereerreseresrsssrseseanssssssesssssssssessssssssessassssssessassssssssasassssssssasanes 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66
EXCEPT for MAT 101, MAT 103, MAT 109 or BUS 133.

Computer Information Systems (AAS) e 64 credits

[ Complete the Computer Information SYStems CAS .........coceeeveeseeessesessessssessesenns 45 credits
PLUS

General Education COUISES ........cccurriimmrisinsrissansssssansesssanees 3 credits

I COMMUIICALIONS ...coeeeeeeeserceissrssesssesssessisssessseesssssssssessssssssssssssssssssssnssssssensss 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66.

CDiscipling StUAIeS ......cceeeveerrrercer e 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

CdUnrestricted EIQCLIVES......cccceeeereercercereer s s s e s see e seeeneas 9 credits
(Choose from any unduplicated courses at the 100-level or above)

(CP) Certificate of Proficiency e (CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Computer Information Systems (CIS)

CIS Cybersecurity Specialization

Information security analysts plan and
carry out security measures to protect
an organization’s computer networks
and systems. Their responsibilities are
continually expanding as the number of
cyberattacks increases.

Information security analysts must
continually adapt to stay a step ahead of
cyberattackers. They must stay up-to-date
on the latest methods attackers are using
to infiltrate computer systems and on IT
security. Analysts need to research new
security technology to decide what will
most effectively protect their organization.

There are currently over 200,000 unfilled
Information Security jobs in the United
States, with an expected global shortfall of
1.5 million in 2019.Demand for certified
Information Security Analysts is extremely
high, with growth estimates as high as

58 percent, far exceeding other general
computer and all occupations.

NPC’s Cybersecurity program will
prepare you to take respected industry
certifications and pursue a bachelor’s
degree in a variety of programs, including
Information Security, Computer
Information Systems, Information
Technology, Software Engineering,
Computer Science and Criminal Justice.

Many courses will be taught using purely
online and hybrid online/on-site labs,
giving students the flexibility to obtain
high quality instruction at one of the
lowest tuition rates in Arizona.

Career Opportunities

\cect
W= l

©
Work

Cybersecurity (CP) 18 credits

[JCIS 105 Computer Applications and Information Technology .................. 3 credits
[1CIS 130 Information Security Fundamentals..........cccoovevierieiieneennene. 3 credits
[ICIS 135 IT Assessment, Audit, and Controls............ccccc 3 credits
I CIS 141 A+ Certification Preparation l..........cccoveevvieiiiciiiciiic e 3 credits
[ICIS 145 Network+ Certification Preparation...........c.ccoveeveviecveeiveeeneenne. 3 credits
[ICIS 146 Security+ Certification Preparation ............cccccveevieeveeiieieieanns 3 credits

Cybersecurity (CAS) ® 45 credits

1 Complete the CYBEISECUITEY CP.........cceeeeeeeereesesvsersrssssssssessssssssssssssssssssssssssen 18 credits
PLUS
ICIS 111 Introduction to Programming | .........cccverieeiieeniieaie e 3 credits
I CIS 125 Digital MEdia c.vvveeiiivieeeiiiieee et 3 credits
[ICIS 161 Microsoft Operating SYStEMS .........coveeuieeieiiecieeeee e 3 credits
[CICIS 171 Linux Operating SYSteM ....uvivveeeeeie e 3 credits
[ICIS 230 Operating System SECUIY ....covvevieiieiiciiecie e 3 credits
[JcIS 231 Digital Forensics and Investigations
1 OR CIS 233 Ethical HaCKiNg.......coiueieiieieiie e 3 credits
I CIS 232 NetWork SECUFITY «.evveeeeeeeie e 3 credits
COMMUIMICAMONS .....cveeerseesseenssessnsssssssssssssssssssssssnssssssnsnsssnsssssnssessssssssmsssssesnnsnes 3 credits
[JENL 101 College COMPOSItION | ...c.veeeeeeeieeeieeeieeeeeeee e 3 credits
[0 MAtREMALICS. .......eceveeereeersessnsessnssestssessssessssessssesssssssssssssssnssssnsssanssssnsssssssssnssses 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66
EXCEPT for MAT 101, MAT 103, MAT 109 or BUS 133.

Cybersecurity (RAS) ® 64 credits

I Complete the CYDEISECUIILY CAS ......ceeeeviverseeessrsnsessssssesessssssssessssssssesssssassessnns 45 credits
PLUS

General Education COUISES .......cuuvverriiimeeriimserssnsessssnsenssnnns 3 credits

I COMMUIICALIONS ....ceeeeeeeiceriseeseesissssssesssessssssssssssssssssssssssssssssessssssssssssssssnsan 3 credits

Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66.

CO DisCipline STUMIeS ....ccvvvverrrrerrrerrrerrseersser e s snnsssneessserssseenas 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

The U.S. Bureau of Labor Statistics shows [ UNI@StriCted EI@CHVES....uummeeeeeeeeeerrrrisiiiicinssnnnmesesessreeeeennas 9 credits

the median annual wage for computer
occupations was $93,620 in May 2019.

In non-metropolitan northern Arizona,
median salaries for an entry-level help
desk/user support specialist were $44,480,
computer network support specialist was
$57,880 and information security analysts
was $104,210.

Bureau of Labor Statistics, U.S. Department of
Labor, May 2019 SOC 15-1122, .

Northland Pioneer College 2020 — 2021 Catalog
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(Choose from any unduplicated courses at the 100-level or above)

(CP) Certificate of Proficiency  (CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree

Programs and Degrees
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Computer Information Systems (CIS)

CIS Software and Web Development Specialization

When a user clicks to Qvect s, Software and Weh Development (CP) e 18 credits
Open a computer program, o [JcIS 105 Computer Applications and Information Technology .................. 3 credits
thousands _Of lines of CCIS 111 Introduction to Programming | ...........ceveeeevevevevereercnenennns 3 credits
programming code are [JCIS 187 Introduction to Web Development ............c.ccceueveeevererevevennecnes 3 credits
being executed to display | CICIS 190 JavaScript Programming...........occeveeeveieeeeeeeessseeseeseesenanns 3 credits
the user interface (UI). Work [ICIS 227 C# Programming ......cceeeeeeieeieeeeeee e 3 credits
In NPC’s Software and [ICIS 243 Database-Driven WebSItes ..........ccecvveiveiviiieieiciecvecveeie e 3 credits
Web Development degree and certificate
programs you'll learn to meet with
clients or management to identify the .
core fumtionaliy needed, deterzme Software and Web Development (CAS) e 45 credits
user requirements, write the code for [ Complete the Software and Web DEVEIOPMENE CP............covveeeeeemsssrsssseesssssannns 18 credits
those applications, and test for s’ecurity PLUS
and performan;e meastires. You'll also [ICIS 112 Introduction to Programming Il .......c.eevvereerieeieeieeie e 3 credits
- learn the technical structure of websites, o . .
32 ncluding ecommerce applications. and [1CIS 125 Digital Medla ...... s 3 cred!ts
fqal = ncuing PPK ’ [ICIS 130 Information Security Fundamentals...........ccovvereveieiiiiieiiennnns 3 credits
D S establish processes for allowing others to CICIS 217 JAVA Programming
2 = add or modify existing content. [ ORCIS 225 C Programming
You could be designing data management 1 OR CIS 226 C+ Programming ......c.eeveeeeeeieeieeieaesieeiiesesesiesiaeeneas 3 credits
systems for corporations, a better word I CIS 245 Database Management CONCEPLS.....ccvvriireeieraiieaiieeiieenieeans 3 credits
processor or games for consumers. [ICIS 265 Web Programming ........ccueveiveieeeeiieiiesiesreeeesiesieseesseeae e 3 credits
C . I CIS 280 Systems Analysis and DESIN.........c.cvvevieiveeeieeeeeeereeeeneia 3 credits
areer Opportumtles COMMUIMICALIONS .....eeeeereecerseesnnsenssessnssnssnssnssnssnssnsssssnsssssnsssssssssssssssssssssssssssssns 3 credits
Employment in the fields of software and CJENL 101 College COMPOSHION | ..cvveuveieeeeeeeeeeeeicete et 3 credits
web development are expected t0 grOW 15 [ MatHomatics...........ooooooeersssoeesssseessssessssseesssseessssesssesseesssssessesseesesseneee 3 credits
- 24 percent through at least 2026, much Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66.

faster than the average for all occupations. EXCEPT for MAT 101, MAT 103, MAT 109 or BUS 133,
If you are a creative person with technical

Reak iRl S0ftware and Web Development (AAS) © 64 credits

development can pay handsomely. [1 Complete the Software and Web Development CAS .............cceeveeerecerseersersnenes 45 credits
The U.S. Bureau of Labor Statistics shows PLUS

the median annual wage for computer ] )
occupations was $93,620 in May 2019. General EdUCation COUISES ......evvverrrrririissssssssssssnnsssssssssnreens 3 credits
In non-metropolitan northern Arizona, [ Communications 3 credits
median salaries for an entry-level help Select any course under the Communications General Education Course Options (for AAS Degrees) on page 66.
desk/user support specialist were $44,480,

computer network support specialist was ] DiSCIPIiNG STUBIES .uvuvuerereeseesrsrsrsrssersserereseresesssesesesssesssenss 7 credits
$57,880 and information security analysts (Select one course from the Physical and Biological Sciences and one course from either the Arts and

was $104,210. Humanities or Social and Behavioral Sciences lists on page 66.)

Bureau of Labor Statistics, U.S. Department of

Labor, May 2019 SOC 15-1133- 1134. I Unrestricted EIRCHIVES.......ceeeereerereraerererseersssesessssesesasseesanes 9 credits
Cost & Time for Completion (Choose from any unduplicated courses at the 100-level or above)

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at wwaw.npc.edu/software-
web-development.

Northland Pioneer College 2020 — 2021 Catalog
80 Programs and Degrees Also available online at www.npc.edu/college-catalog



Construction Technology (CON)

Certificate Options - CP & CAS

The Construction Technology program
emphasizes general residential and
commercial construction by teaching
basic hands-on skills applicable

across a wide range of industrial and
manufacturing processes.

If you are thinking about a building trades
career, consider these benefits of NPC’s
Construction Technology program:

¢ Highly qualified and experienced
construction professionals provide
instruction in small, personalized
classroom and workshop settings.

¢ Hands-on classes take place in the
Painted Desert Campus (Holbrook)
NPC Skills Center. This state-of-the-art
facility is an ideal setting for learning
construction skills basics. Classes are
also offered at the Whiteriver Center.

¢ NPC tuition and fees are among the
lowest in the entire state. And you may
even qualify for federal grants to help
defray your education-related expenses!

¢ OSHA-10 construction certification
to prepare you for entry into the
workforce is standard.

e Coursework is geared to fulfill the
requirements of NCCER, the national
agency for standardized construction
training and credentialing. Successful
completion provides a portable
certification of skills that heightens
employability in any location.

For more information regarding this
program, contact the program chair at

(800) 266-7845, ext. 6236.

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/construction.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

Drafting (CP) e 21 credits

The Drafting CP is currently only available as a dual enrollment option at participating
area high schools.

I CON 102 Introduction to Construction Methods*...........cccveeveeeveevenenean. 3 credits
I CON 111 Plan Reading and Employment™ ...........ccccccveivvevieeierineennan 3 credits
I DRF 120 Technical Drafting | .......coueeueeeeeeieeeceeeeeeee e, 3 credits
I DRF 130 Architectural Drafting | .........ccoovveeueeeiiereeecece e, 3 credits
I DRF 150 AULOCAD | .t 3 credits
I DRF 230 Architectural Drafting 1l ........oovovecieerieieecece e, 3 credits
LI DRF 250 AULOCAD Tl v 3 credits
Construction Technology (CP) e 25 credits

[ CON 101 Jobsite Layout™ .......cvcveiiiiiiiieieieeieeie et 3 credits
I CON 102 Introduction to Construction Methods™...........cccevevveriereiieennen, 3 credits
[JCON 111 Plan Reading and Employment™ ..........cccoevivieiceie e, 3 credits
I CON 120 Concrete and Masonry SYStEMS™ ........c.ooveveeeeeeeeeeeeeeeeeeeeeen, 3 credits
LI CON 126 Framing SYStEMS™ ........vcveeeeeeeeeeeeeeee e, 4 credits
I CON 145 Roofing, Thermal and Moisture Protection Systems*................ 3 credits
[T CON 228 Electrical SYStemS* ......voveviveeceieiceeeeeeeee e, 3 credits
I CON 229 Plumbing and Mechanical Systems®..........ccccccevveeeeieeeeneneen, 3 credits

* NCCER Certified Course

Masonry (CP) e 26 credits

I CON 101 Jobsite Layout™.......cecovvieiiiieiiie e 3 credits
1 CON 102 Introduction to Construction Methods™..........cccccveueeiirevirennnns 3 credits
[JCON 111 Plan Reading and Employment™ ............cceeveeeieeeeieeieereennen, 3 credits
I CON 120 Concrete and Masonry SyStemS™ ..........ccvcoveveeveeeeeseeeeeeneeans 3 credits
I CON 205 Masonry FUundamentals® ............cooveeeeeeeeeeeeeeeeee e, 3 credits
CJ CON 206 Masonry Installation™ ..............ccoeeeeeeeeeereeeeeeeeesesesseeeeee, 3 credits
CJ CON 207 Residential MaSONIY™ Lot 4 credits
I con 208 structural MaSONIY™ i 4 credits

* NCCER Certified Course

Construction Technology (CAS) e 31 credits

[ Complete the Construction TECHNOIOZY CP...........cceeeeeeeeeeeereeessreeressssssssessasanes 25 credits
PLUS
COMMUNICALIONS ....coveeereesreeinsesnssesnens 3 credits

[CJENL 101 College Composition | 3 credits

[ MAtREMALICS.....cceeeeeeeereersersinesersseesseessnesanssensssessssssssssssssessnsssnsssnssnssnsssnesansnees 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66

Programs and Degrees
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Construction Technology (CON)

Associate of Applied Science (AAS) Degree

Why Study Construction
Technology?

W/o“\r\k
Construction Technology (AAS) e 64 credits

[ Complete the Construction TeCHNOIOZY CAS..........ccceveeeveerrrssssrssssasnsnannans 31 credits
The economic downturn that has slowed PLUS
the construction industry in Arizona the
past few years is easing, Prospects for the General Educatlon Courses .................................................. 3 CI‘EdItS
building trades are greatly improved and ] COMMUNICALIONS .....ceceverereeeseesesresessssesssssssssssssssssssssssssssssssssssasssssssssssssassssassnes 3 credits

increasing every day! Now is the opportune
time to learn construction technology
skills that will serve you a lifetime.

At NPC, you'll find a degree program
that emphasizes building fundamentals
for any number of career fields including:

[ Discipline Studies

Select any course under the Communications General Education Course Options (for AAS
Degrees) on page 66.

............................................................... 7 credits

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

masonry and concrete systems, framing, COIE COUISES...cerrrrnerrrrnerrrssnneressnnsrssssnssssssnsnssssnssessnnsessssnnes 8 credits
roofing, thermal and moisture protection, [ICON 200 Integrated Construction Management/Design Laboratory .......... 3 credits
electrical, mechanical and plumbing CICON 230 Sustainable CONStrUCHION™ ........ooveiveeieeeeeeeeeeeeeeeee e 3 credits
systems. Effective communication and [ICON 265 Construction Capstone Portfolio..........cccvvereerieivieiieiieiieenne 2 credits
job success strategies are emphasized * NCCER Certified Course

throughout the program. AND

Career Opportunities L EIRCHVES «.vveveeeeeeesseeseessenssesssessessenssesssessesssesssessesasesasesees 15 credits

Employment of construction laborers and
helpers is projected to grow 13 percent

through 2024.

According to the U.S. Bureau of Labor
Statistics (USBLS), entry-level construction
positions in the non-metropolitan
northern Arizona area average $46,700
per year (May 2019). With experience in
specialized areas of construction, salaries
rise along with increases in skill and
expertise.

Some typical annual salaries for skilled
construction workers as listed by the

USBLS:

*  Highway maintenance worker:
$44,630

e Cement masons/concrete finishers:
$48,330.

e Carpenters: $52,850;
e Electricians: $60,370;

e Drywall and ceiling tile installers:
$50,560; firstline construction
supervisor: $71,440.

Bureau of Labor Statistics, U.S. Department of
Labor, May 2019.
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Programs and Degrees

Select any unduplicated 100-level or above courses.
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Cosmetology (COS

Why Study Cosmetology!

Not many jobs offer you the chance to be creative every day and be paid for your skill and efforts. You generally work in clean, fun

surroundings, providing personal care to individuals who appreciate your expertise in making them look their best. Personal care service

is a growing field and cosmetology skills are always in demand. If you have an eye for appearance and style, personable communication

skills and good hand dexterity, this may be the career field for you.

Program Overview

Program Locations

The NPC Cosmetology Programs include: Cosmetology
Instructor (350 hours); Nail Technician (600 hours); Hairstyling
(1,000 hours) and Cosmetology (1,600 hours) CP, CAS, AAS.

The primary purpose of these programs is to train the student
in the basic manipulative skills, safety judgments, proper work
habits and related theory necessary to obtain a license. These
courses will accommodate the new Hairstyling License along
with the existing Nail Technician and Instructor License and
certificates and associate degree, if desired.

Cosmetology Instructor

This is a 350-hour training that will prepare an individual in
basic instructional methods and techniques for the effective
instructing in cosmetology, hairstyling and nail technician. Upon
successful completion you will be prepared to take the Arizona
State Board of Cosmetology Instructors Licensing practical and
written examinations. A student must have a current cosmetology
license.

Nail Technician

This is a 600-hour program that will offer training in manicuring,
pedicuring, nail enhancements, salon management, customer
service, proper work habits and related theory necessary to
obtain a Nail Technician license. Students can use these courses
to pursue in a linear movement toward a Cosmetology License
and an associate degree, if desired.

Hairstyling

This is a 1000-hour program that will offer training in
shampooing, haircutting, hairstyling, haircolor, chemical texture
services, safety judgments, proper work habits and related
theory necessary to obtain a license in Hairstyling. Students

can use these courses to pursue in a linear movement toward a
Cosmetology License and an associate degree, if desired.

Cosmetology

This is a 1600-hour program that offers training in hair care,
skin care, nail care services and related theory necessary to

obtain a license in Cosmetology. By completing these courses an
individual can gain a Cosmetology CP, CAS or AAS.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

NPC’s Cosmetology program is offered at three locations

— White Mountain Campus in Show Low, Little Colorado
Campus in Winslow and the St. Johns Center (NPC/NAVIT
by airport).

Prospective students make application to the program, including
a pre-admission interview. Admission is made on either a full-
or part-time basis. Call the cosmetology department at (800)
266-7845, ext. 6161 for information on how to apply or see an
academic adviser at a campus or center near you.

Career Opportunities

Job opportunities for licensed, entry-level cosmetologists are very
favorable, says the U.S. Bureau of Labor Statistics (BLS). The
BLS cites growing demand for expert personal appearance care
and treatments. Competition for positions may be keen at higher-
end salons with the edge going to licensed cosmetologists with
training and experience in a range of services.

While the median national salary for hair dressers, stylists and
cosmetologists in May 2018 was $30,190, a skilled cosmetologist
can build an ever-growing and well-paying client base.
Opportunities even exist for you to run your own business!

Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook
Handbook, 2018-19 Edition. (May 2018, SOC 39-5012)

Cost & Time for

Completion

The U.S. Department of Education requires NPC to annually
publish cost and time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/cosmetology.

Students are required to purchase a kit of professional tools and
accessories (contents listed on the next page) based on their goal.

Programs and Degrees
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Cosmetology (COS)

What’s in Required Kits

Wo?\k

Students must purchase a professional lab kit, estimated costs listed, which includes all of the tools needed in the course and for a

future job. Books are also included in most kits. Consumable supplies are furnished as part of an additional course fee.

Cosmetology Kit/Textbook/CND Nail Kit e = $960

84

Soft ‘n Style Smooth Roller Flat Pack, Assorted 12D...................... 1 Package
Soft ‘n Style Duck Bill Clips, Steel, 12/Bag......c..cccouvvvmmrvermnrirnrirens 2 Bags
Soft ‘n Style Dual Purpose Curl Clips, 80/B0X.........cc.coeveevrererrerrrerris 1 Box
Soft ‘n Style Rubberized Super Grip Clips, 4/Pack..........c..ccoo.eu..... 1 Package
Tolco Shear Mist Trigger Bottle, Black Trgger.......co.vvvveeveeervververienns

Soft ‘n Style Tipping ClipS, 12/B0X.......vvverrererrieriereeseressessseesssesseennes

Soft ‘n Style Tint Bowl, BIaCK.........c..ovveevveereieriecireeceseseesseessenienns
Salonchic 9-1/2” Pintail Carbon Comb, Fine Teeth .
Soft ‘n Style Dye Brush, 1" Nylon, Long Tail.......cccoovvvriririiries
Soft ‘n Style Dye Brush, 2 1/2” Bristle, Extra Wide ........c.ccovvveevrrerienne
Scalpmaster Tease Brush, Nylon Bristle, 3 Row

Comare Mark VV Comb Lift, Stainless, Serrated Teeth ........cccoovvvene 1 Each
Hot Tools Marcel 1" 85W Jumbo Iron..........oveeevveeereeeeieceeersee e 1 each
Rayson Jumbo End Paper 2 1/2” x 4", 1000/B0X .......cooevvevveereerreernrienns 1 Box
DL Pro Soft Bristle Manicure Brush ...........coceeeveevveeceiecereeesseeinnns 2 Each
Soft ‘n Style Classic Manicure Bowl, BIack...........ccc.ovvvevvrrreverrreninnes 1 Each

DL Pro Plastic Cuticle PUSHEN ........c...vveeveeeceeeceeecc e 2 Each
DL Pro 150 Grit White Buffing BIOCK ...........oveeerveereeeeieeee s 2 Each
Supernail Non-Acetone Polish Remover, 4-0z. Bottle.........c...ccovvvnene. 1 Each
DL Pro Glass Dappen Dish.........c.ovvveveermveereeeiessseeeeseeeeees e 2 Each
Aristocrat 8 1/2” Clipper Comb, White .........vvveevvveeeeercereesreesverienns 1 Each
Satin Edge Diouble Spoon Cuticle PuSher........c.o.coovvnerirnneiinriins 2 Each
DL Pro Professional Files 4 1/2” 120/240 Grit, 8/Package ................. 1 Each
Fantasea Latex Free Foam Sponges, 8/Bag
Tweezerman Tweezerette, Stainless Steel — Slant
Soft ‘n Style E-Z Flow Cold Wave Rods, Long Grey.........ccc.covvveerrennen. 2 Dozen
Aristocrat 8 1/2” Clipper Comb, Black
Fantasea Facial Brush ...
Betty Dain Nylon Chemical Cape, 45" x 60", Black ........c.c.cccooeevuneec.
Scalpmaster Vinyl Shampoo Cape, 54" x 36", Velco, Black..
DL Pro Zebra Nail File.......c..cvvvrveerieeiereseeessies oo 1 Each
DL Pro 80/80 Grit Black Nail File
Supernail Cuticle Oil Softener/Moisturizer, 4 0z...
Satin Edge Foot File w/ 40 Replacement Pads..........ccoooovvrrvrnriencnns 1 Each
Rayon Triangle Veils, BIACK.........c..cccoovveerrienrirciieeicecse

Soft ‘n Style 2" Bobby Pins, Bronze, 1 Pound..
Soft ‘n Style 2" Hair Pins, Bronze, 1 Pound...........coceovvveevernreenreeninnns

Aristocrat Afro Life COMD ..vu.vvvecvveceveceeees e

Large Nylon Tote Bag, 22" x 11" x 12", Black...................

Soft ‘n Style Neon Butterfly Clamps, 3" wide, 36 Count ..................... 1 Each
Salonchic Ultra Chic Haircutting Cape........oc.oovveenreeneriernneirerienes 2 Each
Wah! Flat-Top Styling Comb w/ Slide Glide......c...covverrveenreeerrcerirerienne 2 Each
Scalpmaster Round Neck Brush, 7 Row, Black..........c..ccocevvvenrrrerinnes 6 Each
Scalpmaster 1 1/2” Ceramic Thermal Indicator Brush..........cc.cev..... 1 Each

Programs and Degrees

Scalpmaster 2" Ceramic Thermal Indicator Brush........c.ccccooveevnece. 1 Each
Scalpmaster 2 1/4” Ceramic Thermal Indicator Brush...........ccco........ 1 Each
Scalpmaster 2 3/4” Ceramic Thermal Indicator Brush...........ccco........ 1 Each
Babyliss Pro Porcelain Ceramic 17 Flat Iron................. 1 Each
Satin Edge Cuticle Nipper, 4” Half Jaw........ 1 Each
Krest Cleopatra 7" Square E Larger Cutting Comb... 24 Each
Krest Cleopratra 8” Fine Tooth Rattail Comb............ 24 Each
Celebrity Super Clamp Adjustable Holder........ 1 Each
Salonchic 7" Marcel Hard Rubber Comb ..... 2 Each
Satin Edge 3 1/2” Stork Scissor ............. 1 Each
Gold Magic 3-N-1 Comb............ 1 Each
Gigi Hand Sanitizer, 8 0z. Bottle .......coo.covvvevrriniernne, ... 1 Each
Scalpmaster Nylon Comb-Out Cape 28" x 28", Velco, Blue................. 1 Each
Supernail Cuticle Softener/Remover, 4 0z. Bottle........c..covvververrenn. 1 Each

Celebrity Lauren Manikin 24-26" Brown Hair .
Salonchic Ceramic Tunnel Vent Brush........cccc.oeevveecvvienevceciiisscii
Salonchic Rubber Base Styling Brush ..........oevvevvevveevneeereseseesienene
Salonchic Ceramic Cushion Paddle Brush
Celebrity Sabrina Manikin 19-21" Blonde Hair............ccoocvonevirincinee 1 Each
Satin Edge Cuticle PUSREN ...

Aristocrat Barber Comb, 7 1/2” Thin Tapering.
Betty Dain Vinyl Kiddie Cape ........oeveevvervenreerreeseeesseesesessssessennns
Babyliss Pro Ceramix Xtreme Dryer, 200W........c.ovvvevveevreresrirerienns
TK2 Shear and Razor Kit
DL Pro Premium Soft Practicing Hand ...
Fantasea State Board Nail Polish Kit...........ccooooomerromeeriericiecreeene.

Hairstyling Kit/Textbook Bundle = $793

Soft ‘n Style Smooth Roller Flat Pack, Assorted 12D......................

Soft ‘n Style Duck Bill Clips, Steel, 12/Bag........ccccoovvevvvererrnrrerrrnnnen.
Soft ‘n Style Dual Purpose Curl Clips, 80/B0X...........coeveerverrerrrrrerrrns
Soft ‘n Style Rubberized Super Grip Clips, 4/Pack....
Tolco Shear Mist Trigger Bottle, Black Trigger.......co.vvveeveeveevveernrienne
Soft ‘n Style Tipping Clips, 12/BO0X.........ovveerremreereeereereeesseessseessssrieinns
Soft ‘n Style Tint Bowl, Black
Salonchic 9-1/2” Pintail Carbon Comb, Fine Teeth ......cccovevvvvvveneeee
Soft ‘n Style Dye Brush, 1" Nylon, Long Tail.........coovvnrrirriirnrirens
Soft ‘n Style Dye Brush, 2 1/2” Bristle, Extra Wide ... .
Scalpmaster Tease Brush, Nylon Bristle, 3 ROW .........covevvvvevvcnriren.
Comare Mark V Comb Lift, Stainless, Serrated Teeth ........ccoovvvnee. 1 Each
Hot Tools Marcel 1" 85W Jumbo Iron........ccc.oevvvenrnnne.
Andis Envy CombO......cvvveerrrerinnes
Rayson Jumbo End Paper 2 1/2” x 4”, 1000/BOX ......c..evververreerrerrinnes 1 Box
Aristocrat 8 1/2” Clipper Comb, White ................
Aristocrat 8 1/2" Clipper Comb, Black .....................
Soft ‘n Style E-Z Flow Cold Wave Rods, Long Grey....

