[image: image1.png]Northland Pioneer College

LIBRARY SERVICES




Faculty Request for CD-ROM/Software Installation 
[Library staff are not trained in the use of class/text software.]
Name________________________________________  Campus or Center Location____________

Office Phone_____________________   E-mail___________________________________________

Date of request______ Date needed_______     DRA________ Other_________________________
Course #____   Availability on Computer:  Entire semester_____   Other (given ending date)______
Faculty are responsible for notification of removal; otherwise software will be uninstalled 2 years from installation date.   If this is a DRA request, check here:_____________
 SEND TO HEAD LIBRARIAN @ PDC LIBRARY 1) Request form filled out completely
                                                                                2) Copy of license/copyright agreement/statement
                                                                                3) Original program, CD-ROM, software (not a copy)





        4)  Installation directions & equipment requirements
                                                                                5) Student directions/guides

CD-Rom or software for installation on library computers:
Software/CD-Rom Program Name:______________________________________________________

______________________________________________Version:___________Edition/year:________

License for: check one.  Attach a copy of license or request will be denied.  If one CD/software/program is needed for each computer, please submit the software for each unit.

___ one computer at one library                                     ____ one computer at more than one location
list computer_________________                                  list computer________________________
list library _______________                                            list libraries__________________________
___more than one computer at one location                ____  more than one computer at many locations  
list computers_______________________                   list computers__________________________
list library____________________                                 list libraries____________________________
____  all computers at all libraries
_____________________________________________________________________________________

Box for Library staff use only:


Date received _________________                         Date I.S. notified__________________________�Date of installation _________________               Date of testing___________________________�__________________________________                 ________________________________________�End of license agreement________                         Date of removal__________________________�Not installed.  Return all paperwork and software to instructor:  Reason______________________


_________________________________________________________________________________


_________________________________________________________________________________
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