Betty Dain Nylon Chemical Cape, 45" x 60", Black................ 1 Each
Scalpmaster Vinyl Shampoo Cape, 54" x 36", Velco, Black... ... 1 Each
Rayon Triangle Veils, BIaCK..........ccoccvrrveimrierneeieriieeeesenne 1 Each
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Cosmetology (COS)

What'’s in Required Kits Continued

Soft ‘n Style 2” Bobby Pins, Bronze, 1 Pound.........cccccoovuverrecrrrrrnnne. 1 Each DL Pro Nail Glue, 7 Gram, ClEar...........couevvemeerreenreereeeeereesveeeessieniens
Soft ‘n Style 2” Hair Pins, Bronze, 1 Pound.. ... 1 Each PL Pro French Nail Tip Kit, 300 Piece....

Aristocrat Afro Life Comb ....vvecveeereececeerinne ... 1 Each DL Pro Soft Bristle Manicure Brush .....
Large Nylon Tote Bag, 22" x 117 X 12", BlaCK.......c.evveerrrrrrrnrrerrenns 1 Each DL Pro Nail Tip, 250 Count, CIEar .......c.oevveveeeresseeeereesseee e
Soft ‘n Style Neon Butterfly Clamps, 3" wide, 36 Count ..................... 1 Each DL Pro 3-Piece Nail Dotting Set........ovvvevveeeeeereeeeeeeeee s

Salonchic Ultra Chic Haircutting Cape

Wahl Flat-Top Styling Comb w/ Slide Glide..........coovvrmerenrernrirens 2 Each Satin Edge Double Spoon Cuticle PuSher............c.ccooconiennrieoniiinenns

Scalpmaster Round Neck Brush, 7 Row, Black..........ccccccuvvvvreeernen. 6 Each Satin Edge Nail ClIPPEI .......vveeveeceeeeeeeeeee e

Scalpmaster 1 1/2” Ceramic Thermal Indicator Brush.. Satin Edge Toe Nail Clipper

Scalpmaster 2" Ceramic Thermal Indicator Brush.........ccc.oevvvvvveenne. 1 Each DL Pro Orangewood Sticks, 7", Package of 144..........ccoovevvvvrvrerenns 1 Each
Scalpmaster 2 1/4” Ceramic Thermal Indicator Brush....................... 1 Each DL Pro Wood Core Professional File, 77, Black, 40/Bag............c.c.......... 1 Bag
Scalpmaster 2 3/4” Ceramic Thermal Indicator Brush.. DL Pro Zebra Nail File

Babyliss Pro Porcelain Ceramic 1" Flat Iron ........cccoevvevvecvveivrecins 1 Each DL Pro Nail File, Black, 240/240 Grit..........cc.ooevveeveereeerreeesireeieenns 8 Each

Krest Cleopatra 7" Square E Larger Cutting Comb.........ccoovvvvrernencee 24 Each Fantasea Electric Nail File........co.oovvoeveierereeeieeessees s

Krest Cleopratra 8” Fine Tooth Rattail Comb . DL Pro Nail Art Striper Brush .. =
Celebrity Super Clamp Adjustable Holder..........co.covvvvveeerrerrererienen. DL Pro 3-Way BUFFEN ......ooeeeeeeereeceeeses e ssesssseseneens = g
Salonchic 7" Marcel Hard Rubber Comb ........c.ovvveveeeeeeecreeeeen. 2 Each Cuccio Pro Naturale Butter Blends, 8 0z., M&H .........ccoovvveevverrrenne. 1 Each 2 g_’o
Gold Magic 3-N-1 Comb.....ccc.cvvrverrerrenne ... | Each Tweezerman Tweezerette, Stainless Steel — Point..... 1 Each § c‘\.c"

DL Pro 3-Piece Nail Art Striping Brush Set ...

Gigi Hand Sanitizer, 8 oz. Bottle..... 1 Each Supernail Non-Acetone Polish Remover, 4 oz. Bottle ...... ... 1 Each
Scalpmaster Nylon Comb-Out Cape 28" x 28", Velco, Blue... ... 1 Each DL Pro Grit Buffer, 220/280 Grit ........coo.ovvvrererererreerenenn. .4 Each
Celebrity Lauren Manikin 24-26” Brown Hair .................... ... | Each DL Pro Professional Files, 4 1/2”, 120/240 Grit, 8/Bag .. 2 Bags

Salonchic Ceramic Tunnel Vent Brush..... ... 2 Each Cuccio Pro Toe Separator, Lavender.......... 6 Each
Salonchic Rubber Base Styling Brush......... ... 1 Each Soft ‘n Style Classic Manicure Bowl, lvory ... 1 Each
Salonchic Ceramic Cushion Paddle Brush........ ... L Each DL Pro Triple Dappen Dish ..........coocvrvrvienneee ... 1 Each

Celebrity Sabrina Manikin 19-21” Blonde Hair..... ... 1 Each DL Pro French Manicure Clean-Up Brush.. ... 2 Each
Aristocrat Barber Comb, 7 1/2” Thin Tapering...... ... 1 Each DL Pro Pump Dispenser Bottle, 4 0z...........coooervvernne. ... 2 Each
Betty Dain Vinyl Kiddie Cape ........coc.oevverveeeeierieeeeeesessesssesssessesenns 1 Each Soft ‘n Style Bottle w/ Scales and Flip Top Cap, 4 0Z..........cocevvvernen. 2 Each
Babyliss Pro Ceramix Xtreme Dryer, 200W .........ovveerveeveerrrrnsrerienenns 1 Each DL Pro Nail Tip Display, 32-PIBCE......vvverreereeeresseees s

TK2 Shear and Razor Kit...........cccooooorveerieneieciessisesssens 1 Each DL Pro French Deep C Smile Line Tool..

Nail Technician Kit/Textbook/Workbook + $892

Cina Pro Master Kit............oeeveeeeeeeeeeeeeeee s

Alternative Cosmetology Kit = $64

Cuccio Pro Colour Student Treatment Kit...........cooooeevieiveecreciieinn. 1 Each

Satin Edge Gel Remover & Cuticle Pusher... ... 2 Each Soft ‘n Style Duck Bill Clips, Steel, 12/Bag........ccccouveverrrmerrereereerrrianns 1 Bag
Fantasea Lotion Warmer...........ccc.covveervvenne. ... 1 Each Soft ‘n Style Make-Up Mirror, Black.................. ... 1 Each
Fantasea Beauty Balls, 100/Bag..........coevverreerereerrrrreessiesiesseeessesienns 1 Bag Queen Helene Almond Massage Creme, 15 0z.. 1 Each
DL Pro Plastic Sterilizing Tray................... ... L Each Satin Edge Professional Nail Slicer . 1 Each

Debra Lynn Left & Right Manicure Hand .
Gena Pedi-Pak, 9-Piece Kit with Tote...........

Satin Edge Toe Nail Clipper-.............
DL Pro Soft Bristle Manicure Brush.......... ... 2 Each

Cuccio Pro Fiberglass Kit — Intermediate ......... ... 1 Each Soft ‘n Style Classic Manicure Bowl, Black... 1 Each
Cuccio Pro Odorless Acrylic Kit — Intermediate. ... 1 Each DL Pro Plastic Cuticle Pusher................... ... 2 Each
DL Pro Safety GIaSSES......u.eveereereesrreessessreesssessssssssssssssssssssssseesssnees 1 Each DL Pro Buffing Block, White, 150 Grit .......cooevveereeereesreereeererienns 2 Each
City Lights Lockable Large Aluminum Case on Wheels...........coooou...... 1 Each Supernail Non-Acetone Polish Remover, 4 0z. Bottle ..........cocoeeeeee..e. 1 Each
Cuccio Pro 100 Grit White Polar Block . DL Pro Glass Dappen Dish..........ccoocmervermncirnriinnenns

DL Pro Plastic Cuticle PUSHET .......ccc.oevvecvveeieeieciesscee s Satin Edge Double Spoon Cuticle Pusher

DL Pro Disposable Foot File w/ 6 Replacement Pads DL Pro Professional Files, 4 1/2”, 120/240 Grit, 8/Bag ..........ccoeeeueene. 1 Bag
Soft ‘n Style Jewel Spray Bottle, Purple, 12 oz. ......... Fantasea Latex-Free Foam Sponges, 8/Bag

Salonchic Nylon Crinkle Stylist Jacket, Black.........cc.covvvvevvvrrvrerennenn. Tweezerman Tweezerette, Stainless Steel — Slant..........cocooveevveeneee. 2 Each
Supernail Nail Polish Thinner, 4 0z. Bottle........ccoc.coovvvrnreiiinriirineiis Fantasea Facial Brush ..., 2 Each
Supernail Cuticle Softener/Remover, 4 oz. Bottle DL Pro Zebra Nail File
Supernail Pure Acetone Polish Remover, 4 0z. Bottle..........ccc.eeeee.... 1 Each DL Pro Nail File, Black, 80/80 Grit ..........c..coovuevveerecriesireeesiens 1 Each
Tweezerman Nail Slicer w/ Replaceable Blade .........ccccovvevvevvvernrinnee Supernail Cuticle il Softener/Moisturizer, 4 0Z..........oocvveevevenrvernnenn. 1 Each

Tweenzerman Rockhard 1/2 Jaw Cuticle Nipper ...
DL Pro Nail Glue, 3 Gram, Clear..........c.overeeeeeeeeeeeeeee e

Satin Edge Foot File w/ 40 Replacement Pads
Satin Edge Cuticle Nipper, 4” Half JaW......ooevveeerveerrecereeeceeeenn,
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Cosmetology (COS)

What’s in Required Kits Continued

Satin Edge Stork SCissor, 3.5” ... 1 Each
Gigi Hand Sanitizer, 8 0. BOE .......oooovveereeeeeeeecee e

Scalpmaster Nylon Comb-Out Cape, 28" x 28" Velcro, Blue.
Supernail Cuticle Softener/Remover, 4 0z. Bottle.......co.covvvvvveevrennene.

Satin Edge Cuticle PUSHEN ... 1 Each
DL Pro Premium Soft Practicing Hand ...........coooveveeereeveeneesreris 1 Each
Fantasea State Board Nail Polish Kit...........ccoooovervinecrieciirecrsna. 1 Each

Certificate (CP & CAS) & AAS Degree Options

Hairstyling (CP) 34 credits

[ COS 107 Business Skills | .......
1 c0S 108 Business Skills Il ...............

... 3 credits
... 3credits

3 cos 142 Introduction to Hair Care.......... ... 6 credits
3 ¢0S 143 Introduction to Basic SKin Care .......oooooocccreeeerocereesee 2 credits
3OS 145 Law and Ethics for a Beauty Professional......................... 3 credits
1 COS 146 Scientific Concepts | ...........erccccrecciries ... 3credits
[ COS 147 Scientific CONCEPLS Il ...vvveeeeeeeeeeeeeeeeeeeee e 3 credits
1 COS 231 Advanced Hair Care ..o 3 credits
[ COS 232 Advanced Hair Care Il ... ... 3 credits
[1C0S 233 Advanced Hair Care lll............ooveeeeeeeeeeeceer e 3 credits
1 COS 240 Prepare for LICENSUTE...........cvvveeeereeeeeeeeeeseeeee s 2 credits
Cosmetology (CP) ¢ 54 credits
1 COS 107 BUSINESS SKIlIS | .o 3 credits
[1COS 108 Business Skills I ............... ... 3 credits
1 COS 142 Introduction to HAir Care .........eeeeeeveeeeeeccesresseeseeree 6 credits

1 COS 143 Introduction to Basic SKin Care ..........ocoo.covveveereervecoreennes 2 credits
[ COS 144 Introduction to Basic Nail Care...............
[ COS 145 Law and Ethics for a Beauty Professional
1 COS 146 Scientific Concepts | ..........eeerecccrccciries
[ ¢0S 147 Scientific Concepts I ....

[ cos 231 Advanced Hair Care ... ... 3credits
3 C0S 232 Advanced Hair Care 1 ..........oeeeooeeeeeeeeeeeeseneneneees 3 credits
1 C0S 233 Advanced Hair Care lll............ooveeeeeeeeeeeceere e 3 credits
[ COS 234 Advanced Skin Care |.... ... 3credits
[ C0S 235 Advanced SKin Care ... 3 credits
[ C0S 236 Advanced Skin Care ...

[ C0S 237 Advanced Nail Care | ....

[ C0S 238 Advanced Nail Care Il ..........eeveeeeerseeeeeeeeeseeeseeeeecesseee 3 credits
3 ¢0S 239 Advanced Nail Care 1l ..........eeeeeeveeeeeeeeereeeeererressseseeeeeeen 3 credits
3 COS 240 Prepare for LICENSUIE ........vvveeerooeeromeeermeeeeseseeeessesesseseeseeees 2 credits
Nail Technician (CP) e 22 credits

[ COS 107 Business SKillS | .........vveerveerrreeeeeeeereeesee e 3 credits

[ COS 143 Introduction to Basic Skin Care ..
[ COS 144 Introduction to Basic Nail Care................
[ COS 145 Law and Ethics for a Beauty Professional
[ COS 146 Scientific Concepts | .............oceeeeerrccceecee
[ C0S 237 Advanced Nail Care | ...
[ c0S 238 Advanced Nail Care Il .. .
3 C0S 239 Advanced Nail Care 1l ............eeveeeeeeeeeeeeercerseseseseeeeee 3 credits

86
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Cosmetology Instructor (CP) ¢ 12 credits

A student must have a current cosmetology license.
1 c0S 243 Law and Ethics for a Cosmetology Educator........eeeeen......
1 COS 244 Safety Concepts for a Cosmetology Educator
[ COS 245 Basic Teaching Skills for a Cosmetology Educator............ 3 credits
1 COS 246 Beauty and Wellness Disciplines

for a Cosmetology EAUCALON ........ocvevvvevverreeee e 3 credits
[ COS 247 Professional Development
for a Cosmetology EAUCALON ........ccvevvverveereeeeeeceee e 3 credits

Cosmetology (CAS) 60 credits

1 Complete the Cosmetology CP ...........cceeeeeeeevereraens 54 credits
PLUS

COMMUMICAIONS .....veeeeerereerrsenssnsnssessnssssssssnssnssnssssssnsnes 3 credits

I ENL 101 College ComPOSHION L..........vvoeeverervveerceeeeeeseeseeesseiesonee 3 credits

[ MathematiCs.......ccoveemseeereesnssessnssnssessnssessnssnssessnssesssnsenns 3 credits

Select any course under the Mathematics General Education Course Options (for
CAS and AAS Degrees) on page 66

Cosmetology (AAS) e 70 credits

[ Complete the Cosmetology CAS ..........cceeverevevsnsenns 60 credits
PLUS
General Education Courses..........cccecveuenee 3 credits
[0 COMMUNICALIONS .......cevcerreeereeereessesessnsessnssssnssssessnsssansns 3 credits
Select any course under the Communications General Education Course Options
(for CAS and AAS Degrees) on page 66
I Discipline Studies ......cccoveereserserseessersnesans 7 credits
(Select one course from the Physical and Biological Sciences and one course

from either the Arts and Humanities or Social and Behavioral Sciences
lists on page 66.)
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Early Childhood Studies (ECD)

Why study Early Childhood?

The field of Early Childhood includes a wide variety of
opportunities for professionals to profoundly impact the lives of
children and families. A child’s earliest years are a critical period
for learning and development.

Did you know that the brain develops faster before the age of
three than at any other point in a child’s life? Early childhood
professionals know this, and they use that knowledge to create
high quality experiences for children birth through age eight in a
variety of settings.

NPC’s Early Childhood Studies programs prepare students to
work in diverse and inclusive early childhood environments,
including homes, schools, libraries, health programs and other
community settings that work with or on behalf of young
children. Child-centered, developmentally effective and culturally
sensitive practices are emphasized throughout the program.

Through a combination of general and specialized areas of
early childhood, we aim to enable our students to become
outstanding educators, decision-makers, quality coaches,
early interventionists, advocates and intellectual and ethical
leaders. Each of NPC’s Early Childhood programs provides
a comprehensive set of knowledge and competencies aligned
with state and national standards for early childhood
professional preparation.

NPC students interested in the field of Early Childhood have
two degree pathways available to them. Depending on the
student’s career goal, the student chooses either the Associate
of Arts in Early Childhood (AAEC) or the Associate of Applied
Science (AAS) in Early Childhood Studies. The AAEC includes
the AGEC-A requirements for ease of transfer to the university
teacher preparation programs.

The AAEC supports students who wish to continue their
education toward a Bachelor of Arts or a Bachelor of Science
degree in early childhood education with the intent of attaining
early childhood teacher certification and/or endorsement.

The AAS in Early Childhood Studies is an appropriate option
for individuals interested in pursuing a career working directly
with, or on behalf of, young children and who may not wish
to attain teacher certification and/or endorsement. Examples
of some of the early childhood professions and organizations
that do not require certification include: Head Start, home
visitation programs (e.g. FACES, Healthy Families America,
etc.), parent education programs, early intervention and
others. The AAS degree does not supply the AGEC (see page
65) requirements for university transfer to a BA or BS degree,
but transfers smoothly for those in pursuit of a Bachelor

of Applied Science (BAS) degree at each of the three state

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

public universities. See your academic adviser to design an
educational pathway that meets your educational and career
goals if you wish to attain a BAS degree.

Degree Requirements

Both the Associate of Arts in Early Childhood (AAEC) and the
Associate of Applied Science (AAS) Early Childhood Studies

degrees require a minimum of 64 hours of course credits with

a “C” or better in all courses. The certificate programs that
lead to the AAS degree also require a “C” or better in all Early
Childhood courses.

Some courses have placement requirements or prerequisites
that may result in coursework beyond 64 credits. These courses,
too, require a grade of “C” or better. For information about
prerequisites, check with your NPC academic adviser.

Most Early Childhood coursework in the program is
practicum-based. Students conduct assignhments and receive
observation and instruction at an early childhood location
in or near where students work or volunteer. Students in this
program are required to complete 16-48 hours of practicum
for each Early Childhood course for which a practicum is a
requirement. If you do not have access to an early childhood
setting, please contact your adviser or the Early Childhood
Department Chair to discuss degree and course options that
meet your educational goals.

Cost & Time for Completion

The U.S. Department of Education requires NPC to annually
publish cost and time for completion data on Career &
Technical Education certificate programs. Data is only posted
for certificate programs meeting minimum federal enrollment
guidelines. You can access the current data online

at www.npc.edu/early-childhood-studies.

Need help paying for classes?

The state of Arizona believes strongly in a highly qualified early
childhood workforce. As such, there are specialty programs

that offer full tuition, fees, and textbook scholarships for
individuals pursuing an Associate degree (AAEC or AAS) in
Early Childhood. These scholarships also come with significant
cash incentives for reaching educational milestones. See the
Department Chair for details. Additionally, many students can
qualify for financial aid if they take the time to submit the Free
Application for Federal Student Aid (FAFSA), available online at
studentaid.ed.gov/sa/fafsa.
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Transfer Degree

Associate of Arts in Early Childhood (AAEC) 'fj;

The Associate of Arts in Early Childhood
(AAEC) degree offers foundational
knowledge and competencies aligned with
state and national standards for pursuit
of teacher certification in early childhood
education. In Arizona, public preschool
and kindergarten teachers are encouraged
to have specific coursework and practicum
experiences in early childhood, including
experiences with children birth through
age five. The AAEC supports students who
wish to continue their education toward

a Bachelor of Arts (BA) or Bachelor of
Science (BS) degree in early childhood
education and who may have an interest in
early childhood teacher certification and/
or endorsement. Additionally, the AAEC
includes the Certificate of Proficiency
(CP) in Early Childhood Studies to allow
students to enter the workforce while
continuing their education.

The AAEC degree is designed for
students planning to transfer to one of
the three Arizona public university early
chilhood teacher preparation programs.
It is specifically designed to fulfill the

set of lower division general education
requirements of the Arizona General
Education Curriculum (AGEC-A, see page
65) which, when completed, transfers as
a block to any of three public universities.
Additionally, the AAEC provides the
education student with a portion of

their BA/BS degree requirements for
early childhood teacher certification/
endorsement.
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Associate of Arts in Early Childhood (AAEC)e 64 credits

Completion of the 35 general education course credits fulfills requirements for the
Arizona General Education Curriculum (AGEC-A) for the Associate of Arts in Early
Childhood degree. (see What is AGEC? - page 65)

General EAUCation COUISES ......ccerrveerrrererrmrrrsnsrrsnssssnsersaneens 35 credits
COMMUIMICALIONS .....vvveeeeeercerserssnsesssesssssnssnsssssssssssssssssssssssssssssssssssssssssssssssssssnsnn 6 credits
CJENL 101 College COMPOSITION | ...vevevieieeiirecicieeeieeieeiee e 3 credits
[JENL 102 College Composition 1. ....ccuveviiieeeesiiiiiiieee e 3 credits
MALNEMALICS.....ccversrersressisesssessssesssssssssssssesssssssasssssssssssessssesssnssssnsssssssssssssnnens 3 credits
Select one of the following:
I MAT 142 College Mathematics with Contemporary Applications.............. 3 credits
[IMAT 152 Advanced Algebra.........cooooieiiiiiiiii 3 credits
Or any mathematics course for which MAT 152 is a prerequisite.
DiSCIPliNG SHIMIES ....cc.eeeeerecersererereereserssesssesssnssnsssesssesssnssssssessssssssssnsssssssssssnsas 26 credits
[T Arts and HUMANIEIES ...vvevereeeeeereeesereseeesesesesssesesesssssesssssssssssssssssnsssssssssnens 6 credits
(Select two courses from at least two disciplines from the list on page 66)
I Physical and BiologiCal SCIBNCE.........ceurerererererereseresesesesesesssesesssesssesesssessseens 8 credits
(Select two courses from the list on page 66)
[ Social and Behavioral SCIBNCES........cccceereererererererseraesereseressssessssessesassesssaes 9 credits

(Select one of the following courses and two additional courses from the list on page 66. Courses must include at least
two different disciplines, and at least one of the courses chosen must meet the requirement for Contemporary Global,
International or Historical awareness by choosing a course with an asterisk from the list on page 66).

I POS 110 American GOVEINMENT.......uuiiiie e 3 credits
OR

COHIS 105 U.S. HiStory 10 1877 ..uecuviiiiieieeeeeeieeieeeeveeeee e 3 credits
COMPUEET SCIBNCE ..ceuvreereresernersessessessesssssessesssssessssssssessssssssssssssssssssssssssnssnsnns 3 credits
I CIS 105 Computer Applications and Information Technology .................. 3 credits
Core ReqUIrEMENLS .......ccervveerrraerrserrsersssnrsssnssssnssssnssssnnesas 25 credits
[JECD 100 Providing a Healthy Environment ..............cccco, 1 credit
[JECD 102 Ensuring a Safe ENVIrONMENt........cccveevieeiieeiiee e 1 credit
[CJECD 105 Understanding Behavior and Encouraging Self-Discipline........... 1 credit
[JECD 108 Observation and Assessment in Early Childhood ............ccco.e..... 1 credit
CJECD 110 Building Relationships with Families ...........cooceoveerveeeeeeeeen. 1 credit
I ECD 120 Guidance and Development of Social-Emotional Development.... 1 credit
[JECD 128 Culture, Language and COmMMUNItY..........ccvevveeeeeeeieeeeeeeereeenn, 1 credit
[JECD 175 ProfessionaliSm.......c..cveiveiueieeieiieirecve e 1 credit
[JECD 186 Effective Interactions for Learning ........c.ceveeeeeiiiiiiineeeeeeiiiinne, 1 credit
[JECD 187 Supporting STEM in Early Childhood.........cccccovveeeiveeiiiieeiiieennee. 1 credit
[JECD 200 Introduction to Early Childhood Education............cccccveuvenee... 3 credits
[JECD 217 Early Childhood Language and Literacy .........ccceevveevveevivneennen. 1 credit
[CJECD 233 Policies and Procedures in Early Childhood Programs.............. 2 credits
[JECD 250 Survey of Child Development...........c.cevieeeeeeeeeeeaeeeee e 3 credits
[CIMAT 161 Algebra-based Mathematics for Elementary Teachers I............. 3 credits
[CIMAT 162 Algebra-based Mathematics for Elementary Teachers Il........... 3 credits
[ Transferrable EIECHIVES ........ccvverrermrsenssnssensnsses s 4 credits

Successful completion of four credits of unduplicated university transferrable electives, as described on page 67.
POS 221 is STRONGLY recommended, though not required as an elective choice.
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Early Childhood Studies (ECD)

Early Childhood Studies

The Early Childhood Studies degree is designed for individuals ECD - Early Childhood Studies (CAS) ¢ 28 credits

who wish to work directly with, or on behalf of, young children

) ) o . i i 1 Complete the ECD — Early Childhood CP........................ 19 credits
in a variety of settings including: health settings, childcare PLUS

settings, faith-based settings, libraries, parent support or B

education programs and many others. General Education COUISES ............creeenes 6 credits
An AAS in Early Childhood Studies may be an appropriate COMMUNICALIONS ..vvvvvveeesesresressesssesssssssssssssesssssssassssns 3 credits
option for individuals pursuing a career in early childhood or a 1 ENL 101 College COmPOSIION ..o 3 credits
related field, such as social work or child and family studies. The ] mathematics.........ovovorevrrs .3 credits
AAS EHTIY Childhood Studies degree does not supply the AGEC Select any course under the Mathematics General Education Course Options

(see page 65) requirements for university transfer, but does (for CAS and AAS Degrees) on page 66

support pursuit of a Bachelor of Applied Science (BAS) degree ) .

at each of the three state public universities. See your adviser to Core Requirements..........ccceeeereeeerscnerssnnnns 3 credits
design an educational pathway that meets your needs if you wish Select any courses within ECD

to pursue a BAS degree.

ECD — Early Childhood Studies (AAS)

* 64 credits
ECD — Early Childhood Studies (CP) e 19 credits [ Complete the ECD — Early Childhood Studies CAS .......... 28 credits

1 ECD 100 Providing a Healthy Environment.................ooewweeeeeeeeeeeennnen 1 credit PLUS
E Egg igg E';Z‘;'S"tirfdlslfgfeBi?]"a'vr?;me”t """"""""""""""""""""""""""" Leedt  General EJUCALION COUSES «.vvvenrreeenreeeens 3 credits
and Encouraging Self-DisCipline ..........cooeveeomemeeersenerssesreree Leredit [0 COMMUAICALIONS ...vvreeresereseseresesssesesesssssesssessssssssssssnenens 3 credits
[ ECD 108 Observation and Assessment in Early Childhood................ 1 credit Select any course under the Communications General Education
I ECD 110 Building Relationships with Families ..............c...ooccv.e 1 credit Course Options (for AAS degrees) on page 66.
I ECD 120 Guidance and Development . e . .
of Social-Emotional Development ..., 1 credit - Dlsmpllne 11T 1L R — 13 credits
[ ECD 128 Culture, Language and Community ..............cccoooeererrrrrerec 1 credit (Select one course from the Physical and Biological Sciences and one
[ +ECD 136 Understanding How Children Learn ......cccooeoocererrsoee 1 credit course from the Arts and Humanities and two courses from the Social and
[ £ECD 142 Designing Developmentally Effective Behavioral Sciences lists on page 66.)
Learning EnvironmentS ........occouvveeeveeveeeeesseeeseseseesssssesssnnes 2 credits . .
[ *ECD 147 Prenatal and Infant Development. leedqt  Core Requirements.........ooceeevercninennennne 11 credits
[ *ECD 148 Toddler Development..............ccccoceveoceocoeessceccreessesccoe 1 credit [CIECD 222 Introduction to Early Childhood Special Education......... 3 credits
[ *ECD 149 Development of the Preschool Child ...........cccccovvevverneneee 1 credit PLUS
[1 ECD 175 Professionalism ..............ccooeeveermnrreeennne. ... Lcredit [ Select any courses Within ECD .........ovvvveeeveeeeeeeeeecee e 8 credits
1 ECD 186 Effective Interactions for Learning........ ... L credit . . .
I ECD 187 Supporting STEM in Early Childhood............. .. 1oredit CIRequired Electives.......ccveerreceerrcccerrsnnen. 9 credits
[T £ECD 200 Introduction to Early Childhood Education .. .. 3 credits Select a minimum of 9 unduplicated non-ECD credits. May be in, though not required,
I ECD 217 Early Childhood Language and Literacy.............ooooevveveee.. 1 credit a related area to ECD, such as SOC, EDU, or HUS.
I ECD 233 Policies and Procedures in Early Childhood Programs....... 2 credits
1 *ECD 250 Survey of Child DeVEIOPMENt w.....eevveervreeerececeiineens 3 credits

tECD 136, 142 may be taken in combination or ECD 200 as a single
three-credit class.

*ECD 147, 148, 149 may be taken in combination or ECD 250 as a
single three-credit class.

(CP) Certificate of Proficiency e (CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree
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Transfer Degree e

Associate of Arts in Elementary Education (AAEE) e

If you enjoy children, feel you have a

talent for teaching and you want to help i
improve the world, the Associate of Arts in L] 64 CrEdlts
Elementary Education (AAEE) is a transfer

Associate of Arts in Elementary Education (AAEE)

degree that provides you with foundational Completion of the 35 general education course credits fulfills requirements for
skills in the elementary teaching field the Arizona General Education Curriculum (AGEC-A) for the Associate of Arts in
while preparing you for initial teacher Elementary Education degree. (see What is AGEC? - page 65)

certification programs at the state’s three

o . General Education COUISES ........ccueeerersmrsserssnrssnessnessnessnnas 9 credits
public universities. The general education

component of the AAEE degree is [:ommunicatians...................._.._ ......................................................................... 6 credjts

specifically designed to fulfill the lower E Emt igé go::ege gompos!’i!on :| ........................................................... g creg!’is

division general education requirements at . ollege CompoSItIoN 1l .....ccooviiiiiiiiiiiiiii e 3cre |.s

NAU, ASU and UofA. L] 1 T LS credits

- an ) N Select one of the following, or a mathematics course for which MAT 142 or MAT 152 is a prerequisite.
n iy Addltlonauy' with your AAEE degree I MAT 142 College Mathematics with Contemporary Applications.............. 3 credits
(R in hand, you meet current elementary LI MAT 152 AVANCEd AIGEDIa. ... vevereeeeeeeeeeeeeeeereeeeseeseeeeeeeeseeeeeeseeseeseon. 3 credits
g5 school requirements to be a classroom
o = instructional assistant. You have the Discipline StUdies ........cccvcemrrcmmrssnssserssserrssne e s e essaneens 26 credits
credentials to work in your chOSen Stting  [] ArtS A0 HUMANIGIES......vv....eeveeeeeeeesessseseeeseeeeeeeeeeeeemssesmmmssssssssssesssssssssssseesessssees 9 credits

while completing your bachelor’s degree‘ (Select three courses from at least two disciplines from the list on page 66)

. [ Physical and BioloZiCal SCIENCE. .........cevveeeeeerererererssassssessssssssssssssnssssssssensaes 8 credits

NPC Requ"ements (Select two courses from the list on page 66)

* The Associate of Arts in Elementary [ Social and BeHavioral SCIENCES ............corvveeressssssesesssssssssssssessssssssssssssssses 9 credits
Education degree requires a minimum (Select one of the following courses and two additional courses from the list on page 66. Courses must include at least
of 64 hours of course credits with two different disciplines, and at least one of the courses chosen must meet the requirement for Contemporary Global,

1 “C” or better in all courses and a International or Historical Awareness by choosing a course with an asterisk (*) from the list on page 66.
minimum cumulative grade-point I POS 110 American Government.......cc.cocveciieciieeciiee e 3 credits
average of 2.0 on a 4.0 scale. COHIS 105 U.S. HISOry t0 1877 ..veeveeeeeeeeeeeeeeeeeeeeeeeeee e 3 credits

* Some courses have placement Core REqUIrEMENLS .......ccerveeerrrerrrerrsersssnesssnesssnssssnesssnnnsas 28 credits
requirements or prerequisites that may [1CIS 105 Computer Applications and Information Technology .................. 3 credits
result in coursework beyond 64 credits. [JEDU 200 Introduction to EQUCATION .....c.covvevieiiiiiiiiiicieieccee e 3 credits
These courses, too, require a grade of I EDU 220 Diversity in EQUCAION. .....c.o.vevieeeeeeeeeeee e 3 credits
“C” or better. For information about [CJEDU 222 Introduction to Special EdUCAtion........c..ccovevevveeeeieeveieeieenan 3 credits
prerequisites’ see an academic adviser. D EDU 223 Classroom Observation SKillS........ccooeeeiieeiiieiiieiiiieeee, 1 credit

e In most veneral education courses [CJEDU 250 Critical and Evaluative Reading for Educators..............cccc....... 3 credits

ol & hasis is placed ’ I EDU 276 Managing the Learning Environment ...........cccoeeeveeviecinecnenn, 3 credits
specia efmp a.m 18 place on [ MAT 161 Algebra-based Mathematics for Elementary Teachers I............. 3 credits
developing written communication ] MAT 162 Algebra-based Mathematics for Elementary Teachers Il ............ 3 credits
skills with intensive writing PLUS
requiremer}ts. Race and ethnic issue Successful completion of one of the following:
awareness 1s embec.lded thréughout [CJEDU 286 Educational TeChNOology .....ccveevveveeeeeeeeieeieeeeeeeee e 3 credits
the general education requirements. I EDU 291 Children’s Literature........ocveecveeiieciiecciee e 3 credits
Specific courses, as noted, meet [JENL 291 Children’s LITErature .....ooeeeeeeeeeeeeeeeeee e 3 credits
the requirement for Contemporary . .
Global / International or [ Transferrable EIECHVES .......cccvecerircniisernser s 1 credit
Historical Awareness. Successful completion of one credit of unduplicated university transferrable electives, as described on page 67.
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Education Studies (EDU)
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Education Professions A

Why hecome a Paraprofessional?

School districts are among the largest
employers in NPC'’s service area. To help
supply the workforce required by the 22
public school districts and the 35 Bureau
of Indian Education schools, NPC offers
an Education Profession Certificate of
Proficiency (CP).

The Education Professions CP can be
completed in two semesters and prepares
students for the national ParaPro Assess-
ment for individuals working as teaching

Work

Education Professions (CP) ¢ 18 credits

I EDU 200 Introduction to EQUCALION ...vvvevvviiieeiiee e 3 credits
[ EDU 220 Diversity in EQUCAtION.......ccuveiieiiieeiiie e 3 credits
[JEDU 222 Introduction to Special Education.........ccccceeveeciiviiieeeeniinnnnee, 3 credits
[J EDU 250 Critical and Evaluative Reading for Educators.............cccee.e.. 3 credits
[ EDU 276 Managing the Learning Environment..........cccoooeeiiiiiiiiniiiennnnn, 3 credits
[ EDU/CIS 286 Educational TeChNOIOgY ....vvvevvveeiiieiiieeiieecee e 3 credits

Cost & Time for Completion

The U.S. Department of Education requires NPC to annually publish cost and time for
completion data on Career & Technical Education certificate programs.

You can access the current data online at www.npc.edu/education-studies.

assistants or serving as substitute teachers.

Career Opportunities

Employment of kindergarten and
elementary school teachers is projected

to grow 7 percent through 2024, while
employment of teacher assistants is
projected to grow 9 percent through 2022.

The U.S. Bureau of Labor Statistics lists
the national median salary in May 2019
for preschool teachers as $48,210; $59,420
for kindergarten teachers; and $63,930
for elementary school teachers. Teaching
assistant median annual salary was

$30,280 in May 2019.

Bureau of Labor Statistics, U.S. Department of Labor.
(May 2019, SOC 25-9041)
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Emergency Medical Technology

See Paramedicine on page 103
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Energy and Industrial Technician (EIT

NPC's Energy and Industrial Technician (EIT) program prepares
students to be technicians, operators and maintenance workers
capable of understanding the entire industrial system within
which they work. Core courses cover a range

of complex related mechanical, pneumatic,
hydraulic, electrical, thermal and sensory control
systems in an ever changing industrial or energy
production environment.

\(ect
W &

Upon successful completion of the Energy and

Work

have entry-level career choices in a variety of the following areas:

Industrial Technician program, graduates will

* Gas, Coal, Nuclear or Solar Energy Generation
* Standby Power

*  Geothermal or Hydroelectric

* Petrochemical

¢ Methane/Landfill Gas Generation

* Power Distribution and Dispatch

o Water Treatment

* Equipment Repair and Installation

* Testing and Inspection

e Assembly and Production

NPC offers eight areas of specialization within the EIT program:

* The Electrical specialization prepares you to be a certified
industrial electrician, focusing on alternating current, motors,
lighting, circuit breakers, grounding, various types of control
systems, basic electronic theory and distribution systems.

¢ Electrical and Instrumentation specialization covers the
principles and applications of a certified electrical and
instrumentation technician whose job is to service and
maintain electrical-related equipment, including high voltage
systems, adjust and calibrate pressure, temperature, level,
flow and control measuring and recording devices used in
computer-integrated manufacturing.

* Industrial Electrical, Motors and PLC's specialization covers
the principles and applications of industrial electrical
systems, programmable logic controllers (PCL), robotics,
motion control, process controls and instrumentation
involved in maintaining, troubleshooting and looking at
predictive and preventative maintenance used in computer-
integrated manufacturing.

* Industrial Mechanics and Fluid Power specialization covers
the principles and applications of mechanical drives, rotating
electrical motors and fluid power, hydraulic components
including maintaining, troubleshooting and looking at
predictive and preventative maintenance used in computer-
integrated manufacturing.

92

Programs and Degrees

¢ The Industrial Plant Operations specialization prepares you
to be a certified power plant operator focusing on plant safety,
minor maintenance, reading diagrams, instrumentation and
control measurement, plant boilers, turbines, water treatment
and air and water pollution control.

e The Instrumentation specialization prepares you to be a
certified instrumentation technician, focusing on instrumen-
tation, hand and power tools, fasteners, actuators and posi-
tioners, relays and timers, digital logic circuits, programmable
logic controllers and distributed control systems.

e The Mechanical Maintenance specialization prepares you
to be a certified industrial maintenance mechanic, focusing
on oxyfuel cutting, pumps, valves, rigging, hydrostatic
and pneumatic testing, high-pressure steam systems, laser
alignment, repairing gearboxes and conveyors.

e The Operations and Maintenance specialization prepares you
to be a certified operator and mechanical mechanic, focusing
on electric generation and distribution, mining, water
treatment, natural gas, refinery, semiconductor, petrochemical
and pharmaceutical processes. The program also covers
basic mechanical maintenance, including hydrostatic and
pneumatic testing, low- and high-pressure steam systems and
heat exchangers.

Hybrid Classes

Many of the courses required for an EIT associate degree or
certificates are offered as “hybrid” courses, with instruction
offered via the internet, combined with hands-on laboratory
components.

Program Locations

Hands-on laboratories are offered at the Skills Center on the
Holbrook - Painted Desert Campus and at the Coronado
Generating Station outside of St. Johns. Labs at additional
locations may be available. Check the current semester’s class
schedule for availability, or contact the program coordinator.

Work Environment

Industrial plant workers of all types may work indoors and
outdoors, possibly in adverse weather conditions. They may have
to work in confined spaces, or high places, may do rounds and
check equipment. Their environment may be noisy and workers
must follow safety precautions and use protective equipment.
Most workers are employed full-time, and many work rotating
shifts, which can be tiring.

For more information about this program, please contact the
program coordinator, Kevin Westfall, (800) 266-7845, ext. 7455
or an NPC Academic Adviser.
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Energy and Industrial Technician (EIT)

Areas of Specialization ® CP & CAS Options

Electrical (CP) 24 credits

3 EIT 151 EIECErical LEVE! |......eeeeeeecee s 6 credits
[ EIT 152 Electrical Level || ... b credits
3 EIT 153 Electrical Level Il ... b credits
[ EIT 154 Electrical Level IV 6 credits

Electrical and Instrumentation (CP) e 24 credits
[ EIT 242 Industrial Maintenance Electrical

and Instrumentation Technician Level | ........c..cccoevveevvevenrecnnne 6 credits
[ EIT 243 Industrial Maintenance Electrical

and Instrumentation Technician Level Il .......oc..vvvevverreeeren. 6 credits
[ EIT 244 Industrial Maintenance Electrical

and Instrumentation Technician Level Il ............ccooovvvvvervnnnne 6 credits
[ EIT 245 Industrial Maintenance Electrical

and Instrumentation Technician Level IV ..........ccccovevveveeiennnn. 6 credits

Industrial Electrical, Motors and PLC’s (CP)
e 24 credits

I EIT 130 Industrial Electrical SYStEmS.......ovvvvvveeveeeeervsssssseseeeeeereneees 4 credits
1 EIT 140 Introduction to Programmable Logic Controllers ................ 4 credits
T EIT 160 Rotating Electrical Machines ... & credits
1 EIT 200 Robotics and Motion CONtrol..............eeeeeecioccccscccccicies 4 credits
[ EIT 205 Process Control and Instrumentation ..............ococccceveeeeee 4 credits
I EIT 220 Advanced Programmable Logic Controllers ..........coo...... 4 credits
Industrial Mechanics and Fluid Power (CP)

* 28 credits

[ EIT 100 Introduction to Advanced Manufacturing .........c...ccovvve. 4 credits
I EIT 120 Industrial Mechanics |........ccccooerrreeeevveeeees 6 credits
[ EIT 150 Industrial Mechanics |I............ 6 credits
[ EIT 160 Rotating Electrical Machines.d......... 4 credits
1 EIT 235 Integrated Manufacturing Systems .. ... A credits
I i 241 Hydraulic Troubleshooting ............. ... A credits
Industrial Plant Operations (CP)e 24 credits

I EIT 208 Energy Generation and Distribution l.........oooeeeoreoccccerrren. 6 credits

[ EIT 211 Energy Generation and Distribution Il....... ... b credits
[ EIT 212 Energy Generation and Distribution Ill...... ... 6 credits
[ EIT 213 Energy Generation and Distribution IV.........cccccccoooccecvoeee. 6 credits
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Instrumentation (CP) e 24 credits

[ EIT 155 Instrumentation LEVel |...........oovveeeeeeeeeeeeceeeseeeeeeeree 6 credits
[ EIT 156 Instrumentation Level II....... .. b credits
I EIT 157 Instrumentation Level Il .. 6 credits
[ EIT 158 Instrumentation Level IV 6 credits

Mechanical Maintenance (CP) e 24 credits

I EIT 230 Mechanical Maintenance |...........veeeeeeeeeeooocereeeeeessssssseee 6 credits
[ EIT 231 Mechanical Maintenance |I......
[ EIT 232 Mechanical Maintenance 111
[ EIT 233 Mechanical Maintenance IV

Operations/Maintenance (CP) e 28 credits

6 credits

I EIT 201 Introduction to an Industrial Environment ..........coeooon. 4 credits
3 EIT 208 Energy Generation and Distribution |............cccccooorveccco. 6 credits
1 EIT 211 Energy Generation and Distribution Il...........o.ovovveeeeecereenn. 6 credits
[ EIT 230 Mechanical Maintenance | .. 6 credits

[ EIT 231 Mechanical Maintenance ll............ooo.coovvveeveeeveessrrecree 6 credits

Certificate of Applied Science (CAS) ¢ 30-34 credits

[ Complete the CP in your area of specialization

0 EIBCHICAl P s 24 credits
[ Electrical and Instrumentation (CP)..........coveeemrevvvvverrmissnserrerevennnns 24 credits
[ Industrial Electrical, Motors and PLC’s CP 24 credits
[ Industrial Mechanics and Fluid Power CP 28 credits
[ Industrial Plant Operations (CP) .........cococoooreienmrieinnriiceiinii 24 credits
[ Instrumentation (CP)........cccooeee... 24 credits

1 Mechanical Maintenance (CP). 24 credits
[ Operations/Maintenance (CP) ........ooo..ooovvveecveemeveeessseeeecsesseeeee 28 credits
General Education Courses..........ccceereene 6 credits
COMMUNICALIONS .....eveeesreersessnssessessnssesssssnnsesssssnnssssnssnes 3 credits
1 ENL 101 College CompoSition L........ocvveeveereereeceeeeceeesessseeeeseesnenenne 3 credits
[0 MathematiCs.......cuesveesseessrsssnsssensssnssssnssssnsssssssssnsssnns 3 credits

Select any Mathematics General Education Course Options (for CAS and AAS degrees)
on page 66 EXCEPT for MAT 103 or BUS 133.

(CP) Certificate of Proficiency  (CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree
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Energy and Industrial Technician (EIT) SNeELt s

AAS Degree Requirements
Work

Job Outlook Energy & Industrial Technician (AAS) e 64 credits

Job prospects will be good, particularly for

applicants with a broad range of skills in ] éloggﬁts Ctgle g;\dg in your area of specialization................ccccoeeeeveeerccencnnns 305351 Ccrr:é!lltt:
maChm,e repair as older wor.kers retire or [ Electrical and Instrumentation CAS.......covvviieiierieicie e 30 credits
otherwise leave the occupation. Increased [ Industrial Electrical, Motors and PLC’S CAS ....vveoveeeeeeeeee e eeeeeeeeen 30 credits
automation, including the use of many [ Industrial Mechanics and Fluid POWer CAS w...........ooo..ovvveoivveeessreeennn. 34 credits
computer-controlled machines in factories [ Industrial Plant Operations CAS ........cueoveeeeeeeeeeee e eee e ee e 30 credits
and manufacturing plants, and the need to LI INSEUMENTATION CAS ..ttt ettt ettt ettt 30 credits
keep increasingly sophisticated machinery [ Mechanical Maintenance CAS........cocveivuveiiieeiiee e 30 credits
functioning and efficient will continue to D Operations/Maintenance CAS e 34 credits
create demand for industrial machinery PLUS
mechanics, machinery maintenance ] ]
workers and miuwrig}ylt& growing an General EdUCation COUISES ......euverrrrrrirrissssssssssnnnsnsssnsesneeens 6 credits
o O average of seven percent annually through ] COMMUMICALONS ......c.c.eeeeeeeereeeeieeeeeiee e eeseet st snesn e snesees 3 credits
0-0; '8- 2026, creating over 32,000 new jobs. Select any course under Communications General Education Course Options (for AAS degrees) on page 66.
g S In 2016, there were 85,206 energy sector [ computer Science............... et 3 credlts
& = jobs in the West (Arizona, California, CIS 105 Computer Applications and Information Technology .................. 3 credits
Colorado, Hawaii, Nevada, New Discipline Studies (per list on page 66) cersueesssesssesssessressesssseranees 7 credits
Mexico and Utah). While employment o
) o [ Select one course from the Arts and Humanities or
in Natural Gas Dlsml?um_m and Social and Behavioral Science list..............cccocoeiiiiiiiiiiiiie 3 credits
Non-Nuclear Generation is expected [ Select one course from the Physical and Biological Sciences list .............. 4 credits
to decline through 2026, expected
growth in certain industries, including Additional Requirements.........ccveeerrveerrrserrrsersssersssensssenssses 15 credits
Solar Generation, Transmission and I BUS 103 SUCCESS 0N YOUT JOD...vivviviiviieiieveetesieieie e 2 credits
Distribution, and Wind Generation, [CIBUS 105 Techniques of SUPEIVISION ......cvevveverieiaeiieiieeeesiesieeeie e 3 credits
will offset most of those losses. I BUS 144 Professional Office SKillS .....ccvvveeiiveeeiiiieie e e 3 credits
Students completing NPC’s EIT program [1BUS 231 Microsoft Office Level 1 ............................................ 3 cred?ts
I Any unduplicated EIT courses at 100 or higher level.........cc.coovveevvveennnen. 4 credits

will have the broad range of skills to
adapt as technology is cONStANtly GIOWING  [T] EI@CHVES weussrerssseverssrererssrerersssessssssesssssesssssesssasesssaseseesss 2-6 credits
and changing very quickly within the
manufacturing, distribution and energy
production sectors.

Select 2 or 6 credits (depending on selected area of specialization) from any unduplicated 100 or higher level courses.

Salary

2019 median national annual earnings:

e Electrical Power-Line Installers and

Repairers: $71,960

*  Power Plant Operators: $79,370 Cost & Time for Completion
* g?ng and Systems Operators: The U.S. Department of Education requires NPC to annually publish cost and time for
9,500

completion data on Career & Technical Education certificate programs.

*  Industrial Electricians: $60.360 EIT is a new program, fall 2018, combining the Industrial Maintenance &
¢ Industrial Machinery Mechanics: Operations and Mechatronics programs. You can access the current data online at

$55,320 www.npc.edu/energy-industrial-technician.
e Wind Turbine Service Technicians:
$56,700
e Power Distributors and Dispatchers:
$88,910
Northland Pioneer College 2020 — 2021 Catalog
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Film and Digital Video (FDV)

Degree and Certificate Options

The Northland Pioneer College Film and
Digital Video program trains students for
a career in motion pictures. Foundational
courses in the history and theory of film,
as well as film aesthetics, pave the way

for hands-on courses in the art and craft
of several fields of video production,
including lighting, cinematography, sound,
screenwriting and editing. Students work
with the latest digital tools to produce
their own video work in the AAS degree,
which acts as a résumé or “short reel”

for entry into the professional world of
film/video. Students enrolled in NPC’s
program will work with Adobe Premiere
Pro, an industry standard software.

Students can also earn a Certificate of Pro-
ficiency (CP) in Visual Communications,
learning skills used in video production,
but also in the commercial graphics and
printing industries.

Dual Credit Options

Students enrolled in NAVIT and several
local high schools may be eligible for dual
enrollment credit while pursuing a Film
and Digital Video degree at NPC.

This allows students to remain in the area
and gain valuable experience in the field
before possibly pursuing an advanced
degree.

Where are the Johs?

You don’t have to move to Hollywood to
be successful in the film industry. Today,

Visual Communications Fundamentals (CP) e 12 credits

I FDV 115 Introduction to Graphic Communication Technology.................. 3 credits
I FDV 116 Computer Photographic IMaging .........ccceeeveveeeveeeereeenanene, 3 credits
I FDV 118 Two-Dimensional Computer Design .........ccoveevueeeiveeeiveeeireeennee. 3 credits
[IFDV 119 Page Layout and DeSIZN ........cevvveevuieeiiieeiieeciee e 3 credits
Film and Digital Video Certificate of Proficiency (CP) e 24 credits

I FDV 130 or SPT 230 Video Production..........ccccevevecieccieeieieceeeene, 3 credits
CIFDV 140 or SPT 240 Video Editing......ccveveveeeieeieeeecieeeeeeeeve e 3 credits
CIFDV 150 or SPT 150 Introduction t0 Film ......ccovevevereieceeeeeceeeeene, 3 credits
I FDV 160 Digital Audio for FIlM/TV ..c.cvveveeeeeeeceeee e 3 credits
[ FDV 210 or ENL 210 Screenplay WHting........ccveeeeveeeeee e e 3 credits
CIFDV 220 Film AeStEtiCS «..vvvveeveeececceeee et 3 credits
I FDV 260 Digital Video Production ProjeCcts .........c.ccveeveeeeieeveieeeeeenen, 3 credits
CJFDV 270 Digital Video Post-Production Projects .........c.ccveveveeveeevenennnn. 3 credits

Certificate of Applied Science (CAS) e 30 credits

1 complete the Film and Digital Video CP.............eeeveeeereeesseesssessseessssessseesssnesses 24 credits
PLUS

COMMUMICAMONS ....eoeeereeseesrseesnssssnsnssssnsssansssanssssnsssssssssssssssnsssnssssnssssssansssans 3 credits

[JENL 101 College Composition | 3 credits

0 MAtHEMALICS. c..ecveeseeeseeesesesssesssssesssessssssssssssssssssssssssssssssssssssssssnsssssssssnsssnsnsssssssns 3 credits
Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66

Associate of Applied Science (AAS) e 64 credits

[ complete the Film and Digital Video CAS...........cceveereseseersesssssssssesssssssssssssssens 30 credits
PLUS

General Education COUISES .......cucceeriiimerrisnsesssnsensssnsenssnnns 3 credits

] COMMUIICALIONS ....ve.veevseesersessesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssenssanes 3 credits

Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66.

a feature film can be made anywhere with [ DISCIPIING SWAIES cevevereeeesissssss s 7 credits

the relatively low cost of technology. As the
equipment gets smaller and less expensive,
there’s more opportunity to create high
quality videos for a local band, business,
wedding or event.

Most film and digital video graduates will
begin as an assistant for an editor, director,
producer or camera person.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

(Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.)

CO Unrestricted El@CHIVES. ....ccooeeeeemmeeeeeeeereeeeeesssssssssnnsnnnnnnnnnns 24 credits

Choose from any unduplicated courses at the 100-level or above.

What Kind of Salary?

According to the U.S. Bureau of Labor Statistics, (May 2019) the average national
annual salary for motion picture and video industries is $87,300, and it’s $70,810 in
the Phoenix area. Camera operators earn an average of $55,200 in the Phoenix area.
Depending on how good you are and what kinds of contacts you've made, the sky is the
limit.

Programs and Degrees
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Fire Science (FRS)
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Certificate Options - CP & CAS

Northland Pioneer College’s Fire Science
program is designed to:

1. Prepare students for a career in Fire
Science or a related field;

2. Provide students with a better
understanding of fire and related
hazards and challenges faced in
providing public safety services, and

3. Provide training to professional fire
service personnel in order that they
may perform their duties in the safest,
most efficient means possible.

The curriculum is designed after the

U.S. Fire Administration’s National Fire
Academy (NFA) Fire and Emergency
Services Higher Education (FESHE)
model in order to provide consistent
training as offered in participating colleges
around the United States.

Degree Requirements

The Fire Science Certificate of
Proficiency (CP) program prepares

you for service as a firefighter in rural
settings. These certificates emphasize
professional firefighting skills
corresponding to the everyday demands
of the profession. It is designed for both
individuals serving in the profession as
firefighters and as a preparatory program
for those seeking a career in firefighting.

Live-train at the Northeast Arizona
Training Center (NATC) in Taylor, an
“all-risk” facility complete with burn
tower, flash chamber and 10-acre defensive
driving track.

Programs and Degrees

Wo?\k
FRS Firefighter (CP) 17 credits

LI FRS 103 FIrefIghter |.vueeiiieeiee et 6 credits
LI FRS 105 Firefighter I .ovevieeeeceeeeeceeeee e 4 credits
[ FRS 110 Hazardous Materials for First Responder...........cccvevevvevevennne. 2 credits
LI FRS 126 ROPE RESCUE L., 1 credit
[J FRS 127 ROPE RESCUE [luuvviiiiiiiiiiiiieeeeeeeeecee e 1 credit
[J FRS 128 Rope ReSCUE ] ..vviiiiiiiiiiiie e 1 credit
[ FRS 150 Wildland Firefighter ......cccuuvvivieeiiiiiiieeeeeeee e 2 credits
FRS Driver/Operator (CP) 23 credits

[ complete the Firefighter Certificate of Proficiency (CP)........cceveesesesesesssesssssssens 17 credits
[CJFRS 135 Fire Protection Hydraulics and Water SUpply .......ccccovevevenenne. 3 credits
I FRS 137 Strategies and TaCtiCS ......vcvveveveeerieieieece e 3 credits

FRS Leadership (CP) e 23 credits

[ Complete the Firefighter Certificate of Proficiency (CP)..........coeccusmeevsesissessnsenns 17 credits

[JFRS 101 Principles of Fire and Emergency Services Administration ........ 3 credits
[IFRS 138 Legal Aspects of EMergency ServiCes .........ccovvvveveeeveiveeennnas 3 credits

Fire Science (CAS) e 34 credits

I FRS 103 Firefighter ..ueeieieeiiie e 6 credits
CIFRS 105 Firefighter H...cuoiveieiceeeieiceccie e 4 credits
[JFRS 200 Fire Behavior and CombUSLION .......c.evreveeueeeeieceeieeeeeeeeeeae 3 credits
[ FRS 201 Fire Protection SYSteMS.........ccvievieeeieeeeceeeeece e 3 credits
I FRS 202 Principles of EMergency Services.......ocovvveiivveiieeiieeeiieaennan, 3 credits
I FRS 203 Fire Prevention ....cccvecceeeiieeeiie et 3 credits
[JFRS 207 Building Construction for Fire Prevention...............ccccuvvveeeeennn. 3 credits

[IFRS 208 Principles of Fire and Emergency Services
Safety and SUMVIVal .......eeeiiiiiiii e 3 credits

PLUS

COMMUNICAMIONS .....ecoeeeernssecessnsessnsssssssnssssnssesnssssnsssssssssssssssnssssnssssnssssnssnssssnsss 3 credits
[JENL 101 College COMPOSITION | ....vvvieiiiiiieiiiiie s 3 credits
L] MAEHEIMALICS. c...vverreesreessseessssessssesssnsssssssssssssssssssssssssassnsassssnsssssssssssssssssnssesasnns 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Fire Science (FRS) Swect,

Associate of Applied Science (AAS) Degree @ :
Work

First Responders Fire Science (AAS) 64 credits

Not only is fighting fires dangerous and

complex, as a ﬁreﬁghter you are frequently D L‘omplete tHE Fire SCIENCE CAS.......covveeersieersierssiessssssssssssssssssssssssssssssssssssssssens 34 credits

the first emergency personnel at the scene . .

of a traffic accident or medical emergency General Education COUISES .......cceeeereemerrsersseesseesssnesssnenanns 3 credits

and may be called upon to treat injuries or D COMMUNICALIONS ...vvevereseeressersssersssssssssssssssssssssssssssssssssssssssessssesssssssssessssssssssssans 3 credits

perform other vital functions. In addition,
some firefighters work in hazardous
materials units that are specially trained
for the control, prevention and cleanup of
dangerous substances.

Through cooperation with local fire
departments, you'll train to deal with these
and other fire situations, as well as the use
of specialized emergency equipment.

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/fire-science.

Career Opportunities

According to the U.S. Bureau of Labor
Statistics, employment of firefighters

is projected to grow 5 percent through
2024. Physically fit applicants with high
test scores and paramedic training will
have the best job prospects.

In May 2019, the median annual
firefighter salary in non-metropolitan
northern Arizona was $34,160 with
substantial pay increases accompanying
advanced training and promotion.

Bureau of Labor Statistics, U.S. Department of Labor
(May 2019, SOC 33-2011)

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66.

Discipline StUdIes .......ccccrvrerrrrerrrsrrrrer e e ne e 9 credits

[0 ArtS and HUMANIEES ....cv.eeeeeveveeesrreeeesessseesssissssssssssssssssssssessssssssesssssssssssssessssas 3 credits

Select one course from the Arts and Humanities list on page 66
Social and BeRAViOral SCIEMCES ..........ceeeeeeeeeeemreersercerseessnsessssssssssssnsssssmsssssnssnens 6 credits
1 PSY 101 Introduction to Psychology 3 credits
[ and any non-PSY course from the Social and Behavioral Sciences list

on page 66.
PLUS

Core ReqUIremMents .........cccceeeerrseersnrssnsssnssssns e sssessseessnessnas 9 credits

Complete a minimum of 9 credit hours from the following:
[CJFRS 101 Principles of Fire and Emergency Services Administration ........ 3 credits

1 FRS 110 Hazardous Materials for First Responder...........c.cccveeveeueennnene. 2 credits
COFRS 126 ROPE RESCUE L.t 1 credit
COFRS 127 ROPE RESCUE ... 1 credit
COFRS 128 ROpe RESCUE 1 ..vviveivieieicciecteeeeeee et 1 credit
I FRS 132 Fire INVestigation l......ccveevieeiieiciee et 3 credits
I FRS 135 Fire Protection Hydraulics and Water Supply........cccccceviineenns 3 credits
[IFRS 137 Strategies and TaCtiCS .....uvvviiiiiiiiiiiiiiiiiiiiiiiiieeiieivievvvvevveeviieaes 3 credits
[IFRS 138 Legal Aspects of EMergency ServiCes ............uuvuvvvvvevvvvvvvnnnnnnns 3 credits
[JFRS 139 Confined Space Operations...............eevveerveeiveveirniieirirerienninnnns 3 credits
[JFRS 141 Fire Service CommuUNICation ......ccvvvveiieeiriiiiiinieeeeeeviiiinieeeeeeens 3 credits
[ FRS 150 Wildland Firefighter .......cceoveiieiiecieciecc e 2 credits
L3 Unrestricted EIECHIVES.....cvvveeremrserrnessessasssssessssssessssssnssnnns 9 credits

Any unduplicated courses at the 100 or higher level.

(CP) Certificate of Proficiency ® (CAS) Certificate of Applied Science
(AAS) Associate of Applied Science Degree

Programs and Degrees

9/

=
c
=]
=
3]
@
(72

(%]
£
(]
B
o0
(=]
bl
o




ny
=)
@
g
o
=i
(%)

Al UoRI3s

Medical Assistant (MDA)

Certificate (CP & CAS) & AAS Degree Options

The Northland Pioneer College Medical
Assistant program trains students for a
career providing patient care and physician
assistance in medical offices and clinics.
Classes include front- and backoffice
theory and procedures, preparing students
for national certification examination. A
160-hour internship is required.

The NPC program meets or exceeds the
Arizona State Board of Medical Examiners
training requirements. You can be certain
you are gaining the necessary knowledge to
succeed in this rapidly growing field.

Note: The MDA degree and
certificate program does NOT lead
into the NPC nursing program.

Career Opportunities

According to the U.S. Bureau of Labor
Statistics, job opportunities for medical
assistants who handle both administrative
and clinical duties should be excellent
through the 2024 decade, particularly
for those with formal training. The field
is expected to grow 23 percent during
this period as the health care industry
expands due to technological advances
combined with the growth and aging of
the population.

The U.S. Bureau of Labor Statistics lists
the Arizona median salary for medical

assistants at $34,100 (May 2019)
Bureau of Labor Statistics, U.S. Department of

Labor, (May 2019, SOC 31-9092)
Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data online
at www.npc.edu/medical-assistant.

98

Programs and Degrees

Wo}K
Medical Assistant (CP) e 42 credits

[ BUS 119 Medical Office Administrative Procedures............ccovvvrevvvnnnnnn. 3 credits
[1 BUS 183 Electronic Medical RECOrdS........cvevvveieeeeeeeeeeeee e 3 credits
I BUS 231 Microsoft OFfice LEVEI L...eeueeeeeeeeeeeee oo 3 credits
I HES 101 Basic Technical Math

OR MAT 109 or higher ....cccooeiiiiii 3 credits
[J HES 120 Law and Ethics of the Health Care Professional..............ccu...... 3 credits
I HES 145 NULFHON ©oiiivieiceie sttt 3 credits
[ HES 170 Medical Terminology for Clinical Health Professionals.............. 3 credits
[J HES 180 Basic Pharmacology .........c.ceeeueeueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee s 3 credits
I HES 190 Human Body in Health and DiSEase .........coeveveveeereeeeeeeeean. 4 credits
LI MDA 124 CHNICAl PrOCEAUIES ..veveeeeeeeeeeeeeeeee oot ae e 5 credits
I MDA 125 Clinical Procedures 1. ...eeeeeeeeeeeeeee oo e 5 credits
1 MDA 126 Medical Assistant EXtErnShip ......c.ccvevvririeeieeiecececeses e 4 credits

Medical Assistant (CAS) e 45 credits

[ Complete the Medical ASSISEANE CP...........ccceveveeseeessrsesesssrsesessssnsesessssssssessnsnas 42 credits
PLUS
COMIMUINCALIONS ....vveeeresersseessesssnsssssssssssessssssssssssssssssnssssssssssssssessnsssssssssssessnssanen 3 credits
[T ENL 101 College COmMPOSItION | ..eeiereiiieiiieeiieeeiiee e 3 credits
Associate of Applied Science (AAS) ¢ 64 credits
1 Complete the Medical ASSIStANE CAS.........cveeeeeereeeeeseesssssessesssssssssssssssssssessssnes 45 credits
General Education COUISES ........ccecurriimmrisinsmsssnsssssansssssannes 3 credits
] COMMUNICALIONS ....c..veeeeeseeerseeseessnsesssnssssssssssssssssssssssessasssssssssssesssssssssssssassses 3 credits

Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66 EXCEPT for SPT 110 and SPT 120.

Discipline Studies (Per the lists on Page 66) ersserrssnrrssssrssnnrsssnrrsns 7 credits
[ One course from the Physical and Biological Sciences list........................ 4 credits
[ One course from either the Arts and Humanities or

Social and Behavioral Sciences listS...........ccooovvveiiiiiiiiiiiie i, 3 credits

PLUS

Additional Requirements...........ccccceeerremrsmrsnsssnsssnesseesenens 9 credits
1 BUS 105 Techniques of SUPEIVISION ......c.ccvveeeeeeeeeieeeieeeeee e 3 credits
1 BUS 122 Computerized Accounting with QuickBooks™ .............c..cce..... 3 credits
I CIS 105 Computer Applications and Information Technology .................. 3 credits

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Nursing (NUR

Program Overview

Emphasis:

NPC Nursing Options include:

e LNA to RN Pathway
Multiple Exit Program

¢ LPN to RN Pathway
e Paramedic to RN Pathway
e RN Refresher Class

The nursing pathways prepare students to make application to
take the National Council Licensing Examination for practical
nurse (NCLEX-PN) and/or registered nursing (NCLEX-RN).
Successful completion of the certifying exam qualifies students
for entry-level positions in providing direct patient care.
Admission to or graduation from the NPC Nursing program at
any level does not guarantee licensure by the Arizona State Board
of Nursing.

When the graduate becomes a registered nurse, he or she can
apply to Northern Arizona University, Arizona State University
or other universities or colleges to complete the upper division
courses in nursing that apply to a BSN.

Check with your NPC or university academic adviser or visit
www.npc.edu/registered-nursing-rn.

Requirements:

Note: Admission to the college does not guarantee admission to
the Nursing Program.

Graduates must satisfy the licensing requirements of the

Arizona State Board of Nursing independently of any college
requirements per the Arizona Nurse Practice Act. Under Arizona
Law, an applicant could be denied licensure as a registered or
practical nurse if convicted of a felony or addicted to habit-
forming drugs, or if the applicant in any other way fails to meet
qualifications required by law.

e Applicants to the LNA to RN nursing pathway must hold a
current Arizona Licensed Nursing Assistant (LNA) license in
good standing.

e Applicants to the LPN to RN pathway must hold a valid
Arizona Licensed Practical Nurse (LPN) license that is active
and in good standing.

e Applicants to the Paramedic (EMT) to RN pathway must be
an active certified paramedic with a minimum of one year
experience as a paramedic.

e Applicants to the RN Refresher program must acquire a
temporary license from the Arizona State Board of Nursing
upon acceptance into the NPC program.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

NPC’s Multiple Exit Program, approved by the Arizona

State Board of Nursing, is offered on the Show Low - White
Mountain and Winslow - Little Colorado campuses. Many of
the required courses for admission and general education courses
are available at other NPC locations.

LNA to RN

The LNA to RN pathway of 72 credit hours includes a minimum
of three semesters of prerequisites followed by two academic years
dedicated to the study of nursing. After completion of the first
year and the addition of the Practical Nurse Completion course,
the student nurse can receive a Certificate of Applied Science

in Practical Nursing and apply to write the NCLEX-PN. The
student nurse may then exit the program or continue on to earn
the Associate of Applied Science Degree, and be qualified to take
the NCLEX-RN exam.

LPN to RN

For the student who is a Licensed Practical Nurse (LPN), who
wishes to enter the pathway to acquire the Associate of Applied
Science in Nursing Degree and become a Registered Nurse
(RN), the prerequisite requirements and admission standards
are identical to the Multiple Exit LNA to RN pathway, with
the exception of the LNA licensure. The student should meet
with an NPC academic adviser and provide evidence of current
Arizona Licensed Practical Nurse licensure that is active and in
good standing. Decisions regarding acceptance are determined
by the Nursing Admission Committee. Additional fees may
apply for assessed credit by evaluation. Evaluation and approval
of assessed credit does not guarantee admission to the Nursing
program.

Students apply in the fall and complete the LPN to RN transition
course in the spring semester. Prerequisites must be completed by
July 1 prior to enrolling in the third semester NUR 221 nursing
course. The student is eligible to take the National Council
Licensing Examination for Registered Nursing (NCLEX-RN)
when program requirements are successfully completed.

Paramedic (EMT) to RN

For the student who is currently a certified paramedic and wishes
to enter the pathway to acquire the Associate of Applied Science
in Nursing Degree and become a Registered Nurse (RN), the
prerequisite course requirements and admission standards are
identical to the Multiple Exit LNA to RN pathway, with the
exception of the LNA licensure. Prerequisites must be completed
by July 1 prior to enrolling in the third semester NUR 221
nursing course.

Programs and Degrees
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Nursing (NUR)

100

Paramedic to RN Continued

The student should meet with an NPC academic adviser and
provide evidence of certification. Decisions regarding acceptance
are determined by the Nursing Admission Committee.
Additional fees may apply for assessed credit by evaluation.
Evaluation and approval of assessed credit does not guarantee
admission to the Nursing program. The student is eligible to
take the National Council Licensing Examination for Registered
Nursing (NCLEX-RN) when program requirements are
successfully completed.

Student Nurse Guidelines

Patient safety dictates that specific Nursing Program student
guidelines apply to this program that are more stringent than

the general college student policies. A copy of the Nursing
Program Student Handbook is issued to students admitted to the
program. In case of state-mandated changes, curriculum and/or
guidelines could change.

Clinical experiences take place in various health care agencies
in and outside of Northland’s district. Hours may vary from the
class schedule depending on the clinical placement. Travel and
overnight stays may be required.

Admission to the NPC

Nursing Program

¢ Students must be admitted to the Nursing Program in
order to enroll in nursing courses. (Admission information
is available in the academic advising and the nursing
program areas.)

e Completed nursing application should be submitted on or
before the designated deadline that is noted in the application
packet. Late applicants may be accepted on a space-available
basis if they meet the admission criteria but not before
applicants who submit applications on time.

 All prerequisite courses must be completed prior to July 1 for
admission to the program.

Admission Selection:

Admission criteria will include: Admission Assessment test
composite and cumulative scores, prerequisite GPA and applicant
statement. The factors will be weighted by the committee.
Significant weight will be given to the Admission Assessment
composite percentage and prerequisite GPA. Admission is
contingent upon completion of program prerequisites by July 1.

* General Education and core requirements must be completed
as listed on the curriculum outline in the program admission
information packet.

* College credits over eight years old may be accepted with

Programs and Degrees
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appropriate documentation and approval.

e Transfer students for second, third or fourth A
semesters are considered on an individual WOT“
basis. Criteria include course comparables, GPA, specified
examination results and recommendation from previous
program director.

Why choose NPC'’s

Nursing Program?

The NPC program provides you with a quality nursing education

at a cost far below comparable nursing programs in the state of
Arizona. Our holistically oriented faculty members are careful to
provide you with planned experiences and individualized up-to-
date evidence-based instruction and are dedicated to helping you
achieve your goals in this demanding field.

Prerequisite Courses Required
Before Nursing Program Admission

Before the student will be considered eligible to enter the
Nursing Program, completion of the following prerequisites is
required. Successful completion with a “C” grade or better for
each class is required and a cumulative GPA of “B” (3.0 on a 4.0
scale) is recommended.

[ BIO 181 General Biology |.........cccevoeeeereeeecceessesecceeess e 4 credits
1 BI0 201 Human Anatomy and Physiology ... ... A credits
1 BI0 202 Human Anatomy and Physiology Il........vveeveeeeeeeeeeeeeeeeeee 4 credits
T BIO 205 MICrODION0Y ...vcvverreeeeeeeeeeeeeeeeereeeesssseseeeeeeeeesseeeeeessesen 4 credits
1 CHM 130 Fundamental Chemistry... ... A credits
1 ENL 101 College CompoSItion L............ooevveeeereeeeeeeeeeeeeeeeeeeeeeseeeeeesees 3 credits

Practical Nursing (CAS) e 51 credits

Complete these General Education courses
1 BIO 181 General Biology I.............oveeevveveeveeeereeeeeeeeeneeeeeeeeeeeeseeeeessees 4 credits
T BI0 201 Human Anatomy and Physiology |... ... A credits
[ BI0 202 Human Anatomy and Physiology Il . ... A credits
1 BIO 205 Microbiology.............c..eeeeveeeeereeee ... A credits
3 CHM 130 Fundamental Chemistry... ... d credits
3 ENL 101 College Composition |...... ... 3 credits
I ENL 102 College COmPOSItion I............cceeeeeereeeseecccccereeeeeseeessssecee 3 credits
1 PSY 240 Developmental PSYChOIOGY .......vovvevvveeeeeeeeeeeeeeeeeeeeeeeeeeee 3 credits

AND these Core Requirements: ...
1 NUR 117 Pharmacology |....

1 NUR 118 Pharmacology |!... ... 2 credits
C0 NUR 121 NUTSING Lo 8 credits
3 NUR 122 NUTSING 1o eeeseessessessesessseeeneees 8 credits
I NUR 125 Practical Nurse COmpIEtion ..........occcccorveccccerssscccceens 2 credits

Northland Pioneer College 2020 — 2021 Catalog
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Nursing (NUR)

Registered Nursing (RN) AAS

General Education Requirements
e 32 credits

COMMUNICALIONS .....veeevseeerreressessnssessssssssessnssesssssnsssnssssnes 6 credits
[ ENL 101 College Composition |....... 3 credits
[T ENL 102 College Composition I 3 credits

Mathematics
[ Next Gen. ACCUPLACER QAS score of 250+; Classic ACCUPLACER Elem. Algebra score

of 57+; ASSET Elem. Algebra score 41+; COMPASS Algebra score 46+; or ACT Math
score of 21; OR completion of MAT 142 or higher with a “C" or better within one year
prior to application to the nursing program.

Arts and Humanities
No requirements
Physical and Biological SCIENCES...........ccceerererererersenns 20 credits
[ BIO 181 General Biology I.....oooovvvvevreeeene. 4 credits

[ BIO 201 Human Anatomy and Physiology | 4 credits
[ BI0 202 Human Anatomy and Physiology 1 ...........ooevvveecerereeerreeeen. 4 credits
[ BIO 205 Micrabiology 4 credits
1 CHM 130 Fundamental Chemistry..........ooovooovveeeeeeeeeeseereccssseenne 4 credits
Social and Behavioral SCIENCES ...........ccueveereeveersensennnn. 6 credits
1 PSY 240 Developmental PSYCh0l0gY ........oovvvevveeeeeeeereeeseseeseeeeeeeeeeees 3 credits
PLUS one of the following:
1 ANT 102 Cultural Anthropology.........coveevveevereveeeeeeerieseesseesssenienns 3 credits
[ S0C 101 Introduction to SOCIOI0ZY......o.v.vevverrrveverseseeersieeeeseeeienes 3 credits

LNA to RN (AAS) e 72 credits

[ Must have current Arizona LNA license in good standing.

Complete the RN (AAS)
[ General Education Requirements .............cceeeeue... 32 credits
PLUS, these Core RequUir€ments............c..ccovervsseesnssessens 40 credits
I NUR 117 Pharmacology |.........c.eceevvverenereesreeiseseeceeseeeeseseoons 2 credits
1 NUR 118 Pharmacology Il.. 2 credits
T NUR 121 NUESING Lo eeeeesseeeeenesesesssseseeesssseenees 8 credits
0 NUR 122 NUESING 1lvovvveeceveeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeseesessessssesssssesssssssen 8 credits

I NUR 125 Practical Nurse Completion . 2 credits
I NUR 219 NCLEX Review Seminar 2 credits
LI NUR 221 NUTSING 1o seeeessesereeesee 8 credits
LI NUR 222 NUFSING IV e 8 credits

Northland Pioneer College 2020 — 2021 Catalog
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LPN to RN (AAS) e 57 credits

[1 Must have current Arizona Licensed Practical Nurse (LPN)
license, active and in good standing

Complete the RN (AAS)
[ General Education Requirements ..............c.ceceeus.. 32 credits
PLUS, these Core ReqUIr€ments...............covseeseseessensenns 25 credits
[T NUR 116 LPN to RN Transition 3 credits
1 NUR 117 Pharmacology L........eeeeeooeeeoeeeeeeeseeesssessssssssesesseneees 2 credits
T NUR 118 Pharmacology Il............eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeessssseeseeee 2 credits
[T NUR 219 NCLEX Review Seminar. ... 2 credits
3 NUR 221 Nursing ll.eeeevveeerneennn.... ... 8 credits

CT INUR 222 NUESING Voo eserseeseesssssssesseesesssnenees 8 credits

Paramedic (EMT) to RN (AAS) e 65 credits

[ Must have current state Paramedic certification,
active practice as a paramedic, minimum of one year of
experience as a paramedic.
Complete the RN (AAS)
[ General Education Requirements ...........
PLUS, these Core Requirements...............
1 NUR 123 Paramedic to Nurse Bridge Course....

...32 credits

...33 credits
... 11 credits

T NUR 117 Pharmacology I...........cccceeeerrereee. ... 2 credits
1 NUR 118 Pharmacology Il............vveeeerveeeeeeeeeseseeecseeeeeesssneessennns 2 credits
1 NUR 219 NCLEX Review Seminar...........coovvveeeereveeeereeeeseeessesennenens 2 credits
1 NUR 221 Nursing lll ... 8 credits
L0 NUR 222 NUFSING IV eeesese e 8 credits

Career Opportunities

Employment of Registered Nurses is projected to grow 16 percent
through 2024. Job opportunities for Registered Nurses are
expected to be good. However, the supply of new nurses entering
the labor market has increased in recent years. This increase has
resulted in competition for jobs in some areas of the country.
Generally, Registered Nurses with a Bachelor of Science degree
in nursing (BSN) will have better job prospects than those
without it. Employers also may prefer candidates who have some
related work experience.

Job opportunities should be good because of the need to replace
workers who retire over the coming decade and because of the
growing number of people with access to healthcare services.
The median annual wage in Arizona for Registered Nurses was
$85,510 and for Licensed Practical Nurses, $48,890 in May 2019.

(U.S. Bureau of Labor Statistics)

Bureau of Labor Statistics, U.S. Department of Labor. (May 2019, SOC 29-1141,
29-2061)

Cost & Time for Completion

The U.S. Department of Education requires NPC to annually
publish cost and time for completion data on Career &
Technical Education certificate programs.

You can access the current data for the Licensed
Practical Nursing (CAS) Program online at
www.npc.edu/practical-nursing-lpn.
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Nursing Assistant (NAT
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Certificate of Proficiency (CP)

The Nursing Assistant Certificate of
Proficiency (CP) is designed to provide a
curriculum to improve student knowledge
about the health care field. Successful
completion includes the required
course content and hours specified by
the Arizona Nurse Practice Act making
a student eligible to take the Arizona
state test to become a Certified Nursing
Assistant (CNA) or Licensed Nursing
Assistant (LNA).

This certification not only establishes
directto-work credentials, it is a creditable
foundation for students interested in
pursuing other, allied health careers.
Licensed Nursing Assistant (LNA) is a
mandatory requirement for entering the
NPC Nursing Program.

To qualify for NAT 101, students

must provide a DPS Fingerprint
Clearance Card prior to enrollment to
meet Department of Health Services
requirements. Upon completion of NAT
101, students seeking the LNA credential
must submit a second set of fingerprints
to the Arizona State Board of Nursing.

Career Opportunities

According to the U.S. Bureau of Labor
Statistics, employment opportunity for
nursing assistants is expected to grow
faster than the average for all occupations
through 2024. This is due to long-

term care needs of a growing elderly
population, plus the many advancements
of modern medical technology that save
and extend lives, increasing the need

for longterm care provided by nursing
assistants.

Median annual earnings: $33,390 (May
2019) northern Arizona Non-metropolitan
Area (U.S. Bureau of Labor Statistics)

Bureau of Labor Statistics, U.S. Department of
Labor, (May 2019, SOC 31-1014)
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Cost & Time for Completion

The U.S. Department of Education requires NPC to annually publish cost and time for
completion data on Career & Technical Education certificate programs.

You can access the current data online at www.npc.edu/nursing-assistant-cna.

Requirements:

To earn the Certificate of Proficiency in Nursing Assistant, a student must complete the
program with a grade-point average of ‘C’ or better.

Additionally, under the Arizona Nurse Practice Act, an applicant can be denied
certification as a nursing assistant if convicted of a felony or addicted to habitforming
drugs or if the applicant in any other way fails to meet qualifications required by law. To
enter the course, a Department of Public Safety (DPS) Fingerprint Clearance Card, a
current TB skin test and immunization (Hep B and MMR) records are required.

Additional Costs and Requirements

Tuition, course fee, media fee, a current negative TB test, textbook, royal blue
scrubs, nursing shoes, a watch with a second hand and current costs of
testing and certification examination and fingerprinting (See page 151).

Students applying for the certification exam must provide proof of legal
presence in the United States, provide an additional set of fingerprints for
a criminal background check if seeking the LNA credential and compliance

with A.R.S. § 32-1606(B)(17) regarding felony/misdeameanor convictions.

Nursing Assistant (CP) ¢ 20 credits

COMMUINICALIONS ....vveeevesersseessressnssssssesssessssssssssssssssssessssssssssssssessnessssssssssessnesanen 3 credits
[JENL 101 or higher, with grade of “C” or better.........cccoevviviiicviienenn, 3 credits
[CJHES 120 Law and Ethics of the Health Care Professional.........ccccveeu.... 3 credits
LI HES 145 NULFLION ©oovecvcececee e .... 3 credits
CIHES 170 Medical Terminology.... .... 3 credits

[0 MAHHIEIMALICS. ......oeeereererereresesesesesasesasasesssasssasssssssssssssssssssssssnsssssssssssssssssssnsnsnes 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66
EXCEPT for MAT 101.

L NAT L0L% ettt 5 credits
* Students must submit DPS Fingerprint Clearance Card BEFORE enrolling in this course.

Note: Students planning to enter the NPC Nursing Program must acquire Licensed
Nursing Assistant (LNA) certification from the Arizona State Board of Nursing
instead of the Certified Nursing Assistant (CNA) certification. LNA requirements
are almost identical to the CNA requirements as there is no difference in the
curricular or examination requirements. The LNA applicant must pay an additional
$100 and provide fingerprints for a complete criminal background check prior to
issuance of the LNA license. The fingerprint clearance by the Nursing Board is at a
higher level of oversight than the DPS Level I Clearance Card, acceptable at some
healthcare facilities. The renewal requirements are also different. LNAs are required
to practice a minimum of 160 hours within the past two years to renew their license,
while the CNA practice requirement to renew is only eight hours every two years.

See an academic adviser or Nursing Department for details.

Programs and Degrees
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Certificates (CP & CAS) and AAS Degree
CAA

How do | start?

STEP 1: Students must first enroll in
EMT 240 Basic Electrocardiogram (ECG)
and Pharmacology, and upon successful
completion of the course take an entrance
exam and interview for acceptance into
the paramedic program.

STEP 2: When accepted in the program
you will take the core requirement course
EMT 246 Paramedic Training I, a 20-credit
hour course that meets two full days per
week for the fall semester.

STEP 3: The following spring semester
you take the final paramedicine core
course, the 22-credit hour EMT 247

Paramedic Training II.

Note: Successful completion of the

NPC program also fulfills the Arizona
Department of Health Services mandatory
requirement of 500 hours of clinical and
vehicular hours.

Prerequisites:

Students interested in earning their
EMT-Paramedic must also meet a number
of requirements to qualify for the NPC
program. Applicants must:

1. Be an Arizona certified EMCT with a

minimum of one year of experience.

2. Meet NPC reading placement
requirements for ENL 101 (College
Composition I).

3. Have a TB skin test throughout the
program, MMR and Hepatitis B,
Varicella and TdaP immunizations.

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data for the
Paramedicine (CP & CAS) Program online
at www.npc.edu/paramedicine

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog
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Commission on Accreditation
of Allied Health Education Programs

HEP

1361 Park Street o Clearwater, FL 33756 o (727) 210-2350 e Fax (727) 210-2354 e www.caahep.org

CAAHEP Accreditation for Paramedics: “To prepare competent entry-level Paramedics in the cognitive
(knowledge), psychomotor (skills), and affective (behavior) learning domains with or without exit points at the
Advanced Emergency Medical Technician and/or Emergency Medical Technician, and/or Emergency Medical
Responder levels.”

Paramedicine (CP) ® 45 credits

[ EMT 240 Basic Electrocardiogram (ECG) and Pharmacology .................. 3 credits
[ EMT 246 Paramedic Training | .....ooooiieiiiiiieie e 20 credits
[ EMT 247 Paramedic Training [l .....ooooiiiiiiiiiiiiieeeeee e, 22 credits

Minimum of 500 clinical/vehicular hours and 500 didactic hours are mandatory for completion of any paramedic
program per AZDHS. Students must meet 100% of program minimums as per CoOAEMSP. Clinical/vehicular shifts are
scheduled separate from class days..

Paramedicine (CAS) ¢ 51 credits

1 Complete the PAramediCing CP.............cceveveeesesessesesssesssesssssssssssssssssssssssssnsnes 45 credits
PLUS,
COMMUIMICAMONS ....c.eeerreeseensesnsenseesnssessnsanssnssnssessnsanessesnssnsssesnsssnsssssnssssnssnes 3 credits
CJENL 101 College Composition | ......ccuveeiieeiieeiiie et 3 credits
0 MAEHEIMALICS. ......eeeeeereeereeesesearsrsesessassssessasssssssessasassseseasssssssssssssssssssassssesssnas 3 credits

Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66

Paramedicine (AAS) * 63 credits

1 Complete the PAramedicing CAS............ccveeeeevuseeesesssssesessssssesessssssssessssssssessens 51 credits
PLUS

General Education COUISES .......cuuvverrrimrrrisnnemssnseesssnnenssnnns 3 credits

] COMMUIMICALIONS «....eeeeeeeveeseeercesecsnsecsecsessessessesessessesssssesssessssesssssnsssssnsanes 3 credits

Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66.

Discipline Studies (Per the lists 0n page 66) «eesesssrsrserssersserssnrssnnas 9 credits

LT Arts and HUMANIEES ......c.ceveuvveeeesrreeesesssesssissssssssssssssssssssessssssssessssssssssssssssseneas 3 credits
Select one course from the Arts and Humanities section.
PHL 105 is recommended, but not required

Social and BeNaVioral SCIENCES .........ccceeveervsrssssnsssssssssssssssssssssssssssssssssssssssnenns 6 credits
[ PSY 101 Introduction to PSychology .......ccccveveeveivierieiiieieeeeiecveeeienn 3 credits
AND

One additional non-PSY course from the
[ Social and Behavioral Sciences liSt..........cceveeeeeeeeeeeeeeeeeeeeeee 3 credits

Programs and Degrees
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Pharmacy Technician (PHT)
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Certificate of Proficiency (CP)

The Northland Pioneer College Pharmacy Technician program
trains students for a career providing assistance in pharmacies
located inside of drugstores, general merchandise stores, and
grocery stores, and as well as in hospitals.

Classes include theory and procedures, preparing students for
national certification examination. A 120-hour internship is
required.

Career Opportunities

Employment of pharmacy technicians is projected to grow 9
percent through 2024, faster than the average for all occupations.
Several factors will lead to increased demand for prescription
medications: the population is aging, and older people typically
use more prescription medicines than younger people. Higher
rates of chronic diseases, such as diabetes among all age groups,
also will lead to increased demand for prescription medications.
Advances in pharmaceutical research will allow for more
prescription medications to be used to fight diseases.

In non-metropolitan northern Arizona, the U.S. Bureau of Labor
Statistics lists the mean annual salary for Pharmacy Technicians

as $37,990. (May 2019).

104
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Pharmacy Assistant (CP) ¢ 18 credits

I HES 170 Medical Terminology for Clinical Health Professionals...... 3 credits
I PHT 103 Pharmacy TEChRICIAN | ....eoeeeeeeeeeeeeeeeesssececerreneesessesesene 7 credits
CIPHT 104 Pharmacy Technician Il ........ccccoeeeeoceeesesceesses e 8 credits

Cost and Time for Completion

The U.S. Department of Education requires NPC to annually
publish cost and time for completion data on Career &
Technical Education certificate programs.

You can access the current data for the Pharmacy Technician
(CP) Program online at www.npc.edu/pharm-tech

Northland Pioneer College 2020 — 2021 Catalog
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Surgical Technology (SGT)

Associate of Applied Science (AAS) Degree

Why choose NPC’s Surgical Technology Program?

Northland Pioneer College’s Surgical Technology Program
provides you with a quality Surgical Technologist education at

a cost far below comparable programs in the State of Arizona.
Our experienced faculty are careful to provide you with planned
experiences and individualized up-to-date evidence-based
instruction and are dedicated to helping you achieve your goals
in this demanding field.

Program Guidelines

Patient safety dictates that specific guidelines apply to this
program that are more stringent than the general college student
policies. A copy of the Surgical Technology Student Handbook
is issued to students admitted to the program. In case of
accreditation-mandated changes, curriculum and/or guidelines
could change.

Clinical experiences take place in various health care agencies
in and outside of Northland’s district. Hours may vary from the
class schedule depending on the clinical placement. Travel and
overnight stays may be required.

Admission to the Surgical Technology Program

* Students must be admitted to the Surgical Technology
Program in order to enroll in surgical technology courses.
(Admission information is available in the academic advising
and the surgical technology program areas.)

e Completed Surgical Technology application should be
submitted on or before the designated deadline that is noted
in the application packet. Late applicants may be accepted on
a space-available basis if they meet the admission criteria but
not before applicants who submit applications on time.

 All prerequisite courses must be completed prior to July 1 for
admission to the program.

Admission Selection:

Admission criteria will include: Admission Assessment test
composite and cumulative scores, prerequisite GPA and applicant
statement. The factors will be weighted by the committee.
Significant weight will be given to the Admission Assessment
composite percentage and prerequisite GPA. Admission is
contingent upon completion of program prerequisites by July 1.
* General Education and core requirements must be completed
as listed on the curriculum outline in the program admission
information packet.

e College credits over eight years old may be accepted with
appropriate documentation and approval.

Programs and Degrees
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e Transfer students for second, third or fourth semesters are
considered on an individual basis. Criteria include course
comparables, GPA, specified examination results and
recommendation from previous program director.

Prerequisites Required Before Admission

Before the student will be considered eligible to enter the Surgical Technology Program,
completion of the following prerequisites is required. Successful completion with a “C”
grade or better for each class is required and a cumulative Grade-Point Average (GPA)
of “B” (3.0 on a 4.0 scale) is recommended.
1 BIO 181 General Biology l.........vveeeeeereeeereeceseeeescesee s 4 credits
[ BI0 201 Human Anatomy and PhySiology |...........oooeeeveeveevevevveeennns 4 credits
1 BIO 205 Microbiology..............eeeeveeeeeeeeeeeee. 4 credits
[ CHM 130 Fundamental Chemistry 4 credits
I ENL 101 College COMPOSItION |....ovvveoeeeeeeeeeoeee e 3 credits
[T HES 170 Medical Terminology for Clinical Health Professionals...... 3 credits

Surgical Technology (AAS) e 68 credits

General Education Courses .........cceeerrunee 32 credits
Communications ............c.cee..... 6 credits

[ ENL 101 College CompoSition |........c.eeeveeeeveereeereerneeesreerieeesecesieenns 3 credits

1 ENL 102 College ComPOSItion Il........eevveveereeeeereeereeeeeeeeeeeeeeeeeeeeeeseeen 3 credits
Mathematics

[ Next Gen. ACCUPLACER QAS score 250+; Classic ACCUPLACER Elem. Algebra score
57+; ASSET Elem. Algebra score 41+; COMPASS Algebra score 46+; or ACT Math score
of 21; OR completion of MAT 142 or higher with a ‘C’ or better within one year prior to
application to the surgical technology program.

Arts and Humanities
No requirements.
Physical and Biological SCIeNnces................cccceveerueucns 20 credits

1 BIO 181 General Biology I.....vvvvvevvveeeeeeeeee. 4 credits

[ BI0 201 Human Anatomy and Physiology | 4 credits

1 BI0 202 Human Anatomy and Physiology Il 4 credits
LT BIO 205 MICTODIOIOZY. v oo eeressereesseesesseeesssesesssseeneeses 4 credits
[ CHM 130 Fundamental Chemisty ... 4 credits
Social and Behavioral Sciences ... ...6 credits
[IPSY 101 Introduction to PSYCh0l0gy...........vvvvvverreeeeervirrisesnenrinns 3 credits
PLUS one of the following:

[ ANT 102 Cultural AnthIOpOIOgY........vvveeeeeeeeeeree e 3 credits
3S0C 101 Introduction to SOCI0I0EY......vvvvvvvveeeeeeescrsesseeseeeeeeeessveeennens 3 credits
Core Requirements .........ccecceeeerrserssnesnnnas 36 credits

Must have current DPS Fingerprint Clearance Card, Immunizations and TB Tests.
[T HES 170 Medical Terminology for Clinical Health Professionals...... 3 credits

1 SGT 117 Pharmacology for Surgical Technology ............ccovvvcvervvveee. 3 credits
[ SGT 121 Surgical Sterile Techniques and Instrumentation.............. 2 credits
1 SGT 122 Surgical TECANIGUES ... 4 credits

1 SGT 221 Perioperative Procedures...........o..eveeereereeereeeseeeseeseeenns 4 credits
1 SGT 222 Surgical Concepts and Specialty Procedures..................... 4 credits

1 SGT 223 Surgical Technology Clinical Practicum | .....vvvveevveeveeeee.. 5 credits
I SGT 224 Surgical Technology Clinical Practicum Il ...... ... 10 credits
[CISGT 229 Surgical Technologist Review Seminar........c..covocccceeen. 1 credit

Northland Pioneer College 2020 — 2021 Catalog
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Therapeutic Massage (TMP) iy
Certificate (CP, CAS) and AAS Degree ork
Today’s massage therapists provide a range Therapeutic Massage (CP) ¢ 32 credits
of services from.personal care services 1 TMP 107 Overview for Alternative and Complementary Medicine ............ 3 credits
for stress reduction, relaxation and 1 TMP 108 A & P with Kinesiology TeCRNIQUES | .........ov.vvveeveereeeeeeenean, 4 credits
preventative wellness techniques to health 1 TMP 109 A & P with Kinesiology Techniques Il ........ccoceveveveveveeecennean, 4 credits
care services in clinical settings with other I TMP 111 Pathology for Massage Therapists ..........covoeveeeeeeeeeeeeeeenenens. 3 credits
health care professionals, medical doctors, I TMP 112 Business and Communication for Massage Therapy................. 3 credits
chiropractors, and nurse practitioners. I TMP 205 Applied Therapgutic MaSSAZE ... .eeveveieeeees et 4 cred?ts
While many massage therapists have CITvP 214 Massage TEChNIGUES. ........ovvvriiniiis 4 credits
private practices, others are finding career [ TMP 221 Body/Mind Therapy s L R P PP PR 3 cred!ts

1 TMP 240 Massage Therapy Clinical Practice.........c.ocevvveveveveeeceeeenee. 4 credits

opportunities in fullservice salons and day
spas, health resorts, cruise ships, sports
medicine clinics, gyms, and with personal
trainers, as well as in hospitals and other
health care offices.

Training Locations

The Therapeutic Massage Program will
be offered at the Show Low and Winslow
campuses. Check with your academic
adviser for availability.

Career Opportunities

Employment of massage therapists is
projected to grow 26 percent from 2016
to 2026, much faster than the average for
all occupations. Continued growth in the
demand for massage services will lead to
new openings for massage therapists.

As more states adopt licensing
requirements and standards for massage
therapists, the practice of massage is
likely to be respected and accepted by
more people as a way to treat pain and to
improve overall wellness.

The median annual salary for Arizona was
$45,410 in May 2019.

Bureau of Labor Statistics, U.S. Department of Labor
May 2019, SOC 31-9011)

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data for the
Therapeutic Massage Program online at

www.npc.edu/therapeutic-massage. ] Electives

Northland Pioneer College 2020 — 2021 Catalog
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Therapeutic Massage (CAS) e 38 credits

[ Complete the Therapeutic MasSage CP ............ccccereeeeeeeersesessssssssessssssssssessasanes 32 credits
PLUS
COMMUNICALIONS ....eeeeveseeresieressessssssssssssssssssssssssssssssssssssssssssssssssssessssessssessssessnns 3 credits
I ENL 101 College Composition . ....civeeiieeiiie i e eciie et 3 credits
IMALHEIMALICS ... eveeeresieeesiersssessssssessssssssssnsssssssssnsssssesssnessssesssnssssnesssnessnnessanessn 3 credits
[ MAT 103 Business MathematiCs............uuuvveeiieriieiiieiiieiiieeiieeviesiieneeenens 3 credits
Therapeutic Massage (AAS) e 64 credits
[ Complete the Therapeutic MasSage CAS .........oveeeeeveeesesessrssesnssessssessssnssssessnas 38 credits
PLUS
General Education COUISES ........cuveeeiiimmeisinsesssnsessssnsenssnnns 3 credits
L] COMMURNICALIONS ...eeeeeeeeeeeeeseeseeseeeeeseeeseeesesisesesesesesesesesesesssesssssssssesssssssssens 3 credits

Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66.

Discipline StUdIes ......ccoevreerrrmrrmrssersserssersses s e s e ssnessnssnes 14 credits
[0 ArtS and HUMAMITIES ........ceeeeeveeeeeiicereiiiiesesssssssssssssssssssssssssssssssssssssssssssssssssssnenas 3 credits
(Select one course from the Arts and Humanities list on page 66)
Social and BeRAVioral SCIEMNCES ..........ccoueeeveeesmrserseeiessecsnssessscsnssessssssssssssssssssnans 3 credits
PSY 101 Introduction to Psychology ..o, 3 credits
[ Physical and Biol0giCal SCIENCES .........cuecerreersrererecenssenssesssnssnnssenssessssssnnssnnsnens 8 credits
(Select two courses from the Physical and Biological Sciences list on page 66)
PLUS
Additional Requirements..........ccceeeeeeerrsersserssessserssesssnsssnssns 6 credits
Complete a minimum of 6 credit hours from the following:
I BUS 100 Introduction 10 BUSINESS........cevevieeieeeeeeieeeeeeeee e 3 credits
I BUS 110 Small Business Management ............cccooveveveveieeveeeeieseenennns 3 credits
1 BUS 122 Computerized Accounting with QuickBooks™ .............cc.cceveee. 3 credits
[ BUS 231 Microsoft Office LeVEl .....eeiiiveeiiiiiieeiciiee e 3 credits
1 CIS 105 Computer Applications and Information Technology .................. 3 credits

............................................................................. 3 credits

Choose from any unduplicated courses at the 100-level or above.

Programs and Degrees
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Welding (WLD)

\(ect
W= A

Certificates of Proficiency (CP)

Why study Welding?

It takes a special person to become a
welder. If you have good eyesight, hand-
eye coordination and manual dexterity
coupled with good math, problem-solving
and communication skills, this may be the
job opportunity of a lifetime.

Northland’s Welding Program is designed
to teach incremental levels of welding
skills, which enable students to achieve
nationally recognized certifications from
the National Center for Construction
Education and Research (NCCER)

and the AWS, the American Welding
Society NCCER/AWS Level I Entry
Level Welder, Level IT Intermediate Level
Welder and Level III Advanced Level
Welder). Industry markets acknowledge
each certificate level is proof of acquired
skills in various forms of welding,

cutting, base metal preparation, welding
inspection, safety and metallurgy. This
prepares students for certification tests in
specific welding code applications, such as

AWS, APl and ASME Sec IX.

In addition to welder certifications,
students can obtain Certificates of
Proficiency, a Certificate of Applied
Science and an Associate of Applied
Science degree.

The NPC program also teaches
leadership and employability strategies,
such as career planning, job search basics
and how to interview. You develop
techniques to enhance your critical
thinking and problem solving abilities.

Welding Training Centers

NPC offers Welding training
at three locations:

e 1320 E. Thornton Road, Show Low
e 2251 E. Navajo Blvd., Holbrook
* 955 W. 13th West, St. Johns

Programs and Degrees

Wo?\k
Welding Level | — Entry Level Welder (CP) e 13 credits

CIWLD 100 Safety and Math .......c.covevieieieeeieceeceee e 2 credits
CWLD 170 Metal Preparation, Quality and Alignment ...........c.coevevreenee.. 2 credits
[CIWLD 171 Welding Cutting PrOCESSES .......eeeveeeveeeieeeeeeeteeceeeeie e 2 credits
CIWLD 172 SMAW ARC ...t 3 credits
CIWLD 173 SMAW Open ROOt PIAte .......eoveveeeeeieeeeeeeee e eee e 2 credits
CIWLD 174 SMAW V-Groove With Backing .........ccveveeeveeeeeeeeeeeeeeeeens 2 credits

Welding Level Il — Intermediate Welder (CP) ¢ 11 credits

Student must complete all of the requirements for Welding Level | and receive a Certificate of Proficiency for Level |
before receiving the Welding Level Il certificate.

CIWLD 175 GMAW Plate....cvveieiiieie e 3 credits
CIWLD 176 FCAW Plate...cveeeeee et 3 credits
CIWLD 177 GTAW (TIG) Plat...cuveveeeeeeeeeeeeeeeee et 3 credits
CIWLD 178 Metallurgy, Drawings and SYymbols............c.cceoveveeereeeeneeennn. 2 credits

Welding Level Il — Advanced Welder (CP) @ 21 credits

Student must complete all of the requirements for Welding Level | & Il and receive a Certificate of Proficiency for Level |
& |l before receiving the Welding Level IIl certificate.

CTIWLED 179 AWS Prep...cveceeeeeieecee et 2 credits
[CIWLD 200 AWS Certification........cccvevveiieiiiecreeceecieece e 4 credits
CIWLD 280 GMAW (MIG) PiP€..vvieiiieirieeiiieeiiieeiiieesiie e e s ieeeiie e 3 credits
CIWLD 281 FCAW PiIPE...uiiiiiiiiiiieeiiiiie ettt 3 credits
CIWLD 282 GTAW CS PIP&.uviiiiiieiiieeetieeeiee ettt 3 credits
CIWLD 283 GTAW LA and SS PiP€.....cueeeeeeeeeeeeeeeeeeee et 3 credits
[CIWLD 284 SMAW CS PIPE..vviieieeceeeeieeie et 3 credits

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Welding (WLD) Swect,

Certificate (CAS) and AAS Degree Options
Work

Career Opportunities Certificate of Applied Science (CAS) 30 credits

ACCQTQng to the U.S. Bureau of Labor [ complete the Welding Level | Entry Level Welder CP ..............couvevvevnnsensnnns 13 credits

Statistics (BLS), prospects should be [ complete the Welding Level Il Intermediate Welder CP...............ccoveeeerseeresennes 11 credits

good for trained welders, especially those PLUS

familiar with the latest technologies. Communications 3 credits

Almost two out of every three jobs in the T3 ENL 101 College COMPOSIION |ovvvvvvrereooooeooeoeoeeoeoeeeoeooeeeeeeeoe 3 credits

manufacturing sector is held by welders, 1 Mathematics 3 credits

brazers or solderers. Plus, basic welding
skills are the same across industries,
allowing welders to easily shift from one
industry to another, or from one location
to another depending on where there is
greatest opportunity.

Employment of welders, cutters, solderers
and brazers is projected to continue to
grow, especially for skilled welders with up-
to-date training. The more types of welding
you master the more you can earn. NPC
graduates experienced a 82% employment
rate in 2018.

The U.S. Bureau of Labor Statistics lists
the median annual wage for welders,
cutters, solderers and brazers in non-
metropolitan northern Arizona as $56,680
in May 2019.

Bureau of Labor Statistics, U.S. Department of Labor
(May 2019, SOC 51.4121)

Cost & Time for Completion

The U.S. Department of Education
requires NPC to annually publish cost and
time for completion data on Career &
Technical Education certificate programs.

You can access the current data
for the Welding Program online at
www.npc.edu/welding.

Northland Pioneer College 2020 — 2021 Catalog
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Select any course under the Mathematics General Education Course Options (for CAS and AAS Degrees) on page 66

Associate of Applied Science (AAS) © 64 credits

1 Complete the WEIING CAS ........eeeeveeeeeeeeeereeseseesrsesesssssssesssssssssesssssssssesssssases 30 credits
[ Complete the Welding Level Ill Advanced Welder CP 21 credits
PLUS

General EAUCAtion COUISES .......eeeeeeeeeereeererssssssssssssnnnnmmmnssnnes 3 credits

[0 COMMUNICALIONS ...eevvveverissenesssrsssssssnssssssssssssssssssssssssnssssnsssssssssnsssssssssssssasessans 3 credits
Select any course under the Communications General Education Course Options (for AAS
degrees) on page 66.

L DisCipline STUMIeS ....ccvvvveerrreerrrerrrerrsee s s sssne e s e e sssesssseenas 7 credits

Select one course from the Physical and Biological Sciences and one course from either the Arts and
Humanities or Social and Behavioral Sciences lists on page 66.

PLUS
EIECHIVES ....cceeeeeeee e ereese s s e s s m s 3 credits
Student must complete a minimum of three credits from the following:
[CJWLD 134 Fundamentals of Plastic Welding..........c.ccceeeeeeeeieiceeeeennn. 3 credits
[CJWLD 288 Advanced Topics in Welding: AlUminum..........cccoevveeveireerennn. 6 credits
[CIWLD 290 Welding Fabrication ............ccoveivveiieiieiieiie e 3 credits
[CIWLD 291 Internship for Welding.........covvvvvieiieiieiieiiecie e 2 credits
I 0r any unduplicated 100-level course or higher.........cccveviveiiieinieeinens 3 credits

Programs and Degrees
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Northland Pioneer College

EXPANDING MINDS e TRANSFORMING LIVES_

Northland Pioneer College

Pre-Registration Course Selection Form

Steps for selecting courses:

Semester

1. Review the courses needed to complete your degree or certificate.

2. Access the NPC online class schedule at www.npc.edu/class-schedule.

3. Choose the appropriate courses toward your career plan and list the classes below.

4. You are now ready to meet with an adviser and register for your classes.
Student Name NPC Student ID Number

DEPT | COURSE [SECTION# | COURSE TITLE DAY | TIME INSTRUCTOR CREDIT | FEES

Ex.| HpE | 105 35 Success Strategies for College W | 4-5:49pm| HiLL, A. 3 $0
1
2
3
4
5
6
7
8

Section IV
Programs

Northland Pioneer College 2020 — 2021 Catalog
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Course Descriptions

[EEARNING I =l S ol 5 H R
¢ EXPERIMENT
TEACHING LIFE SYSTEM

READING
INFORMATION LEARNING

LEARNING

KNOWLEDGE

=
w
>
UNIVERSITY R H

E e
z Tacnc - gy TEACHER
@ LEVEL SYSTEM

LIFE KNOWLEDGE

oz
COGNITION §
THEORY & £

KNOWLEDGE

TRANSLATION
UNIVERSITY
TEACHING
PROGRAM
INFORMATION
KNOWLEDGE

INTELLIGENT

IDEA ] INFORMATION

PROGRAM

CULTURE JERiR

LESSON

COGNITION

PROGRAM

SCIENCE

INFORMATION EXPERIMENT

EXPERIMENT

UNIVERSITY

LEVEL

TEACHING

LEARNING INFORMA

TEACH 8
LEARNING

INTELLIGENT
TEACHER

TRANSLATION

INFORMATION BASICS TEACHI

LESSON g ¢

2 INFORMATION !
Q FACTS
[y

KNOWLEDGE TEAC

PROGRAM

COLLEGE

SYSTEM

INFORMATION READING IDEA TRANSLATION

TEACHING

LEARNING 1

SCIENCE

PLAN Jf | TFE

woncle=—t FDUCATION

KNOWLEDGE

LEARNING

ID EA TRANSLATION

THEORY ==j INFORMATION

EXPERIMENT TEACHING COGNITION

SCIENCE

=>
c
o
S
(%
(7}
(2]

FACTS

s
zZ B
1N}
]
=
=y
o |
[TH}
=
=
=

KNOWLEDGE

COLLEGE

LIFE
KNOWLEDGE : COLLEGE

UNIVERSITY

BOOKS

n
O
<
w
=

BASICS

LECTURE EXPERIMENT PROGRAM

KNOWLEDGE

WISDOM

LEARNING

SCHOOL

INTELLIGENT UNIVERSITY
SYSTEM

PLAN ESTH SCIENCE

COLLEGE

LEARNING
T TesT g

m=d TEACHER

SCIENCE COGNITION

READING

TRANSLATION

PROGRAM

TRANSLATION
COGNITION

WISDOM

INTELLIGENT
TEACH

CULTURE

CULTURE
SCHOOL

TEACHING
TRANSLATION

SCIENCE 1B THEORY

Northland Pioneer College 2020 — 2021 Catalog Lo
Also available online at www.npc.edu/college-catalog Course DeSCI'IptIOﬂS ]. ].0



(7d
@
o
=
)
S
<

Course Descriptions

Course descriptions list the number of lecture hours for which the class meets each week, e.g. “three lecture” and the number of lab

hours of weekly class meeting time, e.g. “three lab.” Some classes are divided between lecture time and “lab” time. Thus, a class that is

“three lecture, three lab” meets for six hours each week — three hours in a lecture format and three hours in a lab (“hands-on”) format.

(See Definitions, page 67)

NPC courses that transfer directly to other Arizona public community colleges and three state universities have an additional notation:
the Shared Unique Number (SUN). The &8N symbol appears with those course descriptions. For an explanation of the SUN

advantages, see page 63 in this catalog.

To assist students with sequencing to satisfy degree requirements, the semester a course is normally offered is now shown on the

description. The course may be offered during other semesters based on student demand. Students should work with their NPC

academic adviser to most efficiently reach their educational goals. Course offerings are based on availability of qualified faculty.

DBN = Determined by Need - Your academic adviser can help convey your need for the course to the appropriate dean.

See additional Definitions, page 67.

Administration of Justice Studies (AJS)...ccvuveeveriierererrrnnnns 112
Anthropology (ANT) ...c.cvveiveieiieeieieeneee e ssaeaes 112
AT (ART) oottt s s bbb ssnsa 112
Automotive Technology (ATO).....ccovveveieiereireieeeeiesieee 114
Biology (BIO) ...viveirieirieirieirieireiere e s ssesenaes 117
BUSINESS (BUS) vttt eeeeneeeeeseneneons 118
Chemistry (CHM) ..ot 120
Child and Family Studies (CES) ....c.ovvvveieiriiieeeiirereieiens 121
College and Career Preparation (CCP) ....covevvvvevevevevirivererennnn. 121
Computer Information Systems (CIS)......cccoveviererererrienennnn. 122
Construction Technology (CON)

Cosmetology (COS)......viiriiieiieiieiereies s sens

Drafting (DRE) ...vovviiieieieiieieee e
Eatly Childhood Development (ECD)
Economics (ECN)..oovevvvvvereennn.
Education (EDU) ..eoeveveieeereeereereeeeeeseeeeveseeeeeeeseeseseeeesesseneons
Paramedicine (EMT) woveeeeeeeeeeeiereeeeeeeeeeeeeeesereeseeneeesenons
Energy and Industrial Technician (EIT) ...ccvovevevevevrcreveiienen. 134
English (ENL) ..cooviveveiiiieeeiieee e

Film and Digital Video (FDV)
Fire Science (FRS)...oovovivveeeeeeireeeeeeeeseeeeeeeseseseessenonens
FLenCh (FRE) oot eeeeeeeveeesseesnens
Geography (GEO).....viveveiieieiieieiinereie s
Geology (GLG) ..vuvvieiviireiieiie st
German (GER) vucvveiviiieiieiinieisiese e
Health and Physical Education (HPE)........cccocevevveiereiriirenne 141
Health Sciences (HES)......oovvereeeereeereeseeeeeeesereeeserones 141

111

Course Descriptions

History (HIS) .ecviviveieiiiieieieeee e 142
Honors Colloquia (HON).....c.cocoviveiiieiieieieieieee e 143
Human Development (HDE)........ccccooivieieiiieeeieeeenrenens 143
Human Services (HUS) ..oouvovoveeeeereieeeeeeeeeeeeeeeeereeeeeeesesneseons 143
Humanities (HUM) ....ovivvveeeeeeeireeeereeeeeeeeereeeeeeeessesens 144
Industrial Arts (INA evee et eeeeeeeeeeeeeeeeenens 144
Information and Communication Technology (ICT).............. 145
Languages (LAN) ..o
Mathematics (IMAT) weeeveeeeeeeeeeieeeeeeeeeeee oo eereeeeveseessens
Medical Assistant (MDA)

Music (MUS)

Nursing (NUR)

Nursing Assistant Training (NAT) .....cocvvevevererinererenireneienen. 150
Pharmacy Technician (PHT)

Philosophy (PHL)
Physics (PHY) c..vvevieeiieiieinieneine e

Political Science (POS) ....vuivrervrieiiririeireiieieieiessesiessesene
Psychology (PSY)

Sociology (SOC)

SPanish (SPA) ...vveieeieieiiieieieieieeeie et
Speech, Theatre & Film (SPT) ...ovvvveveiiiirieieiieeeereereienes 153
Student Topics (STU)....vcveivevreerieireeiereisisisiee s 155
Surgical Technology (SGT)....cvevevrviveieiiiireieiererreie e 155
Therapeutic Massage Program (TMP)......c.cocvvvevriiierereirinnnnns 155
Welding (WLD) ....ovvierieirieirieisrieiriesniesriessiesesessessssessssessnses 156
Workshops & Special Project Classes........ccouerieenrcenrcenicnnn. 158
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Administration of Justice Studies (AJS)

Art (ART)

AJS 102 e Intensive Police Academy

36 credits
Intensive Police Certification meets the Arizona Peace Officers
Standards and Training (AZPOST) curriculum: criminal and
traffic investigations, community relations, administration of
justice, patrol procedures, report writing, physical conditioning,
defensive tactics, weapons proficiency/safety, and first aid.
Prerequisite: Sponsorship by Arizona law enforcement agency.
Thirty-two lecture; 12 lab. Both fall and spring semesters; DBN.

Anthropology (ANT)

ANT 102 e Cultural Anthropology

3 credits
Introduction to culture and language. Includes variations in
subsistence strategies, social organization, religion, and disease
theory systems. Patterns of culture change and the modern world
system. Prerequisite: Satisfactory placement. Three lecture. Fall
semester. Both fall and spring semesters.

ANT 104 « Biological Anthropology and Human Origins

4 credits
Study of human evolution and variation, including fossil
hominids and their tools, primate anatomy and behavior,
human genetics and the environment. Prerequisite: Satisfactory
placement. Three lecture; three lab. DBN.

ANT 120 « Buried Cities and Lost Tribes

3 credits
Examines human history through archaeology. Emphasizes how
archaeological inquiry informs our understanding of the change
among human societies including the emergence of modern
humans, transitions from hunting and gathering lifeways to
agriculture and urban life, the development of stratified states and
the significance of archaeology in the contemporary world system.
Prerequisite: Satisfactory placement. Three lecture. DBN.

ANT 205  Native American Cultures of the Southwest

3 credits
A survey of the cultures of Native Americans of the Southwestern
United States and Northern Mexico. Prerequisite: Satisfactory
placement. Three lecture. DBN.

ANT 210 o Southwestern Archaeology
3 credits
Past societies of the Greater Southwest and their relation

to present societies. Prerequisite: Satisfactory placement or
instructor permission. Three lecture. DBN.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog

ART 101 e Understanding Art

3 credits
Understanding, enjoyment and relationship of the visual arts
to everyday life through the study of styles, techniques and
meaning in painting, sculpture and architecture. Broad historical
overview of art from prehistoric through contemporary.
Prerequisite: Satisfactory placement. Three lecture. Both fall and
spring semesters.

ART 103  Basic Design
3 credits SN ART 1112

Basic art elements (line, shape, form, value, color and texture)
and compositional principles as applied to two- and three-
dimensional projects. Introduction to basic tools and materials
used in the visual process. Recommended as prerequisite for all
art courses. Two lecture; two lab. Both fall and spring semesters.

ART 105 e Beginning Drawing |

3 credits &IN5 ART 1111
Introduction to the fundamentals of drawing, including
perspective and basics of composition using a variety of
techniques and media (pencil, charcoal, pen and ink.) Subject
matter includes still life, landscape and the human figure.
Recommended as a prerequisite for all art courses. Two lecture;
two lab. Both fall and spring semesters.

ART 110 e Figure Drawing |
3 credits
Development of skill and expressiveness in drawing the human

figure from the model. Anatomy will be introduced. Prerequisite:
ART 105 is recommended. Two lecture; two lab. DBN.

ART 115 @ Art History |

3 credits &N ART 1101
Historical survey of painting, sculpture and architecture of the
world from Prehistoric through Middle Ages art. Prerequisite:
Satisfactory placement. Three lecture. Fall semester.

ART 116  Art History Il

3 credits &IN5 ART 1102
Historical survey of painting, sculpture and architecture of the
world from the Renaissance through modern times. Prerequisite:
Satisfactory placement. Three lecture. Spring semester.

ART 121 e Digital Photography |

3 credits
An introduction to digital black and white photography.
Emphasizes basic manual functions of a digital camera. Focuses
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on proper exposure, composition and understanding digital
workflow. Encourages students to develop a personal artistic style
through classroom critique. Two lecture; two lab. Both fall and
spring semesters.

112
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ART 150 e Advertising Design

3 credit
Introductory study of principles, tools and techniques applied
to forms of visual communication in advertising art, commercial
design, graphics and photography. Prerequisite: ART 103 is
recommended. Two lecture; two lab. DBN.

ART 155 e Printmaking

3 credits
Methods of reproducing multiple editions of images. Types of
prints covered are monoprints, paper and cardboard prints,
linoleum or woodcut prints, silk screen prints, experimental
prints, etched or engraved prints, and lithographs. Emphasis
on individual creative expression. Prerequisite: ART 105 is
recommended. Two lecture; two lab. DBN.

ART 170 e Sculpture |

3 credits
Introduction to materials and techniques utilized in producing
three-dimensional forms. Various materials will be introduced
(wood, clay, metal, plaster) and creative exploration is
encouraged. Two lecture; two lab. DBN.

ART 175 e Painting |

3 credits
Fundamentals of color theory and color mixing, composition
and materials, and techniques of painting. Also covered are
painting supports and frame building. Prerequisite: ART 105
is recommended. Two lecture; two lab. Both fall and
spring semesters.

ART 180 » Watercolor |

3 credits
Introduction to watercolor techniques and materials, color
theory and color mixing, and composition. Prerequisite: ART
105 is recommended. Two lecture; two lab. Both fall and
spring semesters.

ART 185 ¢ Handbuilding Pottery

3 credits
Exploration of the nature and techniques of clay using the four
basic methods: forming from the solid, using small building
units, large building units and paddling. Emphasis will be not
only on learning technique but encouraging students to develop
their own techniques and style. Two lecture; two lab. Both fall
and spring semesters.

ART 186 e Clay Sculpture
3 credits

Introduces students to the techniques, materials and creative
aspects of clay sculpture. Two lecture; two lab. DBN.

ART 190  Ceramics |

3 credits
Hand building techniques of clay (pinch, coil, slab), properties
of clay, throwing on the wheel, decorating, glaze application and
creative exploration are covered. Two lecture; two lab. Both fall
and spring semesters.

Course Descriptions

ART 205  Drawing II

3 credits
Continued study in drawing with emphasis on composition,
experimentation with new techniques, materials and personal

creative expression. Prerequisite: ART 105. Two lecture; two

lab. DBN.
ART 206 e Figure Drawing II

3 credits
Continued study in drawing the human form with emphasis on
management of materials and creativity. Prerequisite: ART 110.
Two lecture; two lab. DBN.

ART 215 e Native American Art

3 credits
Intended to provide students with an introduction and selective
overview of art of the native peoples of North America. Focus
is on significant two- and three-dimensional art as well as
installation art before and after establishment of formal art
institutions. Prerequisite: Satisfactory placement. Three lecture.
Spring semester.

ART 220 » Painting Il

3 credits
Continued study of painting materials and methods with
an emphasis on composition, creativity and exploration.
Prerequisite: ART 175. Two lecture; two lab. Both fall and

spring semesters.

ART 221 eDigital Photography I

3 credits
An introduction to digital color photography. Focuses on
correcting and manipulating digital color images. Emphasizes
creative use of color to achieve emotional impact. Continued
development of personal artistic style through class critique.
Prerequisite: ART 121 or instructor permission. Two lecture; two
lab. Both fall and spring semesters.

ART 222 e Digital Photography Practicum

2 credits
Enhancement of photographic skills through the creation of a
portfolio of artworks. Development of personalized, self-directed
goals and photographic projects. Digital camera is required.
Prerequisite: ART 221 or instructor permission. One lecture; two
lab. Both fall and spring semesters.

ART 225 » Watercolor Il

3 credits
Continued study in watercolor with emphasis on composition,
experimentation with media and methods, creativity and
personal expression. Prerequisite: ART 180. Two lecture; two lab.
Both fall and spring semesters.
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ART 245 e Ceramics ||

3 credits
Emphasizes increasing skill in forming methods. Types of clay,
glaze composition and experimentation, and kilns and kiln
firing are investigated. Prerequisite: ART 190. Two lecture; two
lab. Both fall and spring semesters.

ART 246 e Ceramics IlI

3 credits
Advanced problem-solving and investigation with emphasis on
individual creative development and personal expression in
ceramics. Prerequisite: ART 245. Two lecture; two lab. Both fall
and spring semesters.

ART 247 e Ceramics IV

3 credits
Explore and study ceramic glazes, glaze materials, types of glazes,
calculating glaze formulas, sources of color in glazes, mixing and
application. Prerequisite: ART 190, ART 245 and ART 246. Two
lecture; two lab. DBN.

ART 251 e Photography as an Art Medium

3 credits
Survey of significant trends, philosophies and experimentation in
photography from 1839 to the present. Non-technical in nature

and is designed for the photography or non-photography student.
Three lecture. DBN.

ART 280 e Art Studio — Two-Dimensional

3 credits
Continuation of investigation, advanced problem-solving and
personal creative development in area of two-dimensional
specialization. Course may be repeated. Prerequisite: Minimum of
six hours in a specific two-dimensional medium. Two lecture; two
lab. Both fall and spring semesters.

ART 281 o Art Studio — Three-Dimensional

3 credits
Continuation of investigation, advanced problem-solving and
personal creative development in area of three-dimensional
specialization. Course may be repeated. Prerequisite: Minimum
of six hours in a specific three-dimensional medium. Two lecture;
two lab. Both fall and spring semesters.

ART 289 e Figurative Ceramics

3 credits
Exploration of the human form in clay. Solid sculpting and
hollowing techniques will be used in combination with ceramic
surface options. Human anatomy and proportions will be

examined through portraiture and with the use of a live model.
Two lecture; two lab. DBN.
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Automotive Technology (ATO0)

ATO 103 e Safety and Hazardous Materials
2 credits

Course includes five areas of safety instruction: dressing for safety,

vehicle safety, hoist operation and safety, hand and pneumatic
tool safety and hazardous chemicals. Prerequisite: Satisfactory
placement. Two lecture. Both fall and spring semesters.

ATO 107 e Engine Repair |

3 credits
Using a variety of tests, students diagnose base engine
components to determine engine condition, cooling system and
lubrication system. Students remove the engine for repair and/or
replacement. Prerequisite: Satisfactory placement. One lecture;
four lab. Both fall and spring semesters.

ATO 108 e Engine Repair Il

2 credits
Focus on the diagnosis, repair and/or replacement of the engine
valve train, cylinder head and lower end components such as;
engine pistons, cylinders, crankshaft, and friction bearings.
Prerequisite: ATO 107. One lecture; two lab. Both fall and spring
semesters.

ATO 109 e Engine Performance |

3 credits
Covers automotive systems related to engine performance and
drivability. Areas of instruction include work order information,
engine leak inspection, engine noise and vibration diagnosis,
base engine diagnosis and testing and cooling system diagnosis
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and repair. Prerequisite: Satisfactory placement. One lecture; four
lab. Both fall and spring semesters.

ATO 110 e Engine Performance Il
3 credits

Covers automotive systems related to engine performance

and drivability. Areas of instruction include ignition system
primary and secondary circuits, fuel delivery systems,
diagnosis of drivability problems caused from ignition and
fuel delivery systems, exhaust emission testing and analyzing.
Prerequisite: ATO 109. One lecture; four lab. Both fall and

spring semesters.

ATO 111 e Engine Performance lll

3 credits
Covers automotive systems related to engine performance and
drivability. Areas of instruction include work order information,
engine leak inspection, engine noise and vibration diagnosis,
base engine diagnosis and testing, and cooling system diagnosis
and repair. Prerequisite: ATO 110. One lecture; four lab. Both
fall and spring semesters.

114
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ATO 112 e Automatic Transmission Systems |

3 credits
Covers general automatic transmission and transaxle
diagnosis in vehicle repair and maintenance. Prerequisite:
Satisfactory placement. One lecture; four lab. Both fall and
spring semesters.

ATO 113 e Automatic Transmission Systems I

3 credits
Covers off-vehicle automatic transmission and transaxle repair.
Students remove the transmission from the vehicle, disassemble,
inspect and replace needed parts/components, reassemble,
install, and test the transmission. Prerequisite: ATO 112. One
lecture; four lab. Both fall and spring semesters.

ATO 114 o Brake Systems |

3 credits
The repair and maintenance of the vehicle hydraulic braking
systems, power brake systems and wheel bearings will be
examined in a hands-on setting. Two lecture; two lab. Both fall
and spring semesters.

ATO 115 e Brake Systems Il

2 credits
Covers operation, inspection, diagnosis and repair of automotive
disc and drum brake systems, including anti-lock braking,
traction and stability control systems. Prerequisite: ATO 114.
One lecture; two lab. Both fall and spring semesters.

ATO 116 e Introduction to Auto and Safety

2 credits
Covers varios aspects of the automotive industry from safety
regulations, procedures for a safe work environment, automotive-
related tools, Globally Harmonized System for Hazardous
Materials, and vehicle checklists for maintenance. One lecture;
two lab. Both fall and spring semesters; summer.

ATO 118 e Electrical |

3 credits
Generally covers the automotive electronics and electrical
systems used in modern vehicles. Diagnostics, basic electrical
theories, and troubleshooting of malfunctioning electrical
systems are additionally explored. Introductory electrical tools
and equipment are used for training purposes. Prerequisite: ATO
116 or instructor permission. Two lecture; two lab. Both fall and
spring semesters; summer.

ATO 120 e Electrical I

3 credits
Covers automotive batteries, starting, and charging systems.
Students perform diagnosis, repair and replacement of the
components and subsystems related to batteries, starters, and
chargers. Prerequisite: ATO 118 or instructor permission. One
lecture; four lab. Both fall and spring semesters; summer.
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AT0 122 o Electrical 111

3 credits
Explores the diagnosis and repair of lighting, instrument cluster,
driver information, and body electrical systems encompassed in
automobiles. Prerequisite: ATO 120 or instructor permission.
One lecture; four lab. Both fall and spring semesters; summer.

ATO 124 « Engine Repair |

3 credits
Encompasses the basics of testing and diagnosis for engine
components using a variety of techniques. Explores conditions
of systems from the general engine, cylinders, valve trains,
cooling systems, and lubrication. Prerequisite: ATO 116 or
instructor permission. One lecture; four lab. Both fall and spring
semesters; summer.

ATO 126 e Engine Repair Il

3 credits
Expands upon the basics of testing and diagnosis for engine
components. Revisits topics from ATO 124 including: conditions
of systems from the general engine, cylinders, valve trains,
cooling systems, and lubrication. Prerequisite: ATO 124 or
instructor permission. Two lecture; two lab. Both fall and spring
semesters; summer.

ATO 128 e Engine Performance |

3 credits
Explore general topics related to engine performance and
computerized controls related to the drivability and performance
of a vehicle. Prerequisite: ATO 116 or instructor permission. Two
lecture; two lab. Both fall and spring semesters; summer.

ATO 130 e Engine Performance Il

3 credits
Explores automotive topics related to fuel, air induction, exhaust
and emission control systems related to safe operation and
performance of a motorized vehicle. Prerequisite: ATO 128 or
instructor permission. Two lecture; two lab. Both fall and spring
semesters; summer.

ATO 134 « Fundamentals of Plastic Welding

3 credits
Fundamentals of plastic welding introduces theories
pertaining to: thermoplastics welding techniques, plastic
identification processes, fusion welding, chemical welding
processes, and thermoset plastics. Prerequisite: WLD 100 or
CON 100 or CON 107 or ATO 103 or instructor permission.
Three lecture. DBN.

ATO 175 * GMAW Plate

3 credits
An introduction to: gas metal arc welding (GMAW) equipment
and filler metals; gas metal arc plate and the fabrication of
GMAW fillet welds on plate in all positions. Co-requisite: WLD
100 or instructor permission. Two lecture; two lab. Both fall and
spring semesters; summer.
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ATO 201  Automotive Fundamentals & Basic Service

3 credits
Overview of major vehicle components and basic automobile
maintenance techniques for a novice technician. Intended as an
introduction to those seeking basic vehicle maintenance skills
in automotive applications. Two lecture; two lab. Both fall and
spring semesters; summer.

ATO 203 e Exploring Employment Opportunities

1 credit
Prepares students for career opportunities within the automotive
industry by focusing on career skills development, job placements,
site visits and guest speakers. Prerequisite: Instructor permission.
Half lecture; one lab. Both fall and spring semesters; summer.

ATO 205 e Suspension and Steering Systems

4 credits
Covers the operation, diagnosis, service and repair of steering
and suspension systems. Areas of instruction include front and
rear suspension, wheels, tires, steering and four-wheel alignment.
Prerequisite: Satisfactory placement. Two lecture; four lab. Both
fall and spring semesters.

ATO 207 e Electrical and Electronics Systems |

3 credits
Covers basic automotive electronics and electrical systems
including work order information, identifying and interpreting
electrical/electronic system problems, diagnosing electrical /
electronic integrity of series-parallel circuits using principles
of electricity (Ohms law). Students demonstrate proper use of
a digital multi-meter during diagnosis of electrical problems,
including source voltage, voltage drop, current flow, and
resistance. Prerequisite: Satisfactory placement. One lecture; four
lab. Both fall and spring semesters.

ATO 208 e Electrical and Electronics Systems Il

3 credits
Covers automotive starting and charging systems. Students
perform diagnosis, repair and replacement of the components
and subsystems of the vehicles starting and charging system.
Prerequisite: ATO 207. Two lecture; three lab. Both fall and

spring semesters.

ATO 209 « Electrical and Electronics Systems IlI

3 credits
Covers diagnosis and repair of lighting systems, gauges and
warning devices, driver information systems and accessories
equipment such as power windows, locks, seats, cruise control,
sound systems, antitheft systems and CAN/BUS systems.
Prerequisite: ATO 208. Two lecture; three lab. Both fall and

spring semesters.
ATO 210 e Heating and Air Conditioning Systems
4 credits
Covers operation, diagnosis, service and repair of automotive

heating and air conditioning systems. Prerequisite: Satisfactory
placement. Two lecture; four lab. Both fall and spring semesters.
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ATO 212 » Manual Drive Train and Axles

4 credits
Covers the operation, service and repair of manual drive train
and axle systems including clutch systems, manual transmissions/
transaxles, front-wheel drive axle shafts, and constant velocity
(CV) joints. Prerequisite: Satisfactory placement. Two lecture;
four lab. Both fall and spring semesters; summer.

ATO 216 e Suspension and Steering

4 credits
Covers the operation, diagnosis, service and repair of steering
and suspension systems. Areas of instruction include front and
rear suspension, wheels, tires, steering and four-wheel alignment.
Prerequisite: ATO 116 or instructor permission. Three lecture;
two lab. Both fall and spring semesters; summer.

ATO 218  Automatic Transmissions

4 credits
Covers general automatic transmission, introduces
continuously variable transmissions and trans-axle diagnosis
in vehicle repair and maintenance. Prerequisite: ATO 116 or
instructor permission. Two lecture; four lab. Both fall and
spring semesters; summer.

ATO 220 » Manual Transmissions and Drive Trains

4 credits
Covers manual transmissions and drive trains as pertinent to
automotive repair and service on related systems. Prerequisite:
ATO 116 or instructor permission. Two lecture; four lab. Both
fall and spring semesters; summer.

ATO 222 « Brake Systems

4 credits

Covers operation, inspection, repair and maintenance of the
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brake hydraulic systems, power brake systems and wheel bearings.
Prerequisite: ATO 116 or instructor permission. Three lecture;
two lab. Both fall and spring semesters; summer.

AT0 224  HVAC Systems

4 credits
Covers operation, diagnosis, service and repair of automotive
heating and air conditioning systems. Prerequisite: ATO 116
or instructor permission. Three lecture; two lab. Both fall and
spring semesters; summer.

ATO 226  Automotive Diesel

4 credits
Introduces diesel engines and the related concepts of
maintenance and repair. Prerequisite: ATO 116 or instructor
permission. Three lecture; two lab. Both fall and spring
semesters; summer.
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ATO 230 e Hybrid Vehicles

3 credits
Explores different mechanical layouts of hybrid powertrains
and the energy management systems that control the hybrid
powertrain modes and battery charging and discharging.
The inter-relationship of performance and complexity in the
powertrain is explored along with the sizing of powertrains from
micro, mild, full hybrids, and plug-in hybrids. Prerequisite: ATO
116 or instructor permission. Two lecture; two lab. Both fall and
spring semesters; summer.

ATO 234 e High Performance Engines

3 credits
Advanced applications of skills related to assembling
performance engines using advanced components. Immersive
examples in comprehensive engine building processes;
applicability to various engine configurations from V8 to
horizontally opposed. Prerequisite: ATO 130 or instructor
permission. Two lecture; two lab. DBN; Summer.

Biology (BI0)

BI0 100 e Biology Concepts

4 credits
Survey of biological principles: scientific inquiry, matter, energy,
cell structure and function, reproduction, genetics, evolution,
diversity of life, and ecology. Does not satisfy requirements for
enrollment in advanced biology courses. Prerequisite: Satisfactory
placement. Three lecture; three lab. Fall semester.

BI0 105 ¢ Environmental Biology

4 credits
Fundamentals of ecology as they apply to the study of human
impacts on the biosphere and solutions to environmental
problems. Three lecture; three lab. Fall semester.

B10 145 e Marine Biology

4 credits
Students use the scientific method to learn about marine biology
and oceanography, including the unifying principles of evolution,
ecology, and plate tectonics. Emphasizes the natural history and
phylogenetics of marine life. Discusses diverse habitats including
estuaries, reef systems, deep sea, and open ocean. Three lecture;
three lab. Fall semester.

BI0 160 e Introduction to Human Anatomy and Physiology
4 credits

Structure and function of the human body examined from

interactions that take place at the chemical level up through the

level of the whole organism. Prerequisite: Satisfactory placement.

Three lecture; three lab. Spring semester.

BI0 181 * General Biology |
4 credits SN BIO 1181

Principles of biological science at the molecular and cellular
level: the chemistry of life, cell structure and function, genetics
and evolution. Requirement for all advanced biology courses.
Prerequisite: Satisfactory placement. Three lecture; three lab.
Both fall and spring semesters; summer.
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BI0 182  General Biology Il

4 credits SN BIO 1182
Structure and function of living things at the organismic and
higher levels of the biological hierarchy. Includes exploration
of: mechanisms of evolution, biological diversity, and principles
of ecology. Prerequisite: BIO 181. Three lecture; three lab.
Spring semester.

BI0 201 e Human Anatomy and Physiology |

4 credits &I BIO 2201
First semester of a two-semester sequence in which human
anatomy and physiology are studied using a body systems
approach. Emphasis on the interrelationships between form
and function at the gross and microscopic levels of organization.
Topics include basic anatomical and directional terminology;
fundamental concepts and principles of histology; integumentary,
skeletal, muscular and nervous systems; and special senses.
Prerequisite: BIO 181; Co-requisite: CHM 130 or CHM 152.
Three lecture; three lab. Both fall and spring semesters.

BI0 202  Human Anatomy and Physiology I

4 credits &V BIO 2202
Second semester of a two-semester sequence in which human
anatomy and physiology are studied using a body systems
approach. Emphasis on the interrelationships between form
and function at the gross and microscopic levels of organization.
Topics include endocrine and cardiovascular systems, lymphatic
system and immunity; respiratory and digestive systems;
metabolism; urinary system; fluid/electrolyte and acid/base
balance; and reproductive systems. Prerequisite: BIO 201. Three
lecture; three lab. Both fall and spring semesters.

BI0 205 e Microbiology
4 credits SN BIO 2205

Bacterial, viral, fungal and protozoan biology, including
microbial cytology, nutrition and metabolism, growth and
reproduction, cultivation applications and bio-industrial/
bio-medical technologies. Prerequisites: BIO 181 and either
CHM 130 or CHM 152. Three lecture; three lab. Both fall

and spring semesters.

BIO 241 » Human Genetics

3 credits
An introduction to the basic concepts and principles of human
heredity with an emphasis on the medical and health aspects of
human genetics. Topics include Mendelian genetics, cytogenetics,
molecular /biochemical genetics, polygenetics and population
genetics. Prerequisite: BIO 181 or equivalent or instructor
permission. Three lecture. DBN.

Northland Pioneer College 2020 — 2021 Catalog
Also available online at www.npc.edu/college-catalog



Business (BUS)

BUS 100 e Introduction to Business

3 credits
Introduction to business operations. Includes marketing,
management, human resources, finance, stakeholder relations,
and the economic environment of capitalism. Three lecture.
Online fall semester and summer.

BUS 103 e Success on Your Job

2 credits
How to successfully get and keep a job. Emphasizes human
relations, time management, business dress, business
etiquette, positive attitude development and résumé/portfolio
development. Two lecture. Spring semester and online summer.

BUS 105 e Techniques of Supervision

3 credits
The basic principles of supervision with attention given to the
development of skills needed to become a successful manager.
Three lecture. Spring semester and online summer.

BUS 106 e Techniques of Personal Finance

3 credits
Personal money management with emphasis on budgeting, use
of credit, insurance, investments and other financial planning
topics. Three lecture. Online spring semester.

BUS 108 e Basic Keyboarding and Document Processing

3 credits
Students learn to type by touch with acceptable or better
technique, increase speed and accuracy and format documents
(emails, letters, memos, reports and tables) using word processing
software. Two lecture; two lab. Both fall and spring semesters;
online summer. Requires Windows-based operating system.

BUS 110 e Small Business Management

3 credits
Emphasizes launching and growing new entrepreneurial ventures.
Topics covered are small business principles, management,
marketing, accounting, finance, and budgeting techniques. Three
lecture.

BUS 119 e Medical Office Administrative Procedures

3 credits
Study of administrative duties performed in a variety of
medical office environments. Skill development in the
areas of judgment, independent action, and coping with
interruptions. Additional topics of study will include proper
techniques in communication, creation and maintenance of
patient charts, and financial related processes. Three lecture.
Online fall semester.

BUS 122 ¢ Computerized Accounting with QuickBooks™
3 credits

Computer accounting concepts on QuickBooks™ software,

preparing balance sheets, income statements, statement of cash

flows, setting up a business accounting system, adjusting entries,

budgeting and reports. Two lecture; two lab. Online spring

semester and summer.
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BUS 123 e Income Tax Procedures

3 credits
Overview of individual, partnership and corporation income
tax system. Includes tax calculation, who must file, filing status,
exemptions, itemized deductions and standard deductions.
Introduction to capital gains and losses along with tax
information available through the IRS also included. Three
lecture. Online fall semester.

BUS 125  Payroll Accounting

3 credits
Payroll accounting concepts using manual and computerized
systems. Includes payroll and personnel records, computing
wages and salaries, Social Security taxes, income tax withholding,
unemployment compensation and journal entries. Three lecture.
Online spring semester.

BUS 128 e Microsoft Excel Applications for Business

3 credits
Explores spreadsheet software to design electronic spreadsheets
for business, financial analysis and forecasting. Three lecture. Fall
semester; online spring semester and summer.

BUS 133 e Business Mathematics

3 credits
An introduction to the practice in mathematics of fundamental
business operations and applications including payroll, finance,
interest, loans and investments. Prerequisite: CCP 088 or
satisfactory placement. Three lecture. Both fall and spring
semesters; summer session.

BUS 144 « Professional Office Skills
3 credits
Survey of the evolving modern office and the procedures
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related to modern technology. Basic skills covered include
human relations, oral/written communications, records
management, basic mathematics and business grammar review,
reprographics, time management, supervision/management and
telecommunications. Prerequisite: Keyboarding skills equivalent
to 20 words a minute. Three lecture. Online fall semester.

BUS 149 e Microsoft Publisher Basics

1 credit
Basics of desktop publishing using Microsoft Publisher software.
Includes page layout, graphics, and manipulating text using
various tools, scanned images and special effects. Designed for
students with basic keyboarding skills. Prerequisite: Keyboarding
skills of 20 words per minute. One-half lecture; one lab. Both fall
and spring semesters.

BUS 151 e Microsoft Excel Basics

1 credit
Introduction to Microsoft Excel spreadsheet software with
personal and business applications. Designed for student with
basic keyboarding skills. Half-credit lecture; one lab. Both fall and
spring semesters.
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BUS 152  Microsoft Word Basics

1 credit
Get started with Microsoft Word. Learn to create, edit, format
and print Word documents. Learn to create and format
tables, sort data, merge cells, perform calculations and custom
format. Prerequisite: Basic keyboarding skills. One-half
lecture; one lab. Both fall and spring semesters.

BUS 155 e Microsoft Word Level |

3 credits
Level 1 coverage of Microsoft Word. Software applications
include preparing reports, letters, memos and other business
documents, creating macros, and inserting graphics into
documents. Designed for student with basic keyboarding skills.
Prerequisite: Keyboarding skills equivalent to 20 words per
minute. Two lecture; two lab. Both fall and spring semesters.

BUS 182 ¢ Records Management

3 credits
Covers types of records management systems and approaches
to filing including developments in digital data storage. Three
lecture. Online fall semester.

BUS 183 o Electronic Medical Records

3 credits
Introduces all facets of electronic medical record (EMR) as
applied to the medical field. Includes administrative topics
involving patient account creation and maintenance, billing
and insurance systems, and clinical tasks. Prerequisite: HES170
Medical Terminology and BIO160 Introduction to Human
Anatomy and Physiology or HES190 Human Body in Health and

Disease Three lecture.

BUS 184 » Medical Scribe

3 credits
Students practice real-time clinical documentation and workflow
efficiencies by collecting information gathered at a simulated
pointof-care encounter with a patient and a provider and
input data to create and maintain comprehensive and accurate
electronic health records Prerequisite: BUS183 Electronic
Medical Records Three lecture.

BUS 185 e Ethics in Management

3 credits
Introduction to theories of ethics for organizational managers.
Perspectives on ethics are covered with applications to
stakeholders and consideration of government regulation.
Analysis of real-world examples. Three lecture. Online
fall semester.

BUS 188 ¢ Medical Transcription Fundamentals

3 credits
Introduces the healthcare documentation field with hands-
on transcription practice in a variety of medical specialties.
Increases fundamental knowledge of standard transcription
practices, anatomy, pathophysiology, disease processes,
pharmacology, and mastering expressions of medical
language. Prerequisite: BUS183 -Electronic Medical Records
Three lecture.
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BUS 189 e Computerized Medical Billing

3 credits
Introduction to the medical insurance billing process,
including updating and maintaining patient information,
billing and insurance procedures. Students use industry
standards in collecting data, processing charges, and ensuring
accurate coding to create insurance claims. Prerequisite:

BUS183 -Electronic Medical Records Three lecture.
BUS 201 e Quantitative Methods

3 credits
Basic business statistics including the collection, tabulation,
and analysis of business and economic data. Topics will include
methods of statistical description, probability theory and
statistical inference in business and economics. Prerequisite:
MAT 112. Three lecture. Fall semester; online spring semester.

BUS 202 e Professional Customer Service

1 credit
Provides student with knowledge of customer service and
the fundamental abilities and strategies leading to successful
customer service in any type of organization. One lecture. Online
fall and spring semester; online summer.

BUS 203 e Introduction to Business Communication

3 credits
Facilitates critical analysis of communication in a variety
of social and cultural contexts. Examines communication
products/processes and the various ways we negotiate their
importance. Includes theory and practice of communication
skills in public, small group, and interpersonal settings,
and the study of the speech communication process. Three
lecture. Online fall semester.

BUS 206 e Legal, Ethical, Global & Regulatory Environment
of Business
3 credits
Basic coverage of the environment of business, including legal
and ethical issues and the regulatory and global environment of
business that affect business policies and decisions. Three lecture.
Fall semester; online spring semester.

BUS 210 e Principles of Management

3 credits
Presents principles of management with general applicability
to all types of enterprises, management philosophy, and
decision making; principles involved in planning, directing, and
controlling as well as concepts in management. Three lecture.
Online fall semester.

BUS 217 « Principles of Financial Accounting

3 credits
An introduction to the study of formal financial accounting
concepts, procedures and practices. Learn the environment
of accounting to include journalizing entries, management of
assets and liabilities, and accounting for cash and receivables.
Additional topics of study will include internal control systems,
and financial statement analysis. Three lecture. Fall semester;
online spring semester.
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BUS 218 e Principles of Managerial Accounting

3 credits
Covers accounting equity issues, statements of change in
financial position, analysis of financial statements and cost
accounting. Prerequisite: BUS 217. Three lecture. Spring
semester; online fall semester.

BUS 220 e Principles of Marketing

3 credits
Marketing concepts in the areas of retailing and wholesaling.
Special emphasis is given to consumer needs and the
relationship of the consumer with the marketing system as a
whole. Distribution methods, costs, pricing, buying habits and
motivation are covered. Three lecture. Online spring semester.

BUS 225 e Human Resources Management

3 credits
Covers concepts in motivation, leadership, organizational
development, workplace diversity, safety, job design and career
planning. Three lecture. Online spring semester.

BUS 227 e Medical Coding

4 credits
Medical coding is the transformation of narrative descriptions
of diseases, injuries, and healthcare procedures into numeric
or alphanumeric designations (code numbers). Topics include
assignment and identification of the information using current
industry standards. Briefly covers medical terminology and
anatomy. Prerequisite: BUS 183 Electronic Medical Records.
Four lecture.

BUS 230 e Organizational Leadership

3 credits
Traditional leadership theory with current leadership topics
including culture, ethics, diversity, strategic leadership and
change management. Provides models for effectively handling
leadership functions. Three lecture. Online fall semester.

BUS 231 e Microsoft Office Level |

3 credits
Level I Microsoft Office Applications. Includes coverage of
Windows, Microsoft Word, Excel, Access and PowerPoint.
Students apply problem-solving techniques to complete a variety
of projects including integrating Office applications. Combined
with BUS 234 this course helps prepare the student for the core
Microsoft Office Specialist (MOS) certification examination.
Prerequisite: Keyboarding skills of 20 words per minute. Two
lecture; two lab. Spring semester; online fall semester.

BUS 234 e Microsoft Office Level 1

3 credits
Advanced course covers applications in Microsoft Office Suite
including Word, Excel, Access, and PowerPoint. Students apply
advanced problem-solving techniques to complete professional-
looking documents and projects. Combined with BUS 231 this
course helps prepare the student for the core Microsoft Office
Specialist (MOS) Certification examination. Prerequisite: BUS
231 Two lecture; two lab. Both fall and spring semesters.
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BUS 240 e Entrepreneurship

3 credits
Combines practical, step-by-step approach with a theoretical
foundation to form basic understanding of the theory, process
and practice of entrepreneurship. Provides the opportunity
to apply ideas and develop useful entrepreneurial skills.
Prerequisite: BUS 110. Three lecture. Online spring semester.

BUS 250 e Medical Administration Capstone

3 credits
Study of health care administration that integrates knowledge
and skills gained from previous coursework. Focuses on health
care delivery systems and strategic decision-making in the rapidly
evolving global arena of health care administration. Prerequisite:

BUS 118, 119, 131, 184, and 227. Three lecture.

BUS 255 e Microsoft Word Level Il

3 credits
Level two coverage of Microsoft Word. Software applications
include advanced software applications such as tables and charts,
inserting and modifying pictures and illustrations, linking and
embedding objects and creating and modifying newsletters.
Prerequisite: BUS 155 or instructor permission. Two lecture; two

lab. DBN.

Chemistry (CHM)

CHM 130 e Fundamental Chemistry

4 credits &N CHM 1130
A fundamental introductory course presenting chemistry for
nursing/allied health, general education and non-chemistry
major students. Prerequisite: MAT 109 or satisfactory placement.
Three lecture; three lab. Both fall and spring semesters; summer.

CHM 151 e General Chemistry |

4 credits SN CHM 1151
Chemistry for the science and engineering student. The first
part of a standard college and university sequence. Emphasis on
inorganic chemistry concepts and principles. Prerequisites: High
school chemistry and MAT 109/112 or MAT 121, or satisfactory

placement. Three lecture; three lab. Fall semester.

CHM 152 e General Chemistry Il

4 credits &SN CHM 1152
Second half of a standard college and university general
chemistry sequence. Emphasis on thermodynamics, kinetics and
equilibrium. Prerequisite: CHM 151. Three lecture; three lab.
Spring semester.
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Child and Family Studies (CFS)

CFS 100 e Infant-Toddler Social and

Emotional Development
3 credits
Study of the social and emotional development of infants and

toddlers. Examines the infant-toddler and caregiver relationship
as the foundation for social and emotional development.
Addresses strategies for supporting social and emotional
development including children’s autonomy, positive self-concept
and social competence. Prerequisite: ECD 250 or ECD 147, 148
and 149 combined or department permission. Three lecture.

DBN.
CFS 101 e Infant-Toddler Cognitive Development

3 credits
Examines the development of the cognitive domain in
infants and toddlers. Explores influences on development
and assessment of typical and atypical cognitive development.
Addresses appropriate planning and implementation of a variety
of strategies that support cognitive and sensory learning in
infants and toddlers. Prerequisite: ECD 250 or ECD 147, 148
and 149 combined or department permission. Three lecture.

DBN.

College and Career Preparation (CCP)

CCP 010 e Literacy |

2 credits
Introduction to beginning reading and writing to build a
foundation based in everyday activities and career readiness
utilizing the Laubach method. Prerequisite: Satisfactory
placement. One lecture; two lab. Both fall and spring
semesters; summer.

CCP 020 e Literacy Il

2 credits
Introduction to second level of reading and writing skills utilizing
Labauch method with emphasis on sight and written vocabulary.
Continued use of technology as it applies to career readiness.
One lecture; two lab. Both fall and spring semesters; summer.

CCP 030 e Literacy lll

2 credits
Level three literary skills including reading and writing words
with long and short vowel patterns; diagramming parts of
speech; increased reading and writing vocabulary; applying the
writing process to a variety of writing products will enhance
keyboard skills. One lecture; two lab. Both fall and spring
semesters; summer.

CCP 052 » Reading/Writing Applications |

3 credits
Reading and writing study and practice with integrated math
application activities through a career focus. Prerequisite:
Satisfactory placement. Two lecture; two lab. Both fall and spring
semesters; summer.
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CCP 55X e Opportunities Through Education

0 credit
Orientation to assess a student’s readiness for the High School
Equivalency test. Placement testing will determine areas of
remediation while introducing students to the various services
and academic degrees offered by NPC. One-half lecture. Both fall

and spring semesters; summer.

CCP 058 e Mathematical Applications |

3 credits
Instruction, practice and practical applications in mathematical
basics including whole numbers, place value, money, addition,
subtraction, data, patterns, geometric shapes, measurement
and digital literacy. Level one numeracy skills contextualized
in college and career applications. Prerequisite: Satisfactory
placement - ABE 1. Three lecture. Both fall and spring
semesters; summer.

CCP 062 » Reading and Writing Applications II

3 credits
Students are taught to comprehend complex functional,
informational, and literary texts. Students are taught to apply the
writing process to create a variety of analytical writing products
that reflect the understanding of materials read. Prerequisite:
Satisfactory placement. Two lecture; two lab. Both fall and spring
semesters; summer.

CCP 068 e Mathematical Applications ||

3 credits
Instruction and practice of foundational math skills with real-
world applications for work, home, and continuing education.
Prerequisite: Satisfactory placement. Two lecture; two lab. Both
fall and spring semesters; summer.

CCP 072 » Reading and Writing Applications IIl Science

3 credits
Strengthens the skills of reading and writing in the areas of
Life Science, Physical Science, and Earth and Space Science
in preparation for college and career success. Prerequisite:
Satisfactory placement. Two lecture; two lab. Both fall and spring
semesters; summer.

CCP 074 » Reading and Writing Applications Il|

Social Studies

3 credits
Strengthens skills and concepts in the areas of US history, civics,
political systems, economics, and geography with integration of
reading and writing skills in preparation for college and career
success. Prerequisite: Satisfactory placement. Two lecture; two
lab. Both fall and spring semesters; summer.

CCP 077 * High School Equivalency Prep |

3 credits
Introduction to Arizona’s high school equivalency content,
study and test skill strategies. Instruction designed to improve
student’s basic skills while building confidence. Prerequisite:
Satisfactory placement - ABEIIL Three lecture. Both fall and
spring semesters.
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CCP 078 » Math Applications Il

3 credits
A comprehensive approach to mathematical concepts for
application in the workforce with math instruction and practice
using real-world careers with each concept. This is a preparation
course for college and career readiness. Prerequisite: Satisfactory
placement. Two lecture; two lab. Both fall and spring semesters;
summer.

CCP 082 e Reading/Writing Applications IV

3 credits
Reading and writing skills are integrated with science and social
studies to create proficiency in independently disseminating
complex information in a variety of content areas. Prerequisite:
Satisfactory placement. Two lecture; two lab. Both fall and spring
semesters; summer.

CCP 084 e High School Equivalency Prep: Civics

1 credit
Introduction to Arizona’s high school equivalency civics
content. Instruction is designed to increase student’s content
knowledge and improve basic skills while building confidence
in the test-taking process. Prerequisite: Satisfactory placement
on TABE ABE III level. One lecture. Both fall and spring

semesters; summer.

CCP 087 # High School Equivalency Exam Prep Il

3 credits
Content review, study preparation, and confidence building
to complete one or more sub-tests of the Arizona high school
equivalency exam. Prerequisite: Satisfactory placement. Three
lecture. Both fall and spring semesters.

CCP 088 e Beginning Algebra with Applications

3 credits
Beginning algebra through mathematical exploration and
modeling of real problems. Topics include signed numbers,
measurement, one and two variable data, linear equations,
graphing, and polynomials. Prerequisite: Satisfactory placement.
Two lecture; two lab. Both fall and spring semesters; summer.

CCP 098 e High School Equivalency Ready

0.5 credit
Provides students with test taking strategies, computer skill
assessments, and high school equivalency practice tests to
determine readiness to pass the Arizona high school equivalency
test. Prerequisite: Satisfactory placement. One-half lecture. Both
fall and spring semesters; summer.

CCP 103 » Workforce Readiness |

2 credits
Provides instruction and practice with workforce skills in
three key subject areas: Reading for Information, Applied
Mathematics, and Locating Information. Also instructs in the
practice of Work Discipline, Teamwork, Managerial Potential,
and Customer Service. Includes Arizona Career Readiness
Certification preparation and assessment. One lecture; two lab.

DBN.
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CCP 104  Workforce Readiness Il

2 credits
Advanced workforce skills in three key subject areas: Reading for
Information, Applied Mathematics, and Locating Information
plus skills in Customer Service, Problem Solving and Critical
Thinking. Emphasis is placed on developing a functional Resume

and refining interview skills. Prerequisite: Satisfactory placement.
One lecture; two lab. DBN.

CCP 106 » Workforce Skills |

3 credits
Enhances soft skills necessary for success in the workplace.
Instruction and practice are provided in the areas of Reading
for Information, Applied Mathematics, and Locating
Information, as they are applied directly in the workplace. Two
lecture; two lab. Fall semester; DBN.

CCP 107 » Workforce Skills 1

3 credits
Advanced workforce skills in three key subject areas: Reading
for Information, Applied Mathematics, and Locating
Information plus skills in Customer Service, Problem Solving
and Critical Thinking. Emphasis will be placed on developing
a functional Résumé and refining interview skills. Prerequisite:
Successful completion of CCP 106/HDE 106 or CCP 103/
HDE 103 or instructor permission. Two lecture; two lab. Spring
semester; DBN.

Computer Information Systems (CIS)
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Students must have keyboarding ability or instructor permission
in order to take any CIS course.

CIS 103 e Introduction to Windows
1 credit
Introduction to Windows operating environment that takes a

critical-thinking approach to teaching Windows concepts and
skills. In addition to in-depth coverage of essential topics such as:
hardware, software, terminology, file management, Internet and
email, and additional Windows tools. One lecture. DBN.

CIS 105 e Computer Applications and

Information Technology

3 credits SN CIs 1120
Introduces business information systems and the uses of business
application software with emphasis on database and spreadsheet
packages. Prerequisite: Satisfactory placement. Three lecture.
Both fall and spring semesters.

CIS 111 e [ntroduction to Programming |

3 credits
Introduces students to concepts of problem-solving using
structured and object-oriented programming, algorithmic
design, computer systems concepts, and social and ethical
responsibilities. Prerequisites: CIS 105, placement equivalent to
completion of MAT 112, or instructor permission. Three lecture.
Spring semester.
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CIS 112 e Introduction to Programming Il

3 credits
A continuing introduction to programming with an emphasis
on problem-solving and the broader applicability of relevant
data structures and programming concepts, as well as the
implementation of those structures and concepts in software.
Prerequisite: CIS 111 or instructor permission. Three lecture
Fall semester.

CIS 125 e Digital Media

3 credits
An introduction to the technical and conceptual tools to
understand the basic concepts of digital media. Students learn to
create graphics, images, audio, animations, video, presentations
and basic websites to convey effective messages to an audience.
Prerequisite: CIS 105 or instructor permission. Two lecture; two
lab. Spring semester.

CIS 130 e Information Security Fundamentals

3 credits
Students learn the basic concepts and principles of information
security along with current risks and threats to an organization’s
data and the fundamental approaches to secure computers and
networks. Prerequisite: CIS 105 or instructor permission. Three
lecture. Spring semester.

CIS 135 o IT Assessment, Audit, and Controls

3 credits
Students develop a thorough understanding of how to identify
and mitigate risk related to information systems and learn
how to develop plans and processes for a holistic approach to
information security for an organization. Prerequisite: CIS 130 or
instructor permission. Three lecture. Fall semester.

CIS 141 A+ Certification Preparation |

3 credits
Comprehensive practical instruction on theory and skills relating
to mobile devices; networking; hardware; virtualization and cloud
computing; and network and hardware troubleshooting. Course
includes about 50 percent of the competencies required for A+
certification. Prerequisite: CIS 105 or instructor permission. Two
lecture; two lab. Both Fall and Spring semesters.

CIS 142 e A+ Certification Preparation Il

3 credits
Comprehensive practical instruction on theory and skills relating
to operating systems; security; software troubleshooting; and
operational procedures. Course includes about 50 percent of
the competencies required for A+ certification. Prerequisite: CIS
141 or instructor permission. Two lecture; two lab. Both Fall and
Spring semesters.

CIS 145 e Network+ Certification Preparation

3 credits
Overview of networking concepts, infrastructure, network
operations, network security, and network troubleshooting
and tools. Students learn and apply skills through traditional
methods as well as hands-on labs. This course prepares students
for the CompTIA Network+ examination Prerequisite: CIS141
or instructor permission. Two lecture; two lab. Fall semester.
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CIS 146 * Security+ Certification Preparation

3 credits
Prepares students for the CompTIA Security+ Certification
examination. Topics include threats, attacks and vulnerabilities;
technologies and tools; architecture and design; identity and
access management; risk management; cryptography and
public key infrastructure. Prerequisite: CIS 130 or instructor
permission. Three lecture. Spring semester.

CIS 150 o Digital Culture

3 credits
Trans-disciplinary inquiry into the history, nature and
implications of digital spaces and cultures. Students develop
critical thinking capabilities and a humanistic perspective on the
nature of cyberspace. Three lecture. Fall semester.

CIS 161 e Microsoft Operating Systems

3 credits
Covers in-depth uses of current Microsoft Operating Systems and
takes a critical-thinking approach to teaching concepts and skills
such as configuring hardware, software, interfaces, security, and
practical skills. Prerequisite: CIS 105 or instructor permission.
Three lecture. Spring semester.

CIS 162 o Linux+ Certification Preparation

3 credits
Prepares students for the CompTIA Linux+ certification
exam. Topics include hardware and system configuration,
systems operation and maintenance, security, troubleshooting,
diagnostics, automation, and scripting. Prerequisite: CIS 105 or
instructor permission. Three lecture. Fall semester.

CIS 171 e Linux Operating System

3 credits
An overview of the Linux Operating System. Students learn to
install, configure, maintain and troubleshoot Linux systems.
Introduces the command line and graphical user interfaces
for workstation users and systems administration purposes.
Prerequisite: CIS 105 or instructor permission. Two lecture; two
lab. Fall semester.

CIS 187 o Introduction to Web Development

3 credits
Introduction to the theory, art, and practice of web design and
development. Students learn to write and manage valid and
accessible pages and sites which maintain high standards of
usability regardless of client computing platform, connection
speed, or browser choice. Prerequisite: CIS 105 or instructor
permission. Three lecture. Spring semester.

CIS 190 e JavaScript Programming

3 credits
Provides students with the necessary knowledge and skills to de-
sign and develop JavaScript programs in order to build dynamic
websites and applications. Prerequisite: CIS 111 and CIS 187 or
instructor permission. Three lecture. Fall semester.
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CIS 217 o JAVA Programming

3 credits
An introduction to the Java programming language. Students
learn to write programs in Java with an emphasis on problem
analysis, program structure, and design. Prerequisite: CIS 111 or
instructor permission. Three lecture. Fall semester.

CIS 225 e C Programming

3 credits
An introduction to the C programing language. Students learn
to write programs in C with an emphasis on problem analysis,
program structure, and design.Three lecture. Fall semester.

CIS 226 ¢ C++ Programming

3 credits
An introduction to the C++ programing language. Students
learn to write programs in C++ with an emphasis on problem
analysis, program structure, and design. Prerequisite: CIS 111 or
instructor permission. Three lecture. Fall semester.

CIS 227 o C# Programming

3 credits
An introduction to the C# programming language. Students
write programs in C# with an emphasis on problem analysis,
program structure, and design. Prerequisite: CIS 111 or
instructor permission. Three lecture. Spring semester.

CIS 230 » Operating System Security

3 credits
Students learn to install, configure, and administer common
desktop and server operating systems and their associated
applications and services with a focus on securing these systems
against risks, vulnerabilities, and threats. Prerequisite: CIS 130,
and CIS 161, and CIS 171 or instructor permission. Two lecture;
two lab. Spring semester.

CIS 231 e Digital Forensics and Investigations

3 credits
Students will learn about the legal and technical aspects of
Digital Forensics, including general forensic processes, imaging,
hashing, file recovery, file system basics, identifying mismatched
file types, reporting, and laws regarding computer evidence.
Prerequisite: CIS 130 and CIS 171 or instructor permission. Two
lecture; two lab. Spring semester.

CIS 232 « Network Security

3 credits
Students learn how to design, implement, and administer
secure computer networks while exploring security incidents
and intrusions, identifying and categorizing incidents,
responding to incidents, log analysis, network traffic analysis,
and utilizing various network security tools. Prerequisite: CIS

130 and CIS 145 or instructor permission. Two lecture; two lab.

Spring semester.

CIS 233 e Ethical Hacking

3 credits
Students will learn about the ethical hacking methodology with
a hands-on application of security tools to test and better secure
information systems. Introduces common countermeasures that
effectively reduce and/or mitigate attacks. Prerequisite: CIS 230
or instructor permission; Co-requisite: CIS 232 or instructor
permission. Two lecture; two lab. Spring semester.
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CIS 243 o Database-Driven Websites

3 credits
An in-depth study of creating dynamic database-driven websites
using PHP and MySQL. Students learn how to design and
create a database, PHP and MySQL programming concepts, and
advanced web programming skills. Prerequisite: CIS 111 and 187,
or instructor permission. Three lecture. Fall semester.

CIS 245 e Database Management Concepts

3 credits
An introductory overview of database management systems
(DBMS). Structured Query Language (SQL) and other
management tools are used to define, manipulate, and retrieve
data from a DBMS. Students also learn common administrative
tasks related to user management, authentication, stored
procedures, and backup/restore strategies. Prerequisite: CIS 105
or instructor permission. Three lecture. Spring semester.

CIS 265  Web Programming

3 credits
Advanced web development techniques using a variety of
programming languages, frameworks, and libraries. Students
enhance their skills in clientside and serverside programming.
Intended for students with a solid background and
understanding of web development techniques and programming
languages. Prerequisite: CIS 190 or instructor permission. Three
lecture. Springl semester.

CIS 280 e Systems Analysis and Design

3 credits
Introduction to the methodologies of systems analysis and
design. Emphasizes developing interviewing skills, identifying
organizational problems and objectives, analyzing and
documenting systems physical modeling and design. Students
gain experience in the creation of UML diagrams, a project
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repository, data normalization, and data flow modeling.
Prerequisite: CIS 111 or instructor permission. Three lecture.
Spring semester.

CIS 286 e Educational Technology

3 credits
A technology literacy course for current and future educators
in K-12 and postsecondary education. The course emphasizes
skill development and familiarity in e-learning tools, online
educational resources, instructional design, distance learning
and educational technology standards. Knowledge and skills will
be assessed through discussions, hands-on projects and digital
portfolios. Three lecture. DBN.

Construction Technology (CON)
CON 100 e Construction Math and Safety

3 credits
Introduces principles and procedures for working safely in

construction. Also focuses on basic math skills needed to
calculate slope, volume, area and unit conversion. Explores

OSHA 10-Hour construction safety topics. Three lecture. DBN.
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CON 101 e Jobsite Layout

3 credits
Lecture of contextualized applied math topics for accurately
measuring and laying out different types of construction projects,
shapes, and structures. Focusing on applications of geometry and
trigonometry as it applies to building layout, quality control, and
site surveying. Three lecture. Both fall and spring semesters.

CON 102 e Introduction to Construction Methods

3 credits
Introduction to principles and procedures to work safely in
construction industry; construction terminology, hand tools, and
power tools applications. OSHA 10 Hour construction safety
topics are explored. Three lecture. Both fall and spring semesters.

CON 105 e Engineering Principles

and Construction Methods

3 credits
Examines basic engineering calculations, architectural
design principles, materials used in construction, technical
specifications, documents, contracts, methods and systems.
Research project included. Three lecture. DBN.

CON 107 o Safety and Job Hazard Recognition

1 credit
Explores Federal Occupational Health and Safety Administration
(OSHA) regulations as they pertain to the construction industry
with focus on hazards in the workplace and methods to reduce
work-related injuries. One lecture. DBN.

CON 111 e Plan Reading and Employment

3 credits
Introduction to basic skills of reading plans, specifications,
contractual documents, communication fundamentals, and
employ-ability skills as they pertain to the construction industry.
Three lecture. Both fall and spring semesters.

CON 120 e Concrete and Masonry Systems

3 credits
The theory and practice of construction work performed with
mortar, brick, block (concrete masonry units), reinforced brick,
reinforced concrete masonry, forming of structural concrete,
and concrete placement. Additionally, explores the chemical
characteristics of Portland cement-based products, common
tools used, terminology, and methodologies used to work with
aforementioned materials. Prerequisite: CON 107 or CON 102
or instructor permission. Two lecture; two lab. Both fall and
spring semesters.

CON 121 e Cahinetmaking |

3 credits
Covers the design and fabrication of wood and composition
cabinets. Topics include: shop safety, cabinet style, materials, face
frame construction, casework construction, basic cabinet joints,
gluing techniques, finish preparation, and installation methods.
Prerequisite: CON 102 or CON 107 or instructor permission.
Two lecture; two lab. DBN.
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CON 126 » Framing Systems

4 credits
Hands-on identification of different types of framing systems
commonly used in the construction industry. Topics include:
the components of walls, floor systems, stair layout and ceiling
layout. Lecture on appropriate building codes and interpretation
of construction documents as they pertain to carpentry.
Prerequisite: CON 102 or CON 107 or CON 100. Two lecture;

four lab. Both fall and spring semesters.

CON 134  Fundamentals of Plastic Welding

3 credits
Fundamentals of plastic welding introduces theories
pertaining to: thermoplastics welding techniques, plastic
identification processes, fusion welding, chemical welding
processes, and thermoset plastics. Prerequisite: WLD 100 or
CON 100 or CON 107 or ATO 103 or instructor permission.
Three lecture. DBN.

CON 140 e Computer Applications in Construction

3 credits
Computing theory and practice in computer applications for
the design and construction industry. Introduction to Microsoft
Excel, Word, Project, PowerPoint and/or estimating software.
Explores some basics of CAD software for development of work
plans. Includes basics of creating spreadsheets for estimating.
Three lecture. Fall semester.

CON 145 e Roofing, Thermal and

Moisture Protection Systems

3 credits
Hands-on roofing materials from low-slope to steep-slope roofing
systems will be explored. Varying types of exterior finishes,
weatherization and waterproofing systems will be constructed.
Lecture of thermal properties of materials, thermal resistance and
heat transfer. Prerequisites: CON 102, CON 107, CON 100 or
instructor permission. Two lecture; two lab. Both fall and spring
semesters.

CON 150 e Interior Finish Systems and Weatherization

3 credits
Explores interior finish systems: drywall, insulation,
soundproofing, firestopping, textures, trims, and painting in a
hands-on environment. Co-requisite: CON 100 or CON 107
or CON 102 or instructor permission. Two lecture; two lab.
Spring semester.

CON 180 e Construction Service Learning

3 credits
Places students in construction settings to perform and learn
construction related duties in accordance with their goals and
objectives in a service-based project that benefits the community.
Six lab. Fall semester.

CON 181 e Building Maintenance

3 credits
Maintenance of residential, commercial, industrial and public
buildings. Discusses safety and first aid, structural parts of
buildings, exteriors, doors and windows, interiors, finish
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carpentry, concrete/masonry, landscape maintenance, electrical
and mechanical system maintenance. Two lecture; two lab. DBN.

CON 200 e Integrated Construction Management/
Design Laboratory
3 credits
Construction of mock structures including building and
assemblage of components, progress reporting, safety
documentation, quality control, coordination of teams among
design, management and trades. Prerequisites: CON 140 or
instructor permission. Two lecture; two lab. Fall semester.

CON 205 e Masonry Fundamentals

3 credits
Explores masonry topics ranging from basic terminology, tools
used in the industry, products used for installation, construction
document interpretation, and mortar mixing. Prerequisite: CON
102 or instructor permission. Two lecture; two lab. (Limited to

ADOC students)
CON 206 » Masonry Installation

3 credits
Introduces masonry units (concrete masonry units and modular
units), cutting techniques, layout techniques, and reinforcing
materials will be examined as they pertain to the building
process. Prerequisite: CON 102 or instructor permission. Two
lecture; two lab. (Limited to ADOC students)

CON 207  Residential Masonry

4 credits
Explores concepts of residential masonry products as they pertain
to foundations, patios, steps, and decks. Additionally, covers
topics in clay brick, stonework, and mortar. Prerequisite: CON
120 or instructor permission. Two lecture; four lab. (Limited to

ADOC students)
CON 208 e Structural Masonry

4 credits
Expands upon ideas covered in CON 206; masonry units
(concrete masonry units and modular units), cutting
techniques, layout techniques, and reinforcing materials
will be revisited as they pertain to the building process.
Prerequisite: CON 206 or instructor permission. One lecture;

six lab. (Limited to ADOC students)
CON 221 e Cahinetmaking II

3 credits
Advanced standard techniques of cabinetmaking. Includes
shop safety for special setups, standard and customized cabinet
dimensioning, detailed working drawings, specialized cabinet
joinery, molding and trim applications, bending and laminating
veneers and plastic laminates, design and fabrication of multi-
component cabinet systems. Prerequisite: CON 121. Two lecture;

two lab. DBN.
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CON 222 e Cahinetmaking IlI

3 credits
Specialized techniques in cabinet production. Includes
identification/use/care of specialized hand tools/portable
power tools/machinery for mass production of cabinets, jigs
and fixtures, designing and estimating materials for production
cabinetry, production projects. Prerequisite: CON 221. Two
lecture; two lab. DBN.

CON 228 e Electrical Systems

3 credits
Introduction to electrical systems, wiring, the National Electrical
Codes, and basic electrical theories as they relate to building
trades. Co-requisites: CON 100 or CON 102 or CON 107 or

instructor permission. Two lecture; two lab. Spring semester.

CON 229 e Plumbing and Mechanical Systems

3 credits
A hands-on approach is taken for plumbing systems used in
residential construction. Lecture-based approach to mechanical
systems; their applications and basic theories as they relate to
buildings in which they are used. Prerequisite: CON 100 or
CON 102 or CON 107 or instructor permission. Two lecture;
two lab. Spring semester.

CON 230 e Sustainable Construction

3 credits
Examines the role of professionals in the construction process
to promote sustainability. Explores the impact construction
activities have on: land development, material usage, energy
consumption, environmental design considerations, and
manufacturing processes are explored. Prerequisite: CON 102 or
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instructor permission. Three lecture. Fall semester.

CON 263 e Cost Estimating, Scheduling and Planning

3 credits
Students calculate quantities of materials used in construction

projects using spreadsheets and computers. Once quantities are
determined, cost and duration to time of completion are applied
to each task. Prerequisite: CON 140 or instructor approval. Two
lecture; two lab. Spring semester.
CON 265 e Construction Capstone Portfolio

2 credits
Integration of construction processes including: operations,
trades (masonry, concrete, carpentry, finishes, and electrical),
and management processes. Prerequisites: CON 101, 102, 111,
120, 126, 145, 228, 229 or instructor permission. One and a half

lecture; one lab. Spring semester.

Cosmetology (COS)
COS 107 e Business Skills |

3 credits
Offers basic business skills relating to the beauty industry.

Topics will include: customer service, work ethics and
professionalism in the work place. Five and six-tenths lab.
Both fall and spring semesters.
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COS 108 e Business Skills 11

3 credits
Continuation of COS 107. Emphasis continues in further
training in customer service, work ethics, and professionalism in
the work place. Prerequisite: COS 107. Five and six-tenths lab.
Both fall and spring semesters.

COS 142 e Introduction to Hair Care

6 credits
Introduces students to basic hair care through live
demonstrations and hands-on training in a realistic salon setting.
Training will include beautification of the hair involving cutting,
styling, coloring, chemical texture alteration and related theory.
With completion of this course students will continue to practice
on clients under instructor supervision. Prerequisites: The
minimum of 16 years of age with official high school transcript
with 10th grade equivalency; two English courses, one math, one
science and a minimum of 10 credits, or; proof the prospective
student is at least 18 years old with satisfactory proof of age is
shown by government-issued driver’s license or identification
card, birth certificate, or; a transfer application. Eleven lab. Both
fall and spring semesters.

COS 143  Introduction to Basic Skin Care

2 credits
Introduces students to basic skin care through live
demonstrations and hands-on training in a realistic salon setting.
Training will include the fundamentals in cleansing, massaging,
moisturizing, skin analysis and related theory. With completion
of this course students will continue to practice on clients under
instructor supervision. Three and eighttenths lab. Both fall and
spring semesters.

COS 144 e Introduction to Basic Nail Care

2 credits
Introduces students to basic nail care through live
demonstration and hands-on training in a realistic salon
setting. Training will include beautification of nails,
massaging and moisturizing of the hands and related theory.
With completion of this course students will continue to
practice on clients under instructor supervision. Three and
eight-tenths lab. Both fall and spring semesters.

COS 145  Law and Ethics for a Beauty Professional

3 credits
Overview of laws and ethics relevant to the beauty professional
including Arizona State Board of Cosmetology Laws and Rules,
communication skills, professional image, life skills, career
opportunities and related theory. Five and six-tenths lab. Both
fall and spring semesters.

127

Course Descriptions

COS 146 * Scientific Concepts |

3 credits
Overview of scientific concepts relevant to the beauty
professional including infection control, general anatomy,
chemistry, electricity and related theory. Five and six-tenths lab.
Both fall and spring semesters.

COS 147 « Scientific Concepts Il

3 credits
Continuation of COS 146. Emphasis continues on further
training in infection control, general anatomy, chemistry,
electricity and related theory. Prerequisite: COS 146. Five and
six-tenths lab. Both fall and spring semesters.

COS 231 e Advanced Hair Care |

3 credits
Students learn the science of healthy hair including hands-
on training in shampooing, hair cutting, haircolor, chemical
alternation and related theory. Students explore beauty
enhancement techniques and acquire knowledge to help people
look and feel more beautiful. Prerequisite: COS 142. Five and
six-tenths lab. Both fall and spring semesters.

COS 232 » Advanced Hair Care |1

3 credits
Continuation of COS 231. Emphasis continues on further
training in hair care with advanced techniques including
conditioning treatments, highlights, wig designs, braids and
related theory. Prerequisite: COS 231. Five and six-tenths lab.
Both fall and spring semesters.

COS 233 e Advanced Hair Care l1I

3 credits
Continuation of COS 232 concentrating on skills to offer
satisfactory client services, proper communication skills and
up-to-date techniques. Prerequisite: COS 232. Five and six-tenths
lab. Both fall and spring semesters.

COS 234  Advanced Skin Care |

3 credits
Students learn the science of healthy skin including hands-
on training in skin analysis, facials, masks, waxing, makeup
applications and related theory. Students explore beauty
enhancement techniques and acquire knowledge to help people
look and feel beautiful. Prerequisite: COS 143. Five and six-
tenths lab. Both fall and spring semesters.

COS 235 e Advanced Skin Care Il

3 credits
Continuation of COS 234. Emphasis continues on further
training in skin care with advanced techniques including spa
facials, masks, moulage makeup, false eyelash application and
related theory. Prerequisite: COS 234. Five and six-tenths lab.
Both fall and spring semesters.
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COS 236 » Advanced Skin Care Il

3 credits
Continuation of COS 235 concentrating on skills to offer
satisfactory client services, proper communication skills and
up-to-date techniques. Prerequisite: COS 235. Five and six-tenths
lab. Both fall and spring semesters.

COS 237 » Advanced Nail Care |

3 credits
Students learn the science of healthy nails including hands-on
training in manicures, pedicures, artificial nail enhancements
and related theory. Students explore beauty enhancement
techniques and acquire knowledge to help people look and feel
more beautiful. Prerequisite: COS 144. Five and six-tenths lab.
Both fall and spring semesters.

COS 238 » Advanced Nail Care II

3 credits
Continuation of COS 237. Emphasis continues on further
training in nail care with advanced techniques including spa
manicures, spa pedicures, nail wraps, paraffin wax treatments
and related theory. Prerequisite: COS 237. Five and six-tenths
lab. Both fall and spring semesters.

COS 239  Advanced Nail Care I1I

3 credits
Continuation of COS 238. Concentrating on advanced nail
care skills to offer satisfactory client services and up-to-date
techniques. Prerequisite: COS 238. Five and six-tenths lab. Both
fall and spring semesters.

COS 240 » Prepare for Licensure

2 credits
Summarizes the fundamental knowledge of a beauty professional
including self-assessments and practice exams in core domains of
Cosmetology and Hairstyling. Three and eight-tenths lab. Both
fall and spring semesters.

COS 241 « Cosmetology Special Topics |

3 credits
A course designed to meet the needs of an individual
Cosmetology Program completer who has an interest in a specific
topic. This course is especially applicable to the occupational
student who wants to specialize in training or transfer hours to
another state. Prerequisite: Student must have completed 1600

hours of State Board documented cosmetology training. Five and
six-tenths lab. DBN.

COS 242 « Cosmetology Special Topics Il

3 credits
A continuation of COS 241. Students will continue to
practice in self-directed study or an advanced project that

relates to a Cosmetologist. Prerequisite: COS 241. Five and
six-tenths lab. DBN.

COS 243 » Law and Ethics for a Cosmetology Educator

1 credit
Overview of legal and ethical topics relevant to the Cosmetology
Educator including topics from the Arizona State Board of
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Cosmetology regulations, professionalism in the work place and
related theory. Prerequisite: Licensed as a Cosmetologist with
one year work experience form from the Arizona State Board of
Cosmetology. One and nine-tenths lab. Spring semester.

COS 244 « Safety Concepts for a Cosmetology Educator
2 credits

Introduces students to safety concepts to be used as a potential

Cosmetology Educator including infection control principles,

industry safety practices and related theory. Prerequisite: COS

243. Three and eight-tenths lab. Spring semester.

COS 245 e Basic Teaching Skills

for a Cosmetology Educator

3 credits
Designed for Cosmetology Educators focusing on classroom
management including selfmotivated instructors, developing
organized work habits, creating a motivated classroom
environment, foster learning and study skills and related theory.
Five and sixtenths lab. Spring semester.

COS 246  Beauty and Wellness Disciplines

for a Cosmetology Educator

3 credits
Presents cosmetologists with teaching concepts relevant to
becoming a Cosmetology Educator including management
of a student training environment, preparing students for
employment, providing an energized education environment and
related theory. Five and six-tenths lab. Spring semester.

COS 247 e Professional Development

for a Cosmetology Educator

3 credits
Covers enhanced levels of a Cosmetology Instructor’s work
performance including educatorto-educator relationships,
educator-to-supervisor relationships, effective human
relationships and related theory. Five and six-tenths lab.
Spring semester.

Drafting (DRF)
DRF 120 e Technical Drafting |

3 credits
Basic skills for technical drafting using AutoCAD. Topics
include language of industry, drafting skills, drafting office
practices, theory of shape description, applied geometry, basic
dimensioning, working drawings, sections and conventions, and
printmaking machines. Two lecture; two lab. DBN.

DRF 130 e Architectural Drafting |

3 credits
Basic techniques and fundamentals of architectural drafting with
emphasis on line work, lettering and basic technical drawing.
Basic drafting skills are developed through projects devoted to
acquiring knowledge of basic residential construction methods
and their graphical representation. Emphasis on industry

standards. Prerequisite: DRF 120 or instructor permission. Two
lecture; two lab. DBN.
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DRF 150  AutoCAD |

3 credits
Specializing in two-dimensional drawings and the application
of Computer Aided Drafting Design. Topics include system
startup, setting up drawings, drawing fundamentals, getting
around with display controls, graphic entities, introduction to
editing, grouping entities into blocks, drawing enhancements,
dimensioning and plotting drawings. Two lecture; two lab. DBN.

DRF 200 e Applied Drafting and Design

2 credits
The application of advanced drafting and design skills in a
challenging format. Topics include defining areas of interest,
advanced sketching skills, advanced manual drafting skills,
advanced AutoCAD skills, project work plans, activities and
evaluation. Repeatable with different student/instructor/division
director created specific learning object. Prerequisite: 15 credit
hours of drafting core courses. Four lab. DBN.

DRF 230 e Architectural Drafting Il

3 credits
An advanced course in architectural drafting. Topics include
site/plot plans, foundation plans, floor plans, elevations,
sections, framing plans, internal elevations, electrical plans,
plumbing plans, sketching, perspective drawing, shading and

coloring and building codes. Prerequisite: DRF 130. Two lecture;
two lab. DBN.

DRF 250 e AutoCAD II

3 credits
Covering two-dimensional specialized techniques and continued
development of AutoCAD skills. Emphasis is on advanced
student project(s). Topics include advanced editing, attributes
and data extraction, customizing macros and menus, tailoring
menu systems, using AutoLISP for drawing automation,
grouping entities into blocks, drawing enhancements,
dimensioning and plotting drawings. Prerequisite: DRF 150 or
instructor permission. Two lecture; two lab. DBN.

Early Childhood Development (ECD)

ECD 100 e Providing a Healthy Environment

1 credit
Provides an overview of policies, regulations, and strategies that
support young children’s health and well-being. Covers concepts
of nutrition, environmental influences, and physical activity in a
variety of early childhood settings serving children birth through
age eight. Addresses strategies for working with families to
support children’s health and well-being. Co-requisite: ECD 102.
One-half lecture; one clinical. DBN.

ECD 102 e Ensuring a Safe Environment

1 credit
Overview of strategies for implementing safe practices and
ensuring the safety of children ages birth through age eight
in a variety of early childhood settings such as preschools,
playgrounds, and homes. Includes ways to engage families in

129

Course Descriptions

understanding practices for keeping children safe. Co-requisite:

ECD 100. One-half lecture; one clinical. DBN.

ECD 105 ¢ Understanding Behavior and

Encouraging Self-Discipline

1 credit
Strategies and methods for understanding children’s behavior.
Explores instructional techniques to promote self-regulation and
support children’s positive social-emotional development. Co-

requisite: Concurrent enrollment in ECD 120. One-half lecture;
one clinical. DBN.

ECD 108  Observation and Assessment in Early Childhood
1 credit

Foundations in observing and assessing learning for the purpose
of understanding development and guiding instruction for
young children, birth through age eight. Covers a variety of
techniques and strategies for effectively documenting learning
and interpreting results. Co-requisites: ECD 250 or ECD 147,
ECD 148 and ECD 149. One-half -lecture; one clinical. Both fall

and speing semesters.

ECD 110 e Building Relationships with Families

1 credit
Overview of the importance of the family and early childhood
professional relationship. Strategies for engaging with families
and building strong relationships as a means to support
children’s positive growth and development. One-half lecture;
one clinical. Both fall and spring semesters.

ECD 112 ¢ Enhancing Family and Community Engagement
1 credit

Overview of a parent, family and community engagement

framework used in early childhood systems. Reviews research and

assesses the value of family engagement as a fundamental strategy

to promote children’s learning and healthy development. One-

half lecture; one practicum. DBN.

ECD 120 e Guidance and Development

of Social-Emotional Development

1 credit
Overview of children’s social-emotional development. Explores
instructional strategies and techniques to build young children’s
social-emotional awareness and promote positive self-concepts.
Co-requisite: Concurrent enrollment in ECD 105. One-half
lecture; one clinical. DBN.

ECD 128 e Culture, Language and Community

1 credit
Explores how culture, language and community impact child
development and learning. Reviews methods and materials that
promote culturally and linguistically responsive environments
and instruction in a variety of early childhood settings. One-half
-lecture; one clinical. Both fall and spring semesters.

ECD 129  Planning and Implementing a Bilingual Program
1 credit

Providing young children with communication skills in their
primary language with exposure to a basic vocabulary of a second
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language. (This course will be made language specific for the
group of children with which the student is involved). One-half
lecture; one lab. DBN.

ECD 136 ¢ Understanding How Children Learn

1 credit
Overview of brain development and learning theories and
principles in early childhood. Strategies for applying theory to
practice and using knowledge of learning to support children’s
comprehensive growth and development for birth through age
five. Prerequisite: ECD 250 or ECD 147, 148 AND 149. One-
half lecture; one clinical. DBN.

ECD 139 e Curriculum and Environments

for Infants and Toddlers

2 credits
Overview of developmentally appropriate curriculum and
planning to support comprehensive growth and development
of children birth to three. Explores the roles that daily routines
and responsive caregiving play in supporting young children’s
learning experiences. Addresses influences of environments on
development and learning. Prerequisite: ECD 250 or equivalent

(ECD 147, 148 AND 149). One lecture; two clinical. DBN.
ECD 141 e Healthy and Safe Early Childhood Practices

2 credits
Provides an overview of policies, regulations and strategies that
ensure young children’s safety, health and well-being in a variety
of early childhood settings serving children birth through age
eight. Covers concepts of nutrition, environmental influences
on development, physical activity, and safe sleep and playground
practices. Addresses strategies for engaging families in healthy
and safe practices in the home. One lecture; two practicum. Both
fall and spring semesters.

ECD 142 Designing Developmentally Effective

Learning Environments

2 credits
Exploration of the foundations of constructivist, whole child
learning approaches with particular focus on developmentally
appropriate and effective practices in early childhood. Includes
overview of specific curricula used in a variety of early childhood
settings. Co-requisites: ECD 136 - may be taken concurrently.
One lecture; two clinical. DBN.

ECD 143 Inclusion of Children with Special Needs

2 credits
An overview of the concepts of quality inclusion of children
with special needs, including information on laws which
govern services to children with disabilities, knowledge of
individualized plans, a review of typical and atypical child
development, developmentally appropriate activities for children,
working collaboratively with families, service providers and
multidisciplinary teams. One lecture; two lab. Both fall and
spring semesters.
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ECD 147 « Prenatal and Infant Development

1 credit
Development of an infant from conception through infancy.
Includes theories of development and the birth process. Student
must complete ECD 147, 148, 149 and 150 in numerical order.
One-half lecture; one lab. DBN.

ECD 148 e Toddler Development

1 credit
Development of toddlers from 12 months to 36 months of age.
Must complete ECD 147, 148, 149 and 150 in numerical order.
One-half lecture; one lab. DBN.

ECD 149  Development of the Preschool Child

1 credit
Development of children from 3 to 5 years of age. Must complete
ECD 147, 148, 149 and 150 in numerical order. One-half lecture;
one lab. DBN.

ECD 154 e Environments for Infants and Toddlers

1 credit
A composite of practical theories and principles for the
arrangement of a safe, healthy environment for infants and
toddlers with emphasis on indoor/outdoor environments,
material selection and usage based on observation and

participation in an infant/toddler care setting. One-half lecture;
one lab. DBN.

ECD 155 e Curriculum and Learning Materials for Infants
1 credit

Practical theories and principles for the infant curriculum
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with emphasis on responsive relationships, developmental
stages, applied observation. Course provides developmentally

appropriate learning materials that are safe and interesting for
infant exploration. One-half lecture; one lab. DBN.

ECD 156 e Curriculum and Learning Materials for Toddlers
1 credit

Practical theories and principles for the toddler curriculum with

emphasis on responsive relationships, developmental stages,

applied observation, and providing developmentally appropriate

learning materials that are safe and interesting for toddler

exploration. One-half lecture; one lab. DBN.

ECD 163 e Supporting Infant/Toddler

Cognitive Development

1 credit
Review of theories and principles of cognitive development in
the first three years of life. Explores how infants and toddlers
develop the skills of reasoning, symbolic representation, concept

development, and problem-solving. Co-requisites: ECD 164 and
ECD 169. One-half lecture; one clinical. DBN.

ECD 164 e Practical Applications for Infant-Toddler
Cognitive Development
1 credit
Overview of strategies and concepts for providing infants and
toddlers with the environments and supports that enhance
cognitive development. Emphasizes the role of effective
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interactions in the promotion of cognitive skills, including
reasoning, problem-solving, symbolic representation, and concept
development. Co-requisite: Concurrent enrollment in ECD 163

and ECD 169. One-half lecture; one clinical. DBN.
ECD 165 » Language Development of Infants and Toddlers

1 credit
A study of the normal language skills development in infants and
toddlers, including activities to foster language development and
help identifying language delays. One-half lecture; one lab. Both
fall and spring semesters.

ECD 166 e Infant-Toddler Social and

Emotional Development

1 credit
Overview of social and emotional development in children
birth to age three. Addresses the importance of consistent and
responsive caregiving practices in supporting children’s social
and emotional competence, including autonomy, self-concept,
identity and belonging. Co-requisite: Concurrent enrollment in

ECD 167 and ECD 168. One-half lecture; one clinical. DBN.
ECD 167 e Guiding Behavior: Infants and Toddlers

1 credit
Overview of developmentally appropriate behavioral expectations
for children birth to three. Addresses strategies and techniques
for guiding and supporting positive behavior development in
infants and toddlers. Co-requisite: Concurrent enrollment in

ECD 166 and ECD 168. One-half lecture; one clinical. DBN.

ECD 168 e Supporting Social and Emotional Competence:
Infants and Toddlers
1 credit
Review of supports and interactions that promote social-
emotional competence in young children birth to age three.
Emphasizes development of children’s emotional expression
and self-regulation through responsive, warm, and nurturing
relationships with caregivers. Co-requisite: Concurrent
enrollment in ECD 166 and ECD 167. One-half lecture; one
clinical. DBN.

ECD 169 * Sensory Learning and Cognitive Development
1 credit

Examines the specific relationship between sensory experiences

and cognitive development in infants and toddlers. Addresses

strategies for encouraging sensory exploration as well as

developing adjustments for children with varying needs and

abilities. Co-requisite: Concurrent enrollment in ECD 163 and

ECD 164. One-half lecture; one clinical. DBN.

ECD 172  Physical Development in Infancy
and Toddlerhood

1 credit
The normal sequence of physical development in infants and
toddlers, utilizing observations and participation in infant and
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toddler care activities to individualize the program. One-half
lecture; one lab. DBN.

ECD 175 e Professionalism

1 credit
Overview of professional ethics and behavior within the
field of early childhood including, professional development,
understanding of the core knowledge and competencies of the
field, and the importance of ongoing professional growth. One-
half lecture; one clinical. Both fall and spring semesters.

ECD 184 e Early Social and Emotional Development

2 credits
Overview of children’s social and emotional development
from birth through age eight. Explores instructional strategies
and techniques to build young children’s social-emotional
competence, promote positive self-concepts, and support
selfregulation in the early years. Empahasizes the child-adult
relationship as the foundation for trusting, positive interactions
with peers and adults. One lecture; two practicum. DBN.

ECD 186 Effective Interactions for Learning

1 credit
Students will gain an understanding of the important role
of adult-child interactions in the development of young
children. Course will explore the topics of attachment,
building warm relationships, and effective scaffolding using
questioning and language strategies to promote self-regulation
and learning in children ages birth - five years. One-half
lecture; one clinical. Both fall and spring semesters.

ECD 187 Supporting STEM in Early Childhood

1 credit
Overview of integrated learning approaches to teaching young
children science, technology, engineering and math (STEM)
concepts. Reviews strategies and techniques for planning,
developing, and implementing developmentally appropriate and
effective STEM curriculum for young children birth to age five.
Co-requisites: ECD 200 or ECD 136 and ECD 142. Both fall

and spring semesters.

ECD 200 e Introduction to Early Childhood Education

3 credits
Provides an overview of early childhood education includ